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Chapter 15 -- The Item Status Screen

The Item Status screen can be accessed several different ways. The simplest is
to press the F5 key. It can be accessed from the Search (Alt + R) menu by
selecting for Copies by barcode (Alt + B), from the Circulation (Alt + C) menu
by selecting Show Item Status by Barcode (Alt + B), and from the Cataloging
(Alt + G) menu by selecting Display Item (Alt + B).
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The Item Status screen is very useful for checking your work, and can also be
used to make changes to multiple items at once.
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To check your work, simply scan, enter or paste the barcodes of the items you
wish to check into the barcode field. If you paste or enter the barcodes, you will

need to hit Enter or click Submit (Alt + T) between each barcode.

Item information will display on the screen. You can use the column picker to
select the information you wish to display, including all fields that you want to
check, such as the Price, Item location, Circulation Modifier, Circulation, Loan
Duration, etc. See Chapter 4 - Using the Column Picker, if needed.

*11: bm-cat1 @HMMPL-mobile2.evergreen. lib.in.us

File Edit Search  Circulation

Cataloging

LItem Status | 2 Bib Record: ocn214067470

Admin (-3 Help

Item Status
33946002072317 --
Scan Item
Barcode: Submit. ] ’ Upload From File ] Actions for Catalogers  Actions for Selected Tkems
Alert .., Barcode Call Murnber Due Date Loa,., = Location Skakus Title =]
] 33946002058560  FIC LAME Long Mew Books . 2nd Floor In process The hour I firsk ... i
33046002072317  FIC KING, STEPHEN Mormal  Mew Books . 2nd Floor In process Just after suns. ..
33046002072309  FIC KING, STEPHEN Mormal  Mew Books . 2nd Floor In process Just after suns. ..
3346002056922 FIC BUCKLEY Z0058-11-25 Mormal  Audio Books . 2nd Floor Damaged Supreme courks. ..
prict | [ Export | [PrintExport | [7] Trim List (20 rows) [ strict Barcode

From this screen, it is possible to change call numbers and edit item attributes,
so if you notice an error in your work, it is very easy to correct it.
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Highlight the line of the item you wish to change, then you can select Edit Item
Attributes from the Actions for Catalogers (Alt + F) menu, the Actions for
Selected Items (Alt + S) menu, or from the drop down list when you right click
on the line of the item you wish to change, as seen below.

1: hm:cat1@HMMPL-sarahc.evergreen.lib.in.us

¢ Fle Edit Search Circulation  Cataloging
k1 739,50 3 Ikem Status

’ Item
. 3394600z
Scan Item
Barcods: | [ Submit ] [ Upload From File ]
r
flert,.. | Barcode Call rMumber Circ Modi,.,  Loa...

339460020755158 LR 636 PIPE LEVELED READER-03 biook, Motrnal

075526 LR 636.7 PIPE LEVELED: REAL ank:
Copy bo Clipboard
add ko Ikem Bucket
Shiow in Cakalog

Shows Item Details

Shiow Lask Few Circulations

7 Edit Item Attributes

Mark Therm Mamaned

The Copy Editor will open. See Using the Copy Editor to Make Changes on
page 7.1 if further information on editing item attributes is needed. When you've
made changes with the Copy Editor, your changes will be reflected, on the Item
Status screen. Note the change in loan duration below:

1: hm-cat1@HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulakion  Cakalaging
1 739,50 3 Item Status

Item Si
3394600207
Scan Item
Barcode: | [ Subrmit ] [ pload Fram File ]
Alert,,, | Barcode Call Mumber Circ Madi... | Loa... | L
33946002075518 LR 636 PIPE LEVELED READER-0O3 bioak, Mormal  Le
33946002075526 LR 636.7 PIPE LEYELED READER-D3 bioak. Short L
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To change the call number highlight the line of the item you wish to change, then
select Edit Volumes under Actions for Catalogers (Alt + F).

