How to access the Evergreen demo on Windows
· Navigate to http://demo.gapines.org/
· Part way down the page you will see “Be sure to also check out the Staff Client!”
· Click on “Staff Client” link.

· On the page you will see “The Evergreen staff client (version 1.2.1.4) for Windows is available for download at:” Click on the link below to download the staff client for windows.  Remember where you downloaded the file.
· Make sure you are an administrator on the Windows computer you want to install the Evergreen client on and install the client.  When asked, select to place a desktop shortcut to the client on the computer’s desktop.

· When done you should double click on the Evergreen client icon.  You will see a box that has several test boxes to enter server hostnames, username and password.
· In the server area, under host name use demo.gapines.org.
· Hit the “Re-test Server” button and make sure that the Status and Version show 200:OK in green.
· Next to register the workstation you are on in the demo server enter:

· Username:  hcls-fv-demo-librarymanager

· password:  demo123
· Hit enter.
· When prompted, register a workstation name that you have made up on your own and a library.  Make sure there are no spaces in workstation name and library name.  Use HCLS-FV from the drop down box next to where you enter the workstation name
· Once the station is registered, you could use the following users to login and explore the Evergreen demo server and client.  These are known good usernames and passwords.  Please do not change the passwords for them so that others can use them.
· For the local admin that you can use to see all of the functions of the client.
· username:  hcls-fv-demo-localadmin

· password:  demo123
· For Copy Cataloging

· username:  hcls-fv-demo-cat1

· password:  demo123

· For Original Cataloging

· username:  hcls-fv-demo-supercat

· password:  demo123

· Delete the Evergreen client install file from where you downloaded it from.  Right click and delete the file.
· When you first login, you may get a “Server Certificate Expired” dialog box, hit continue

· When you first login, a new window will pop up with the client software.  Leave the original Evergreen login screen up, but minimized. 

· In the new screen you will start with a Tab1 with “Index of //xul/rel_1_2_1_4/server” or something like it.  Ignore this and look at the top menu bar.  From there you can select from the different functions that are available from the Evergreen client such as Circulation, Cataloging, Search and more.
· When you select one of the tasks, the tab on the page that you are in will load that screen.  As a tip you can go to File > New Tab and a new tab will appear next to the original.  You can then load a different task into this tab.  Repeat until you have all of the tasks open in tabs that you would need.  It is an easy way to keep all of the tasks available on the page without having to open them during a process.  I believe that the Circulation folks will find this particular feature very helpful.
· When you are done, close the window and then hit the “Exit Evergreen” button on the login screen.

· If you have any other questions about how the client is run please look here: http://www.open-ils.org/dokuwiki/doku.php?id=evergreen-user:evergreen_end-user_documentation 

How to check out the customer OPAC on the demo server
· Navigate to http://demo.gapines.org/
· Click on the “Enter the OPAC” link in green.

· Enter your search and check out the catalog.

· If you want to log into the customer account, you will need to have added a new customer from your staff client before you can login on the demo server with the demo OPAC.
· Once you have successfully logged in, you can do everything that a customer can in the demo server.
Where to find the customer OPAC on the real PINES server

· Navigate to http://gapines.org
· Enjoy but remember you will not be able to log into the PINES Evergreen catalog unless you have a valid PINES card.

