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OFFICIALS 
 
 
Office Official Term 
 
Director Denise Akers 01-01-06 to 08-31-06 
  Shelli Wilson 09-01-06 to 12-31-08 
 
Treasurer Fleta Heim 01-01-06 to 08-30-06 
  Kim Heim 08-31-06 to 12-31-08 
 
President of the Board Marlene Eickhoff 01-01-06 to 12-31-08 
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HENLEY MEMORIAL PUBLIC LIBRARY
SCHEDULES OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES

ALL GOVERNMENTAL  FUND TYPES
As Of And For The Years Ended December 31, 2006 And 2007

Cash and Cash and
Investments Investments

01-01-06 Receipts Disbursements 12-31-06
Governmental Funds:

Operating 64,905$             10,624$               15,448$               60,081$             

Cash and Cash and
Investments Investments

01-01-07 Receipts Disbursements 12-31-07
Governmental Funds:

Operating 60,081$             17,293$               16,273$               61,101$             

The accompanying notes are an integral part of the financial information.
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HENLEY MEMORIAL PUBLIC LIBRARY 
NOTES TO FINANCIAL INFORMATION 

 
 
Note 1. Introduction 
 

The Library was established under the laws of the State of Indiana.  The Library provides cultural 
services. 

 
 
Note 2. Fund Accounting 

 
The Library uses funds to report on its cash and investments and the results of its operations on 
a cash basis.  Fund accounting is designed to demonstrate legal compliance and to aid financial 
management by segregating transactions related to certain governmental functions or activities. 

 
 

Note 3. Budgets 
 
The operating budget is initially prepared and approved at the local level.  In addition, funds for 
which property taxes are levied are subject to final approval by the Indiana Department of Local 
Government Finance. 

 
 

Note 4. Property Taxes 
 
Property taxes levied are collected by the County Treasurer and are distributed to the Library in 
June and December.  State statute (IC 6-1.1-17-16) requires the Indiana Department of Local 
Government Finance to establish property tax rates and levies by February 15.  These rates 
were based upon the preceding year's March 1 (lien date) assessed valuations adjusted for 
various tax credits.  Taxable property is assessed at 100% of the true tax value (determined in 
accordance with rules and regulations adopted by the Indiana Department of Local Government 
Finance).  Taxes may be paid in two equal installments which become delinquent if not paid by 
May 10 and November 10, respectively.  All property taxes collected by the County Treasurer 
and available for distribution were distributed to the Library on or prior to December 31 of the 
year collected. 
 
 

Note 5. Deposits and Investments 
 

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of 
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by 
the Indiana Public Deposit Insurance Fund.  This includes any deposit accounts issued or 
offered by a qualifying financial institution. 
 
State statute (IC 5-13-9) authorizes the Library to invest in securities including, but not limited to, 
federal government securities, repurchase agreements, and certain money market mutual funds.  
Certain other statutory restrictions apply to all investments made by local governmental units. 
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HENLEY MEMORIAL PUBLIC LIBRARY 
EXAMINATION RESULTS AND COMMENTS 

 
 

 
CERTIFIED REPORT NOT FILED 
 

The Library did not file a certified report of compensation of officers and employees (Form 100-R 
or its equivalent) with the State Board of Accounts for the year 2006.   

  
Indiana Code 5-11-13-1 states in part: 

 
"Every state, county, city, town, township, or school official . . . shall during the month of 
January of each year prepare, make, and sign a written or printed certified report, correctly 
and completely showing the names and addresses of each and all officers, employees, and 
agents . . . and the respective duties and compensation of each, and shall forthwith file said 
report in the office of the state examiner of the state board of accounts."  

 
 
LIST OF EMPLOYEES NOT FILED WITH COUNTY TREASURER 
 

A list of employees was not certified to the County Treasurer for 2006 or 2007. 
 
Indiana Code 6-1.1-22-14(a) states in part: 
 
"on or before June 1 and December 1 of each year . . . the disbursing officer of each political 
subdivision . . . shall certify the names and addresses of each person who has money due 
from the political subdivision to the treasurer of each county in which the political subdivision 
is located." 

