Generic Public Facilities
MINIMUM TECHNICAL REQUIREMENTS
· Title page

· Table of contents

· Numbered pages

· A 2-4 page executive summary

· Maps, photographs, and/or drawings sufficient to illustrate the critical elements of the planning document

· Clear easily readable illustrations, tables, and maps

· Clear concise readable text with a minimum of professional jargon

· Sources clearly indicated in tables and/or by footnote in text

· Provide one (1) digital copy and ten (10) hard copies of the plan (of which one copy will be submitted to the IOCRA)
ELEMENTS OF THE PLAN
A.  
INTRODUCTION/EXECUTIVE SUMMARY
· Objectives of the plan

· Scope of the plan

· Events that led to the planning process

· Who commissioned the plan

· Process used in developing the plan

· How to use the plan

B. PUBLIC INPUT

· Need for the Public Facility
· Community Survey Conclusions

· Community Meetings

· Survey instrument

· Survey results/data
C. 
EXISTING FACILITIES (if applicable): 
· Current Physical Conditions:

· Current photos and details of the building 

· Adjacent buildings/traffic patterns

· Interior and Exterior structural issues

· Architectural
· Building Materials and Finishes

· Mechanical (HVAC), Electrical, Plumbing

· Floor plans (as applicable)

· Known Environmental/Site Hazards

D. OPTIONS AND RECOMMENDATIONS 
(For existing facility and other possible sites/locations)

· Renderings and recommended improvements

· Design – Structural, Architectural
· Mechanicals

· Other recommendations 
· Site/land acquisition issues for other locations

· Cost estimates for the various options
· Pro-Forma for operations of the various options
· Additional Information required for specific project types:

i. FOR SPECIAL NEEDS FACILITIES

· Special equipment needs for clients/staff

ii. FOR DAYCARE CENTERS

· Special equipment needs for clients/staff

· Measures to ensure safety of clients

iii. FOR LIBRARIES

· Broadband requirements

· Special equipment needs for clients/staff

iv. FOR COMMUNITY CENTERS

· Information on management/scheduling of the facility

· Listing of potential pro bono clients that will use the facility

v. FOR SENIOR CENTERS

· Information on management/scheduling of the facility

vi. FOR HEALTH CENTERS

· Information on management/scheduling of the facility

· Listing of potential pro bono clients that will use the facility

E.  
IMPLEMENTATION 

· Prioritized outline of specific, quantifiable actions in logical order or phases, including proposed:

· Timetable

· General estimates of costs

· Financial tools - local assessments, grants, tax credits

· Legal tools - ordinances, enforcement policy

· Manpower tools - groups and organizations that can help with implementation



· Proposed revisions and re-connections to existing plans and land use regulations

F. 
SUMMARY/CONCLUSIONS


· Overview of the plan, process and who was involved


· Timeframes and mechanisms for evaluation, monitoring and updating the plan

G.
APPENDICES

· Survey information

· Specifications on materials or products



· Details of any elements of the plan

