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OFFICIALS 
 
 
Office Official Term 
 
Trustee Joan Collins 01-01-03 to 12-31-10 
 
Chairman of the 
 Township Board Freida Milnes 01-01-06 to 12-31-06 
  Tina McCormack 01-01-07 to 12-31-07 
  Freida Milnes 01-01-08 to 12-31-08 
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HAMBLEN TOWNSHIP, BROWN COUNTY
SCHEDULES OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES

ALL GOVERNMENTAL FUND TYPES
As Of And For The Years Ended December 31, 2006 And 2007

Cash and Cash and
Investments Investments

01-01-06 Receipts Disbursements 12-31-06
Governmental Funds:

Township  25,711$             42,388$             28,615$               39,484$             
Dog 900                    505                    600                      805                    
Township Assistance 7,850                 29,178               14,813                 22,215               
Firefighting 6,199                 31,015               16,000                 21,214               

Totals 40,660$             103,086$           60,028$               83,718$             

Cash and Cash and
Investments Investments

01-01-07 Receipts Disbursements 12-31-07
Governmental Funds:

Township  39,484$             27,475$             27,095$               39,864$             
Dog 805                    -                         805                      -                         
Poor Relief 22,215               20,252               14,793                 27,674               
Firefighting 21,214               19,150               17,000                 23,364               

Totals 83,718$             66,877$             59,693$               90,902$             

The accompanying notes are an integral part of the financial information.
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HAMBLEN TOWNSHIP, BROWN COUNTY 
NOTES TO FINANCIAL INFORMATION 

 
 
Note 1. Introduction 
 

The Township was established under the laws of the State of Indiana.  The Township provides 
the following services:  public safety, health and social services, and general administrative 
services. 

 
 
Note 2. Fund Accounting 

 
The Township uses funds to report on its cash and investments and the results of its operations 
on a cash basis.  Fund accounting is designed to demonstrate legal compliance and to aid 
financial management by segregating transactions related to certain governmental functions or 
activities. 

 
 

Note 3. Budgets 
 
The operating budget is initially prepared and approved at the local level.  In addition, funds for 
which property taxes are levied are subject to final approval by the Indiana Department of Local 
Government Finance. 

 
 

Note 4. Property Taxes 
 
Property taxes levied are collected by the County Treasurer and are distributed to the Township 
in June and December.  State statute (IC 6-1.1-17-16) requires the Indiana Department of Local 
Government Finance to establish property tax rates and levies by February 15.  These rates 
were based upon the preceding year's March 1 (lien date) assessed valuations adjusted for 
various tax credits.  Taxable property is assessed at 100% of the true tax value (determined in 
accordance with rules and regulations adopted by the Indiana Department of Local Government 
Finance).  Taxes may be paid in two equal installments which become delinquent if not paid by 
May 10 and November 10, respectively.  However, Brown County is behind in billing and 
collecting taxes due to the 2002 reassessment.  Property taxes for 2005 payable 2006 were not 
settled until August 2007.  Property taxes for 2006 payable 2007 were billed and mailed to tax 
payers with a due date of December 1, 2008. 
 
 

Note 5. Deposits and Investments 
 

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of 
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by 
the Indiana Public Deposit Insurance Fund.  This includes any deposit accounts issued or 
offered by a qualifying financial institution. 
 
State statute (IC 5-13-9) authorizes the Township to invest in securities including, but not limited 
to, federal government securities, repurchase agreements, and certain money market mutual 
funds.  Certain other statutory restrictions apply to all investments made by local governmental 
units. 
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HAMBLEN TOWNSHIP, BROWN COUNTY 
EXAMINATION RESULTS AND COMMENTS 

 
 

PRESCRIBED FORMS 

Township Form 16, Township Trustee Receipt, was not in use during the examination period and 
Township Assistance Form TA-1, Application for Township Assistance, was frequently incomplete and 
contained no evidence of investigation. 

 
Officials and employees are required to use State Board of Accounts prescribed or approved 

forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Townships, 
Chapter 13) 
 
 
FEDERAL AND STATE AGENCIES - COMPLIANCE REQUIREMENTS 
 

The proper payroll taxes were not withheld from wages paid to Township officials and wages paid 
to Township officials were not reported on a W-2 form.  A similar comment appeared in the prior Report 
B28060. 

 
Political subdivisions are required to comply with all grant agreements, rules, regulations, 

bulletins, directives, letters, letter rulings and filing requirements concerning reports and other procedural 
matters of federal and state agencies, including opinions of the Attorney General of the State of Indiana, 
and court decisions.  Governmental units should file accurate reports required by federal and state 
agencies.  Noncompliance may require corrective action.  (Accounting and Uniform Compliance Guide-
lines Manual for Townships, Chapter 13) 

 
Each governmental unit is responsible for compliance with all rules, regulations, guidelines, and 

directives of the Internal Revenue Service and the Indiana Department of Revenue.  All questions con-
cerning taxes should be directed to these agencies.  (Accounting and Uniform Compliance Guidelines 
Manual for Townships, Chapter 13) 

 
Officials and employees have the duty to pay claims and remit taxes in a timely fashion.  Failure 

to pay claims or remit taxes in a timely manner could be an indicator of serious financial problems which 
should be investigated by the governmental unit. 

 
Additionally, officials and employees have a responsibility to perform duties in a manner which 

would not result in any unreasonable fees being assessed against the governmental unit. 
 
Any penalties, interest of other charges paid by the governmental unit may be the personal 

obligation of the responsible official or employee.  (Accounting and Uniform Compliance Guidelines 
Manual for Townships, Chapter 13.) 
 
 
DISBURSEMENT DOCUMENTATION 
 

Several payments were observed which did not contain adequate supporting documentation such 
as receipts, and invoices.  Due to the lack of supporting information, the validity and accountability for 
some monies disbursed could not be established. 

 
Supporting documentation such as receipts, canceled checks, tickets, invoices, bills, contracts, 

and other public records must be available for audit to provide supporting information for the validity and 
accountability of monies disbursed.  Payments without supporting documentation may be the personal 
obligation of the responsible official or employee.  (Accounting and Uniform Compliance Guidelines 
Manual for Townships, Chapter 13) 
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HAMBLEN TOWNSHIP, BROWN COUNTY 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on December 10, 2008, with Joan Collins, Trustee.  
The official concurred with our findings. 
 




