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Chapter 17 -- Introduction to Buckets

Buckets are virtual “containers” to use in batch processing of item records. They
can be used to perform various cataloging/holdings maintenance tasks in batch.

There are currently two different types of buckets used in cataloging, Copy
Buckets and Record Buckets. Copy Buckets are used to manage copy or item
information. For instance they may be used to change item location, circulation
modifier, or status for multiple items. Record Buckets are used to manage
bibliographic records, for instance they are used when merging records. Volume
Buckets also appear in the menus, but these are in development and are
currently not available. User Buckets are a circulation tool.

Creating New Buckets from the Bucket Manager

One way to create new buckets is from a Bucket Manager screen. There are
separate screens for Record Buckets and Copy Buckets. These can both be
accessed from the Edit Menu (Alt + E) and Cataloging Menu (Alt + G) on the
toolbar.

1: hm:-cat1@HMMPL-mobile2.evergreen.lib.in.us
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To create a Copy Bucket, select Copy Buckets (Alt + B) to go to the Copy
Bucket Manager. To create a Record Bucket, select Record Buckets (Alt + R)
to go to the Record Bucket Manager. The tab will tell which Bucket Manager you
are currently using. Here we are using the Copy Bucket Manager:

* 1 hm-cat1@HMMPL -mobile2.evergreen.lib.in. us

File Edit Search Circulation  Cataloging Admin (=) Help
1 Copy Buckets

Pending Copies

Barcode Call Mumber Deleted? Location Skakus Title:
’Print Export] [ Export l

Bucket Yiew

Choose a bucket... vI Mews Bucket l lDeIete EBiucket ] [ Refresh l lSave Columns >

Batcode Call Murnber Deleked? Location Skakus Title:

l Prink l Prink Export

l Export l - Show Status I Transfer to Specific Yolume I e,i‘i‘bEdit Ttem 4

< | >

To create a New Bucket, click the New Bucket button. A dialog box will pop up:

The page at hitp:ffevergreen.lib.in. us says: E'

;/] What would you like o narne the bucket?

| Items to delete]

I Ok ] [ Cancel ]

Enter a unique, descriptive name for your bucket here, and click OK or press
Enter.
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If you already have a bucket of that type with that name, an error message will
pop up:

The page at hitp:ffevergreen.lib.in. us says: rz|

P, fou already have a bucket with that name.

The bucket names are case-sensitive, so you could have buckets named To Be
Withdrawn and To be withdrawn. You can also have a Record Bucket and a

Copy Bucket with the same name.

The page at hitp:ffevergreen.lib.in. us says: [E|

1 Bucket "Ttems to delete created,

If the bucket name is new, a dialog box pops up to tell you your bucket has been
created. Click OK or press Enter.
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* 1: hm-cat1@HMMPL -mobile2.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (-} Help

1 Copy Buckets | 2 Record Buckets|

Pending Copies

Barcode Call Mumber Deleted? Location Status Title:

Save Columns [Print Export] ’ Export ]

Bucket Yiew

| Items to delete A4 | | Tew Bucket | l Delete Bucket l l Refresh l ’ Save Columns X
Bucket # 15 Items to delete Owner: hm-catl @ HMMPL
Barcode Call Mumber Deleted? Location Status Title

l Print ] Print Expork

l Export l - Shove Status I Transfer to Specific Yolume I .,'E"PEdit Item 4

< | ?

Your bucket name and bucket number will appear on the screen, seen here in
blue.
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Viewing Buckets from the Bucket Manager

To view a bucket you've already created, open the appropriate Bucket Manager.
These can be accessed from the Edit Menu (Alt + E) or Cataloging Menu (Alt
+ G) on the toolbar. Select Record Buckets (Alt + R) to view a record bucket,
and Copy Buckets (Alt + B) to view a copy bucket. Note that from the
cataloging menu you will need to press B twice because another command on
the menu is also Alt + B.

