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WBRS is the on-line reporting system that AmeriCorps*State programs are required to use.  WBRS is used by programs to enroll and exit members, report member hours, and submit reports.  WBRS is found at http://wbrs.net.  
Each program staff person who wishes to have access to WBRS must complete and return the signed form to the National Service Program Officer at OFBCI 
(fax: 317.233.5660).  

	Grantee Name


	     

	AmeriCorps Program Name


	     

	Program Year

	     

	Name

	     

	E-Mail Address

	     

	Direct Phone Number

	     

	User Role 

(Select Only One)
Please note:  Access Role and Position Title do not need to match
	 FORMCHECKBOX 
  Program Director
 FORMCHECKBOX 
  Site Administrator

 FORMCHECKBOX 
  Financial Director

 FORMCHECKBOX 
  Accounting Administrator


	User Declaration:  I understand that access to the Web-Based Reporting System (WBRS) is provided to simplify the management and reporting tasks associated with the AmeriCorps*State grant, and agree to use the system in accordance with instructions provided by the Corporation for National and Community Service and the Office of Faith-Based and Community Initiatives.  

User Signature:  ________________________________    Date:  _____________

Approval Signature:  _____________________________    Date:  _____________

                                   Executive Director or Program Director




Information on WBRS’ Access Roles

From WBRS On-Line Help Manual
User Role Abbreviations
	AmeriCorps*State

	ED—Executive Director (OFBCI Only)

	EA—Executive Administrator (OFBCI Only)

	PD—Program Director (PROGRAM Only)

	SA—Site Administrator (PROGRAM Only)

	FD—Financial Director (PROGRAM Only)

	AA—Accounting Administrator (PROGRAM Only)


AmeriCorps*State Program Level Forms
	
	ED
	EA
	PD
	SA
	FD
	AA

	Program-Level Forms

	All Member Forms
	Read
	X
	X
	X
	X
	X
	X

	
	Create / Modify / Delete
	X+
	X+
	X
	X
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	Approve
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	X
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	APR
	Read
	X
	X
	X
	X
	X
	X

	
	Create / Modify / Delete
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	X
	X
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	Approve
	X***
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	X
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	PERs, FSRs, Income Reports
	Read
	X
	X
	X
	X
	X
	X

	
	Create / Modify / Delete
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	X
	X
	X
	X

	
	Approve
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	X
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*** OFBCI must approve program’s Performance Measurement Worksheets.
+ Only OFBCI can change SSN and Start Date on MIP if it’s been saved as complete or approved.  
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