INDIANA BOARD OF PHARMACY   

INSTRUCTIONS FOR CERTIFICATION AS A PHARMACY TECHNICIAN (CPT) 
IMPORTANT APPLICANT INFORMATION

You must be at least 18 years of age and have a high school diploma or GED

If you do not meet one or both of these qualifications, you need to submit with your application a letter requesting a waiver of this requirement and submit what is listed below.  The Board will review each request and advise you of its ruling.  

· You are under 18 and do not yet have your diploma or GED→ Letter of support from the qualifying pharmacist where you will be working, a statement from your school counselor advising the Board of your academic performance and a copy of your high school transcripts.

· You are 18 but do not yet have your diploma or GED→ Letter of support from the qualifying pharmacist where you will be working. 

You must submit a copy of your high school diploma or GED with your application 
You must not have been convicted of a crime that is directly related to the use or illegal distribution of a legend drug or controlled substance  
· If you answered “yes” to any questions on page 2 of your application, explain fully, including all related details in a signed and notarized statement.  Include the violation, location, date, and disposition, all court documents (if probation or treatment was court ordered you MUST submit proof that all stipulations of the court order have been satisfied).  Additionally, your current employer needs to submit a letter of support for your certification as a pharmacy technician, acknowledging they are aware of the positive response on your application.

Before completing and submitting your application to the Professional Licensing Agency, please read all instructions.  If you have any questions, please contact the Board of Pharmacy at (317) 234-2067 or pla4@pla.IN.gov.

You cannot legally work in a pharmacy as a technician unless you have received your technician-in-training permit or your technician certification from the State of Indiana.

MAILING ADDRESS

Indiana Board of Pharmacy

Professional Licensing Agency

402 West Washington Street, Room W072

Indianapolis, IN  46204

THE FAIR INFORMATION PRACTICE ACT

In compliance with IC 4-1-6, this agency is notifying you that you must provide the requested information or your application will not be processed.  You have the right to challenge, correct, or explain information maintained by this agency.  The information you provide will become public record. Your examination scores and grade transcripts are confidential except in circumstances where their release is required by law, in which case you will be notified.

Your Social Security Number is being requested by the state agency in accordance with IC 4-1-8-1.  Disclosure is mandatory, and this record cannot be processed without it.

CERTIFICATION AS A PHARMACY TECHNICIAN (CPT)

PLEASE NOTE THE FOLLOWING:

Individuals may qualify to be certified as a Pharmacy Technician in two ways:  

1. APPLICATION BY EXAMINATION: If an individual has passed the PTCB examination.  Along with an application, an individual must also submit a copy of their PTCB certificate as proof of successfully completion of the exam.  

2. APPLICATION BY BOARD APPROVED TRAINING AND EDUCATION: If an individual has completed a Board-approved program of training and education.  Along with an application, an individual must also submit one of the following:

a. Certificate of Completion from Board Approved Program, or

b. Education/Training Affidavit—This form must be signed by the current Qualifying Pharmacist of the pharmacy at which the program was completed. 

IMPORTANT INFORMATION

· The initial application fee is $25.00.  The renewal fee is $25.00.  All fees are non-refundable.  

· The certification will expire June 30 of even-numbered years.

· This certification does not change the practice of pharmacy technicians.  The only change is that they are now regulated by and accountable to the Indiana Board of Pharmacy.

APPLICATION INSTRUCTIONS
Technician certification applicants must submit the following:

· Completed application with a $25.00 application fee.

· If you answered “yes” to any questions on page 2 of your application, explain fully, including all related details in a                                                                     signed and notarized statement.  Include the violation, location, date, and disposition. 

· If you have completed a training and education program, then you are required to submit either a copy of the certificate of completion or the enclosed affidavit of completion.  If you have completed the PTCB examination, then you are required to submit a copy of your PTCB certificate.  If you have not completed either of these requirements, you will need to apply for a technician-in-training permit.

· A notarized copy of a marriage certificate or an official affidavit indicating any legal name change, if your name differs from that on any documents.

TECHNICIAN-IN-TRAINING INFORMATION

If you have not yet completed a training and education program, or do not yet have your PTCB certificate, then you will need to apply to be a technician-in-training.  Technician-in-training applicants must submit the following:

· Completed application with a $25.00 application fee.

· Your technician-in-training permit is valid for up to one year from the date of issuance.  This should give you an ample amount of time to either complete your training and education program or your PTCB examination.  Once you complete the training and education program or the PTCB, you will then be required to submit proof of completion to the Board.  You will not need to submit a new application and $25.00 application fee with this documentation!   
Please be advised: Should you fail to complete the training and education within the one year given and your application becomes abandoned you MUST complete a new application and submit the required $25.00 application fee ALONG WITH proof that you have successfully completed the training and education in the one year time limit previously granted.  
· Download the Paper Application



· Affidavit for Completion of Board Approved Training and Education Program 

· Technician Laws 

· List of Board Approved Technician Training Programs 

· Identification in a pharmacy 