L

1: hm-cat1@HMMPL-sarahc.evergreen. lib.in. us

File Edit Seapch Circulation SOsElE! ()

1Tab1 Search the Catalog F3
Retrieve record by TCM Shift+F3
Retrieve record by Record ID
Display Tkem (B) FS

Evergreen & tal Page

Manage Copy Buckets

Manage Volume Buckets
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iﬁ you have any 1ssues, plea  Create New Marc Record rary in. gov
Import Recard From 239,50
or call 317-234-2128 bets 1 CET Monday through Friday.
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Retrieve Last Record  Shift+FS
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To view your bucket, simply click on the drop down list labeled Choose a bucket
as seen below:

* 1: hm-cat1@HMMPL -sarahc.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (=) Help

1 Copy Buckets

Pending Copies

Barcode Call Number Deleted? Location Status Title =2

Save Columns Print Export Export +add all #add Selected

Bucket ¥iew

Choose a bucket > [New Bucket ] [De\ete Bucket I [ Refresh ] ISave Columns > +

Deleted? Location Status Title =)
Retrieve shared bucket. ..

Itens to delete

the nine

Print Export

(o]

I Export ] - Show Status I Transfer to Specific Yolume I _,E}Edit Item Attributes I Delete All from Catalog

Then select your bucket name from the list:

[F‘rint Expnrt] [ Export ]

Bucket Yiew

Choose a bucket. .. L I e Bucket ] I Delete Bucket ] [
Choose a bucket. .. Deleted?
Petriewve shared bucket. ..
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Your bucket name will be displayed in blue, and the contents of your bucket, if
any, will display in the Bucket view area. If there are many items or record in the
bucket, it may take several seconds for the bucket to display.

1: hm-cat1@HMMPL -sarahc.evergreen.lib.in. us

Fle Edit Search  Circulstion  Cataloging Admin {3 Help
1 Copy Buckets

Pending Copies

Barcode Call Number Deleted? Location Status Title

a

Save Columns

Bucket Yiew

Ttems to delete w [ Mews Bucket ] [ Delete Bucket I [ Refresh ] l Save Columns ] [ Copy ta Clipboard ] [ )(Remove Selected From Bucket ] [ tadd Selected ]
Bucket # 15 Items to delete Owner: hm-catl @ HMMPL

Barcode Call Mumber Deleted? Location Status Title: B
33946002043759 347.73 TOOBIN Mo Monfiction . Znd Floor Available The nine : inside the secret world of the 5., A
33946002043805 347,73 TOOBIN Mo Monfiction . 2nd Flaor Discardfweead The nine : inside the secret warld of the S..,
33946002042484 347.73 TOOBIN Mo MNew Books . Znd Floor Aveailable The nine : inside the secret world of the ...
33946002042492 347,73 TOOBIN Ves Monfiction . 2nd Flaor Discardfweed The nine : inside the secret warld of the S..,
33946002042500 347.73 TOOBIN Ves Monfiction . 2nd Flaor DiscardfWeed The nine : inside the secret warld of the S...
3046002042515 347,753 TOOEIN Yes Menfiction . 2nd Floor Discardfiesd The nine : inside the secret world of the 5...
33946002043623 347.73 TOOBIN Mo Norfiction . 2nd Floor Available The nine ¢ inside the secret world of the 5.
33946002043219 347.73 TOOBIN Ves Monfiction . 2nd Flaor DiscardfWeed The nine : inside the secret warld of the S...
3946002043227 347.73 TOOBIN Mo New Books . 2nd Floor Available The nine ¢ inside the secret world of the 5...
33946002043235 347,73 TOOBIN es Monfiction . 2nd Flaor DiscardfWeed The nine : inside the secret warld of the 5.,
F304600204524 3 347,753 TOOEIN Yes Menfiction . 2nd Floor Discardfiesd The nine : inside the secret world of the 5...
33946002043268 347,73 TOOBIN Ves Monfiction . 2nd Flaor Discardfweead The nine : inside the secret warld of the S..,
33946002043276 347.73 TOOBIN Ves Monfiction . 2nd Flaor DiscardfWeed The nine : inside the secret warld of the S...
33946002043254 347,73 TOOBIN Mo Monfiction . 2nd Flaor Discardfweed The nine : inside the secret warld of the S..,
33946002043656 347.73 TOOBIN Mo Norfiction . 2nd Floor Checked out The nine ¢ inside the secret world of the 5., »

(e ]

Print Export

I Expart ] - Show Status “ Transfer ta Specific Yolume: “

,L}Edit Item Attributes “ Delete All from Catalog ,I
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Note that different tools are available in the Record Bucket Manager and the
Copy Bucket Manager. Copy Buckets cannot be opened in the Record Bucket
Manager and vice versa. Note the tools in the Copy Bucket Manager in the
bottom right hand corner of the screen below:

