[image: image1.png]ndiana
2010

Indianapolis « July 21-22




[image: image1.png]

Section 1: Exhibitor/Sponsor Information
Company Name:      
Address:      
City                                                                          State:      Zip:      
Contact Name:                                   Email:        
Contact Phone:        
Billing Contact:                                  Email:       
Section 2: Booth Reservation
(Check all that apply)

 FORMCHECKBOX 
 10 x 10 booth (Standard)   $500.00
 FORMCHECKBOX 
 10 x 20 booth (Double)  $1,000.00
 FORMCHECKBOX 
 10 x 10 booth ( Govt/nonprofit) $350.00

 FORMCHECKBOX 
 Electricity ($75.00)
Booth Location (See Exhibit Hall Map):    1st Choice            2nd Choice             3rd Choice           4th Choice      
(Exhibitors requiring Double booth should  indicate 2 groups of adjacent booths)
Booth locations are on a first come first served basis.  All efforts will be made to accommodate exhibitor preference.
Section 3: Sponsorship Reservation
(All Sponsor levels include a 10 x 10 booth on the exhibition floor at no extra charge. Sponsorships available on 1st come, 1st served basis.  See Sponsorship Availability List for prices)
 FORMCHECKBOX 
Host     FORMCHECKBOX 
 Registration   FORMCHECKBOX 
 Breakfast  FORMCHECKBOX 
Day 1 Lunch   FORMCHECKBOX 
 Afternoon snack   FORMCHECKBOX 
 Day 1 Evening Reception  FORMCHECKBOX 
 Day 2 Lunch

 FORMCHECKBOX 
 No Booth

Section 4: Additional Materials
Each booth comes with 1 8’ draped table 2 chairs, and a trash can. Aisles are carpeted but individual booths are not.  If you would like additional furniture, carpeting,  audio/visual equipment, please contact WIndiana’s official exhibition decorator, A Classic Expo Design.  Contact Sandy Campbell.  Phone: (317) 557-3811   Email: scamp45450@aol.com 

Section 5: Payment
Checks should be made out to “State of Indiana”.  Exhibitors who do not pay in advanced will be invoiced.  Checks should be mailed to:
Indiana Office of Energy Development
One North Capitol
Suite 600
Indianapolis, IN 46204
WIndiana reserves the right to require payment in advance.
Exhibitor Logistics 
Registration Required
Full registration is provided for TWO representatives as listed on the Sponsorship Availability List (Some Sponsorships come with more than two registrations). All Sponsors and Exhibitors ARE REQUIRED TO PRE-REGISTER.  Contact Eric Burch eburch@oed.IN.gov or 317-232-8944 with names and email addresses of those being registered. Pre-registering will ensure your fees are waived in advance, and your registration materials are available at the welcome desk upon your arrival.  Additional registrations, beyond what your sponsorship level provides, may be purchased at a discount of $75.00 each.
Exhibit Hours
Windiana 2009 conference exhibits will be open July 21, 7:30- 12Noon, and 1pm - 8 pm. and July 22, 8 am – 3 pm
As you may know, displays may remain unstaffed throughout tracks; but exhibitors are particularly encouraged to staff during networking breaks, and the evening reception.

Location

Exhibits will be located on the first floor of the Indianapolis Convention Center, in Exhibit Hall B.  Booth assignments are given at the time of your exhibitor confirmation.  If you did not receive an assignment, contact Cris Dorman at 765-690-7243 when you arrive at the Convention Center. 

Setup
To assist you in finding your exhibit space or special needs, look for Cris Dorman in the registration area on the first floor of the Indianapolis Convention Center. A cart will be available upon request from the registration area for use in moving exhibit materials into the building. A freight elevator is located in the middle of the convention center for your usage.
Setup is Tuesday, July 20 from 12 Noon  through 7 p.m. All large or oversized displays must be moved into the exhibit hall during this period.  Small or tabletop displays may be set up on Wednesday, July 21 from 6 a.m. through 7 am.

Please note registration begins at 7 a.m. on Wednesday July 21.

Each booth will have an 8’ pipe-drape back, and 3’ pipe and drape sides.  There is no carpeting on the floor of the booth, but the aisle in front of the booths will be carpeted. Each booth comes with 1 8’ draped table,  2 chairs, and a trash can. Aisles are carpeted but individual booths are not.  If you would like additional furniture, carpeting,  audio/visual equipment, please contact WIndiana’s official exhibition decorator, A Classic Expo Design.  Contact Sandy Campbell.  Phone: (317) 557-3811   Email: scamp45450@aol.com 

Please proceed directly to the registration area to check in and pick up registration packet. Exhibit materials may be off-loaded at the front entrance, located off Maryland. If you need to temporarily park a vehicle to load or unload your exhibit you may park (with 4 way flashers) in the pull through drive way of the Indianapolis Convention Center.  

Security
Indianapolis Convention Center security will lock/unlock the building each morning/evening. Please be aware the building is open to the public and security with patrol the building in the evenings. 
Accommodations
The Indianapolis Marriott Downtown is the preferred hotel for this event. A room block is set up under the name of 'Wind Indiana', please refer to this when making reservations. To make reservations, please call (317) 822-3500.
Parking
Please note, the registration fee does not include parking for this event. Please refer to the Indianapolis Downtown parking site (http://www.indydt.com/parkingdatabase.html) for parking locations in the area of the Indianapolis Convention Center. 
Ship to Address
Please plan to bring your materials with you. If this is not possible, let us know in advance to expect any exhibitor shipments. Items received prior to the conference will be available on Monday July 20. Check with the registration desk to locate your materials. Non-local exhibitors who plan to ship items in advance should contact Sandy Campbell at A Classic Expo Design for shipping details.
A Classic Expo Design.  
Sandy Campbell.  
Phone: (317) 557-3811   
Email: scamp45450@aol.com 

Wireless Internet
Wireless Internet access is available for a fee within the Indiana Convention Center. Orders may also be placed online using a valid credit card at www.smartcity.com, or by contacting a Smart City corporate representative at 888.446.6911, or in Indianapolis at 317.262.4600.
Driving Directions

	Danville, IL
	I-74 East to I-465 South; I-70 East to West Street (Exit 79A). Left to Maryland Street. 

	Cincinnati, OH
	I-74 West to I-465 West; I-65 North to I-70 West to West Street (Exit 79A). Right to Maryland Street. 

	Terre Haute, IN 
	I-70 East to West Street (Exit 79A). Left to Maryland Street. 

	Chicago, IL 
	I-65 South to West Street (Exit 114), South to Maryland Street. 

	Columbus, OH 
	I-70 West to I-65 North to West Street (Exit 114); South to Maryland Street. 

	Louisville, KY 
	I-65 North to I-70 West to West Street (Exit 79A), right to Maryland Street. 

	From Airport 
	Airport Expressway to I-70 East to West Street (Exit 79A), left to Maryland Street. 

	69 South 
	I-465 South to I-70 West to I-65 North to West Street (Exit 114), South to Maryland Street. 

	South Bend, IN
	US 31 South to I-465 West; I-65 South to West Street (Exit 114), South to Maryland Street. 

OR: US 31 South to Meridian Street, West (Right) on Meridian to Capitol Avenue, Left on Capitol Avenue. 


Additional Information
For complete information, please refer to the conference home page, energy.IN.gov. 
Space Is Limited!


To reserve your booth space and/or sponsorship, email the completed form to � HYPERLINK "mailto:eburch@oed.in.gov" �eburch@oed.in.gov�, or fax: 317-233-6887, Attn: Eric Burch.  If you are paying in advance mail a copy of this form with your payment to the address below.









