[image: ]Type in either & hit Patron Lookup. 

Choose the correct patron.

 It will AUTO-FILL all the Patron information fields
AUTO-FILLED
BOOK EXAMPLE

Verify the default for these options are correct.  

If LARGE PRINT only is requested, choose that option here.



AUTO-FILLED
INFORMATION
IF LEFT CHECKED paperbacks can fill hardback requests (and vice versa), & different print editions can be used (2012 vs 2016) & a large print can fill a regular request (and vice versa)

[bookmark: _GoBack][image: ]REVIEW EVERYTHING

Then hit Submit,      Print out form & Highlight title



TYPE IN
Regular or Large Print
Any special information


AUTO-FILLED
INFORMATION



AUTO-FILLED after finding through Patron Lookup.

 Can be manually entered if patron not found.

Verify or add phone number.
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ILL Request - record (Loan

Borrower: W I Public Library
Request Type Options:
ymable (loan) ¥

Material Bibliographic
Level Options:

Material Format

Options: None of the below

Title/Journal Title: Henrietta H
AuthoriCreator: Borman, Trac

Publisher (Place, Name, London Jonathan Cape
Date):

Physical Description: p.. [16] p. of plat
1SBN: 9780224076067 (hard) 02240760

Verification: Created from Z: ord ocn137221.
Library

Any Edition is
Acceptable:

Patron Lookup

Patron's First Name:

‘ ubmit ‘

823 AM o
7/8/2017
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Patron Lookup
Patron's First Name:
Patron's Library Card
Number:
Patron's Address 1:
Patron's Address 3

(City, State, ZIP):

Borrower's Notes:

Public Library

1505 E Commerc

Ship to Country:

Library of Congress
Control Number:
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