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 STATE OF INDIANA 

 AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS 
   302 WEST WASHINGTON STREET 
   ROOM E418 
   INDIANAPOLIS, INDIANA 46204-2769 

 
   Telephone: (317) 232-2513 

 Fax: (317) 232-4711 
   Web Site: www.in.gov/sboa 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TO:  THE OFFICIALS OF OHIO COUNTY 
 
 
 We have examined the records of the Clerk of the Circuit Court for the period from January 1, 
2009 to December 31, 2009, and certify that the records and accountability for cash and other assets are 
satisfactory to the best of our knowledge and belief, except as stated in the Examination Results and 
Comments.  The financial transactions of this office are reflected in the Examination Report of Ohio 
County for the year 2009. 
 

STATE BOARD OF ACCOUNTS 
 
May 27, 2010 
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CLERK OF THE CIRCUIT COURT 
OHIO COUNTY 

EXAMINATION RESULTS AND COMMENTS 
 
 

 
BANK ACCOUNT RECONCILIATIONS 
  

Depository reconciliations of the fund balances to the bank account balances for the trust account 
were not presented for examination. 

 
IC 5-13-6-1(e) states:  "All local investment officers shall reconcile at least monthly the balance of 

public funds, as disclosed by the records of the local officers, with the balance statements provided by the 
respective depositories." 
 

At all times, the manual and/or computerized records, subsidiary ledgers, control ledger, and 
reconciled bank balance should agree.  If the reconciled bank balance is less than the subsidiary or 
control ledgers, then the responsible official or employee may be held personally responsible for the 
amount needed to balance the fund. (Accounting and Uniform Compliance Guidelines Manual for Clerks 
of the Circuit Courts of Indiana, Chapter 13) 
 
 
OLD OUTSTANDING CHECKS  
  

Our review of outstanding checks as of December 31, 2009, for the trust account revealed checks 
outstanding in excess of two years. 

 
 The clerk should never allow checks to remain outstanding for an unreasonable length of time.  In 
order to eliminate old outstanding checks from the records, perform the following: 
 

1. Issue a formal stop payment order to the bank upon which each check is drawn. 
 

2. If the check was for child support, follow the procedures established to enter the check into 
ISETS.  For all other checks, enter the amount of each check as a receipt in the cash book.  
Post the respective amounts to the trust column of the cash book and enter each amount in 
the name of the payee in the register of trust.  

 
3. Since the checks have never cleared the bank, the amount is still on deposit.  Therefore, 

when all such checks are charged to the records and reinstated in the trust register or ISETS, 
the original check numbers will be eliminated as outstanding in the next reconcilement with 
the bank.  

 
4. If, at the time such checks are restored to the records, the original dates indicate the checks 

have been outstanding for five or more years, they should be paid over to the Attorney 
General immediately.  The original date should be shown in the register of trust or on ISETS.  
If the checks are not old enough to be collected by the Attorney General they should be held 
until the proper time period has elapsed.  

 
All items that can be legally disbursed should be paid immediately to the person or persons 

entitled thereto.  All fees and funds five or more years old, including old outstanding checks, should be 
scheduled on forms provided by the Attorney General and paid over to the Attorney General as required 
by IC 32-34-3.  They should not be allowed to accumulate beyond the proper time period for remittance to 
the Attorney General.  (Accounting and Uniform Compliance Guidelines Manual for Clerks of the Circuit 
Courts of Indiana, Chapter 8) 
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CLERK OF THE CIRCUIT COURT 
OHIO COUNTY 

EXAMINATION RESULTS AND COMMENTS 
(Continued) 

 
 
OPTICAL IMAGES OF CHECKS 
  

The financial institution did not return the actual cancelled checks with the monthly bank 
statements, but instead returned only an optical image of the front side of the checks. 
 

IC 5-15-6-3(a) concerning optical imaging of checks states, in part: 
 

"…'original records' includes the optical image of a check or deposit document when:  
 
(1) the check or deposit document is recorded, copied, or reproduced by an optical imaging 

process . . . ; and 
 
(2) the drawer of the check receives an optical image of the check after the check is 

processed for payment . . . " 
 
Further, IC 26-2-8-111(a) and (e) state: 

 
"(a) If a law requires that certain records be retained, that requirement is met by retaining 
an electronic record of the information in the record that: 
 

(1) accurately reflects the information set forth in the record after it was first gen-
erated in its final form as an electronic record or otherwise:  and 

 
(2) remains accessible for later reference."  

 
"(e) If a law requires retention of a check, that requirement is satisfied by retention of an 
electronic record of the information on the front and back of the check in accordance with 
subsection (a)."  
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CLERK OF THE CIRCUIT COURT 
OHIO COUNTY 

EXIT CONFERENCE 
 
 

 The contents of this report were discussed on May 27, 2010, with Annie Jo Jackson, Clerk of the 
Circuit Court.  The official concurred with our findings. 




