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TO:  THE OFFICIALS OF CLARK COUNTY 
 
 
 We have audited the records of the Health Department Prenatal Clinic for the period from January 1, 
2010 to December 31, 2011, and certify that the records and accountability for cash and other assets are 
satisfactory to the best of our knowledge and belief, except as stated in the Audit Results and Comments.  
The financial transactions of this office are reflected in the Annual Report of Clark County for the years 2010 
and 2011. 
 

STATE BOARD OF ACCOUNTS 
 
November 13, 2012 
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
 
 

 
HEALTH DEPARTMENT OVERVIEW (Informational Only) 
 

The Health Department (Department) had six separate collection areas where monies were collected 
for services.  The following is a description of the general accounting procedures used by the Prenatal Clinic 
service area:     

 
A two-part receipt was written when monies were received for services.  The original receipt copy 
was given to the payer at the time the service was rendered and the duplicate receipt copy was 
retained by the service area.  The service area's copy of the receipt was used in the preparation 
of the Report of Collections.  The Report of Collections detailed each receipt number, patient 
name, receipt date, and amount.  The employee who prepared the Report of Collections was 
responsible for counting the monies on hand and reconciling the monies on hand with the 
receipts written.  The Report of Collection was signed by the preparer acknowledging the person 
responsible for its preparation.  A second person (witness) counted the monies and compared it 
with the total shown on the Report of Collections and signed the Report of Collections as a 
witness that the monies counted agreed with the receipt totals reported by the preparer on the 
Report of Collections.  The witness did not verify that the receipt amounts reported on the Report 
of Collections agreed with the actual receipts issued. 

 
Two copies of the Report of Collections were prepared with one copy to be retained by the 
service area and the other copy submitted to the Department's central bookkeeper at the time the 
monies were remitted.  The bookkeeper issued a receipt acknowledging the receipt of the 
monies and the Report of Collections from the Prenatal Clinic.  The bookkeeper was responsible 
for recording the amounts collected in the Department's cash book and depositing the collections 
at the bank.   
 
The Health Department did not have written procedures documenting controls over collections.  The 

responsibility for establishing controls over collections and determining employees' adherence to these poli-
cies is the responsibility of management.  Management personnel directly responsible for establishing the 
controls over collections at the Clinic were the Health Department Administrator and the Prenatal Clinic 
Director.  J. Michael Meyer III, Health Department Administrator, was the chief operating officer responsible 
for overseeing the daily operations of the Health Department which included the Prenatal Clinic.  Pamela R. 
Hudson, Prenatal Clinic Director, had direct supervisory responsibilities over employees of the Health 
Department's Prenatal Clinic. 

 
A review of the Department's financial activity was performed for the period of January 1, 2010 to 

December 31, 2011.  During this review, a comparison of monies collected at the Prenatal Clinic with monies 
remitted to the bookkeeper was performed.  The comparison identified cash shortages at the Prenatal Clinic 
(Clinic) which consisted of collections reported on the Reports of Collections with no evidence that the 
collections reported had been deposited and instances of receipts not reported on the Report of Collections 
without any evidence that the monies had been deposited.   

 
The cash shortages at the Clinic, along with other financial control deficiencies at the Department 

which resulted in the shortage, are more fully described in the subsequent Audit Results and Comments. 
 
 
PROGRESSION OF CASH SHORTAGES 
 

A review of the Health Department's financial records showed the following progression of cash 
shortages at the Prenatal Clinic: 
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 
1. For the period January 25, 2010 to April 13, 2010, there were small cash shortages (see 

Audit Result and Comment titled "Small Cash Shortages") at the Prenatal Clinic ranging 
between $2 and $85 per reporting period for a total cash shortage of $367.  There was no 
evidence presented for audit that these cash shortages were identified and reported by 
Health Department personnel. 

 
Small cash variances in any given day's collections may exist due to human error; however, 
procedures should be in place to identify these errors and to evaluate if variances are the 
result of human errors, weaknesses in practices; or the result of theft, if the amounts are 
significant and/or occurs repeatedly. 

 
2. For the period April 27, 2010 to May 6, 2010, a cash shortage in the amount of $270 was 

reported by Pamela R. Hudson, Prenatal Clinic Director, to J. Michael Meyer III, Health 
Department Administrator (see Audit Result and Comment titled "Cash Shortage May 6, 
2010"). 

 
3. For the period July 15, 2010 to May 11, 2011, there were 34 instances totaling $10,636.75 

when Report of Collections were not submitted and the monies for the collections were not 
remitted to the bookkeeper (see Audit Result and Comment titled "Cash Shortages July 15, 
2010 to May 10, 2011"). 

 
4. During May of 2011, the Health Department bookkeeper began to review collections at the 

Prenatal Clinic due to the decline in collections for the year 2011.  In an attempt to identify 
the reason for the decline, the Health Department performed a more detail review of 
collections.  A comparison was made between the receipts issued at the Prenatal Clinic to 
amounts shown on the Report of Collection prepared by the Prenatal Clinic and then to 
amounts reported by the bookkeeper of monies received from the Prenatal Clinic. 

 
Based upon this analysis, the Health Department concluded that there were missing monies 
and contacted the City of Jeffersonville Police Department to investigate.  
 
Information about the investigation appeared in the local newspaper at the time the State 
Board of Accounts was conducting the 2010 audit of Clark County.  Upon reading the news-
paper article, the State Board of Accounts contacted the Health Department about the 
missing funds and began an investigation.  Information was provided by the State Board 
Accounts at the initial meeting with the Health Department to inform them of minimal con-
trols, such as, daily deposit of collections that needed to be in place to help minimize risks. 
 

5. Pamela R. Hudson, Prenatal Clinic Director, stated that the Department implemented new 
internal control procedures effective in June 2011.  The new internal control procedures in-
cluded assigning a single employee to be responsible for the preparation of Reports of 
Collections and requiring this employee to remit collections to the Health Department's 
central bookkeeper on a daily basis.  Pamela R. Hudson stated that Sheryl Chester, former 
Billing Specialist, was the employee assigned this responsibility. 

 
J. Michael Meyer III, Health Department Administrator, sent a memo, dated August 4, 2011, 
to Supervisors of each service area instructing that Supervisors are responsible for making 
sure collections were remitted to the bookkeeper daily.  Pamela R. Hudson signed the memo 
on August 18, 2011, to acknowledge receipt of the memo. 
 
