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Chapter 23 -- Adding Magazine Issues

Currently each magazine issue is added as a separate volume to the main serial
record. A serials module is slated to be added to Evergreen in late spring, 2009,
which should change the process of adding magazines. Due to the variation in
editing done to serials records, there are likely to be multiple duplicate records in
the Evergreen Indiana database for each serial title. Since the goal is to have
just one record, you are encouraged to report duplicates to the Cat-1 at your
library. The Cataloging Committee is working on a plan for merging the serial
records.

In order to find and report duplicates, search for the title of your item in
Evergreen using the Everywhere search mode. To set Everywhere as the
default search mode, see Setting User Account Preferences to Search All of
Evergreen Indiana on page 2.1, or consult with the Cat-1 at your library.
However, due to the number of records, it may be simpler to limit searches to
your library only.

When you find a match which contains your libraries holdings, click on the title to
view the record.
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Switch from OPAC view to the Holdings Maintenance view by clicking on
Actions for this Record at the upper right or type Alt + A.

* 1: plfd-cat2@PLFDP-MAAPSMGR.evergreen.lib.in.us

File Edit Search Circulation Cataloging Admin (=) Help

1 Bib Record: 5750195|
Record Summary
Title: Time (View MARC)
Author: Hadden, Briton Edition: Pub Date: [2001]
TCHN: (System) 5760198  Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 10/12/08
Record 3 of 1000 [ Start ] [ Previous I [ Next ] l End ] Actions for this Record
OPAC View
MARC View
s MARC Edit
il time Go! | Keyword w | | Al Formats =
Holdings Maintenance
Plainfield-Guilford Township Public Library View Holds
Home Result 3 of 1212 Start << == End Add to Bucket
Advanced Search Record Summary Flace H Mark for Overlay
Title Time -
My Account - Delete Record
Author Hadden, Briton
You are logged in as pifd-cat2 s8N Undelete Record
My Title Results Edition Duplicate in New Tab
Wy Title Details Publication Date [2001] Remove this Frame
Publisher Time Inc]
Physical Description printy.ill_ {incl. ports.) 28 cm Set bottom interface as Default
Format 1 text Reset Display
Abstract
| copysummary | sheifBrowser | MARCRecord |
View copy information for all libraries
[Library | catinumber | Actions | Available | Checked out|In pracess|in transit| Resheiving| on holds shelf| on order|
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Select Holdings Maintenance (Alt + H) from the drop down list.
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Your screen will change to the Holdings Maintenance view:

“ 1: plfd-cat2@PLFDP-MAAPSMGR.evergreen.lib.in.us

File Edit Search Circulation Cataloging Admin (-} Help
1 Bib Record: 5760198‘

Record Summary

Title: Time View MARC)
Author: Hadden, Briton Edition: Pub Date: [2001]
TCHN: (System) 5760198  Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 10/12/08
Record 3 of 1000 [ Start I [ Previous ] [ Next I [ End ] Actions for this Record

Holdings Maintenance

| PLFDP Plainfield-Guilford Township Public Library v Consortial Total: 41 Available: 41
@[ Refresh ] [ Show Libs With Ttems l Actions for Selected Rows
Location/Barcode Volu... Call Number CircLib | Due Date Location Owning Lib Status B
= EG-IN : Evergreen Indiana -~
=-PLFD : Plainfield Public Library T
S-PLFDP : Plainfield-Guilfor... 41
='MAG Tim SEF 8, 2008 1 MAG Tim SEP 8, 2008 FLFDF
31208910613118 MAG Tim SEP 8, 2008 PLFDP magazine FLFDP Available