 
 
OFFICIAL BOND 
 

The Treasurer's official bonds for the examination period were not filed in the Office of the County 
Recorder. 

 
Indiana Code 5-4-1-5.1(b) states in part: 

 
"Every elected or appointed officer, official, deputy, or employee of a political subdivision . . . 
shall file the bond in the office of the county recorder. . . ."  

 
 
CAPITAL ASSET RECORDS 
 

Capital asset records were not presented for examination. 
 
Every governmental unit should have a complete inventory of all capital assets owned which 

reflect their acquisition value.  Such inventory should be recorded in the Capital Assets Ledger.  A com-
plete inventory should be taken every two years for good internal control and for verifying account bal-
ances carried in the accounting records.  (Accounting and Uniform Compliance Guidelines Manual for 
Libraries, Chapter 4)  
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HENLEY MEMORIAL PUBLIC LIBRARY 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 

 
DEPOSITS 
 

As stated in the prior Report B27833, receipts were deposited later than the next business day on 
numerous occasions.  

 
Indiana Code 5-13-6-1 (c) states in part: 

 
". . . all local officers . . . who collect public funds of their respective political subdivisions, 
shall deposit funds not later than the business day following the receipt of funds on business 
days of the depository in the depository or depositories selected by the several local boards 
of finance that have jurisdiction of the funds.  Public funds deposited under this subsection 
shall be deposited in the same form in which they were received."  

 
 
ANNUAL REPORT 
 

An annual report for 2006 was not presented for examination.  
 
Indiana Code 5-3-1-4 states in part: 

 
"(a) The state examiner shall require from every municipality and every state or local govern-
mental unit, entity, or instrumentality financial reports covering the full period of each fiscal 
year. . . .  
 
(b) The following shall prepare, verify, and file the reports required under subsection (a) not 
later than sixty (60) days after the end of each year. . . (2) A public library."  

 
 
PRESCRIBED FORMS 
 

The following prescribed or approved forms were not in use: 
 

1. Library Form 4 - Accounts Payable Voucher 
 
2. General Form 352 - Receipt (for most of the exam period) 
 
3. General Form 99A - Employee Service Record 
 
4. General Form 99B - Employee Earnings Record 
 
5. General Form 350 - Register of Investments 

 
Officials and employees are required to use State Board of Accounts prescribed or approved 

forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Libraries, 
Chapter 4)  
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HENLEY MEMORIAL PUBLIC LIBRARY 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 

 
ERRORS ON CLAIMS 
 

The following deficiencies were noted on disbursements during the examination period: 
 

1. Claims were not prepared for disbursements. 
 
2. It could not be determined that disbursements had board approval. 
 
3. Some invoices did not have evidence to support receipt of goods or services. 

 
Indiana Code 5-11-10-1.6 states in part: 

 
"(b) As used in this section, 'claim' means a bill or an invoice submitted to a governmental 
entity for goods or services. 
 
(c) The fiscal officer of a governmental entity may not draw a warrant or check for payment 
of a claim unless: 
 

(1) there is a fully itemized invoice or bill for the claim; 
 
(2) the invoice or bill is approved by the officer or person receiving the goods and 

services; 
 
(3) the invoice or bill is filed with the governmental entity's fiscal officer; 
 
(4) the fiscal officer audits and certifies before payment that the invoice or bill is 

true and correct; and 
 
(5) payment of the claim is allowed by the governmental entity's legislative body or 

the board or official having jurisdiction over allowance of payment of the claim."  
 
 
APPROPRIATIONS 
 

The following expenditures were in excess of budgeted appropriations: 
 

 
 

Fund 

  
 

Years 

 Excess 
Amount 

Expended 
        
Operating  2006  $           3,062
Operating  2007  2,963

 
Indiana Code 6-1.1-18-4 states in part: 

 
". . . the proper officers of a political subdivision shall appropriate funds in such a manner that 
the expenditures for a year do not exceed its budget for that year as finally determined under 
this article."  
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HENLEY MEMORIAL PUBLIC LIBRARY 
EXIT CONFERENCE 

 
 
 The contents of this report were discussed on December 23, 2008, with Marlene Eickhoff, 
President of the Board; and Kim Heim, Treasurer.  The officials concurred with our findings. 
 




