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TOWN OFFICIALS 
 
 
Office Official Term 
 
Clerk-Treasurer Michael W. Griffin 01-01-04 to 12-31-07 
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 STATE OF INDIANA 

 AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS 
   302 WEST WASHINGTON STREET 
   ROOM E418 
   INDIANAPOLIS, INDIANA 46204-2765 

 
   Telephone: (317) 232-2513 
   Fax: (317) 232-4711 
   Web Site: www.in.gov/sboa 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TO:  THE OFFICIALS OF THE TOWN OF HIGHLAND 
 
 
 We have audited the records of the Clerk-Treasurer for the period from January 1, 2005 to December 
31, 2005, and certify that the records and accountability for cash and other assets are satisfactory to the best 
of our knowledge and belief, except as stated in the Audit Results and Comments.  The financial transactions 
of this office are reflected in the Comprehensive Annual Financial Report of the Town of Highland for the year 
2005. 
 

STATE BOARD OF ACCOUNTS 
 
July 19, 2006 
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CLERK-TREASURER 
TOWN OF HIGHLAND 

AUDIT RESULTS AND COMMENTS 
 

 
FEES 
 

Five of the fifty plumbing permits tested were not calculated according to the fee schedule.  There 
were items charged on the plumbing permits that were not listed on the permit.  

 
Fees should only be collected as specifically authorized by statute or properly authorized resolutions 

or ordinances, as applicable, which are not contrary to statutory or Constitutional provisions.  (Accounting and 
Uniform Compliance Guidelines Manual for Cities and Towns, Chapter 7)  
 
 
BUY MONEY 
 

Section 51.06 of the Town's Municipal Code addresses the Law Enforcement Aid or "Buy Money" 
Petty Cash fund.  The fund did not reconcile to the balance established by ordinance.  Additionally, no written 
policy or procedures regarding the use and management of the fund were available as required by ordinance.  

 
Each governmental unit is responsible for complying with the ordinances, resolutions, and policies it 

adopts.  (Accounting and Uniform Compliance Guidelines Manual for Cities and Towns, Chapter 7)  
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CLERK-TREASURER 
TOWN OF HIGHLAND 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on July 19, 2006, with Michael W. Griffin, Clerk-Treasurer; 
Dan E. Dulac, Town Council Vice-President; Carol L. Morrison, Deputy Clerk-Treasurer; Richard Underkofler, 
Town Manager; and John M. Bach, Public Works Director.  The official response has been made a part of this 
report and may be found on pages 6 through 8. 
 