+-MAG Tim SEFP 29, 2008 1 MAG Tim SEP 29, 2008 FLFDF

+ MAG Tim SEP 22, 2008 1 MAG Tim SEP 22, 2008 PLFDP

+-MAG Tim SEF 15, 2008 1 MAG Tim SEP 15, 2008 FLFDP

#-MAG Tim SEP 1, 2008 1 MAG Tim SEP 1, 2008 FLFDF

+ MAG Tim OCT 6, 2008 1 MAG Tim OCT 6, 2008 FLFDP
#-MAG Tim MAY 5, 2008 1 MAG Tim MAY 5, 2008 FLFDF 0

+-MAG Tim MAY 26, 2008 1 MAG Tim MAY 26, 2008 FLFDF

+-MAG Tim MAY 19, 2008 1 MAG Tim MAY 19, 2008 FLFDP

+MAG Tim MAY 12, 2008 1 MAG Tim MAY 12, 2008 FLFDF

+ MAG Tim MAR 31, 2008 1 MAG Tim MAR 31, 2008 FLFDP

#-MAG Tim MAR 3, 2008 1 MAG Tim MAR 3, 2008 FLFDF

+-MAG Tim MAR 24, 2008 1 MAG Tim MAR 24, 2008 FLFDF

+-MAG Tim MAR 17, 2008 1 MAG Tim MAR 17, 2008 FLFDP

+-MAG Tim MAR 10, 2008 1 MAG Tim MAR 10, 2008 FLFDF

+ MAG Tim JUN 9, 2008 1 MAG Tim JUN 9, 2008 FLFDP
+-MAG Tim JUN 30, 2008 1 MAG Tim JUN 30, 2008 FLFDP =

—
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Notice the check boxes in the Holdings Maintenance display labeled Show
Volumes and Show Items. Click on the boxes to place a checkmark in each.
Then, to set Holdings Maintenance as your default view, go to Actions for this
Record (Alt + A) and choose Set bottom interface as default. The next time
you click on a record title it will take you directly to this screen instead of the
OPAC view. You can also change your default to back to OPAC view, to MARC
view or to MARC edit as needed.
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From the Holdings Maintenance screen, click on the name of the Branch where
you wish to add the Holdings to highlight the branch line.

* 1: plfd-cat2@PLFDP-MAAPSMGR.evergreen.lib.in.us

File Edit Search Circulation Cataloging
1 Bib Record: 5750195|

Record Summary

Title: Time (View MARC)
Author: Hadden, Briton Edition: Pub Date: [2001]
TCHN: (System) 5760198  Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 10/12/08
Record 3 of 1000 Start ] [ Previous I [ Next ] l End ] Actions for this Record

Holdings Maintenance

| pLrOP Plainfield-Guilford Township Public Library v Consortial Total: 41 Available: 41
[] Show Volumes [ ] Show Items [ Refresh I [Show Libs With llems] Actions for Selected Rows
Location/Barcode Volu... Call Number Circ Lib Due Date Location Owning Lib Status 5
= EG-IN : Evergreen Indiana ~
[=-PLFD : Plainfield Public Library
=-PLFDP : Plainfield-Guilfor...
=-MAG Tim SEP 8, 2008 1 MAG Tim SEP 8, 2008 PLFDP
31208910613118 MAG Tim SEF 8, 2008 FLFDP magazine FLFDP Available

MAG Tim SEP 29, 2008 1 MAG Tim SEP 29, 2008 PLFDP

MAG Tim SEP 22, 2008 1 MAG Tim SEP 22, 2008 FLFDP

MAG Tim SEP 15, 2008 1 MAG Tim SEP 15, 2008 FLFDP

MAG Tim SEP 1, 2008 1 MAG Tim SEP 1, 2008 PLFDP

MAG Tim OCT 6, 2008 1 MAG Tim OCT 6, 2008 FLFDP
MAG Tim MAY 5, 2008 1 MAG Tim MAY 5, 2008 PLFDP 0

MAG Tim MAY 26, 2008 1 MAG Tim MAY 26, 2008 PLFDP

MAG Tim MAY 19, 2008 1 MAG Tim MAY 19, 2008 FLFDP

MAG Tim MAY 12, 2008 1 MAG Tim MAY 12, 2008 PLFDP

MAG Tim MAR 31, 2008 1 MAG Tim MAR 31, 2008 FLFDP

MAG Tim MAR 3, 2008 1 MAG Tim MAR 3, 2008 FLFDP

MAG Tim MAR 24, 2008 1 MAG Tim MAR 24, 2008 PLFDP

MAG Tim MAR 17, 2008 1 MAG Tim MAR 17, 2008 FLFDP

MAG Tim MAR 10, 2008 1 MAG Tim MAR 10, 2008 PLFDP

MAG Tim JUN 9, 2008 1 MAG Tim JUN 9, 2008 FLFDP
MAG Tim JUN 30, 2008 1 MAG Tim JUN 30, 2008 FLFDP 3
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Right click or click on Actions for Selected Rows (Alt + F). Select Add
Volumes (Alt + V) from the drop down list.