The memo did not address the verification or accuracy of receipts recorded on the Report of 
Collections. 
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 
6. For the period July 11, 2011 to September 21, 2011, there was a cash shortage totaling 

$1,940 (see Audit Result and Comment titled "Cash Shortage July 11, 2011 to September 
21, 2011").  The following is additional information regarding our review of financial records 
for the period July 11, 2011 to September 21, 2011: 
 

a. Our comparison of receipts issued to Reports of Collections for the period July 11, 
2011 to August 11, 2011, identified insignificant cash variances between the receipts 
issued by the Prenatal Clinic and the amounts shown on the Report of Collections.  
However, these small cash differences were not identified on the Report of Collections 
by the Prenatal Clinic and resulted in less monies being remitted to the bookkeeper than 
shown per the Prenatal Clinic receipts issued and shown on the Report of Collections 
completed. 

 
b. There were no collections remitted to the bookkeeper by the Prenatal Clinic during 
the period August 24, 2011 to September 15, 2011.  The last Report of Collections 
remitted to the bookkeeper in August 2011 was remitted on August 23, 2011, which 
covered the Clinic collections for the period August 15, 2011 to August 17, 2011. 

 
c. A Report of Collections was not completed and no monies were remitted to the 
bookkeeper for the Prenatal Clinic receipts issued for the period August 18, 2011 to 
August 22, 2011.  

 
d. For the Reports of Collections submitted to the bookkeeper during the month of 
September 2011 covering Prenatal Clinic receipts issued for the period August 23, 2011 
to September 21, 2011, the Reports of Collections did not match the underlying Prenatal 
Clinic receipts issued and the collections were not submitted daily to the bookkeeper. 

 
7. On October 10, 2011, written accounting procedures were developed for the Prenatal Clinic 

and communicated to and acknowledged by Pamela R. Hudson, Prenatal Clinic Director.  
 
8. On October 13, 2011, written procedures were developed for the bookkeeper requiring 

collections to be remitted to the bookkeeper daily; money to be deposited daily by the 
bookkeeper; the bookkeeper was to monitor the dates and receipt numbers shown on the 
Report of Collections from the services areas to verify that receipts had not been skipped; 
when new receipt books are needed by a service area a form is to be completed which 
identifies the name of individual at the service area who received the new receipt book. 

 
9. The State Board of Accounts provided additional information to improve controls to the 

Health Department on April 6, 2012. 
 
10. On September 20, 2012, J. Michael Meyer III meet with heads of the department of each 

service area to review control procedures and determine what additional control procedures 
could be implemented. 

 
 
SMALL CASH SHORTAGES 
 
 A comparison of receipts written at the Clinic for the period January 25, 2010 to May 13, 2011, 
showed an aggregate total of cash shortages in the amount of $367.  These cash shortages represented 
small variances between the receipts written and the amounts reported on the Report of Collections and are 
shown in the following schedule:   
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 

 
Note to Schedule: 
 
(1) Receipt did not appear on a Report of Collections. 
 
(2) Receipts written showed that additional monies for AIDS services were collected and paid at 

the same time prenatal service fees were collected.  Monies collected for AIDS services at 
the Clinic were not reported on the Clinic's Report of Collections. 

 
Based upon discussion with Clinic employees, it was the Clinic's practice that monies 
collected for AIDS services would not be included on the Clinic's Report of Collections and 
that the monies would be given to the AIDS program for the amounts to be reported as fees 
collected by the AIDS program. 

 
There was no receipt written by the AIDS program or reported on the AIDS program Report 
of Collections that corresponded with the name or dollar amount of the person who paid for 
the AIDS service at the Clinic for the instances noted in the above schedule. 

 
Report Preparer: 
 TT – Tana Thompson 
 PH – Pamela R. Hudson 
 SC – Sheryl Chester 
 ML – Moraima Leon 

 
  

Report Date Receipt Collections Cash

Preparer Remitted Total Total Shortage Notes

01-05-10 to 01-12-10 TT 01-15-10 943$         933$         (10)$        (2)
01-12-10 to 01-14-10 TT 01-15-10 504           474           (30)          (2)
01-25-10 to 01-26-10 TT 01-29-10 403           393           (10)          (2)
02-03-10 to 02-11-10 TT 02-19-10 824           822           (2)            
02-25-10 to 03-03-10 TT 03-05-10 616           606           (10)          (2)
03-03-10 to 03-11-10 TT 03-12-10 826           816           (10)          (2)
03-11-10 to 03-17-10 TT 03-26-10 396           386           (10)          (2)
03-18-10 to 03-24-10 TT 03-26-10 741           731           (10)          (2)
03-31-10 to 04-06-10 TT 04-09-10 831           811           (20)          (2)
04-06-10 to 04-13-10 PH 04-19-10 739           729           (10)          (2)
06-18-10 to 06-18-10 TT 06-21-10 189           190           1             
06-24-10 to 06-24-10 TT 06-25-10 237           187           (50)          
07-08-10 to 07-12-10 PH 07-12-10 259           241           (18)          
07-27-10 to 07-30-10 ML 08-05-10 518           500           (18)          
09-23-10 to 09-23-10 5               -               (5)            (1)
09-27-10 to 09-27-10 PH 09-28-10 299           214           (85)          
04-25-11 to 04-26-11 SC 05-16-11 255           250           (5)            
05-11-10 to 05-13-10 55             -               (55)          (1)

05-11-11 to 05-13-11 SC 05-16-11 295           285           (10)          

Totals 8,935$       8,568$       (367)$       

Reporting Period
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 

Internal Control Deficiencies 
 
The following deficiencies in internal controls contributed to the Department's inability to identify the 

employee(s) responsible for the above cash shortages and the timely reporting of the above cash shortages 
to management: 

 
1. Collections at the Clinic were not remitted daily to the Department's central bookkeeper. 

 
Failure to remit monies timely for deposit weakens internal controls and increases the risk for 
the misappropriation of funds.  If monies are not deposited daily, current collections can be 
substituted for previous collections that have not been remitted and have been misappro-
priated or checks from collections can be substituted for cash collections that have been 
misappropriated and not receipted.  Failure to deposit funds daily increases the risk of theft 
from outside sources if the funds are not held in a secure location. 
 
