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OFFICIALS 
 
 
Office Official Term 
 
 
Treasurer John D. Beatrice 01-01-06 to 12-31-08 
  Linda Briles 01-01-09 to 12-31-11 
 
President of the Board John D. Beatrice 01-01-07 to 12-31-08 
  Tom Armstrong 01-01-09 to 12-31-09 
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JACKSON TOWNSHIP REGIONAL SEWER DISTRICT
SCHEDULES OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES

PROPRIETARY FUND TYPE
As Of And For The Years Ended December 31, 2007 And 2008

Cash and Cash and
Investments Investments

01-01-07 Receipts Disbursements 12-31-07
Enterprise Fund:

Operating 19,055$             21,050$             32,109$               7,996$               

Cash and Cash and
Investments Investments

01-01-08 Receipts Disbursements 12-31-08
Enterprise Fund:

Operating 7,996$               33,616$             21,788$               19,824$             

The accompanying notes are an integral part of the financial information.
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JACKSON TOWNSHIP REGIONAL SEWER DISTRICT 
NOTES TO FINANCIAL INFORMATION 

 
 
Note 1. Introduction 
 

The District was established under the laws of the State of Indiana.  The District provides the 
following services:  wastewater treatment and general administrative services. 

 
 
Note 2. Fund Accounting 

 
The District uses funds to report on its cash and investments and the results of its operations on 
a cash basis.  Fund accounting is designed to demonstrate legal compliance and to aid financial 
management by segregating transactions related to certain governmental functions or activities. 

 
 

Note 3. Budgets 
 
The operating budget is initially prepared and approved at the local level.  

 
 

Note 4. Deposits and Investments 
 

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of 
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by 
the Indiana Public Deposit Insurance Fund.  This includes any deposit accounts issued or 
offered by a qualifying financial institution. 
 
State statute (IC 5-13-9) authorizes the District to invest in securities including, but not limited to, 
federal government securities, repurchase agreements, and certain money market mutual funds.  
Certain other statutory restrictions apply to all investments made by local governmental units. 
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JACKSON TOWNSHIP REGIONAL SEWER DISTRICT 
EXAMINATION RESULTS AND COMMENTS 

 
 

 
BOARD MINUTES 
 

Not all minutes of meetings of the governing body were available for examination. 
 
IC 5-14-1.5-4 states in part: 
 
"(b) As the meeting progresses, the following memoranda shall be kept: 
 

(1) The date, time, and place of the meeting. 
 
(2) The members of the governing body recorded as either present or absent. 
 
(3) The general substance of all matters proposed, discussed, or decided. 
 
(4) A record of all votes take, by individual members if there is a roll call. 
 
(5) Any additional information required under IC 5-1.5-2-2.5 or IC 20-12-63-7." 

 
 
CAPITAL ASSET RECORDS 
 

No records that were submitted for examination indicated that any records of capital assets were 
being maintained. 

 
Every governmental unit should have a complete inventory of all capital assets owned which 

reflects their acquisition value.  Such inventory should be recorded in the Capital Assets Ledger.  A com-
plete inventory should be taken every year for good internal control and for verifying account balances 
carried in the accounting records.  (Accounting and Uniform Compliance Guidelines Manual for Cities and 
Towns, Chapter 7) 
 
 
ANNUAL REPORT 
 

An annual report for year 2008 was not presented for examination. 
 
IC 5-3-1-3(a) states in part: 
 
"Within sixty (60) days after the expiration of each calendar year, the fiscal officer of each civil 
city and town in Indiana shall publish an annual report of the receipts and expenditures of the 
city or town . . ." 

 
 
PRESCRIBED FORMS 
 

The following prescribed or approved forms were not always in use: 
 

Accounts Payable Voucher 
Annual Report 
Capital Assets Ledger 
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JACKSON TOWNSHIP REGIONAL SEWER DISTRICT 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 

 
Officials and employees are required to use State Board of Accounts prescribed or approved 

forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Cities and 
Towns, Chapter 7) 
 
 
DEPOSITS 
 

There are typically two deposits each month; however, in July 2008, there were no deposits of 
receipts to the bank. 

 
IC 5-13-6-1 requires all public funds shall be deposited not later than the business day following 

the receipt of funds on business days of the depository. 
 
 
CONDITION OF RECORDS 
 

Financial records presented for examination were not currently posted. 
 
At all times, the manual and/or computerized records, subsidiary ledgers, control ledger, and rec-

onciled bank balance should agree.  If the reconciled bank balance is less than the subsidiary or control 
ledgers, then the responsible official or employee may be held personally responsible for the amount 
needed to balance the fund.  (Accounting and Uniform Compliance Guidelines Manual for Cities and 
Towns, Chapter 7) 

 
Officials and employees are required to use State Board of Accounts prescribed or approved 

forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Cities and 
Towns, Chapter 7) 
 
 
ERRORS ON CLAIMS 
 

The following deficiencies were noted on claims during the examination period: 
  

(1) Of the claims tested in the year 2007, no accounts payable voucher (prescribed form 
301) listed the claimant, the voucher number or the warrant number. 

 
(2) No accounts payable vouchers for the year 2008 were presented for audit. 
 
IC 5-11-10-1.6 states in part: 

 
"(b) As used in this section, 'claim' means a bill or an invoice submitted to a governmental 
entity for goods or services." 

 
"(c) The fiscal officer of a governmental entity may not draw a warrant or check for payment 
of a claim unless: 

 
(1) there is a fully itemized invoice or bill for the claim; 
 
(2) the invoice or bill is approved by the officer or person receiving the goods and 

services; 
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JACKSON TOWNSHIP REGIONAL SEWER DISTRICT 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 

 
(3) the invoice or bill is filed with the governmental entity's fiscal officer; 
 
(4) the fiscal officer audits and certifies before payment that the invoice or bill is true 

and correct; and 
 
(5) payment of the claim is allowed by the governmental entity's legislative body or the 

board or official having jurisdiction over allowance of payment of the claim." 
 
 
CONTRACTS 
 

Payments totaling $8,400 in year 2007 and $9,800 in year 2008 were made to Robby Bunch for 
professional services.  No contracts were submitted for examination.  The President of the Board and the 
Treasurer concurred that Robby Bunch should have been paid $8,400, each year. 

 
Payments made or received for contractual services should be supported by a written contract.  

Each governmental unit is responsible for complying with the provisions of its contracts.  (Accounting and 
Uniform Compliance Guidelines Manual for Cities and Towns, Chapter 7) 

 
Governmental units should collect any overpayments made.  (Accounting and Uniform Compli-

ance Guidelines Manual for Cities and Towns, Chapter 7) 
 
 
CASH DISBURSEMENTS 
 

Disbursements were not always made by check.  A utility customer performed some work for the 
District.  Instead of issuing this customer a check for his work, District officials credited his wastewater bill 
in the amount of $308.75. 

 
Disbursements, other than proper petty cash disbursements, shall be by check or warrant, not by 

cash or other methods unless specifically authorized by statute, federal or state rule.  (Accounting and 
Uniform Compliance Guidelines Manual for Cities and Towns, Chapter 7) 
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JACKSON TOWNSHIP REGIONAL SEWER DISTRICT 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on November 12, 2009, with John D. Beatrice, former 
Treasurer; Linda Briles, Treasurer; Tom Armstrong, President of the Board; and Lauri Carfield, Book-
keeper. 
 




