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 STATE OF INDIANA 

 AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS 
   302 WEST WASHINGTON STREET 
   ROOM E418 
   INDIANAPOLIS, INDIANA 46204-2769 

 
   Telephone: (317) 232-2513 

 Fax: (317) 232-4711 
   Web Site: www.in.gov/sboa 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TO:  THE OFFICIALS OF THE CITY OF PORTAGE 
 
 
 We have examined the receipts issued by the Portage Police Department and subsequently 
remitted to the City's Clerk-Treasurer's office for the period from January 1, 2009 to July 8, 2010, we 
certify that the records and accountability for cash receipts and other assets are satisfactory to the best of 
our knowledge and belief, except as stated in the Examination Results and Comments.   
 

STATE BOARD OF ACCOUNTS 
 
October 5, 2010 
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PORTAGE POLICE DEPARTMENT 
CITY OF PORTAGE 

EXAMINATION RESULTS AND COMMENTS 
 
 
 
RECEIPTS NOT DEPOSITED 
  

In April 2010, the Clerk-Treasurer of the City of Portage discovered envelopes containing police 
department duplicate receipts and cash collections were found in a box in the Clerk-Treasurer's office.  
These receipts and cash collections had not been posted to the Law Continuing Education Fund or 
deposited to the bank.  The envelopes contained collections for various fees collected at the police 
department for accident reports, vehicle inspections, handgun permits, and other miscellaneous fees (i.e. 
background checks, finger prints, police reports, impound releases).  The envelopes contained receipts 
issued at the police department that dated back to October 2, 2009.  When the envelopes were dis-
covered they were immediately counted, posted to the records and deposited to the bank.  During this 
process the Clerk-Treasurer performed a detailed analysis of the receipts in an attempt to account for all 
prenumbered receipts. 
 

We verified the analysis presented by the Clerk-Treasurer which covered the period September 
17, 2009 to May 18, 2010.  We expanded our verification to include January 1, 2009 to September 16, 
2009 and May 19, 2010 to July 8, 2010 to the unit's Revenue Detail History Ledger.  The examination of 
receipts to ledger revealed receipts not posted to the ledger or deposited to the bank.  The following is a 
breakdown, by receipt type, of the receipts not posted to the records or deposited to the bank. 
 

Receipts Not Deposited  2009  2010 
 
Miscellaneous Fees 

  
$       660.00

  
$       165.00 

Firearms Training (Handgun Permits)       680.00       480.00 
Vehicle Inspections         95.00         25.00 
Accident Reports          430.00            60.00 
 
Totals 

  
$    1,865.00

  
$       730.00 

 
(See Summary, page 13) 

 
Funds misappropriated, diverted or unaccounted for through malfeasance, misfeasance, or non-

feasance in office of any officer or employee may be the personal obligation of the responsible officer or 
employee.  (Accounting and Uniform Compliance Guidelines Manual, Chapter 51) 
 
 
RECEIPTS NOT DEPOSITED - ARRIVE ALIVE PROGRAM 
  

A fee of $85.00 is collected at the Police Department for the teen driving class program "Arrive 
Alive".  Receipts are not issued for this fee, the money is collected from the person taking the class and 
this cash or check is then put into an envelope with the person's name on it and it sent over to the Clerk-
Treasurer's office in the daily envelope which contains the other fees the police department collects.  A 
class list is maintained by the police department which has the person's name, date paid and whether 
payment was cash or check.  A comparison of the class lists, that were provided by the police depart-
ment, to the postings to the Gift (Police Training) Fund, resulted in fees not posted to the records or 
deposited to the bank. 
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PORTAGE POLICE DEPARTMENT 
CITY OF PORTAGE 

EXAMINATION RESULTS AND COMMENTS 
(Continued) 

 
 

Receipts Not Deposited  2009  2010 
 
Arrive Alive Program 

  
$        935.00

  
$       170.00 

 
(See Summary, page 13) 

 
Funds misappropriated, diverted or unaccounted for through malfeasance, misfeasance, or non-

feasance in office of any officer or employee may be the personal obligation of the responsible officer or 
employee.  (Accounting and Uniform Compliance Guidelines Manual, Chapter 51) 
 
 
ADDITIONAL AUDIT COSTS - RECEIPTS NOT DEPOSITED 

 
Additional audit costs were incurred due to receipts which were not deposited. 

 
 Audit costs incurred because of theft or shortage may be the personal obligation of the respon-
sible official or employee.  (Accounting and Uniform Compliance Guidelines Manual for Cities and Towns, 
Chapter 7) 
 
 
INSURANCE COVERAGE 
 
 The insurance policy in the name of the City of Portage does not include any coverage for 
Employee Dishonesty/Theft. 
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PORTAGE POLICE DEPARTMENT 
CITY OF PORTAGE 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on October 6, 2010, with Mark Becker, Police Chief.  
The official response has been made a part of this report and may be found on pages 7 through 12. 
 
 The contents of this report were discussed on September 30, 2010, with Donna Pappas, Clerk-
Treasurer; Olga Valazquez, Mayor; and Richard Turnak, President of the Common Council.  The official 
response has been made a part of this report and may be found on pages 7 through 12.  
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PORTAGE POLICE DEPARTMENT 
CITY OF PORTAGE 

SUMMARY 
 

 

 

Charges Credits Balance Due
Unknown Persons:
   Receipts Not Deposited, page 4 2,595$          -$                 2,595$          
   Receipts Not Deposited - Arrive Alive Program, 
          pages 4 and 5 1,105            -                   1,105           

Total Receipts Not Deposited 3,700$          -$                 3,700$          
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