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Chapter 11 -- Printing Spine and Pocket Labels

Printing Labels for New Items

Printing spine and pocket labels can be done while creating item records.
Search for and bring up the record in the Evergreen catalog in the Holdings
Maintenance view.

Click on the first holdings line. Then select Actions for Selected Rows (Alt + f).
Select Add volumes (Alt + V). The Volume/Copy Editor appears.

Notice that there is a check box in the upper right that is labeled Print Labels?
Click the box to mark it with a check. Then create your volume and copy. See
Chapter 5 -- Adding Holdings for directions on creating your volume and copy.

* Volume/Copy Editor =]
Record Summary ~
Title: April shadows (View MARC)

Author: Andrews, V. C. (Virginia C.) Edition: Pub Date: 2005

TCH: (QCLC) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: =
nema1 2AN736 109 01071 01 11 0101 107901 01 01 11 01 0 NA/24/nA v
Volume/ Copy Creator

PS3551.1454A8 2005 v| [ sappy | Check Earcudes( Print Labels?][ Edit then Create

Library # of volumes

HMMPL Call Humbers £ of Copies

| FIC ANDREWS |1

33946001909574| |
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After you have added your volume information and edited and created your copy
in the Copy Editor, the printing screen will appear. From this screen you can fill in
the various values that you need for margins and width of the spine and pocket
labels, the font size, and the information you want included on the labels. You
can also edit the call number if you wish.

Re-Generat Previevs and Print |§ | Close Window FIC ANDREWS A
1
Fant size (in pts): | 1p e copy

Spine Label Iz

ZNDRINS
Left Margin (in characters): | 0 |

Label width {in characters): | g |

Label Length {in lines): |g |

Pocket Label ] Enabled

Middle Margin (in characters): |2

Label width {in characters): | 28

Include Title (wraps on word at label width) On line: |4

|
|
Label Length (in lines): |g |
|
|

Include Title (segment after wrapping) On line: |5
Indent a space?

Include Author On line: |3 |

Include Call Humber On line: |2 |

[] Include Owning Library (policy code) On line: | |

[] Include Owning Library On line: | |

[] Include Shelving Location On line: | | -
Include Item Barcode On line: |1 |

[] Custam: |%aprice% | On line: | |

0On ling:

Notice the buttons at the top left of the screen. Click on Preview and Print.
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The spine label preview screen will open:

Frint Page

FIC
LMNDREWS

Check to make sure your spine label is correct and click Print Page, in the upper
right. Your label printer should now print off the spine label.
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Printing Labels for Existing Iltems

You can also print labels for previously created items. In the Holdings
Maintenance view, highlight the barcode line of the item which needs a label.
Under Actions for Selected Rows (Alt + F), choose Print Item Spine Labels
(Alt + P)

* 1: hm-cat1@HMMPL-laptop1.evergreen.lib.in.us =
File Edit Search Circulation Cataloging Admin () Help

1 Bib Recard: 0cm61280236|

Record Summary ~

Title: April shadows (View MARC)

Author: Andrews, V. C. (Virginia C.) Edition: Pub Date: 2005

TCN: (OCLC) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: —

ncma1 2AN236 101 010101010101 1010101 01010101 NA/?4/NA v
Record 1 of & l Mext l l End l Actions for this Record

Holdings Maintenance

| HMMPL Hussey-Mayfield Memarial Branch v | Consortial Total: 9 Available: 4

[] Show Volumes [] Show Items [ Refresh ] [ Shows Libs With tems ] Actions for Selected Rows

Location/Barcode Volumes' Copies Call Number Circ Lib Due Da -
B EG-IN : Evergree...
[=-ZPL : Ziensvill...
EFHMMPL @ H... 1 2=
[=-FIC AN... 2 FIC AMDREWS
339... FIC ANDREWS  HMMPL Delete Items

FIC ANDREWS ~ HMMPL

Mark Item Damaged
Mark Item Missing

Print tem Spine Labels

Replace Barcode

Save Columns
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A new tab labeled Spine Labels will open up:

* 1: hm-cat1@HMMPL-laptop1.evergreen.lib.in.us L EX
File Edit Search Circulation Cataloging Admin (-)  Help
1 Bib Record: 0cm61280236 | 2 Spine Labels |