We recommended that collections be reported and remitted to the bookkeeper on a daily 
basis. 
 

2. The Department did not assign a single employee to be responsible for the collection of fees 
at the Clinic.  Various employees had authority to write receipts and collect monies during a 
reporting period.  These employees used a common cash box to store monies collected.  If a 
variance occurred between receipts written and monies collected, it would not be possible to 
identify the individual employee responsible for the cash shortage. 

 
3. There was a lack of segregation of duties without compensating controls in place in regards 

to the preparation of the Report of Collections.  The Department required two employees to 
sign the Report of Collections.  The preparer was responsible for listing the receipts written 
for the period of time covered by the Report of Collections and counting the monies collected 
associated with the receipts written.  A witness also signed the Report of Collections.  How-
ever, the witness only verified the monies collected agreed with the total shown on the 
Report of Collections and did not verify that the amount shown on the Report of Collections 
agreed with the actual receipts issued.  Without the witness also being responsible for verify-
ing the receipts reported on Report of Collections, the preparer would have the ability to 
inaccurately report receipt information on a Report of Collections in order to divert funds 
without the knowledge of the witness. 
 
We recommended that the witness also be assigned to verify that receipts written agree with 
receipts reported on the Reports of Collections. 
 

4. Proper procedures were not in place to ensure that if monies were remitted to an employee 
of another service area, such as the AIDS program, that there was proper documentation to 
show the transfer of the monies between the employees involved in the transfer of funds. 
 
Without a receipt documenting the amount of monies transferred and the employees in-
volved in the transfer, it cannot be determined if the proper amount of monies were ex-
changed and in the event monies are missing the responsible party cannot be identified. 
 
We recommended that the Report of Collections be modified to separately report collections 
made on behalf of another service area so that the Report of Collections would agree to 
receipts written and so it would not be necessary to transfer funds between service areas.  
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 
5. The Department did not use a cash count form that compared receipts on the Reports of 

Collections with actual cash, checks, and money orders associated with those collections.  
As a result, cash shortages or variances between receipts written and monies collected were 
not properly documented and reported to management.  Also, documentation of the proper 
accountability of the Cash Change Fund could not be determined.   
 
We recommended that a cash count form be used to account for all  monies on hand (includ-
ing cash change funds) and to compare receipts reported on the Report of Collections with 
cash, checks, and money orders received and any variances be documented on the form 
and reported to management. 

 
6. The Department did not have written procedures describing the responsibilities of the 

preparer of the Report of Collections and the witness.  These responsibilities should include 
a reconcilement between receipts written for the reporting period with monies collected for 
the reporting period and the reporting of any variances between receipts written and monies 
collected to the Department's management.  

 
The Department relied on verbal instructions to communicate required procedures. 

 
Without formal written procedures in place, management cannot ensure that employees fully 
understand procedures to be performed in order to achieve management's objectives, com-
pliance with laws and regulations, and controls over financial reporting. 
 
We recommended that job responsibilities be documented through written job descriptions 
and/or written procedures. 

 
Governmental units should have internal controls in effect which provide reasonable assurance 

regarding the reliability of financial information and records, effectiveness and efficiency of operations, proper 
execution of management's objections, and compliance with laws and regulations.  Among other things, 
segregation of duties, safeguarding controls over cash and all other assets and all forms of information pro-
cessing are necessary for proper internal control.  (Accounting and Uniform Compliance Guidelines Manual 
for Counties of Indiana, Chapter 1) 

 
As a result of internal control deficiencies, the Department was unable to identify the individual em-

ployee(s) responsible for cash shortages in the amount of $367.  Management has an inherent responsibility 
for the establishment of internal controls to safeguard assets and to provide sufficient oversight to insure that 
established internal controls are implemented and working. 

 
Funds misappropriated, diverted or unaccounted for through nonfeasance in office of any officer or 

employee may be the personal obligation of the responsible officer or employee.  (Accounting and Uniform 
Compliance Guidelines Manual for Counties of Indiana, Chapter 1) 

 
J. Michael Meyer III, Health Department Administrator, and Pamela R. Hudson, Prenatal Clinic 

Director, are jointly and severally responsible as the Health Department's management personnel responsible 
for oversight of the Prenatal Clinic. 
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 
On November 13, 2012, we requested J. Michael Meyer III, Health Department Administrator, to 

refund $367 to the Clark County Health Department. 
 
On November 13, 2012, we requested Pamela R. Hudson, Prenatal Clinic Director, to refund $367 to 

the Clark County Health Department. 
 

See the Summary of Charges on page 53 for a detail of amounts charged. 
 
 

CASH SHORTAGE MAY 6, 2010 
 

Pamela R. Hudson, Prenatal Clinic Director, stated on February 28, 2012, that a cash shortage was 
discovered when the Report of Collections for the period April 27, 2010 to May 6, 2010, was prepared.  The 
Report of Collections for the period included receipt numbers 127988 to 128018 and totaled $1,151.  How-
ever, monies counted for these receipts totaled $881 for a cash shortage in the amount of $270. 

 
A post-it note written by Pamela R. Hudson was attached to the Clinic's copy of the Report of 

Collections for the reporting period that stated the following: 
 
"Reported $270 missing to Administer & Mike Meyer will discuss matter w/Dr. Burke.  Starting 
today collections will be taken to main office on a daily basis.  P. Hudson" 

 
Internal Control Deficiencies 

 
The following deficiencies in internal controls resulted in the Department not identifying the employee 

responsible for the above cash shortage and identifying the cash shortage timely: 
 
1. The Department did not assign a single employee to be responsible for the collection of fees 

at the Clinic.  Various employees had authority to write receipts and collect monies.  These 
employees used a common cash box to store monies collected.  If a variance occurred 
between receipts written and monies collected, it would not be possible to identify the 
individual employee responsible for the cash shortage.  
 

2. The Department did not have written procedures requiring that receipts to be totaled daily 
and reported on a Report of Collections.  The Department did not have written procedures 
that required collections to be remitted daily to the bookkeeper.  As a result, monies were 
allowed to be on hand for several days providing an opportunity for monies to go missing. 

