B28505

STATE BOARD OF ACCOUNTS
302 West Washington Street
Room E418
INDIANAPOLIS, INDIANA 46204-2765

EXAMINATION REPORT
OF
OWENSVILLE CARNEGIE PUBLIC LIBRARY
GIBSON COUNTY, INDIANA

January 1, 2004 to December 31, 2005

FILED

10/26/2006


cconrad
DATEFILED

cconrad
Text Box
B28505





TABLE OF CONTENTS

Description
Officials

Independent Accountant's REPOrt..........cooiiiiiiiiiiiiiii e

Schedules of Receipts, Disbursements, and Cash and Investment Balances
NOtES t0 SChEAUIES ...coeieieieee e
Examination Results and Comments:
Condition Of RECOIS ......cooiiiiiiiiiiiie ettt
APPIOPHALIONS ....coiiiiiiii e

EXit CONFEIENCE ... ..t e e



Office
Director
Treasurer

President of the Board

OFFICIALS

Official
Peggy Callis
Patricia A. Hale

Peggy Adams

Term
01-01-04 to 12-31-06
01-01-04 to 12-31-06

01-01-04 to 12-31-06
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INDEPENDENT ACCOUNTANT'S REPORT

TO: THE OFFICIALS OF THE OWENSVILLE CARNEGIE PUBLIC LIBRARY, GIBSON COUNTY, INDIANA

We have examined the schedules of receipts, disbursements, and cash and investment balances of
the Owensville Carnegie Public Library (Library), for the period of January 1, 2004 to December 31, 2005. The
Library's management is responsible for the schedules. Our responsibility is to express an opinion based on
our examination.

Our examination was conducted in accordance with attestation standards established by the American
Institute of Certified Public Accountants and, accordingly, included examining, on a test basis, evidence sup-
porting the schedule of receipts, disbursements, and cash and investment balances and performing such other
procedures as we considered necessary in the circumstances. We believe that our examination provides a
reasonable basis for our opinion.

In our opinion, the schedules referred to above present fairly, in all material respects, the cash trans-
actions of the Library for the years ended December 31, 2004 and 2005, based on the criteria set forth in the
uniform compliance guidelines established by the Indiana State Board of Accounts.

STATE BOARD OF ACCOUNTS

September 18, 2006



OWENSVILLE CARNEGIE PUBLIC LIBRARY

SCHEDULES OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES
ALL GOVERNMENTAL FUND TYPES

As Of And For The Years Ended December 31, 2004 And 2005

Cash and Cash and
Investments Investments
01-01-04 Receipts Disbursements 12-31-04
Governmental Funds:
General $ 138,360 $ 212,596 $ 239,703 $ 111,253
Gift 270,664 45,091 12,492 303,263
Library Improvement Reserve 59,000 54,205 54,000 59,205
Totals $ 468,024 $ 311,892 $ 306,195 $ 473,721
Cash and Cash and
Investments Investments
01-01-05 Receipts Disbursements 12-31-05
Governmental Funds:
General $ 111,253 $ 223424 $ 223,533 $ 111,144
Gift 303,263 5,805 22,106 286,962
Library Improvement Reserve 59,205 5,000 5,000 59,205
Totals $ 473721 $ 234229 $ 250,639 $ 457,311

The accompanying notes are an integral part of the schedules.
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OWENSVILLE CARNEGIE PUBLIC LIBRARY
NOTES TO SCHEDULES

Introduction

The Library was established under the laws of the State of Indiana. The Library operates under an
appointed governing board and provides cultural services.

Fund Accounting

The Library uses funds to report on its cash and investments and the results of its operations on a
cash basis. Fund accounting is designed to demonstrate legal compliance and to aid financial
management by segregating transactions related to certain governmental functions or activities.

Budgets

The operating budget is initially prepared and approved at the local level. In addition, funds for which
property taxes are levied are subject to final approval by the Indiana Department of Local Govern-
ment Finance.

Property Taxes

Property taxes levied are collected by the County Treasurer and are distributed to the Library in June
and December. State statute (IC 6-1.1-17-16) requires the Indiana Department of Local Government
Finance to establish property tax rates and levies by February 15. These rates were based upon the
preceding year's March 1 (lien date) assessed valuations adjusted for various tax credits. Taxable
property is assessed at 100% of the true tax value (determined in accordance with rules and reg-
ulations adopted by the Indiana Department of Local Government Finance). Taxes may be paid in
two equal installments which become delinquent if not paid by May 10 and November 10, respec-
tively. All property taxes collected by the County Treasurer and available for distribution were dis-
tributed to the Library on or prior to December 31 of the year collected.

