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COUNTY OFFICIALS 
 
 
Office Official Term 
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  Jay Puckett 01-01-13 to 12-31-13 
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 STATE OF INDIANA 

 AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS 
   302 WEST WASHINGTON STREET 
   ROOM E418 
   INDIANAPOLIS, INDIANA 46204-2769 

 
   Telephone: (317) 232-2513 

 Fax: (317) 232-4711 
   Web Site: www.in.gov/sboa 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TO:  THE OFFICIALS OF HENDRICKS COUNTY 
 
 
We have audited the records of the Circuit Court for the period from January 1, 2012 to December 31, 2012, 
and certify that the records and accountability for cash and other assets are satisfactory to the best of our 
knowledge and belief, except as stated in the Audit Results and Comments.  The financial transactions of this 
office are reflected in the Annual Report of Hendricks County for the year 2012. 
 

STATE BOARD OF ACCOUNTS 
 
June 5, 2013
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CIRCUIT COURT 
HENDRICKS COUNTY 

AUDIT RESULTS AND COMMENTS 
 

 
OVERPAYMENT COLLECTIONS 
  

During 2012, compensation was paid to two employees in the Circuit Court which exceeded the 
amount due to them by the County in the amount of $1,484.63.  These overpayments were paid to part-time 
employees for vacation time and holiday time earned.  The Circuit Court policy indicates that the court 
employees will follow the County's leave policy; however, the County's leave policy does not allow for this 
type of compensation.  Per the policy, part-time employees do not earn nor can they be paid for vacation time.  
They also should not be paid for holidays.  There has not been action taken to resolve this overpayment as of 
June 5, 2013. 
 

Governmental units should collect any overpayments made.  (Accounting and Uniform Compliance 
Guidelines Manual for Counties of Indiana, Chapter 1) 
 
 
ORDINANCES AND RESOLUTIONS 
  

The Circuit Court policy indicates that court employees will abide by the Hendricks County 
employee policies concerning vacation leave, sick leave, and holidays.  However, we noted several 
instances where the Circuit Court staff did not comply with the existing County policy.  Deviations from the 
Hendricks County leave policy are noted below:  

 
 Two part-time court employees received 35 hours of vacation pay and 56 hours of holiday 

pay when these employees were not entitled to such pay.  (See Overpayment Collections 
comment) 
 

 One full-time court employee carried forward 162 vacation hours in excess of the maximum 
vacation hours allowed to be carried forward from one calendar year to the next. 

 
 One full-time court employee carried forward 89 vacation hours and 11 sick hours in excess 

of the maximum vacation and sick hours allowed to be carried forward from one calendar 
year to the next. 
 

 One full-time court employee did not accrue 84 sick hours during the calendar year, which 
she was entitled to.  

 
 In addition to the deviations from the Hendricks County leave policy noted above, one court 

employee's vacation leave balance was overstated by 1.5 hours and one court employee's 
sick leave balance was overstated by 10 hours.  These overstatements were due to mathe-
matical errors. 

 
Each governmental unit is responsible for complying with the ordinances, resolutions, and policies it 

adopts.  (Accounting and Uniform Compliance Guidelines Manual for Counties of Indiana, Chapter 1) 
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CIRCUIT COURT 
HENDRICKS COUNTY 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on June 5, 2013, with Hon. Jeffrey V. Boles, Judge of the 
Circuit Court.  The Official Response has been made a part of this report and may be found on pages 6 
through 8. 