 
We recommended that job responsibilities be documented through written job descriptions 
and/or written procedures. 

 
Governmental units should have internal controls in effect which provide reasonable assurance 

regarding the reliability of financial information and records, effectiveness and efficiency of operations, proper 
execution of management's objections, and compliance with laws and regulations.  Among other things, 
segregation of duties, safeguarding controls over cash and all other assets and all forms of information pro-
cessing are necessary for proper internal control.  (Accounting and Uniform Compliance Guidelines Manual 
for Counties of Indiana, Chapter 1) 
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 
As a result of internal control deficiencies, the Department was unable to identify the individual em-

ployee(s) responsible for cash shortages in the amount of $270.  Management has an inherent responsibility 
for the establishment of internal controls to safeguard assets and to provide sufficient oversight to insure that 
established internal controls are implemented and working. 

 
Funds misappropriated, diverted or unaccounted for through nonfeasance in office of any officer or 

employee may be the personal obligation of the responsible officer or employee.  (Accounting and Uniform 
Compliance Guidelines Manual for Counties of Indiana, Chapter 1) 

 
J. Michael Meyer III, Health Department Administrator, and Pamela R. Hudson, Prenatal Clinic 

Director, are jointly and severally responsible as the Health Department's management personnel responsible 
for oversight of the Prenatal Clinic. 

 
On November 13, 2012, we requested J. Michael Meyer III, Health Department Administrator, to 

refund $270 to the Clark County Health Department. 
 
On November 13, 2012, we requested Pamela R. Hudson, Prenatal Clinic Director, to refund $270 to 

the Clark County Health Department. 
 

See the Summary of Charges on page 53 for a detail of amounts charged. 
 
 

CASH SHORTAGES JULY 15, 2010 TO MAY 10, 2011 
 

A review of receipts issued at the Clinic and Report of Collections on file at the Clinic for the period 
July 15, 2010 to May 10, 2011, identified 34 reporting periods totaling $10,636.75 where there was no 
evidence that collections were remitted to the Department's central bookkeeper.  These instances included 
Report of Collections on file at the Clinic, but not on file with bookkeeper and included instances where there 
was no evidence that Report of Collections were prepared.  The following schedule identifies the reporting 
periods in which there was no evidence that monies were remitted to the Department's central bookkeeper: 

 

 
  

(1)
Collection No
Report on Collection

File at Report on
Preparer Clinic File Totals Notes

07-15-10 to 07-16-10 130513 to 130524 ML 364.00$    -$            364.00$     
07-26-10 to 07-27-10 130539 to 130547 TT 253.00     -              253.00       
08-30-10 to 08-30-10 131970 to 139180 TT 518.00     -              518.00       
09-02-10 to 09-03-10 131995 to 132004 -              415.00     415.00       
09-10-10 to 09-10-10 132012 to 132018 SC 190.00     -              190.00       
09-17-10 to 09-22-10 132035 to 132041 -            (2)

132046 to 132047 (2)
132043 (2)
132049 TT 250.00     250.00       (2)

10-19-10 to 10-20-10 133444 to 133449 PH 168.00     -              168.00       
10-21-10 to 10-22-10 133450 to 133457 -              445.00     445.00       

Reporting Period Receipt Numbers
Report
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HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 

 
Notes to Schedule: 
 
(1) Receipts written agreed with receipt amounts reported on the Report of Collections based on 

receipts presented for audit (also see Note (3) below). 
 
(2) Report of Collections showed gaps in the receipt numbers listed.  The receipts numbers that 

would correspond to the gaps in the numbers listed were found on subsequent Reports of 
Collections. 

 
(3) A receipt book with receipt numbers 135886 to 136074 was shown as issued to the Clinic by 

the central Department's office.  These receipts were not presented for audit by either the 
central Department's administrative office or by the Clinic (see Audit Result and Comment 
titled "Missing Receipt Book").  The amounts shown above were based upon copies of the 
Reports of Collections on file at the Clinic. 

  

(1)
Collection No
Report on Collection

File at Report on
Preparer Clinic File Totals Notes

11-12-10 to 11-12-10 133510 to 133515 PH 241.00     -              241.00        
11-18-10 to 11-19-10 133540 to 133545 -              235.00     235.00        
11-29-10 to 11-29-10 133555 to 133558 -              120.00     120.00        
11-30-10 to 12-01-10 133559 to 133571 SC 235.00     -              235.00        
11-30-10 to 12-01-10 133576 to 133587 -              230.00     230.00        
12-01-10 to 12-06-10 133588 to 133597 ML 285.00     -              285.00        
12-06-10 to 12-13-10 133598 to 133610 ML 295.00     -              295.00        
12-21-10 to 12-27-10 134392 to 134401 -              212.50     212.50        
12-28-10 to 12-29-10 134402 to 133414 SC 445.00     -              445.00        
01-04-11 to 01-07-11 134422 to 134430 -              174.00     174.00        
01-10-11 to 01-12-11 134431 to 134440 -              240.00     240.00        
01-12-11 to 01-12-11 134441 to 134450 -              392.50     392.50        
01-13-11 to 01-20-11 134451 to 134460 ML 390.00     -              390.00        
01-26-11 to 01-27-11 134484 to 134492 -              325.00     325.00        
01-31-11 to 02-02-11 134493 to 134501 -              375.00     375.00        
02-03-11 to 02-07-11 134502 to 134512 ML 520.00     -              520.00        
02-07-11 to 02-08-11 134513 to 134523 -              360.00     360.00        
02-08-11 to 02-08-11 134524 to 134525 SC 275.00     -              275.00        
02-09-11 to 02-14-11 134526 to 134539 SC 438.00     -              438.00        
03-23-11 to 03-25-11 135984 to 135994 ML 235.00     -              235.00        (3)
03-25-11 to 03-28-11 135995 to 136005 Not Signed 371.75     -              371.75        (3)
04-05-11 to 04-05-11 136013 to 136014 ML 129.00     -              129.00        (3)
04-11-11 to 04-11-11 136028 to 136036 SC 270.00     -              270.00        
04-28-11 to 05-02-11 137414 to 137428 -              545.00     545.00        
05-04-11 to 05-06-11 137429 to 137443 -              575.00     575.00        
05-10-11 to 05-10-11 137454 to 137457 -              120.00     120.00        

Totals 5,872.75$ 4,764.00$ 10,636.75$  

Reporting Period Receipt Numbers
Report
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AUDIT RESULTS AND COMMENTS 
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Report Preparer: 

TT – Tana Thompson 
PH – Pamela R. Hudson 
SC – Sheryl Chester 
ML – Moraima Leon 

 
Internal Controls Deficiencies 

 
The following deficiencies in internal controls resulted in the Department not identifying the employee 

responsible for the above cash shortage and identifying the cash shortage timely: 
  

1. The preparer or another designated individual was not assigned the responsibility to take the 
Report of Collections and monies to the Department's central bookkeeper on a daily basis.  
The Report of Collections and the accompanying monies collected would remain several 
days at the Clinic office in a location that was accessible by multiple employees.   

