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ADULT PROBATION DEPARTMENT 
PORTER COUNTY 

AUDIT RESULTS AND COMMENTS 
 
 
 
BANK ACCOUNT RECONCILIATIONS 
 

Monthly bank reconciliations for the probation users account were not presented for audit.  A 
comparison of the bank balance to the ledger balance showed the bank to have an excess of $945 at 
December 31, 2007.  Bank reconciliations for 2008 have not been completed. 

 
Indiana Code 5-13-6-1(e) states:  "All local investment officers shall reconcile at least monthly the 

balance of public funds, as disclosed by the records of the local officers, with the balance statements 
provided by the respective depositories."  
 
 
DEPOSITS 
 

As stated in the prior report, the Adult Probation Department maintains three offices which collect 
probation user fees.  The main office is located on the first floor of the County Courthouse.  Satellite 
offices are located on the second floor of the County Courthouse and at the County Annex Building in 
Portage.  Both satellite offices are to remit receipts and collections to the main office.  The Portage office 
is to remit collections to the main office on Fridays.  However, deposits were made up to 17 days after the 
money was received. 

 
Indiana Code 5-13-6-1(c) states in part:  "All local officers . . . who collect public funds of their 

respective political subdivisions shall deposit funds not later than the business day following the receipt of 
funds on business days of the depository in the depository or depositories selected by the 
. . . local boards of finance. . . ."  
 
 
CONDITION OF RECORDS FOR OLD RESTITUTION 
 

The Adult Probation Department has an old restitution account.  All new restitution cases starting 
in 2001 are collected by the County Clerk's office.  The following deficiencies exist relating to record-
keeping at the Adult Probation Department for the old restitution account: 

 
1. The records do not include a ledger of Receipts, Disbursements, and Balances (General 

Form 358) for the old restitution account.   
 
2. A monthly bank reconcilement was not presented. 
 
3. The composition of the ending balance has not been identified.  All restitution collected 

should be turned over to the affected party, or remitted to the Attorney General. 
 

At all times, the manual and/or computerized records, subsidiary ledgers, control ledger, and 
reconciled bank balance should agree.  If the reconciled bank balance is less than the subsidiary or con-
trol ledgers, then the responsible official or employee may be held personally responsible for the amount 
needed to balance the fund.  (Accounting and Uniform Compliance Guidelines Manual for Counties of 
Indiana, Chapter 1) 

 
Indiana Code 5-13-6-1(e) states:  "All local investment officers shall reconcile at least monthly the 

balance of public funds, as disclosed by the records of the local officers, with the balance statements pro-
vided by the respective depositories."  
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ADULT PROBATION DEPARTMENT 
PORTER COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 
Indiana Code 32-34-1-26(a) states in part:  "A holder of property that is presumed abandoned 

and that is subject to custody as unclaimed property under this chapter shall report in writing to the 
attorney general concerning the property . . ." 
 
 
PUBLIC RECORDS RETENTION 
 

As stated in the prior report, receipts for collections of probation user fees could not be traced to 
case files.  The main probation department has two satellite offices that collect probation user fees.  The 
fees paid by probationers are documented on a probationer's log and on daily reports of collections 
turned in to the main probation office.  When the probationer is no longer on probation (he has paid all 
fees and met the requirements set by the court) his log is no longer needed and destroyed.  No docu-
mentation for payments is made in the Jalan system that maintains the case histories information.  The 
actual closed case histories at the Clerk's Office do not have a payment history.  Only a copy of a pay-
ment receipt was noted in some case files but we were unable to verify if other receipts were received. 

 
Indiana Code 5-15-6-3(f) concerning destruction of public records, states in part:  "Original 

records may be disposed of only with the approval of the commission according to guidelines established 
by the commission." 
 
 
FEES - ANTABUSE COLLECTION BY ADULT PROBATION 
 

As stated in the prior report, County Judges order individuals who have committed alcohol related 
offenses to undergo alcohol treatment.  Individuals are ordered to be treated through an antabuse (anti-
alcoholic) program.  Individuals are required to go to the Health Department to have the drug admin-
istered on a weekly basis. 

 
The ordinance or resolution approving the collection of fees for the antabuse program and for the 

establishment of the antabuse fund was not presented for audit.  An antabuse fee of $70 per month is 
charged to those individuals in treatment.  The fee was calculated by (1) the per person monthly cost of 
the drug plus (2) the cost of having a nurse from the health department administer the drug, and (3) the 
cost of having sheriff's personnel on hand to provide security and monitor adherence to the antabuse 
program.  As of May 1, 2008, the fee was increased to $120 per month. 

 
Fees should only be collected as specifically authorized by statute or properly authorized reso-

lutions or ordinances, as applicable, which are not contrary to statutory or Constitutional provisions.  
(Accounting and Uniform Compliance Guidelines Manual for Counties of Indiana, Chapter 1)  
 
 
PRETRIAL SUPERVISION FEE - SUPERIOR COURT IV 
 

As stated in the prior report, the Judge is ordering a defendant to pay "pretrial supervision" fees 
and released the defendant's cash bond (bail) to pay the pretrial supervision fees.  The defendant had not 
been convicted at the time of the order. 
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ADULT PROBATION DEPARTMENT 
PORTER COUNTY 

AUDIT RESULTS AND COMMENTS 
(Continued) 

 
 
Indiana Code 35-33-8-3.2(a) states in part: 

 
"A court may admit a defendant to bail and impose any of the following conditions to assure 
the defendant's appearance at any stage of the legal proceedings, or, upon a showing of 
clear and convincing evidence that the defendant poses a risk of physical danger to another 
person or the community, to assure the public's physical safety: . . . 

 
(2) Require the defendant to execute: 
 

(A) a bail bond by depositing cash or securities with the clerk of the court in an 
amount not less than ten percent (10%) of the bail; and 
 
(B) an agreement that allows the court to retain all or a part of the cash or 
securities to pay fines, costs, fees, and restitution that the court may order the 
defendant to pay if the defendant is convicted."  (our emphasis) 
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ADULT PROBATION DEPARTMENT 
PORTER COUNTY 

EXIT CONFERENCE 
 
 

 The contents of this report were discussed on June 16, 2008, with Neil T. Hannon, Chief 
Probation Officer; Kimberly Dickson, Bookkeeper; and Steve Meyer, Adult Probation Officer.  The official 
response has been made a part of this report and may be found on pages 8 and 9. 
 








