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VAN BUREN PUBLIC LIBRARY
SCHEDULES OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES

ALL GOVERNMENTAL AND FIDUCIARY FUND TYPES
As Of And For The Years Ended December 31, 2007 And 2008

Cash and Cash and
Investments Investments

01-01-07 Receipts Disbursements 12-31-07
Governmental Funds:

Operating 45,720$             96,584$             137,737$             4,567$               
Gift 492                    1,167                 1,348                   311                    
State Grant for Internet 2,100                 3,600                 3,600                   2,100                 
Library Improvement Reserve 28,848               35,092               -                           63,940               
Library Capital Projects 5,442                 5,362                 10,799                 5                        

Fiduciary Funds:
Payroll Withholdings -                         9,517                 9,517                   -                         
PLAC -                         180                    30                        150                    

Totals 82,602$             151,502$           163,031$             71,073$             

Cash and Cash and
Investments Investments

01-01-08 Receipts Disbursements 12-31-08
Governmental Funds:

Operating 4,567$               147,364$           151,143$             788$                  
Gift 311                    3,900                 948                      3,263                 
State Grant for Internet 2,100                 3,600                 3,600                   2,100                 
Library Improvement Reserve 63,940               51,583               51,249                 64,274               
Library Capital Projects 5                        6,842                 6,016                   831                    

Fiduciary Funds:
Payroll Withholdings -                         10,462               10,462                 -                         
PLAC 150                    120                    270                      -                         

Totals 71,073$             223,871$           223,688$             71,256$             

The accompanying notes are an integral part of the financial information.
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VAN BUREN PUBLIC LIBRARY 
NOTES TO FINANCIAL INFORMATION 

 
 
Note 1. Introduction 
 

The Library was established under the laws of the State of Indiana and provides cultural serv-
ices. 

 
 
Note 2. Fund Accounting 

 
The Library uses funds to report on its cash and investments and the results of its operations on 
a cash basis.  Fund accounting is designed to demonstrate legal compliance and to aid financial 
management by segregating transactions related to certain governmental functions or activities. 

 
 

Note 3. Budgets 
 
The operating budget is initially prepared and approved at the local level.  In addition, funds for 
which property taxes are levied are subject to final approval by the Indiana Department of Local 
Government Finance. 

 
 

Note 4. Property Taxes 
 
Property taxes levied are collected by the County Treasurer and are distributed to the Library in 
June and December.  State statute (IC 6-1.1-17-16) requires the Indiana Department of Local 
Government Finance to establish property tax rates and levies by February 15.  These rates 
were based upon the preceding year's March 1 (lien date) assessed valuations adjusted for vari-
ous tax credits.  Taxable property is assessed at 100% of the true tax value (determined in 
accordance with rules and regulations adopted by the Indiana Department of Local Government 
Finance).  Taxes may be paid in two equal installments which become delinquent if not paid by 
May 10 and November 10, respectively.  All property taxes collected by the County Treasurer 
and available for distribution were distributed to the Library on or prior to December 31 of the 
year collected. 
 
 

Note 5. Deposits and Investments 
 

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of 
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by 
the Indiana Public Deposit Insurance Fund.  This includes any deposit accounts issued or 
offered by a qualifying financial institution. 
 
State statute (IC 5-13-9) authorizes the Library to invest in securities including, but not limited to, 
federal government securities, repurchase agreements, and certain money market mutual funds.  
Certain other statutory restrictions apply to all investments made by local governmental units. 
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VAN BUREN PUBLIC LIBRARY 
EXAMINATION RESULTS AND COMMENTS 

 
 
 

OVERPAYMENT OF WAGES 
 

The Library Board authorized a 3% bonus to be paid to certain employees in December 2008.  A 
calculation error resulted in the former Director being overpaid $416.23.  The former Director was 
requested to reimburse the Library $416.23.  (See Summary, page 15) 
 

Governmental units should collect any overpayments made.  (Accounting and Uniform Compli-
ance Guidelines Manual for Libraries, Chapter 4) 
 
 
PERSONAL EXPENSES 
 

There were numerous personal long distance telephone calls made by the former Director to 
family members and friends.  Not all personal calls were reimbursed by the former Director.  The unreim-
bursed amount is $20.72.  There were numerous other long distance telephone calls that may have been 
personal, but the exact nature of the calls could not be determined.  The former Director was requested to 
reimburse the Library $20.72.  (See Summary, page 15) 
 

Public funds may not be used to pay for personal items or for expenses which do not relate to the 
functions and purposes of the governmental unit.  Any personal expenses paid by the governmental entity 
may be the personal obligation of the responsible official or employee.  (Accounting and Uniform Compli-
ance Guidelines Manual for Libraries, Chapter 4) 
 
 
EXPENSE REIMBURSEMENT ITEMIZATION 
 

The former Director received a reimbursement for Library related items that were purchased with 
her personal funds.  When calculating the amount for reimbursement, an error was made resulting in an 
overpayment to the former Director of $23.76.  The former Director was requested to reimburse the 
Library $23.76.  (See Summary, page 15) 
 

All claims, invoices, receipts, accounts payable vouchers, including those presented to the gov-
erning body for approval in accordance with Indiana Code 5-11-10, should contain adequate detailed 
documentation.  All claims, invoices, receipts, and accounts payable vouchers regarding reimbursement 
for meals and expenses for individuals must have specific detailed information of the names of all indivi-
duals for whom amounts are claimed, including the nature, name and purpose of the business meeting, to 
enable the governing body to authorize payment.  Payments which do not have proper itemization show-
ing the business nature of the claim may be the personal obligation of the responsible official, employee 
or other person for whom the claim is made.  (Accounting and Uniform Compliance Guidelines Manual for 
Libraries, Chapter 4) 
 
 
EMPLOYEE SERVICE RECORDS 
 

Employee service records (General Payroll Form 99A) were not maintained.  This form records 
hours worked as well as vacation and sick time earned, used, and remaining balances. 
 

