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OFFICIALS 
 
 
Office Official Term 
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  Carol Payton 08-07-06 to 12-31-08 
 
Chairman of the Board 
 of Supervisors David Robinson 01-01-06 to 12-31-07 
  John Hall 01-01-08 to 12-31-08 
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ORANGE COUNTY SOIL AND WATER CONSERVATION DISTRICT
SCHEDULES OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES

ALL GOVERNMENTAL FUND TYPES
As Of And For The Years Ended December 31, 2006 And 2007

Cash and Cash and
Investments Investments

01-01-06 Receipts Disbursements 12-31-06
Governmental Fund:

General 15,130$         18,508$         21,292$                12,346$         

Cash and Cash and
Investments Investments

01-01-07 Receipts Disbursements 12-31-07
Governmental Fund:

General 12,346$         19,560$         20,029$                11,877$         

The accompanying notes are an integral part of the financial information.

tloggins
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ORANGE COUNTY SOIL AND WATER CONSERVATION DISTRICT 
NOTES TO FINANCIAL INFORMATION 

 
 
Note 1. Introduction 
 

The District was established under the laws of the State of Indiana.  The District operates under 
a Board of Supervisors form of government and provides soil and water conservation services. 

 
 
Note 2. Fund Accounting 

 
The District uses funds to report on its cash and investments and the results of its operations on 
a cash basis.  Fund accounting is designed to demonstrate legal compliance and to aid financial 
management by segregating transactions related to certain governmental functions or activities. 

 
 

Note 3. Deposits and Investments 
 

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of 
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by 
the Indiana Public Deposit Insurance Fund.  This includes any deposit accounts issued or 
offered by a qualifying financial institution. 
 
State statute (IC 5-13-9) authorizes the District to invest in securities including, but not limited to, 
federal government securities, repurchase agreements, and certain money market mutual funds. 
Certain other statutory restrictions apply to all investments made by local governmental units. 
 



Ending
Primary Government Balance

Governmental activities:
Capital assets, not being depreciated:

Machinery and equipment 18,136$         

Capital assets are reported at actual or estimated historical cost based on appraisals or deflated current replacement cost.
Contributed or donated assets are reported at estimated fair value at the time received.

ORANGE COUNTY SOIL AND WATER CONSERVATION DISTRICT
SUPPLEMENTARY INFORMATION
SCHEDULE OF CAPITAL ASSETS

For The Year Ended December 31, 2007

tloggins
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ORANGE COUNTY SOIL AND WATER CONSERVATION DISTRICT 
EXAMINATION RESULTS AND COMMENTS 

 
 
 

ERRORS ON CLAIMS 
 
 The following deficiencies were noted on claims during the examination period: 
 

(1) Numerous instances occurred in which claims were not certified by the Treasurer. 
 

(2) Some claims for reimbursement were not adequately itemized.  
 
(3) An instance was noted in which a claim did not have board approval.  

 
(4) Some employees were reimbursed for mileage without filing Mileage Claim, General 

Form 101.  
 
 Indiana Code 5-11-10-1.6(c) states:  "The fiscal officer of a governmental entity may not draw a 
warrant or check for payment of a claim unless:  (1) there is a fully itemized invoice or bill for the claim; (2) 
the invoice or bill is approved by the officer or person receiving the goods and services; (3) the invoice or 
bill is filed with the governmental entity's fiscal officer; (4) the fiscal officer audits and certifies before 
payment that the invoice or bill is true and correct; and (5) payment of the claim is allowed by the 
governmental entity's legislative body or the board or official having jurisdiction over allowance of pay-
ment of the claim."  
 
 All claims, invoices, receipts, accounts payable vouchers, including those presented to the gov-
erning body for approval in accordance with IC 5-11-10, should contain adequate detailed documentation. 
All claims, invoices, receipts, and accounts payable vouchers regarding reimbursement for meals and ex-
penses for individuals must have specific detailed information of the names of all individuals for which 
amounts are claimed, including the nature, name, and purpose of the business meeting, to enable the 
governing body to authorize payment.  Payments which do not have proper itemization showing the busi-
ness nature of the claim, may be the personal obligation of the responsible official, employee or other per-
son for whom the claim is made.  (Accounting and Uniform Compliance Guidelines Manual for Special 
Districts of Indiana, Chapter 10)  
 
 Officials and employees are required to use State Board of Accounts prescribed or approved 
forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Special 
Districts of Indiana, Chapter 10)  
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ORANGE COUNTY SOIL AND WATER CONSERVATION DISTRICT 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 
 
ADVANCE PAYMENTS 
 

Dates of transactions indicate that some payments were made to the Treasurer for travel expen-
ses prior to making the business trip. 
 
 Compensation and any other payments for goods and services should not be paid in advance of 
receipt of the goods or services unless specifically authorized by statute.  Payments made for goods or 
services which are not received may be the personal obligation of the responsible official or employee.  
(Accounting and Uniform Compliance Guidelines Manual for Special Districts of Indiana, Chapter 10) 
 
 
ALCOHOL PURCHASES 
 
 During the examination period, two claims were paid for reimbursement of travel expenses which 
included the purchases of alcoholic beverages with the meals.  The total amount reimbursed to the 
employees for alcoholic beverages was $34.24. The $34.24 was repaid to the District General Fund on 
September 16, 2008. 
 

Purchases of alcoholic beverages may be the personal obligation of the responsible official or 
employee.  (Accounting and Uniform Compliance Guidelines Manual for Special Districts of Indiana, 
Chapter 10) 
 
 
TRAVEL POLICY 
 

A travel policy was not presented for examination. 
 
Each governmental unit should adopt a written travel policy in conformity with applicable statutes. 

(Accounting and Uniform Compliance Guidelines Manual for Special Districts of Indiana, Chapter 10) 
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ORANGE COUNTY SOIL AND WATER CONSERVATION DISTRICT 
EXIT CONFERENCE 

 
 
 The contents of this report were discussed on September 22, 2008, with Carol Payton, Treasurer; 
and John Hall, Chairman of the Board of Supervisors.  The officials concurred with our findings. 