 
J. Michael Meyer III, Health Department Administrator, stated on March 21, 2012, that he 
gave verbal instructions to Pamela R. Hudson that collections were to be remitted to the 
Department bookkeeper on a daily basis after the cash shortage was discovered for the 
reporting period ending May 6, 2010 (see Audit Result and Comment titled "Cash Shortage 
May 6, 2010"). 

 
A post-it note written by Pamela R. Hudson was attached to the Clinic's copy of the Report of 
Collections for the reporting period ending May 6, 2010, acknowledging that collections were 
to be remitted daily (see Audit Result and Comment titled "Cash Shortage May 6, 2010"). 
 
Because no one was designated the responsibility to take the collections to the central 
bookkeeper and the monies were not remitted on a consistent basis, it was not readily identi-
fiable that periods of time elapsed when no monies were remitted.  Failure to remit monies 
timely for deposit allows money to be on hand for an extended period of time and provides 
the opportunity for funds to go missing.  
 
We recommended that job responsibilities be documented through written job descriptions 
and/or written procedures and included responsibilities for the monitoring of adopted internal 
control procedures and reporting non-compliance with those procedures. 

 
2. The Department did not have a system in place to identify whether all Report of Collections 

prepared were accounted for and submitted to the bookkeeper.  The Reports of Collections 
were filled out in detail that included a listing of every receipt number and the amount of the 
receipt.  The above cash shortage could have been minimized had someone not involved in 
the collection process been required to monitor the numerical sequence of the receipt num-
bers listed on the Reports of Collections in relationship to receipt book series assigned to the 
Department and been required to report the missing receipt numbers to management.  In 
addition, problems could have been identified sooner if proper procedures had been followed 
at the Clinic to properly record year to date collection totals on the Report of Collections and 
the totals compared to the amounts shown by the Department's central bookkeeper. 

 
The Department did not have any written procedures requiring the bookkeeper or any other 
employee to monitor the numerical sequence of numbers reported on the Report of 
Collections or total year to date collections as determined by the Clinic agreed with the 
collections remitted to the bookkeeper.  
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We recommended that procedures be implemented to regularly monitor report of collections 
and job responsibilities be documented through written job descriptions and/or written pro-
cedures. 

  
3. Receipts were not issued at the time the money was remitted to the bookkeeper and in the 

name of the person who remitted the collections. 
 

Clinic employees stated during various interviews that there were numerous instances in 
which monies would be remitted to the Department's central bookkeeper without a receipt 
being issued by the bookkeeper at the time monies were remitted (Note:  the employees did 
not provide information regarding a specific Report of Collection).   

 
Employees also stated there were instances when the Department's central bookkeeper was 
not in the office and monies remitted would be left with other Department employees to be 
given to the bookkeeper at a later time.  No receipts or other documentation was completed 
to show the transfer of monies from one employee to another (Note:  the employees did not 
provide information regarding a specific Report of Collection). 
 
The Clinic did not always match up the receipt provided by the central bookkeeper with the 
Report of Collections and file the information together or compare total collections per the 
Clinic's records with amounts reported by the bookkeeper.  As a result, the Clinic staff would 
not be aware if a receipt for collections was never received by the central bookkeeper or was 
received for the incorrect amount. 

 
Our review of receipts that were written by the bookkeeper for collections remitted from the 
Clinic showed several receipts were written to "Pamela Hudson."  Pamela R. Hudson, 
Prenatal Clinic Director, stated on February 28, 2012, that she rarely remitted monies to the 
bookkeeper. 
 
Without a receipt documenting the amount of monies transferred and the names of the 
employees involved in the transfer of funds, it cannot be determined if the proper amount of 
monies were exchanged and in the event there is a discrepancy in the monies the responsi-
ble party cannot be identified. 
 
We recommended a receipt be issued and recorded at the time of the transaction; for 
example, when cash or a check is received, a receipt is to be immediately prepared and 
given to the person making payment 
 

4. Funds were not retained in a location that restricted employee access thus providing an 
opportunity for funds to be taken and not being able to determine the responsible party.   
 
We recommended the daily remittance of collections to the bookkeeper or daily deposit of 
collections by a Clinic employee to reduce the amount funds retained at the Clinic.  We also 
recommended that if collections reach a specified threshold amount during the day that the 
threshold amount be transferred to secure location with limited employee access.  
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Governmental units should have internal controls in effect which provide reasonable assurance 

regarding the reliability of financial information and records, effectiveness and efficiency of operations, proper 
execution of management's objections, and compliance with laws and regulations.  Among other things, 
segregation of duties, safeguarding controls over cash and all other assets and all forms of information pro-
cessing are necessary for proper internal control.  (Accounting and Uniform Compliance Guidelines Manual 
for Counties of Indiana, Chapter 1) 

 
As a result of internal control deficiencies, the Department was unable to identify the individual 

employee(s) responsible for cash shortages in the amount of $10,636.75.  Management has an inherent 
responsibility for the establishment of internal controls to safeguard assets and to provide sufficient oversight 
to insure that established internal controls are implemented and working. 

 
Funds misappropriated, diverted or unaccounted for through nonfeasance in office of any officer or 

employee may be the personal obligation of the responsible officer or employee.  (Accounting and Uniform 
Compliance Guidelines Manual for Counties of Indiana, Chapter 1) 

 
J. Michael Meyer III, Health Department Administrator, and Pamela R. Hudson, Prenatal Clinic 

Director, are jointly and severally responsible as the Health Department's management personnel responsible 
for oversight of the Prenatal Clinic. 