*1: hm-cat1 @HMMPL-mobile2.evergreen. lib.in. us

File Edit Search Circulation  Cataloging Admin (=) Help

2 Record Buckets | 3 Catalog

ber Deleted? Location Status Title: =}
[ Print Export ] [ Export l +add all ] [ +add Selected
w ’ Mew Bucket ] ’ Delete Bucket l ’ Refresh ] ’ Save Columns }( +

delete Owner: hm-catl @ HMMPL

ber Deleted? Location Status Title: =}

Lpark - Show Status I Transfer ko Specific Yalume I a,E;,'Eclit Item Attributes I Delete All from Catalog

£ [

———— 1
AFele Remmee Harduare

Last Updated: 12/18/2008
17.8



Evergreen Indiana Cataloging Training Manual
Chapter 17 — Introduction to Buckets

Here note the tool buttons in the Record Bucket screen:

* 1 hm-cat1@HMMPL -mobile2.evergreen.lib.in. us

File Edit Search Circulation  Cataloging Admin (=) Help

e

Fdition ISEN PubDate Publisher TN Title:

ko Clipboard [Print Export] ’ Export ] ’ *add All ] ’Mdd Selected

v| lNew Bucket ] lDeIete Bucket ] ’ Refresh ] lSave Columns Copy ko Clipboard XRemove Selected #idd Selected

Ldition 15BN PubDate Publisher TCH Title: (el

- Show All in Catalog I Delete All Records . Merge All Records

51T

&
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Sharing Buckets
To view a bucket created by someone else, you must know the Bucket Number.

The Bucket Number appears next to the Bucket Name in the Bucket Manager
display.

* 1 hm-cat1@HMMPL -mobile2.evergreen.lib.in. us

File Edit Search Circulation  Cataloging Admin (=) Help

Pending Copies

Barcode Call Mumber Deleted? Location Skakus Title:

[Print Export] [ Export ]

Bucket Yiew

| Ttems to delete - | l Mew Bucket l l Deleke Bucket ] [ Refresh l l Save Columns x
Bucket # @j Items to delete Owner: hm-catl @ HMMPL
Barcode Call Mumber Deleted? Location Status Title:

l Prink l Prink Export

l Export l - Show Status I Transfer to Specific Yolume I .,E}Edit Ttem 4

£ | >
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To view the bucket, in the Bucket view drop down list, select Retrieve shared
Bucket. It will be the second item on the list, regardless of how many buckets

you have.

* 1: hm-cat1@HMMPL -mobile2.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (-} Help

1 Copy Buckets | 2 Record Buckets | 3 Catalag

Pending Copies

Barcode Call Mumber Deleted? Location Status Title:
Save Columns [Print Export ] ’ Export ]
Bucket Yiew

Items to delete A lNew Bucket ] lDeIete Bucket l l Refresh l ’Save Columns X
| Fhoose & bucket. . . ete Owner: hm-catl @ HMMPL

i Betrieve shared bucket. ..

Deleted? Location Status Title

Items to delete

the nine

l Print ] Print Export l Export l - Shove Status I Transfer to Specific Yolume I .,'E"PEdit Item 4

< | ?

A dialog box will pop up, asking you to enter the Bucket Number.

The page at hitp:ffevergreen.lib.in. us says: E'

;/] Enter bucket number:

6

I Ok ] [ Cancel ]

Type the Bucket Number of the bucket you wish to view in the box, and click OK
or press Enter.
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The Bucket Name and Number will be displayed, and the contents will appear in
the window:

*1: hm-cat1 @HMMPL-mobile2.evergreen. lib.in. us |:| |§| [g|

File Edit Search Circulation  Cataloging Admin (=) Help

1 Copy Buckets | 2 Record Buckets | 3 Catalog

Pending Copies

Barcode Call Mumber Deleted? Location Skakus Title:

[Print Export] [ Export ]
Bucket Yiew

A lNew Bucket l lDeIete Eucket ] [ Refresh l lSave Columns ] [Copy to Clipboard l IXRemove Selg

