INSTRUCTIONS FOR ISSUANCE OF A

 MANUFACTURED HOME INSTALLER’S LICENSE

To avoid delays in the processing of your application please carefully read and follow all instructions.

A completed application must include the following:

1) _____ COMPLETED, NOTARIZED APPLICATION

2) _____ APPLICATION FEE - $150.00

3) _____ PROOF OF INSURANCE OR SURETY BOND

4) _____ PROOF OF COMPLETION OF TRAINING COURSE

5)_____  RECENT PHOTOGRAPH – PASSPORT QUALITY

6) _____ PROFESSIONAL REFERENCE FORM (NOTARIZED)

                                                    OR

    _____ VERIFICATION OF SUPERVISED EXPERIENCE FORM (NOTARIZED)

The application fee of $150.00 should be made payable to Indiana Professional Licensing Agency (IPLA) and must accompany the application.

All Applicants must be able show that s/he has at least one (1) year of work experience as an installer of manufactured homes. IMPORTANT NOTE: The experience must be explained in detail, listing all duties performed and how they were accomplished.
Only one of the following should be submitted.
1.  The Verification of Supervised Experience form must be completed by a current or 

     former employer.  This person must hold an active manufactured home 

     installer’s license.  You must be able to show at least one (1) year of experience as a 

     manufactured home installer.  The applicant cannot verify his/her own experience.

2.  The Professional Reference form must be completed and submitted by three (3)       

     references, which are familiar with the applicant’s work experience and competency.

     Two (2) of these references must be licensed manufactured home installers.

Proof of general liability insurance with products/completed operations coverage for the minimum coverage of $100,000 per occurrence and $1,000,000 aggregate OR a surety bond in the amount of $100,000.    This documentation must accompany the application.

A copy of a completion certificate indicating the successful completion of the eight (8) hour board approved training course must also accompany the application.  
You may contact our office at (317) 234-3040 or by email at pla11@pla.in.gov, if you have any questions regarding the application procedure.

