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Delphi Public Library
eReader Borrowing Policy and Checkout Agreement

All library patrons must abide by the following rules and loan policies in order to check out an eReader and continue to have eReader borrowing privileges:

Borrowers’ Responsibilities:

· You must be 18 years of age or older, have a valid driver’s license or other photo ID, have a valid library card issued by the Delphi Public Library, and have an account in good standing (less than $5 in accrued or estimated overdue fines, with no overdue items).

· You must use your own library card to check out the eReader.

· You must handle the eReader with care and keep it away from liquids.

· You must return the eReader on time. Overdue fines of $5 per day will be assessed for each day an eReader is returned late. If a library-owned eReader is not returned within 30 days of the due date, it will be considered theft and referred to the proper law enforcement authorities.

· You must return the eReader with all cords and accessories that were given at checkout, with the eReader and all accessories in good condition. If an eReader or its accessories are returned damaged (other than normal wear and tear), you will be charged full replacement cost of damaged items.

· You must return the eReader directly to a staff member at the circulation desk. Know that it may take a few minutes to complete the check-in process. If you return an eReader in the book drop, you will be charged with any damage that results.

Loan Policies:

· eReaders may be borrowed from the main circulation desk for a two-week period.
· eReaders may be renewed once if there are no holds on the eReader.
· Holds may be placed on the eReaders but they must be picked up within three days of notification that the eReader is available.
· A valid form of photo ID must be presented to the staff member at the time of checkout. A copy of this ID will be made and kept with the eReader loan agreement until the eReader is returned.


My signature below indicates that I have read the eReader Borrowing Policy and Checkout Agreement and that I agree to abide by these conditions of use when checking out an eReader from the Delphi Public Library.

· I agree to accept full responsibility for the eReader when it is checked out to me.
· I agree to handle the eReader with care.
· I will abide by the loan period.
· I agree to pay any overdue fines or replacement costs for any equipment that is lost or damaged.
· I will return the eReader directly to a staff person at the main circulation desk.

_________________________________________	____________________	___________
Patron Signature					Date				Staff Initials

 (
Staff Check-
in
 Procedure:
At time of check
-in
:
____e
Reader is 
in good condition
____eReader is working properly
____eReader has some new damage,        noted below
____e
Reader is fully charged
____
Cover is included
____USB cord i
s included
____Power cord is included
____Patron
’s ID copy is given to patron
) (
Staff Check-out Procedure:
At time of check
-
out:
____eReader is 
in good condition
____eReader is working properly
____eReader has some existing damage,        noted below
____eReader is fully charged
____Cover is included
____USB cord is included
____Power cord is included
____Patron’s ID is copied and attached
)











Damage Notations:

When checked out:___________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
When checked in:___________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