Bucket # 6 the nine Owner: hm-catl @ HMMPL

Barcode Call Mumber Deleted? Location Skakus Title:
33946002042526 347.73 TOOBIN Mo Audio Books . 2nd Floor Checked out The nine
33946002042534 347.73 TOOBIN Mo Audio Books . 2nd Floor n holds shelf The nine
33946002042542 347.73 TOOBIN Mo Audio Books . 2nd Floor Checked out The nine
33946002042559 347.73 TOOBIN Mo Audio Books . 2nd Floor Checked out The nine
33946002043763 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
3394600204364 347.73 TOOBIN Mo Mews Books . 2nd Floor Checked out The nine
33946002043631 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
33946002043615 347.73 TOOBIN Mo Mews Books . 2nd Floor Checked out The nine
l Prrint: l Prink Export l Export l - Show Status I Transfer to Specific Yolume I e,i‘i‘bEdit Ttem 4

< | >

You can perform actions from the toolbar at the bottom of the screen, but you
cannot remove or add items to a bucket created by another user.

Last Updated: 12/18/2008
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Copying Buckets
You can copy the contents of one bucket to another bucket. This is useful for

shared buckets, since when you have copied the items from a shared bucket into
your own bucket, you can delete and add items from your own bucket.

Open the bucket you wish to copy. Highlight the items from the bucket that you
wish to move. If there are a lot of items in the bucket, you may need to scroll
down on the right side of the screen to select them all. Then click Add Selected
with the up arrow, on the far right side of the screen.

* 1: hm-cat1 @HMMPL -mobile2.evergreen.lib.in. us |Z| |E| [z|

File Edit Search Circulation  Cataloging Admin (=) Help

1 Copy Bucksts | 2 Record Buckets| 3 Catalog|

A

ber Deleted? Location Status Title:

[Print Export] [ Export l +add all ] [Mdd Selected]

w ’New Bucket ] ’Delete Bucket l ’ Refresh ] lSave Columns l [Copy to Clipboard ] ’}(Remove Selected From Buckst l "I‘P.dd Selected

bwher: hm-catl @ HMMPL

ber Deleted? Location Status Title:

=) el

Floor
Floor

Floor

Show Status Transfer ko Specific Yalume

Tawea | Indabe Lavailahle
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The selected items will appear in the Pending area at the top of the screen. If
there are many items in the bucket, this may take several seconds.

1: hm-cat1 @HMMPL-mobile?.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (-} Help

1 Copy Buckets | 2 Record Buckets | 3 Catalag

Pending Copies

Barcode Call Mumber Deleted? Location Status Title:
33946002043789 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The: nine
33946002043505 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
3396002042454 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The: nine
33946002042492 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine

’Save Columns ] [Copy to Clipboard ] [Print Export ] ’ Export ]

Bucket Yiew

| the ning V| lNew Bucket ] lDeIete Bucket l l Refresh l ’Save Columns l ’Copv to Clipboard l [ ¥ Remave Seld
Bucket # 6 the nine Owner: hm-catl @ HMMPL

Barcode Call Mumber Deleted? Location Status Title
33946002042526 347,73 TOOBIN Mo Audio Books . 2nd Floor Checked out The nine
33946002042534 347,73 TOOBIN Mo &udio Books . 2nd Floor COn haolds shelf The nine
3394600204254 2 347,73 TOOBIN Mo Audio Books . 2nd Floor Checked out The nine
3394600204255 347,73 TOOBIN Mo &udio Books . 2nd Floor Checked out The nine
33946002043763 347,73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
3394600204364 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
33946002043631 347,73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
33946002043615 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
l Print ] Print Export l Export l - Shove Status M Transfer to Specific Yolume M e,EPEcIit Item 4

< | ?
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Now open the bucket to which you wish to transfer the items. You may either
select one of your own buckets or create a new bucket.

* 1: hm-cat1 @HMMPL-mobile2.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (-3 Help

1 Copy Buckets | 2 Record Buckets | 3 Catalog

Pending Copies

Barcode Call Mumber Deleted? Location Status Title
33946002043759 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
33946002043805 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The: nine
33946002042484 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
336002042492 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The: nine

SaveCqumns] [Copvtoclipboard] ’PrintExport] ’ Export ]

Bucket ¥iew

Items ko delete A lNew Bucket ] lDeIete Bucket l l Refresh l ’Save Columns X

Bucket # 15 Items to delete Owner: hm-catl @ HMMPL

Barcods Call Murnber Deleted? _ Location Skatus Title

l Prink ] Print Expart l Expart l - Show Skatus I Transfer ko Specific Yolume I .,'E";,Edit Ttem 4

£ | b4
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To add the items to your bucket you will either click Add All with the down arrow
at the right side of the screen, or you will highlight the items you wish to add, and
choose Add Selected with the down arrow.

