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STATE OF INDIANA

AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS
302 WEST WASHINGTON STREET
ROOM E418
INDIANAPOLIS, INDIANA 46204-2769

Telephone: (317) 232-2513

Fax: (317) 232-4711
Web Site: www.in.gov/sboa

TO: THE OFFICIALS OF PUTNAM COUNTY

We have audited the records of the Board of County Commissioners for the period from January 1,
2011 to December 31, 2011, and certify that the records and accountability for cash and other assets are
satisfactory to the best of our knowledge and belief, except as stated in the Audit Results and Comments.
The financial transactions of this office are reflected in the Annual Report of Putham County for the year 2011.

STATE BOARD OF ACCOUNTS

August 8, 2012



BOARD OF COUNTY COMMISSIONERS
PUTNAM COUNTY
AUDIT RESULTS AND COMMENTS

PRETRIAL DIVERSION FEES

As stated in the prior three Audit Reports, Pretrial Diversion Agreements executed by the Prosecuting
Attorney include an option for the payment of prescribed "donations" to both the Pretrial Diversion Fund and
to the Putnam County Community Corrections department in lieu of completing community service. The
donations are a charge in addition to the statutorily required user fees. The statutes do not specifically allow
for the charging of donations to either of these funds.

Indiana Code 33-37-4-1(c) states:

"Instead of the criminal costs fee prescribed by this section, the clerk shall collect a pretrial

diversion program fee if an agreement between the prosecuting attorney and the accused person

entered into under IC 33-39-1-8 requires payment of those fees by the accused person. The

pretrial diversion program fee is:

(1) aninitial user's fee of fifty dollars ($50); and

(2) amonthly user's fee of ten dollars ($10) for each month that the person remains in the
pretrial diversion program.”

Indiana Code 33-39-1-8(e) states in part:
"An agreement under subsection (d) may include conditions that the person:

(1) pay tothe clerk of the court an initial user's fee and monthly user's fees in the amounts
specified in IC 33-37-4-1; . . ."

Indiana Code 33-39-1-8(h) states: "All money collected by the clerk as user's fees under this section

shall be deposited in the appropriate user fee fund under IC 33-37-8."

CREDIT CARDS

As stated in the four prior Audit Reports, several county departments are using credit cards to
purchase items without a detailed and approved credit card policy.

The State Board of Accounts will not take exception to the use of credit cards by a governmental
unit provided the following criteria are observed:

1. The governing board must authorize credit card use through an ordinance or resolution,
which has been approved in the minutes.

2. Issuance and use should be handled by an official or employee designated by the board.

3. The purposes for which the credit card may be used must be specifically stated in the
ordinance or resolution.

4. When the purpose for which the credit card has been issued has been accomplished, the
card should be returned to the custody of the responsible person.



BOARD OF COUNTY COMMISSIONERS
PUTNAM COUNTY
AUDIT RESULTS AND COMMENTS
(Continued)

5. The designated responsible official or employee should maintain an accounting system or
log which would include the names of individuals requesting usage of the cards, their
position, estimated amounts to be charged, fund and account numbers to be charged, date
the card is issued and returned, etc.

6. Credit cards should not be used to bypass the accounting system. One reason that pur-
chase orders are issued is to provide the fiscal officer with the means to encumber and track
appropriations to provide the governing board and other officials with timely and accurate
accounting information and monitoring of the accounting system.

7. Payment should not be made on the basis of a statement or a credit card slip only. Pro-
cedures for payments should be no different than for any other claim. Supporting documents
such as paid bills and receipts must be available. Additionally, any interest or penalty
incurred due to late filing or furnishing of documentation by an officer or employee should be
the responsibility of that officer or employee.

8. If properly authorized, an annual fee may be paid.

(Accounting and Uniform Compliance Guidelines Manual for Counties of Indiana, Chapter 1)

FUND SOURCES AND USES - HAZARDOUS WASTE FUND

As stated in the prior Audit Report, funds were authorized by the Board of County Commissioners to
be disbursed from the Hazardous Waste Fund to Putnam County Operation Life in the amount of $80,000 to
pay the 2011 annual contract for County Ambulance services.

Indiana Code 6-6-6.6-3(b) identifies the following purposes of hazardous waste revenue which states:
"Except as provided in subsection (e), and subject to subsection (f), the revenue paid over to the
county under subsection (a) shall be deposited in a separate fund established by the county for
the purposes of the following:

(1) Establishing monitoring wells on land near the site of the disposal facility.

(2) Analyzing samples from the monitoring wells established under subdivision (1).

(3) Conducting other types of testing and surveillance for hazardous waste contamination
of land near the disposal facility.

(4) Providing training for county and local public health and public safety officers in the
proper procedures for dealing with emergencies involving hazardous substances or
hazardous waste.

(5) Providing special clothing and equipment needed by county and local public health and
public safety officers for dealing with emergencies involving hazardous substances or
hazardous waste.

(6) Funding research on alternatives to land disposal as a means of eliminating hazardous
waste.



BOARD OF COUNTY COMMISSIONERS
PUTNAM COUNTY
AUDIT RESULTS AND COMMENTS
(Continued)

(7) Paying the cost of hazardous waste, hazardous substance, or solid waste removal and
remedial action at a site located within the county.

(8) Meeting the county's requirements under IC 13-21 for the planning and implementation
of a solid waste management district plan.

(9) Paying the costs associated with the construction or rehabilitation of a facility used for
training described in subdivision (4).

(10) Paying the costs associated with any other project that has identifiable environmental
benefits.

(11) Paying the costs associated with the construction, structural rehabilitation, and equip-
ment of a facility used for either of the following purposes:

(A) A county public safety central dispatch.
(B) A county emergency operations center."
Sources and uses of funds should be limited to those authorized by the enabling statute, ordinance,

resolution, or grant agreement. (Accounting and Uniform Compliance Guidelines Manual for Counties of
Indiana, Chapter 1)



BOARD OF COUNTY COMMISSIONERS
PUTNAM COUNTY
EXIT CONFERENCE

The contents of this report were discussed on August 8, 2012, with Nancy Fogle, County
Commissioner, and Stephanie Campbell, Auditor.