’Re-generate ] ’Ereview and Print] FIC ANDREWS b

Font size (in pts): |1D | 1 copy

R :Irgaz:as

Left Margin (in characters): |D |

Label Width (in characters): |8 |

Label Length (in lines): |g |

Pocket Label ’m‘

Middle Margin (in characters): |2 |

Label Width (in characters): |28 |

Label Length (in lines): |g |

Include Title (wraps on word at label width) On line: |4 |

Include Title (segment after wrapping) On line: |5 |

Indent a space? B

Include Authar On line: |3 |

Include Call Number On line: |2 |

[] Include Owning Library {policy code) On line: | |

[] Include Owining Library On line: | |

F Sockida chobioo | oot On line: | I S

Pocket Labels

Note the box labeled Enabled next to Pocket Label. If you use pocket labels you
will need to click on the box to add a check mark. Pocket labels are configurable,
and you can add custom information.
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If you wish to see more data that can be added to the label, click on Available
macros at the bottom of the screen

“ 1: hm-cat1@HMMPL-laptop1.evergreen.lib.in.us |:||E|E|
File Edit Search Circulation Cataloging Admin (-) Help
1 Bib Record: ocm51280236 | 2 Spine Labels |

Middle Margin (in characters): |2 | ~

Label Width (in characters): |28 |

Label Length (in lines): |g |

Include Title (wraps on word at label width) ©On line: |4 |

Include Title (segment after wrapping) On line: |5 |

Indent a space?

Include Author 0On line: |3 |

Include Call Number On line: |2 |

[] include Owning Library (policy code) 0On line: | |

[ Include Owning Library on line: | |

[J Include Shelving Location On line: | |

Include Ttem Barcode on line: |1 |

[] Custom: | %price% | On line: | |

[] Custom: | %deposit_amountds | On line: | |

[] custom: |'2-aalert_message'2-a | on line: | |

[] custom: |D0n't sell me on eBay | On line: | |

[ Available Macros ] 3

A dialog box will open up listing macros that you can put in the boxes labeled
Custom.

The page at hitp:ffevergreen.lib.in. us says:

1, Teusesth %halert_messages %authords %abarcodess %ecall_numbers Yacheckin_timess

AR Shcheckin_time_full% %wcact_start3s “echeckout_lib%s %bcact_skart_Full%s hcirc_as_types
Forire_id%e %ecirc_lib% Secirc_modifiersts %ecirculates acp_id% %copy_numbers:
%arreate_dates Yeedit_date%s “hdeleted®s %deposit_amounts %deposit¥s Semyvr_doc_id%s
Zhdue_dake%s Sedition¥s “fine_levelsh Festop_finesds %estop_fines_timess Seholdable®s Sbisbns
%eloan_duration®s Selocation®s %message®: %opac_visible®s %owning_lib%: %prices
Zapubdate®s Sapublisherss %eref%s Ferenewal_remaining¥s %route_to%s Yastatusse Saton®s
Fokitle%s “wxack_finish%s
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Once you have added all the information you need, close the Spine Labels tab
and open it again. The pocket label information will now appear in the box for
editing. You should only need to do this the first time; your settings will remain
until you change them.

Note the pocket label info in the preview section on the right:

* 1: hm-cat1@HMMPL-laptop1.evergreen.lib.in.us

File Edit Search Circulation Cataloging Admin (-)  Help
1 Bib Record: ocm61280236 | 2 Spine Labels |

[Re-Generate | | Preview and rint | FIC ANDREWS A

Font size (in pts): | 10 | 1 copy

Left Margin (in characters): |D |

Label Width (in characters): |8 |

Label Length (in lines): |g |

Pocket Label Enabled

Middle Margin (in charactars): |2 |

Label width (in characters): |28 |

Label Length (in lines): |g |

Tnclude Title (wraps on word at label width) ©On line: |4 |

Include Title (segment after wrapping) On line: |5 |

Indent a space? B

Include Author On line: |3 |

Include Call Number On line: |2 |

[] Include Owning Library (policy code) On line: | |

[] Include Owning Library on line: | |

] Yockede chobioe |ac: 0n line: | I b

You can now preview and print the spine and pocket labels in the same manner
as printing a spine label alone.
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