* 1 hm-cat1@HMMPL -mobile2.evergreen.lib.in. us

File Edit Search Circulation  Cataloging Admin (=) Help

1 Copy Buckets | 2 Record Buckets | 3 Catalog

ber Deleted? Location Skakus Title: 2]
DOBIM Mo Mew Books . 2nd Floor Checked out The nine : inside the secret world of the .. 4
OB Mo Mew Books , 2nd Floor Checked out The nine ; inside the secrat world of the ...
DOBIM Mo Mews Books . 2nd Floor Checked out The nine : inside the secret world of the ...
DOBIM Mo Mew Books , 2nd Floor Checked out The nine ! inside the secret world of the ... s

] [Print Export ] [ Export ] *add All ] ’Mdd Selected ] |
' w lNew Bucket l lDeIete Eucket ] l Refresh l ’Save Columns * +

delete Owner: hm-catl @ HMMPL

ber Deleted? Location Skakus Title: 2]

-port - Show Status I Transfer to Specific Yolume I e,j‘i‘}lEclit Item Attributes I Delete All From Catalog

< &2

The items will appear in your bucket at the bottom of the screen. If there are
many items, this may take several seconds.

Last Updated: 12/18/2008
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1: hm-cat1 @HMMPL-mobile?.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (-} Help
1 Copy Buckets | 2 Record Buckets | 3 Catalag
Pending Copies
Barcode Call Mumber Deleted? Location Status Title:
33946002043789 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The: nine
33946002043505 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
3396002042454 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The: nine
33946002042492 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine

Save Columns ] [Copy to Clipboard ] [Print Export ] ’ Export ]

Bucket Yiew

Items to delete

- lNew Buckst ] lDeIete Bucket l l Refresh l ’Save Columns l ’Copv to Clipboard l [XRemove Selg

Bucket # 15 Items to delete Owner: hm-catl @ HMMPL

<

Barcode Call Mumber Deleted? Location Status Title
339460020437589 347,73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
33946002043805 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
3394600204245 347,73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
33946002042492 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
33946002042500 347,73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
33946002042518 347,73 TOOBIN Mo Mew Books . 2nd Floor Checked out The nine
33946002043623 347,73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
33946002043219 347,73 TOOBIN Mo Mew Books . 2nd Floor Awailable The nine
l Print ] Print Export l Export l - Shove Status “ Transfer to Specific Yolume “ e,EPEcIit Item 4

»

You have now copied the items to your bucket. These items have not been
removed from the original bucket. If you have copied the bucket of another user,
you may wish to notify them that you have done so. The user may wish to delete
the original bucket or its contents, and he or she may need to know when you
copied the bucket so that you can be notified if they make further changes to the
original bucket contents.

Last Updated: 12/18/2008
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Adding Records to Record Buckets

To add records to a record bucket, bring up the record you wish to add. Under
Actions for this Record (Alt +A), select Add to Bucket (Alt +B).

* 1: hm-cat1@HMMPL -sarahc.evergreen. lib.in. us

Fle Edit Search  Circulstion  Cataloging Admin {3 Help
2 239.50 | 3 Bib Record: 5274326

Record Summary

Title: Tribute {yizw MARC)
Author: Roberts, Mora, Edition: Pub Date: c2005
TCN: (System) 5274326 Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 10/05/02
Record 2 of 4 [ Start ] l Previous ] [ Mext l [ End ] Actions for this Record
Holdings Maintenance CPAC Yiew
MARC Wi
| HMMPL Hussey-Mayfield Memorial Branch w e
MARC Edit

[ show Volumes  [Z] Show ltems | Refresh | [ show Libs with Items | Holcings Maintensnce

LocationfBarcods Yaolumes | Copies Call Nurnber Circlb  Circ ... | Location Yiew Holds
[= E&-IN : Evergreen Indiana
[=)-ZPL : Zionsville Public Library
[=FHMMPL ¢ Hussey-Mayfield Memorial Bra.., 0 <0z

Delete Record

Undelete Record

Duplicate in New Tab
Remove this Frame

Set bottom interface as Default
Reset Display

Last Updated: 12/18/2008
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The Add to Bucket window will pop up in the top left corner of your screen.

