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INDEPENDENT ACCOUNTANT'S REPORT 
 
 

TO:  THE OFFICIALS OF THE SECRETARY OF STATE 
 
 
 We have reviewed the activities related to the receipts, disbursements, and assets of the Secretary of 
State for the period of June 1, 2008 to March 15, 2012.  The Secretary of State's management is responsible 
for the receipts, disbursements, and assets. 
 
 Our review was conducted in accordance with attestation standards established by the American 
Institute of Certified Public Accountants.  A review is substantially less in scope than an examination, the 
objective of which is the expression of an opinion on the receipts, disbursements, and assets.  Accordingly, 
we do not express such an opinion. 
 
 Financial transactions of this office are included in the scope of our audits of the State of Indiana as 
reflected in the Indiana Comprehensive Annual Financial Reports.  Federal programs are included in the 
scope of our statewide single audits as reflected in the Statewide Single Audit Reports. 
 
 Based on our review, nothing came to our attention that caused us to believe that the activities 
related to the receipts, disbursements, and assets of the Secretary of State are not in all material respects in 
conformity with the criteria set forth in the Accounting and Uniform Compliance Guidelines Manual for State 
and Quasi Agencies, and applicable laws and regulations except as stated in the review comments. 
 
 The Secretary of State's response to the Review Comments identified in our review is described in 
the accompanying section of the report entitled Official Response.  We did not review the Secretary of State's 
response and, accordingly, we express no opinion on it. 
 
 This report is intended solely for the information and use of the Secretary of State's management, and 
others within the entity, and is not intended to be and should not be used by anyone other than these 
specified parties.  In accordance with Indiana Code 5-11-5-1, this report is a part of the public records of the 
State Board of Accounts and of the office reviewed. 
 

STATE BOARD OF ACCOUNTS 
 
January 31, 2013 
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SECRETARY OF STATE 
REVIEW COMMENTS 

MARCH 15, 2012 
 
 
OVERPAYMENT 
 

During our review, we determined that the Secretary of State's Office improperly overpaid former 
Secretary of State Todd Rokita in salary, benefits and housing allowance.  Mr. Rokita served two terms as 
Indiana Secretary of State, from January 1, 2003 to December 31, 2010.  During his two terms, he was paid 
his statutory salary and housing allowance in its entirety.  In addition, on January 5, 2011, Mr. Rokita 
improperly received a paycheck.  This extra paycheck included salary, housing allowance and a distribution to 
his Health Savings Account for a total gross benefit of $4,405.86.  Since taxes and insurance benefits of 
$203.42 are recoverable by the State, the net overpayment was $4,202.44.  We requested and received 
repayment from Mr. Rokita in the amount of $4,202.44.  (See Summary of Charges, page 13) 
 

Each agency, department, quasi, institution or office should have internal controls in effect to provide 
reasonable assurance regarding the reliability of financial information and records, effectiveness and effi-
ciency of operations, proper execution of managements' objectives, and compliance with laws and regula-
tions.  (Accounting and Uniform Compliance Guidelines Manual for State and Quasi Agencies, Organizational 
Overview) 

 
Controls over the receipting, disbursing, recording, and accounting for the financial activities are 

necessary to avoid substantial risk of invalid transactions, inaccurate records and financial statements, and 
incorrect decision making.  (Accounting and Uniform Compliance Guidelines Manual for State and Quasi 
Agencies, Organizational Overview) 
 
 
LATE PAYMENT PENALTY 
 
 Auditor of State accounting records reflect late payment penalties paid to vendors and charged to 
accounts of the Secretary of State as a result of untimely payment of claims.  Total penalties for the fiscal 
year 2011 were $6,356.63 and for the current fiscal year through March 15 penalties were $437.89.  These 
penalties are an unnecessary use of public funds.  
  

Indiana Code 5-17-5 requires a state agency to:  ". . . pay a late payment penalty at a rate of one 
percent (1%) per month on amounts due on written contracts for public works, personal services, goods and 
services, equipment, and travel whenever the state agency . . . fails to make timely payment." 

 
Payment of penalties and interest due to late payments to vendors may be the obligation of the 

responsible official or employee.  (Accounting and Uniform Compliance Guidelines for State and Quasi 
Agencies, 6.4.7.4) 

  
Each agency, department, quasi, institution, or office is responsible for compliance with applicable 

statutes, regulations, contract provisions, state policies, and federal requirements.  (Accounting and Uniform 
Compliance Guidelines for State and Quasi Agencies, Organizational Overview – General Guidelines and 
Policy, IV. Summary of Agency Accounting Responsibilities) 
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SECRETARY OF STATE 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on March 20, 2013, with Connie Lawson, Secretary of 
State, and Marisa Smith, Director of Operations.  Copies of this report were e-mailed on March 21, 2013, to 
Todd Rokita and Charles P. White, former Secretaries of State.  The Official Responses have been made a 
part of this report and may be found on pages 6 through 12. 
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SECRETARY OF STATE 
SUMMARY OF CHARGES 

 
 

 
 
This report was forwarded to the Office of the Indiana Attorney General and the local prosecuting 
attorney. 

 

Charges Credits Balance Due

Todd Rokita, former Secretary of State:
Overpayment, page 4 4,202.44$     $ $

   Payment Received February 18, 2013 2,000.00
   Payment Received March 11, 2013  2,202.44        -                  

Totals 4,202.44$     4,202.44$      -$                 




