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COUNTY AUDITOR 
STEUBEN COUNTY 

AUDIT RESULTS AND COMMENTS 
 
 

ERRORS ON CLAIMS 
 
 The following deficiencies were noted on claims during the audit period: 
 

(1) Claims were not prepared for all disbursements. 
 

(2) All claims did not have board approval.  
 

(3) All claims were not certified by the fiscal officer. 

Indiana Code 5-11-10-1.6(c) states in part:  "The fiscal officer of a governmental entity may not 
draw a warrant or check for payment of a claim unless:  (1) there is a fully itemized invoice or bill for the 
claim; (2) the invoice or bill is approved by the officer or person receiving the goods and services; (3) the 
invoice or bill is filed with the governmental entity's fiscal officer; (4) the fiscal officer audits and certifies 
before payment that the invoice or bill is true and correct; and (5) payment of the claim is allowed by the 
governmental entity's legislative body or the board or official having jurisdiction over allowance of pay-
ment of the claim."  
 
 
CREDIT CARD PAYMENT ITEMIZATION 
 

Records presented for audit included claims paid with the County's credit card for which detailed 
documentation was not attached to the statement that would enable a determination that all expenses 
were for employees conducting governmental business.  

 
All claims, invoices, receipts, accounts payable vouchers, including those presented to the 

governing body for approval in accordance with IC 5-11-10, should contain adequate detailed documenta-
tion.  All claims, invoices, receipts, and accounts payable vouchers regarding reimbursement for meals 
and expenses for individuals must have specific detailed information of the names of all individuals for 
whom amounts are claimed, including the nature, name and purpose of the business meeting, to enable 
the governing body to authorize payment.  Payments which do not have proper itemization showing the 
business nature of the claim may be the personal obligation of the responsible official, employee or other 
person for whom the claim is made.  (Accounting and Uniform Compliance Guidelines Manual for 
Counties, Chapter 1) 
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COUNTY AUDITOR 
STEUBEN COUNTY 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on June 25, 2008, with Pamela Coleman, Auditor; and 
F. Mayo Sanders, President of the Board of County Commissioners.  The officials concurred with our 
audit findings. 