 
On November 13, 2012, we requested J. Michael Meyer III, Health Department Administrator, to 

refund $10,636.75 to the Clark County Health Department. 
 
On November 13, 2012, we requested Pamela R. Hudson, Prenatal Clinic Director, to refund 

$10,636.75 to the Clark County Health Department. 
 

See the Summary of Charges on page 53 for a detail of amounts charged. 
 
 

CASH SHORTAGE JULY 11, 2011 TO SEPTEMBER 21, 2011 
 

A comparison of Clinic receipts written to receipts reported on Reports of Collections during the 
period July 11, 2011 to September 21, 2011, identified a cash shortage in the amount of $1,940 as shown in 
the following schedule:   

 
 
  

Amount

138790 to 138804 07-11-11 to 07-13-11 310$        
138879 to 138889 08-10-11 to 08-11-11 469          
138904 to 138909 08-18-11 to 08-22-11 315          
140422 to 140527 08-22-11 to 09-21-11 3,795       

Total Collections Per Clinic Receipt Issued 4,889       

Reporting PeriodReceipt Numbers

Actual Receipts Written



-16- 

HEALTH DEPARTMENT PRENATAL CLINIC 
CLARK COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 

 
Pamela R. Hudson, Prenatal Clinic Director, stated on February 28, 2012, that the Department 

implemented new internal control procedures effective in June 2011.  The new internal control procedures 
were in response to the cash shortages that occurred between July 10, 2010 and May 10, 2011 (see Audit 
Result and Comment titled "Cash Shortage July 10, 2010 to May 10, 2011").  The new procedures assigned a 
single employee to be responsible for the preparation of Reports of Collections and required this employee to 
remit collections to the Department's central bookkeeper on a daily basis.  Pamela R. Hudson stated that 
Sheryl Chester, former Billing Specialist, was the employee assigned this responsibility. 

 
A review of the Reports of Collections prepared for the period July 11, 2011 to September 21, 2011, 

showed the following irregularities: 
 
1. Receipt numbers 138904 to 138909 issued for the period August 18, 2011 to August 22, 

2011, totaling $315 were not reported on any Report of Collections presented for audit.  
There was no indication that the monies had been remitted to the central bookkeeper for 
deposit. 

 
2. It was the Department's practice to have the preparer of the Reports of Collections to list 

every receipt written on the Reports of Collections.  This included the date of the receipt, 
receipt number, the payer's name, and the amount of the receipt.  This practice should result 
in every receipt listed on a Report of Collection corresponding with every receipt written for 
the time period covered by the Report of Collection.  However, the Reports of Collections 
prepared by Sheryl Chester showed the Reports of Collections did not correspond with the 
actual receipts written as described below: 

  

Report of Collections Date Remitted 07-14-11 290          
Report of Collections Date Remitted 08-22-11 464          
Report of Collections Date Remitted 09-16-11 555          
Report of Collections Date Remitted 09-19-11 230          
Report of Collections Date Remitted 09-19-11 510          
Report of Collections Date Remitted 09-22-11 365          
Report of Collections Date Remitted 09-22-11 270          
Report of Collections Date Remitted 09-22-11 265          

Total Collections Remitted to Central Bookkeeper 2,949       

Cash Shortage 1,940$     

Clinic Collections Remitted to Central Office
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Notes to Schedule: 
 
(a) The Report of Collections remitted on September 19, 2011, showed receipt numbers 

140422 to 140430 with the receipts dates of August 29, 2011 to September 8, 2011, for 
a total collections of $230.  However, a review of actual receipts written showed that the 
actual receipt dates were August 22, 2011 to August 23, 2011, and totaled $265.   

 
(b) A comparison of the individual payer names and receipt dates listed on the Report of 

Collections with the names and receipt dates shown on the actual receipts issued did not 
show a single instance where the payer's name and receipt date agreed with the actual 
receipts issued.  There was only one instance for the nine receipts shown in which the 
dollar amount reported on the Report of Collections agreed with the amount shown on 
the actual receipt; however, the payer's name listed was not the name shown on the 
receipt issued. 

 
(c) Receipts were omitted from the Report of Collection as the beginning receipt number 

shown did not begin with the next consecutive receipt number reported on the previous 
Report of Collections. 

 
(d) Receipt numbers listed overlapped with receipts numbers reported on previous Report of 

Collections. 
 

(e) Of the fifteen receipts shown on the Report of Collections, none of the receipt dates or 
payer's names listed agreed with the information shown on the actual receipts.  There 
were only two instances in which the dollar amounts shown agreed with the actual 
receipts issued.  A review of the actual receipt written showed the receipts totaled $415, 
and not $555. 

 
(f) Of the nine receipts shown on the Report of Collections, only one dollar amount agreed 

with the actual dollar amount shown on the receipt; however, the payer name and date 
of the receipt were not in agreement.  None of the payer names or dates of the receipts 
listed on the Report of Collections agreed with the information shown on the receipts 
issued for the receipt numbers reported.  One receipt number was duplicated on the  
 

  

Reported

 Amount Notes

140422 to 140430 08-29-11 to 09-08-11 230$      (a) (b)

140432 to 140446 09-09-11 to 09-13-11 555        (c) (e)

140445 to 140453 09-19-11 to 09-19-11 510        (d) (f)

140457 to 140467 09-19-11 to 09-20-11 270        (c) (g)

140462 to 140471 09-07-11 to 09-07-11 365        (d)

140468 to 140470 09-21-11 to 09-21-11 265        (d) (h)

Receipt Numbers Per

 Report of Collection  Per Report of Collections 

Reporting Period
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Report of Collections with different information listed for each receipt number.  When the 
bookkeeper questioned the duplicate receipt number, a revised Report of Collections 
was submitted.  However, the revised Report of Collections had the same problems with 
the dollar amounts, payer names, and receipt dates as the previous Report of 
Collections submitted. 