Deposits and Investments

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by the
Indiana Public Deposit Insurance Fund. This includes any deposit accounts issued or offered by a
qualifying financial institution.

State statute (IC 5-13-9) authorizes the Library to invest in securities including, but not limited to,
federal government securities, repurchase agreements, and certain money market mutual funds.
Certain other statutory restrictions apply to all investments made by local governmental units.



OWENSVILLE CARNEGIE PUBLIC LIBRARY
EXAMINATION RESULTS AND COMMENTS

CONDITION OF RECORDS

The following deficiencies, relating to the recordkeeping, some of which were cited in prior audit
reports, were present during our examination:

(1) Record balances were not reconciled to depository balances during the two year period.

Indiana Code 5-13-6-1(e) states in part: "All local investment officers shall reconcile at least
monthly the balance of public funds, as disclosed by the records of the local officers, with
the balance statements provided by the respective depositories."

(2) There were a considerable number of posting errors. These errors included deposits not
receipted, checks and receipts not recorded in the proper amounts, interest not posted and
state distributions not posted. Additionally, the outstanding check list was incorrect.

Officials and employees are required to use State Board of Accounts prescribed or
approved forms in the manner prescribed. (Accounting and Uniform Compliance Guidelines
Manual for Libraries, Chapter 4)

(3) The annual reports prepared by the Library did not agree to the ledgers.

Officials and employees are required to use State Board of Accounts prescribed or
approved forms in the manner prescribed. (Accounting and Uniform Compliance Guidelines
Manual for Libraries, Chapter 4)

(4) Our review of the bank reconcilements as of December 31, 2005, revealed warrants
outstanding in excess of two years.

Indiana Code 5-11-10.5-2 states in part: "All warrants or checks drawn upon public funds of
a political subdivision that are outstanding and unpaid for a period of two (2) or more years
as of the last day of December of each year are void."

Indiana Code 5-11-10.5-3 states in part: "Not later than March 1 of each year, the treasurer
of each political subdivision shall prepare or cause to be prepared a list in triplicate of all
warrants or checks that have been outstanding for a period of two (2) or more years as of
December 31 of the preceding year. The original copy of each list shall be filed with the
board of finance of the political subdivision or the fiscal body of a city or town. The duplicate
copy shall be transmitted to the disbursing officer of the political subdivision. The triplicate
copy of each list shall be filed in the office of the treasurer of the political subdivision. If the
treasurer serves also as the disbursing officer of the political subdivision, only two (2) copies
of each list need be prepared or caused to be prepared by the treasurer.”



OWENSVILLE CARNEGIE PUBLIC LIBRARY
EXAMINATION RESULTS AND COMMENTS
(Continued)

Indiana Code 5-11-10.5-5 states:

"(a) Upon the preparation and transmission of the copies of the list of the outstanding war-
rants or checks, the treasurer of the political subdivision shall enter the amounts so listed as
a receipt into the fund or funds from which they were originally drawn and shall also remove
the warrants or checks from the record of outstanding warrants or checks.

(b) Ifthe disbursing officer does not serve also as treasurer of the political subdivision, the
disbursing officer shall also enter the amounts so listed as a receipt into the fund or funds
from which the warrants or checks were originally drawn. If the fund from which the warrant
or check was originally drawn is not in existence, or cannot be ascertained, the amount of
the outstanding warrant or check shall be receipted into the general fund of the political sub-
division."

(5) Employee earnings records for the year 2005 and the approved salary schedule for 2005
were not available for examination.

Supporting documentation such as receipts, canceled checks, tickets, invoices, bills, con-
tracts, and other public records must be available for audit to provide supporting information
for the validity and accountability of monies disbursed. Payments without supporting docu-
mentation may be the personal obligation of the responsible official or employee.
(Accounting and Uniform Compliance Guidelines Manual for Libraries, Chapter 4)

APPROPRIATIONS

The following expenditures were in excess of budgeted appropriations:

Excess
Amount
Fund Years Expended
General 2004 $ 556
General 2005 18,386
Indiana Code 6-1.1-18-4 states in part: ". . . the proper officers of a political subdivision shall appro-

priate funds in such a manner that the expenditures for a year do not exceed its budget for that year as finally
determined under this article."



OWENSVILLE CARNEGIE PUBLIC LIBRARY
EXIT CONFERENCE

The contents of this report were discussed on September 19, 2006, with Peggy Callis, Director; and
Patricia A. Hale, Treasurer. The officials concurred with our findings.