Officials and employees are required to use State Board of Accounts prescribed or approved 
forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Libraries, 
Chapter 4) 
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VAN BUREN PUBLIC LIBRARY 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 
 
LOAN BETWEEN LIBRARY FUNDS 
 

A temporary loan of $6,227 was made in 2003 from the Library Improvement Reserve Fund to the 
Library Capital Projects Fund and has not been repaid as of the date of this report.  A similar comment 
appeared in prior Report B31440. 
 

IC 36-1-8-4 concerning temporary loans states in part: 
 
"(a) . . . (3) Except as provided in subsection (b), the prescribed period must end during the 
budget year of the year in which the transfer occurs; (4) The amount transferred must be 
returned to the other fund at the end of the prescribed period. . ." 

 
"(b) If the fiscal body of a political subdivision determines that an emergency exists that 
requires an extension of the prescribed period of a transfer under this section, the prescribed 
period may be extended for not more than six (6) months beyond the budget year of the year 
in which the transfer occurs if the fiscal body does the following: 

 
(1) Passes an ordinance or a resolution that contains the following: 

 
(A) A statement that the fiscal body has determined that an emergency exists. 
 
(B) A brief description of the grounds for the emergency. 
 
(C) The date the loan will be repaid that is not more than six (6) months beyond 
the budget year in which the transfer occurs. 

 
(2) Immediately forwards the ordinance or resolution to the state board of accounts 

and department of local government finance." 
 
 
APPROPRIATIONS 
 

The Library Capital Projects Fund expenditures exceeded budgeted appropriations by $2,914 in 
the year 2007. 

 
IC 6-1.1-18-4 states in part:  ". . . the proper officers of a political subdivision shall appropriate 

funds in such a manner that the expenditures for a year do not exceed its budget for that year as finally 
determined under this article." 
 
 
CONDITION OF RECORDS - INVESTMENT TRANSACTIONS 
 

There were numerous occasions where a certificate of deposit would mature and one of the 
following would occur: 

 
1. The matured certificate of deposit was replaced by a new certificate of deposit for the 

same amount of principal. No funds were deposited or disbursed from the Library bank 
account. 
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VAN BUREN PUBLIC LIBRARY 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 

 
2. A Library check was issued to increase the principal amount of the matured certificate of 

deposit.  A new certificate of deposit with the new principal amount was issued. The 
matured certificate of deposit was not deposited to the Library bank account. 

 
3. A new certificate of deposit was issued with a principal amount less than the matured 

certificate of deposit.  The difference between the matured certificate of deposit and the 
new certificate of deposit was deposited to the Library bank account. 

 
Officials and employees are required to use State Board of Accounts prescribed or approved 

forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Libraries, 
Chapter 4) 
 

When an investment is made the treasurer shall issue a warrant payable to the financial insti-
tution from which the investment is purchased.  (Accounting and Uniform Compliance Guidelines Manual 
for Libraries, Chapter 9) 
 
 
CAPITAL ASSET RECORDS 
 

The Library did not record capital asset additions or disposals on the Capital Assets Ledger 
during the period of examination. 
 

Every governmental unit should have a complete inventory of all capital assets owned which 
reflects their acquisition value.  Such inventory should be recorded in the Capital Assets Ledger form.  A 
complete inventory should be taken at least every two years for good internal control and for verifying 
account balances carried in the accounting records.  (Accounting and Uniform Compliance Guidelines 
Manual for Libraries, Chapter 4) 
 
 
BOARD MINUTES 
 

Minutes of meetings of the governing body did not indicate an organizational meeting each year 
where officers were elected.  In addition, the minutes were not always clear on what motions were made, 
what issues were voted on and the results of votes taken. 
 

IC 5-14-1.5-4 states in part: 
 
"(b) As the meeting progresses, the following memoranda shall be kept: 
 

(1) The date, time, and place of the meeting. 
 
(2) The members of the governing body recorded as either present or absent. 
 
(3) The general substance of all matters proposed, discussed, or decided. 
 
(4) A record of all votes taken, by individual members if there is a roll call. 
 
(5) Any additional information required under IC 5-1.5-2-2.5." 
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VAN BUREN PUBLIC LIBRARY 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on June 25, 2009, with Sue A. Israel, Director; Nancy 
E. Cook, former Treasurer; Larry D. Beouy, President of the Board; and Henrietta Story, Board member.  
The officials concurred with our findings. 
 
 The contents of this report were discussed on June 25, 2009, with Stephanie Beck, former 
Director.  The official response has been made a part of this report and may be found on pages 10 
through 14. 
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VAN BUREN PUBLIC LIBRARY 
SUMMARY 

 
 

 

Charges Credits Balance Due
Stephanie Beck, former Director:
   Overpayment of Wages, page 6 416.23$        $ $
   Personal Expenses, page 6 20.72            
   Expense Reimbursement Itemization, page 6 23.76            

Reimbursed by Stephanie Beck on July 7, 2009  460.71          -                   

Totals 460.71$        460.71$        -$                 