 
(g) The Report of Collections remitted on September 22, 2011, reported receipt numbers 

140457 to 140467 with receipt dates from September 19, 2011 to September 20, 2011, 
totaling $270.  Based upon a review of the actual receipts issued, none of the payer 
names and receipt dates reported agreed with the information shown on the actual 
receipts issued.  There were only two instances in which the receipt amounts reported 
were in agreement with the amount per the receipt issued, however, the payer name and 
receipt date were not in agreement.  A review of the actual receipt issued, showed 
receipt numbers 140457 to 140467 were dated September 2, 2011 to September 7, 
2011, and totaled $480.  

 
(h) A comparison of the individual payer names, receipt date, and dollar amounts for the 

receipts listed on the Report of Collections with the names, date, and dollar amounts 
shown on the actual receipts did not show any instance where the payer's name, date, 
or receipt amount corresponded with the actual receipts issued.  Actual receipt numbers 
140468 to 140470 totaled $155, and not $265 as reported. 

 
Due to the above irregularities, the source of information used for preparing the Reports of Collections 

could not be determined. 
 

Reports of Collections for Receipts Written after September 21, 2011 
 

Sheryl Chester was not responsible for preparing the Report of Collections for receipts written after 
September 21, 2011.  A comparison of receipts reported on the Report of Collections for receipts covering the 
period September 21, 2011 to December 31, 2011, did not identify any discrepancies between total of 
receipts written and the total amount of receipts reported. 

 
Internal Control Deficiencies 

 
Even though the Department adopted additional procedures to better account for collections at the 

Clinic which included the assigning of one person (Sheryl Chester) to be responsible for the preparation of the 
Reports of Collections, other procedures in place were not sufficient as described below: 

 
1. Collections were not remitted daily and the monitoring of compliance with this procedure was 

not performed timely resulting in the cash shortage not being detected sooner and the 
amount of the shortage minimized. 
 
The Department relied on verbal instructions to communicate required procedures. 
 
We recommended that job responsibilities be documented through written job descriptions 
and/or written procedures.  Tasks should be performed in a timely manner in order to ensure 
management's objectives are achieved. 
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2. Reports of Collections were filled out in detail which included a listing of every receipt 
number and the amount of the receipt.  The Reports of Collections were submitted to the 
Department's central bookkeeper.  J. Michael Meyer III stated that Betty Shields, 
Bookkeeper, was assigned the responsibility of monitoring the sequence of receipt numbers 
reported on Report of Collections at this time.   

 
The above cash shortage could have been identified timely had the collections been remitted 
daily to the bookkeeper and a review of the sequence of receipt numbers been performed 
timely. 
 
The Department relied on verbal instructions to communicate required procedures. 
 
We recommended that job responsibilities be documented through written job descriptions 
and/or written procedures.  Tasks should be performed in a timely manner in order to ensure 
management's objectives are achieved. 

 
3. There was a lack of segregation of duties without compensating controls in place in regards 

to the preparation of the Report of Collections.  The Department required two employees to 
sign the Report of Collections.  The preparer was responsible for listing the receipts written 
for the period of time covered by the Report of Collections and counting the monies collected 
associated with the receipts written.  A witness also signed the Report of Collections.  
However, the witness only verified the monies collected and not the amount of receipts 
reported on the Report of Collections.  Without the witness also being responsible for veri-
fying the receipts reported on Report of Collections, the preparer had the ability to report 
inaccurate receipt information on a Report of Collections and to divert funds without the 
knowledge of the witness. 
 
We recommended that the witness also be assigned to verify that receipts written agree with 
receipts reported on the Reports of Collections. 
 

Governmental units should have internal controls in effect which provide reasonable assurance 
regarding the reliability of financial information and records, effectiveness and efficiency of operations, proper 
execution of management's objections, and compliance with laws and regulations.  Among other things, 
segregation of duties, safeguarding controls over cash and all other assets and all forms of information pro-
cessing are necessary for proper internal control.  (Accounting and Uniform Compliance Guidelines Manual 
for Counties of Indiana, Chapter 1) 

 
Interview Attempt with Sheryl Chester 

 
A letter was mailed to Sheryl Chester, former Billing Specialist, requesting that she meet with us to 

answer questions.  The letter was mailed to Sheryl Chester's last known address.  The letter was returned 
marked "undeliverable as addressed."  

 
 Without an explanation as to why receipts were not reported accurately on Reports of Collections for 
the period July 11, 2011 to September 21, 2011, we consider Sheryl Chester to be personally responsible for 
the cash shortage in the amount of $1,940. 
 
 Funds misappropriated, diverted or unaccounted for through malfeasance, misfeasance, or non-
feasance in office of any officer or employee may be the personal obligation of the responsible officer or 
employee.  (Accounting and Uniform Compliance Guidelines Manual for Counties of Indiana, Chapter 1) 
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AUDIT COSTS 
 

Audit costs totaling $13,213.75 were incurred to investigate and document cash shortages that 
occurred at the Health Department's Prenatal Clinic.  Responsibility for the audit costs are shown in the 
following schedule: 

 

 
 

Notes to Schedule: 
 
(1) J. Michael Meyer III, Health Department Administrator, and Pamela R. Hudson, 

Prenatal Clinic Director, are jointly and severally responsible for audit costs for the 
portion of cash shortage that cannot be contributed to an individual employee due to 
internal control deficiencies. 
 

(2) Sheryl Chester, former Billing Specialist, is responsible for audit costs related to the 
cash shortage for monies collected from July, 11, 2011 to September 21, 2011 (see 
Audit Result and Comment titled "Cash Shortage July 11, 2011 to September 21, 
2011"). 

 
Audit costs incurred because of theft or shortage may be the personal obligation of the responsible 

official or employee.  (Accounting and Uniform Compliance Guidelines Manual for Counties of Indiana, 
Chapter 1) 

 
On November 13, 2012, we requested J. Michael Meyer III, Health Department Administrator, to 

refund $11,273.75 to the Clark County Health Department. 
 
On November 13, 2012, we requested Pamela R. Hudson, Prenatal Clinic Director, to refund 

$11,273.75 to the Clark County Health Department. 
 
A letter was mailed to Sheryl Chester requesting that she meet with us to answer questions.  The 

letter was mailed to Sheryl Chester's last known address.  The letter was returned marked "undeliverable as 
addressed."  Without an explanation as to why receipts were not reported accurately on Reports of 
Collections for the period July 11, 2011 to September 21, 2011, we consider Sheryl Chester to be personally 
responsible for additional audit costs in the amount of $1,940. 
 