* 1: plfd-cat2@PLFDP-MAAPSMGR.evergreen.lib.in.us =t
File Edit Search Circulation Cataloging Admin (=) Help
1 Bib Record: 5750195|

Record Summary

Title: Time (View MARC)
Author: Hadden, Briton Edition: Pub Date: [2001]
TCHN: (System) 5760198  Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 10/12/08
Record 3 of 1000 Start ] [ Previous I [ Next ] l End ] Actions for this Record

Holdings Maintenance
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MAG Tim OCT 6, 2008 MAG Tim OCT 6, 2008 Mark Library as Volume Transfer Destination
MAG Tim MAY 5, 2008 MAG Tim MAY 5, 2008
MAG Tim MAY 26, 2008 MAG Tim MAY 26, 2008
MAG Tim MAY 19, 2008 MAG Tim MAY 19, 2008
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MAG Tim MAR 10, 2008 MAG Tim MAR 10, 2008
MAG Tim JUN 9, 2008 MAG Tim JUN 9, 2008
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The Volume/Copy Editor screen appears:

* Volume/Copy Editor

" Record Summary £ — — i‘imi@_ ?_tp_
Title: Time iew MAR
Author: Hadden, Briton Edition: Pub Date: [2001]
TCN: (System) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: —
Eﬁ[lfiﬁ 10101 01nIntnTo ninninininini nf2/na v R_C}
Volume/ Copy Creator k= [2001]
!MAGTim v | +Apply ["] Check Barcodes? [ ] Print Labels?  Edif then C ed On: 10/12/08
Library # of volumes Actions for this Record
e ——
sortial Total: 41 Available: 41
Actions for Selected Rows
Lib Status B
-~
Available
# MAG Tim MAR 31, 2008 1 MAG Tim MAR 31, 2008 PLFDP
MAG Tim MAR 3, 2008 1 MAG Tim MAR 3, 2008 PLFDP
* MAG Tim MAR 24, 2008 1 MAG Tim MAR 24, 2008 FLFDP
*-MAG Tim MAR 17, 2008 1 MAG Tim MAR 17, 2008 PLFDP
* MAG Tim MAR 10, 2008 1 MAG Tim MAR 10, 2008 FLFDP
MAG Tim JUN 9, 2008 1 MAG Tim JUN 9, 2008 PLFDP
* MAG Tim JUN 30, 2008 1 MAG Tim JUN 30, 2008 PLFDP 3
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Type 1 for the number of volumes in the volume box and hit Enter.

* Volume/Copy Editor

!MAG Tim Oct 27, 2008

b | +Apply

["] Check Barcodes?

[] Print Labels?

" Record Summary
Title: Time iew MAR
Author: Hadden, Briton Edition: Pub Date: [2001]
TCN: (System) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: =
S7ANT08 10101 01nIntnTo ninninininini nf2/na Vi
voll]nTe{ Copy Creator

Library # of volumes

PLFDP  [4]
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B: [2001]
ed On: 10/12/08

Actions for this Record

sortial Total: 41 Available: 41

Actions for Selected Rows

Lib Status B
-~
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= MAG Tim MAR 31, 2008
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EMAG Tim MAR 24, 2008
E-MAG Tim MAR 17, 2008
EMAG Tim MAR 10, 2008
MAG Tim JUN 9, 2008
EMAG Tim JUN 30, 2008
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PLFDP
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The Call number and Copy number boxes will appear:

* Volume/Copy Editor

Chapter 23 — Adding Magazine Issues

" Record Summary £ — — i‘imi@_ ?_tp_
Title: Time iew MAR
Author: Hadden, Briton Edition: Pub Date: [2001]
TCN: (System) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: —
5760198 111NNt m 101n1TI0InInt 1n/2/na vl rg)
Volume/ Copy Creator k= [2001]
[MAG Tim oct. 27, 2008 v| [ sapoly [] Check Barcodes? [] Print Labels? i ther C ed On: 10/12/08
Library # of volumes Actions for this Record
PLFDP Call Numbers # of Copies =———
‘ ‘ | | sortial Total: 41 Available: 41
Actions for Selected Rows
Lib Status B
-~
Available
# MAG Tim MAR 31, 2008 1 MAG Tim MAR 31, 2008 PLFDP
MAG Tim MAR 3, 2008 1 MAG Tim MAR 3, 2008 PLFDP
* MAG Tim MAR 24, 2008 1 MAG Tim MAR 24, 2008 FLFDP
*-MAG Tim MAR 17, 2008 1 MAG Tim MAR 17, 2008 PLFDP
* MAG Tim MAR 10, 2008 1 MAG Tim MAR 10, 2008 FLFDP
MAG Tim JUN 9, 2008 1 MAG Tim JUN 9, 2008 PLFDP
* MAG Tim JUN 30, 2008 1 MAG Tim JUN 30, 2008 PLFDP 3
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Enter your call number into the call number box. If you want the magazines to
display chronologically, you will need to enter the magazine date first in the
following format Year/Month/Day (2009/01/05) or Year/Month (2009/01) when
there is no day. You can enter call numbers with letters if these are used at your
library, but a call number such as the one displayed below will cause the
magazines to display alphabetically rather than by date.

Enter 1 for the number of copies in the copy box, and hit Enter.