* 1: hm-cat1@HMMPL -sarahc.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (=) Help

139,50 3 Item Status

Item Status

33946002075526 -
Scan Item
Barcode: | Submit Upload From File AT N i ctions For Selected Tkems
Alert... | Barcode Call Mumber Circ Modi... | Loa... | Location Price | Sl Copy to Clipboard
Add Items to Bucksts

3394600207551 LR 636 PIPE LEVELED READER-03 book. Normal  Leveled Readers - 1st Floor
3394 L 636.7 PIPE LEYELED READER-03

Mormal  Leveled Readers - 15t Floor Shaow in Catalog
Shaws [kemn Details

Show Last Few Circulations

Edit Item Attributes

Transfer Items to Previously Marked Wolume

Add Yalurmes
Mark Library as Yolume Transfer Destination

Add Ttems

Edit Volumes

Mark Yalume as Item Transfer Destination
Transfer volumes to Previously Marked Library

Delete Items

Delets Yolumnes

Mark Item Damaged
IMark Ikem Missing

Frint Item Spine Labels
Replace Barcode
Save Calumns

Print ] [ Export ] [Pr\ntExport] [ Trim List (20 rows) [ Strict Barcods

The Volume Editor will open. See Chapter 8 -- Changing Call Numbers if
further information on changing call numbers is needed.
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When you make call number changes, they are not reflected on the Item Status
screen. You will have to scan or enter the barcode again to view your changes,
as seen below. The barcode for the first and last item is the same, but the call
number is different.

&

1: hm-cat1@HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulation  Cataloging
1 739,50 3 Item Status

Ite
33
Scan Item
Barcods: | [ Subrmit ] [ pload Fram File ]
alert,.. | Barcode Call Mumber Circ Modi. ..
33946002075526 LR 636.5 PIPE LEVELED READER-03 bioak,
33946002075518 LR 636 PIPE LEVELED READER-03 bioal,
33946002075526 LR 636.7 PIPE LEVELED READER-03 bioal,

Another useful feature for checking your work in the Item Status screen, is the
Show in Catalog (Alt + S) function. This function is useful if you wish to view
the MARC record or view holds. It can be accessed from the Actions for
Catlogers (Alt + F) menu, as show below, the Actions for Selected Items (Alt
+ S) menu, or by right-clicking on an item line.

1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in.us

=

+  Edit  Search  Circulation  Cataloging admin () He

39,50 3 Item Status

Item Status
33946002076128 —

Scan Item

Barcode:

| l Submit I [upluadFrUmFila]

& Actions For Selected Ikems

Alert, Citc Modi... | Lo Location P Sl Copy to Clipboard
: Add Ttems to Buckets
Show in Catalog

Shia Tremm Mekaile

The record will open up in a new tab in your default view. If you select multiple
items, a new tab will open for each record. Note the new tabs below:

1 hm-cat1@HMMPL -sarahc.evergreen.lib.in. us

File Edit Search Circulation  Cataloging Adrmin {2

123950/ 3 Tkern Status | 4 Bib Record; 5Y52571955 | 5 Bib Record: 6134619
Item Status
33946002076128 —
Scan Item
Barcode: | | | [ Submit I [upload From File I Actions for Catalogers  Actions For Selected Items
Alert... | Barcode Call Murnber Citc Modi... | Loa...  Location Price | St..  Tite 2]
3946002076125 FIC GREEM book: Mormal  Teen . Znd Floor 16,99 Inp... Anabundance of Katherines
33946002076003 FIC ANDERSOM, JODI LYNN biook, Mormal  Teen . 2nd Floor 16,99 Inp... Love and peaches
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To clear the items displayed in the Iltem Status display, simply hit the F5 key, or
re-access the Item Status screen through any of the other options listed on page
16.1. Unfortunately, you cannot clear individual items from the screen.