See the Summary of Charges on page 53 for a detail of amounts charged. 
 

  

Responsible Employees Amount

J. Michael Meyer III and Pamela R. Hudson (1) 11,273.75$       

Sheryl Chester (2) 1,940.00           

Total 13,213.75$       
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BOND COVERAGE 
 

The County has obtained the following bond covering employee theft: 
 

 
 

MISSING PRENATAL CLINIC RECEIPT BOOK 
 
 An inventory record of receipt books issued by the Department's administrative office to the various 
service areas within the Department identified one receipt book, containing 189 receipts (receipt numbers 
135886 to 136074), had been issued to the Prenatal Clinic which was not presented for audit.  Reports of 
Collections on file at the Department's administrative office and at the Clinic showed that the receipt book was 
used to account for collections during the period February 2011 to April 2011, as receipt numbers within this 
receipt series appeared on the Report of Collections.  During a review of the Report of Collections, there were 
numerous gaps in the receipt series numbers that appeared on the Report of Collections that would have 
fallen within the sequence number range of this receipt book.  The following receipt numbers contained in this 
book sequence could not be found on Report of Collections on file: 
 

 
  

Surety: National Fire and Causality Company
Bond Number: NCPP01028CM
Type of Coverage: Crime Coverage
Period of Coverage: 08-01-09 to 08-01-10
Amount: $50,000
Deductible: $1,000

Surety: U.S. Specialty Insurance Company
Bond Number: PKG80110471
Type of Coverage: Public Employee Dishonesty
Period of Coverage: 08-01-10 to 08-01-13
Amount: $50,000
Deductible: $1,000

Number of

Missing

Receipts

135899 to 135931 33              

135970 to 135978 9               

136015 to 136027 13              

136037 to 136047 11              

136063 to 136074 12              

Total Number of Receipts 78              

Receipt Numbers Not

Shown On Report

of Collections
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Due to not having receipt copies to compare to monies remitted per the Report of Collections, we 
were unable to verify that the amounts remitted agreed with the actual receipts written and the monies 
collected. 
 
 Indiana Code 5-15-6-3 states in part the following: 
 

"(d) No financial records or records relating thereto shall be destroyed until the earlier of the 
following actions: 

 
(1) The audit of the records by the state board of accounts has been completed, report 

filed, and any exceptions set out in the report satisfied. 
 
(2) The financial record or records have been copied or reproduced as described in 

subsection (e). 
 

(e) As used in this section, 'public records' or 'records' includes records that have been 
recorded, copied, or reproduced by a photographic, photo static, miniature photographic, or 
optical imaging process that correctly, accurately, and permanently copies, reproduces, or forms 
a medium for copying or reproducing the original record on a film or other durable material.  
Original records may be disposed of in accordance with subsection (f), if the record has been 
copied or reproduced as described in this subsection.  The copy must be treated as an original.  
Copies, recreations, or reproductions made from an optical image of a public record described in 
this subsection shall be received as evidence in any court in which the original record could have 
been introduced, if the recreations, copies, or reproductions are properly certified as to 
authenticity and accuracy by an official custodian of the records. 

 
(f) Original records may be disposed of only with the approval of the commission according to 
guidelines established by the commission. . . ." 
 
Indiana Code 5-15-6-8 states the following: 
 
"A public official or other person who recklessly, knowingly, or intentionally destroys or damages 
any public record commits a Class D felony unless: 
 

(1) the commission shall have given its approval in writing that the public records may be 
destroyed; 
 

(2) the commission shall have entered its approval for destruction of the public records on 
its own minutes; or 

 
(3) authority for destruction of the records is granted by an approved retention schedule 

established under this chapter." 
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 The contents of this report were discussed on November 13, 2012, with J. Michael Meyer III, Health 
Department Administrator, and Pamela R. Hudson, Prenatal Clinic Director. 
 
 The contents of this report were discussed on December 12, 2012, with James Howard, D.V.M., 
Chairman of the Board of Health; Kevin R. Burke, M.D., Health Officer; J. Michael Meyer III, Health 
Department Administrator; Pamela R. Hudson, Prenatal Clinic Director; and Robert G. Bottorff II, Attorney. 
 
 The contents of this report were discussed on January 29, 2013, with Jack A. Coffman, President of 
the Board of County Commissioners; Barbara C. Hollis, President of the County Council; Kevin R. Burke, 
M.D., Health Officer; J. Michael Meyer III, Health Department Administrator; and Robert G. Bottorff II, 
Attorney. 
 
 The Official Response has been made a part of this report and may be found on pages 24 through 
52.
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This report was forwarded to the Office of the Indiana Attorney General and the local prosecuting attorney. 

 

Charges Credits Balance Due

J. Michael Meyer III, Health Department Administrator, and
Pamela R. Hudson, Prenatal Clinic Director:

Small Cash Shortages, pages 6 through 10 367.00$      -$             367.00$         
Cash Shortage May 6, 2010, pages 10 through 11 270.00       -               270.00           
Cash Shortage July 15, 2010 to May 10, 2011,

 pages 11 through 15 10,636.75   -               10,636.75       
Audit Costs, page 20 11,273.75   -               11,273.75       

Totals J. Michael Meyer III and Pamela R. Hudson 22,547.50   -               22,547.50       

Sheryl Chester, former Billing Specialist:
Cash Shortage July 11, 2011 to September 2011,

 pages 15 through 19 1,940.00     -               1,940.00        
Audit Costs, page 20 1,940.00     -               1,940.00        

Totals Sheryl Chester 3,880.00     -               3,880.00        

Grand Totals 26,427.50$ -$             26,427.50$     
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AFFIDAVIT

STATE OF INDIANA

Lt-,/\(.( COUNTY

' , , We; Melissa Hayes and Karen Kelleher, Field Exarniners; being duly swom ongyloalhs,.st1te t!q!
the foregging reprt based on the ofiicial records of ttie Health Department Prenatal Clinic, Clark Coqntt;
Indiana,-for the:pqriod from January 1, 2010 to December 31, 2011, is true and @necf to the bes! of our
knowledge and Lefef.

Subscribed and sworn to before me thi*/.day of

Clerk of the Circuit Court
:

a,, 
,, 

"

Field Examiiler$
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