* Add to Bucket

Record Buckets
Copy this 1 record inta which bucket?
Holiday Books

Juvenile Fickion
E Mavies

j fic movies
Adulk fic movies A

[ Add to Selected Bucket ] [ Add ko Mew Bucket

Cancel

If you have created buckets before, they will appear here in a list as shown. To
add an item to a bucket you have previously created, simply click on the bucket
name to highlight it, and click Add To Selected Bucket (Alt +A) The Add to
Bucket box will disappear. Nothing else will appear to happen, but the record will
be added to your bucket.

Creating New Buckets from Holdings Maintenance

If you have not created any buckets, the box where the bucket names appear will
be empty, and you will need to create one. If you already have buckets, you may
add another bucket at this point if desired.

To create a new bucket, rather than clicking Add to Selected Bucket, click Add to
New Bucket (Alt +N)

The page at hitp:ffevergreen.lib.in. us says: E|

(o What wauld vau like ta name the bucket?

I Ok ] [ Cancel ]

A dialogue box will open on top of the Add to Bucket window. Enter a unique,
descriptive name for your bucket here. If you already have a bucket with that
name, an error message will pop up. The bucket names are case-sensitive, so
you could have buckets named To Be Withdrawn and To be withdrawn.

Last Updated: 12/18/2008
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The page at hitp:ffevergreen.lib.in. us says: rg|

)_?.-/] What would you like o narne the bucket?

| Mergers

I Ok ] [ Cancel ]

After you have typed your bucket name, click OK or hit Enter.

The dialog box and Add to Bucket Window will disappear. Nothing else will seem
to happen, but the bucket will be created, and the record will be added to it.

Adding Items to Copy Buckets

To add items to item buckets from the Holdings Maintenance screen, highlight
the Barcode line of the item you wish to add to the bucket. Under Actions for
Selected Rows (Alt + R) and select Add Items to Buckets (Alt + B).

1: hm-cat1 @HMMPL-sarahc.evergreen.lib.in.us = =]
dle Edt  Search  Circulstion  Cataloging Admin (=) Help

739,503 Ttem Status | 4 Bib Record: SYS2571955 | 5 Bib Record: 6134619

Record Summary

Title: An abundance of Katherines (Wigw MARCY
Author: Green, John Edition: 1t ed, Pub Date: c2006
TCN: {0ColC) 5Y52571955 Created By: (EG-IN) 101010101010101 Last Edited By: (HMMPL) hri-cat2 Last Edited On: 12{10/08

Record 1 of O Actions For this Record

Holdings Maintenance

| HempL Hussey-Mayfield Memarial Branch w Consortial Total: 5 Avalable: 3

Show Yolumes Show Items Refresh ] [ Show Libs With Tkems Actions for Selecked Rows

Location/Barcode Yolu...  Copies Call Mumber Circ Modi.., | Loan ... | Location Copy ko Clipboard
(= EG-IM : Evergreen Indiana

[=1€PL : Zionsville Public Library
(= HMMPL ¢ Hussey-Mayfield Memorial Branch 1 2=
[=1FIC GREEM z FIC GREEM
-33946001611012 FIC GREEN el P ——— Edlit Ttem Attributes
33946002076 123 FIC GREEN book. mormal  Teen. znd Fl  Iransfer Ttems ta Previously Marked Yolume

Add Items ko Buckets

Show Tkem Details
Show Last Few Circulations
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A small window will open up at the top left hand corner of the screen:

* Add to Bucket

Item Buckets
Copy this 1 item inko which bucket?

: the nine
Items to delete

[ add to Selected Bucket ] [ Add to Mew Bucket

Cancel

S=1Ey

At this point you can add items to the

bucket or create a new bucket, just as you

would do for a Record bucket. See Adding Records to Record Buckets, page
17.18 and Creating New Buckets from Holdings Maintenance, page 17.19

You can also access this box from the Item Status screen, under Actions for
Catalogers (Alt + F), Actions for Selected Iltems (Alt + S), or by right clicking

on the item line.

* 1: hm-cat1 @HMMPL -sarahc.evergreen.lib.in. us
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