“11: bm-cat1@HMMPL-mobile2.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (=) Help
1 Tkem Status

Item Status

Scan Item

Barcode: | [ Submit ] ’gpload From File ] Actions for Catalogers  Actions for Selected Items

Alert Message Barcode Call Mumber Due Date Location Skatus Title =

Print ] ’ Expork ] [Print Expart ]l [¥] Trim List (20 rows) [ [ Strict Barcode

Note the check box at the bottom of the screen labeled “Trim List (20 rows)”.
If there is a green check mark in the box, your list will be limited to 20 items. The
items at the bottom of the list will disappear as you add more items.

Using the Item Status Screen to Make Changes to Multiple Items

The Item Status screen is also very useful for making changes to multiple items
at once. You can make changes with the Copy Editor, or change call numbers.

To change call numbers for multiple items, scan, enter or paste your barcodes in
the barcode box. When your items are displayed on the screen, highlight all the
items you wish to edit. Only the highlighted items will be affected.
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* 1: hm-cat1 @HMMPL -mobile 2.evergreen. lib.in.us

File Edit Search Circulation  Cataloging

1 Item Status | 3 Ikem Status

Item Status
33946001086334 - Item is circulating.

Scan Item

Barcode: | ’ Subrmit ] ’gpload Fram File]

Actions for Catalogers

Actions for Selected Ikems

Barcode Call Mumber

Alert Message

Due Date Loa... | Location

Copy o Clipboard
Add Items to Buckets
Show in Catalog
Show Ikem Details

Show Last Few Circulations

Edit Ttem Attributes

Transfer Ikems ko Previously Marked Yolume

Add wolumes

Iark Library as wolume Transfer Destination

Aadd Items

Edit Yolumes

Mark Volume as Ikern Transfer Destination

Transfer Wolumes ko Previously Marked Library

Delete Items

Delete Wolumes

Print ] ’ Export ] ’Print Export ] Trim List (20 rows)  [] Strict Barcode

fark Itern Damaged

Under Actions for Catalogers (Alt + F) select Edit

Mark Item Missing 3
(=

Volumes. When changing

multiple call numbers, the Volume Editor will open up and allow you to change
the call number. If you have items from different records, each one will appear in
succession, so using the Item Status screen to change multiple call numbers is
not a big time saver. After you edit one, the next will appear for you to edit. If
you have multiple volumes from one record, they will all display in the Volume
Editor at once. When you change call numbers from the item status screen, the
changes will not display on the screen. You must scan the item again to view

your changes from this screen.
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Editing item attributes with the Copy Editor from the Item Status screen is very
useful, and a big time saver.

L]

1: hm-cat1@HMMPL-mobile2.evergreen. lib.in.us [Z| [Elfgl

File Edit Search Circulation  Cataloging Admin (=) Help

3 Bib Record: so042az | 4 Ikem Status

Item Status

33946000321666 -
Scan Item
Barcode: | ’ Submit ] ’ Upload From File ] Actions for Catalogers  Actions For Selected Tkems
Alert Message Barcode Call Mumber Due Date Loa...  Location Skatus Title: B
3346000321666 920 CONTEM Mormal  Reference Books . Znd Floor Available Contemporary ...
33046000060405 920 COMTEM Mormal  Reference Books . Znd Floor Available Contemparary ...
33046000855154 920 SOMETH. .. Mormal  Reference - 1st Floor Available Something aba. ..
33046000876966 920 SOMETH. .. Mormal  Reference - 1st Floor Available Something aba. ..
33946000876966 920 SOMETH. .. Mormal  Reference - 1st Floor Available Samething aba. ..
33946000911078 920 SOMETH. .. Mormal  Reference - 1st Floor Available Samething aba. ..

[ Print ] I Export Print Expart | [] Trim List (20 rows) [ Strict Barcode
e [>]D|

You can select multiple items displayed on the screen, and access to the Copy
Editor as explained on page 16.3 in Checking Your Work with the Item Status
Screen.
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The Copy Editor will display the information for all the items you have selected:

Copy Editor

- Adult audiobacks

Identification
Status

Aevailable 5 copies

Barcode

F394600032 1666
33946000060405
F3946000911075
F3946000576966
F3946000355154

1 copy
1 copy
1 copy

1 copy
1 copy

- Creation Date

2002-01-15 5 copies
Creator
admin 5 copies
Last Edit Date
2008-08-24 5 copies
Last Editor
admin 5 Copies
£
£

Location (1)

]

vl Apply l Delete l Import I Export I Save I R

Circulation {2} Miscellaneous {3)

Statistics {4)

Shelving Location

Reference Books .

