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HELMSBURG REGIONAL SEWER DISTRICT
SCHEDULES OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES

ALL GOVERNMENTAL FUND TYPES
As Of And For The Years Ended December 31, 2006 And 2007

Cash and Cash and
Investments Investments

01-01-06 Receipts Disbursements 12-31-06
Governmental Fund:

Operating 581$              64,245$          60,119$             4,707$             

Cash and Cash and
Investments Investments

01-01-07 Receipts Disbursements 12-31-07
Governmental Fund:

Operating 4,707$           64,088$          56,596$             12,199$           

The accompanying notes are an integral part of the financial information.
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HELMSBURG REGIONAL SEWER DISTRICT 
NOTES TO FINANCIAL INFORMATION 

 
 
Note 1. Introduction 
 

The District was established under the laws of the State of Indiana.  The District provides 
wastewater treatment services.  

 
 
Note 2. Fund Accounting 

 
The District uses funds to report on its cash and investments and the results of its operations on 
a cash basis.  Fund accounting is designed to demonstrate legal compliance and to aid financial 
management by segregating transactions related to certain governmental functions or activities. 
 
 

Note 3. Deposits and Investments 
 

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of 
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by 
the Indiana Public Deposit Insurance Fund.  This includes any deposit accounts issued or 
offered by a qualifying financial institution. 
 
State statute (IC 5-13-9) authorizes the District to invest in securities including, but not limited to, 
federal government securities, repurchase agreements, and certain money market mutual funds. 
Certain other statutory restrictions apply to all investments made by local governmental units. 
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HELMSBURG REGIONAL SEWER DISTRICT 
EXAMINATION RESULTS AND COMMENTS 

 
 
 
ERRORS ON CLAIMS 
 
 The following deficiencies were noted on claims during the examination period: 
 
 (1) Claims were not prepared for all disbursements. 
 
 (2) Claims were not adequately itemized.  
 
 (3) Claims or invoices did not have evidence to support receipt of goods or services.  
 
 (4) Financial clerk did not sign all claims.  
 
 (5) Claims were not sequentially numbered.  
 

Indiana Code 5-11-10-1.6 states in part: 
 
"(b) As used in this section, 'claim' means a bill or an invoice submitted to a governmental 
entity for goods or services." 
 
"(c) The fiscal officer of a governmental entity may not draw a warrant or check for payment 
of a claim unless:  
 

(1) there is a fully itemized invoice or bill for the claim; 
 

(2) the invoice or bill is approved by the officer or person receiving the goods and services;  
 

(3) the invoice or bill is filed with the governmental entity's fiscal officer;  
 

(4) the fiscal officer audits and certifies before payment that the invoice or bill is true and 
correct; and 
 

(5) payment of the claim is allowed by the governmental entity's legislative body or the 
board or official having jurisdiction over allowance of payment of the claim."  

 
A similar comment appeared in prior Report B30092. 

 
 
PRESCRIBED FORMS 
 
 The District did not use the following prescribed or approved forms.  Receipt (Form 352), Ledger 
of Receipts, Disbursements and Balances (Form 358), Certified Report of Names, Addresses, Duties and 
Compensation of Public Employees (Form 100R), Capital Assets Ledger (Form 369) and Check (Form 
353). 

 
A similar comment appeared in prior Report B30092. 
 

 Officials and employees are required to use State Board of Accounts prescribed or approved 
forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Special 
Districts, Chapter 10) 
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HELMSBURG REGIONAL SEWER DISTRICT 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 
 
CAPITAL ASSET RECORDS 
 
 The District has recorded capitalized amounts for Pump Station, Sewer Plant, and Sewer Line 
Improvements but did not present detailed capital assets records for examination.  The District is not 
using Capital Asset Ledger (Form 369).  

 
A similar comment appeared in prior Report B30092. 
 

 Every governmental unit should have a complete inventory of all capital assets owned which 
reflects their acquisition value.  Such inventory should be recorded in the Capital Assets Ledger.  A 
complete inventory should be taken at least every two years for good internal control and for verifying ac-
count balances carried in the accounting records.  (Accounting and Uniform Compliance Guidelines Man-
ual for Special Districts, Chapter 16)  
 
 
INTERNAL CONTROLS 
  
 The District is making one posting for the total monies deposited each month.  There is also 
evidence that checks are not recorded at the time they are written, but rather recorded later.  Also, as 
mentioned above, the District did not use many prescribed or approved forms.  Prescribed forms were 
designed to be used as indicated in the Accounting and Uniform Compliance Guidelines Manual for 
Special Districts as part of a system to provide an adequate level of internal controls.   
 
 Receipts shall be issued and recorded at the time of the transaction; for example, when cash or a 
check is received, a receipt is to be immediately prepared and given to the person making payment.  (Ac-
counting and Uniform Compliance Guidelines Manual for Special Districts, Chapter 10) 
  
 All documents and entries to records should be done in a timely manner to ensure that accurate 
financial information is available to allow the governmental unit to make informed management decisions 
and to help ensure compliance with IC 5-15-1-1 et seq., commonly referred to as the Public Records Law. 
(Accounting and Uniform Compliance Guidelines Manual for Special Districts, Chapter 10)  
 

Governmental units should have internal controls in effect which provide reasonable assurance 
regarding the reliability of financial information and records, effectiveness and efficiency of operations, 
proper execution of management's objectives, and compliance with laws and regulations.  Among other 
things, segregation of duties, safeguarding controls over cash and all other assets and all forms of infor-
mation processing are necessary for proper internal control.  (Accounting and Uniform Compliance 
Guidelines Manual for Cities and Towns, Chapter 7) 

 
Controls over the receipting, disbursing, recording, and accounting for the financial activities are 

necessary to avoid substantial risk of invalid transactions, inaccurate records and financial statements 
and incorrect decision making.  (Accounting and Uniform Compliance Guidelines Manual for Special Dis-
tricts, Chapter 10) 
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HELMSBURG REGIONAL SEWER DISTRICT 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on December 17, 2008, with Larry Lopshire, 
Contractual Accountant.  The officials concurred with our findings. 