2 copies

2nd Floor

Reference - 1st
Floar

3 copies

Circulation Library

HMMPL

5 copies

Owning Lib : Call Number

HMMPL : 920

2 copies

CONTEM

HMMPL : 920

1 copy

SOMETHING WL,

99

HMMPL : 920

1 copy

SOMETHING WL,

98

HMMPL : 920

1 copy

SOMETHING WL,

a7

~ Copy Number

PR p— e L

Circulate?
Mo 5 copies
Holdable?
Mo 5 copies

Age Protecktion

&month

Loan Duration

Mormal 5 copies
Fine Level
Mormal S copigs

Circulate as Type

<lnset>

Circulation Modifier

reference

S copies

5 copies

S copies

Alert Message

<Unset> 5 copies

Deposit?

Mo 5 copies

Deposit Amount

0.00 5 copies
Price
0.00 S copies

OPACL ¥isible?

Yes 5 copies
Reference?
Yes 5 copies

Library Filker
EG-IN: Legacy Item Catl
REF S0

EG-IN: Legacy Item Cat2
A0ULT 21
JUWENILE 34

HMMPL : Legacy Home Loci

ARE 2¢
IRE 3¢

HMMPL : Legacy Item Type
REF 21
JREF 34

[odify Copies gl

¥

You can then make any changes you desire, such as changing items from
reference to circulating.
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Note that you can only make changes that you wish to apply to all of the items
you selected. For instance, if you wish to have different shelving locations, you
will need to make those changes separately.

Copy Editor

- Adult audiobooks

Status

Available

Barcode

F3946000321666
33946000060405
F3946000911078
F3946000876966
F3946000855154

- Creation Date
2002-01-15

Creator

admin

Last Edit Date
2008-08-24

Last Editor

admin

Identification

5 copies

1 copy

1 copy
1 copy

1 copy
1 copy

5 copies

5 copies

5 copies

S copies

[ Location (1)

|

vl apply l Delete l Import I Export I Save I Ry
Circulation (2)

Miscellaneous (3)

Statistics (4)

Shelving Location

Monfiction , 2nd
Floor

5 copies

Circulation Library

HMMPL

5 copies

Owning Lib : Call Number

HMMPL + 920
CONTEM

HMMPL : 920

SOMETHING WOL.

99
HMMPL : 920

SOMETHING YOL,

98
HMMPL : 920

SOMETHING WOL.,

97

~ Copy¥ Number

<Unset

Z Copies

1 copy

1 copy

1 copy

5 copies

Circulate?

Yes 5 copies

Holdable?

Mo 5 copies

Age Protecktion

amonth 5 copies

Loan Duration

Mormal 5 copies
Fine Level
Mormal S copigs

Circulate as Type

<Unset > 5 copies

Circulation Modifier

book S copies

Alert Message

<Unset> 5 copies

Deposit?

Mo 5 copies

Deposit Amount

0.00 5 copies
Price
0.00 S copies

OPACL ¥isible?

Yes 5 copies
Reference?
Mo 5 copies

Library Filker
EG-IN: Legacy Item Catl
REF S0

EG-IN: Legacy Item Cat2
A0ULT 21
JUWENILE 34

HMMPL : Legacy Home Loci

ARE 2¢
IRE 3¢

HMMPL : Legacy Item Type
REF 21
JREF 34

[odify Copies gl

¥

After you make your changes, click Modify Copies (Alt +M), as usual, and the

dialog box will open, telling you your changes have been made.

The page at hitp:ffevergreen.lib.in. us says:

1 Items added/maodified.

x]

Click OK, or press Enter.

The Item Status screen will now display the items twice. The items will display as
they were originally scanned, and with your changes.
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