An empty, unlabeled box will appear:

* Yolume/Copy Editor
Record Summary

Title: Time

Author: Hadden, Briton

TCN: (System) Created By: (EG-IN)
5760198 101 n1nintnt o

Volume/ Copv Creator

EMAG Tim Oct 27, 2008 v | +Apply

Edition:

Last Edited By: (EG-IN)
imnininintnint

[] Check Barcodes? [] Print Labels? | Edit then Create

iew MARC)
Pub Date: [2001]

Last Edited On:
1nM2/08

Admin (=) Help

w

Library # of volumes

PLFDP [ call Numbers

# of Copies

| MAG Tim Oct 27, 2008 | |1| |

RC)
: [2001]
ed On: 10/12/08

Actions for this Record

sortial Total: 41 Available: 41

Actions for Selected Rows

E'MAG Tim MAR 31, 2008
= MAG Tim MAR 3, 2008

EMAG Tim MAR 24, 2008
E-MAG Tim MAR 17, 2008
= MAG Tim MAR 10, 2008
E-MAG Tim JUN 9, 2008

= MAG Tim JUN 30, 2008

e e e

MAG Tim MAR 31, 2008
MAG Tim MAR 3, 2008

MAG Tim MAR 24, 2008
MAG Tim MAR 17, 2008
MAG Tim MAR 10, 2008
MAG Tim JUN 9, 2008

MAG Tim JUN 30, 2008

hAAF T

FLFDP
PLFDP
FLFDP
FLFDP
PLFDP
FLFDP
FLFDP

LR

Lib Status R
-

Available

raar T

3

's start o8
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Enter your barcode in the box, then click on the button to the right that is labeled
Edit then Create (Alt + C).

- 5 e
Volume/Copy Editor |-7]E|E| J
| Record Summary & Admin B Help
Title: Time iew MARC)
Author: Hadden, Briton Edition: Pub Date: [2001]
TCN: (System) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: -
| 57AN108 1010100101010 101010101010101 10/12/08 v lrg)
Volume/ Copy Creator - [2001]
[MAG Tim oct. 27, 2008 v| [ sapoly [ Check Barcodes? [ Print Labels? | Edit then Create |  f&d On: 10/12/08
| Library # of volumes Actions for this Record
PLFDP |1 Call Numbers # of Copies
|MAG Tim Oct. 27, 2008 | | 1 | | 31208910652678 |
sortial Total: 41 Available: 41
Actions for Selected Rows
Lib Status R
-
Available
* MAG Tim MAR 31, 2008 1 MAG Tim MAR 31, 2008 FLFDP
* MAG Tim MAR 3, 2008 1 MAG Tim MAR 3, 2008 FLFDP
= MAG Tim MAR 24, 2008 1 MAG Tim MAR 24, 2008 PLFDP
F-MAG Tim MAR 17, 2008 1 MAG Tim MAR 17, 2008 FLFDP
# MAG Tim MAR 10, 2008 1 MAG Tim MAR 10, 2008 PLFDP
*-MAG Tim JUN 9, 2008 1 MAG Tim JUN 9, 2008 FLFDP
* MAG Tim JUN 30, 2008 1 MAG Tim JUN 30, 2008 FLFDP %

3 Microsoft Exc... | » OCLC Connex... ® 3yulrunner v | @ Judy " B3 2 Microsoft ... ~ &0 " 8:41AM
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The Copy Editor appears:

Record Summary &
Title: Time iew MAR J ‘
Author: Hadden, Briton Edition: Pub Date: [2001] |
TCN: (System) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: -
S7ANT08 10101 01nIntnTo ninninininini inf2/na | R_C}
Copy Editor p: [2001]
Apply Delete Import Expart Save J ed On: 10/12/08
= = T | T | .
Identification Location (1) Cir (2) [ iscell @)] | Actions for this Record
[ ~ | | shelving Locati Cir < || - Alert Message — || Library Fil
I 31208910652678 1 copy | ‘ ‘ Stacks 1 copy ‘ ‘ Yes 1 copy ‘ ‘ <Unset> 1 copy ‘ ‘ | EG-TH : Le sortial Total: 41 Available: 41
~ Creation Date —————— - Circulation Library iy ; posit? [ RS Actions for Selected Rows
| —p ‘ | PLFDP 1 copy | Yes 1 copy ‘ ‘ No 1 copy | | EG-IN: Le Lib Status B
Creat = [ ‘ <Unset> ]
EECEE - Owning Lib : call b - Age Pr jon —— || - Deposit Amount - |-
‘ 1 copy H ‘ PLFDP : MAG Tim 1 copy ‘ | <Unset> 1 copy ‘ ‘ 0.00 1 copy ‘ PLFD : Le
|| oct. 27, 2008 L I | -
1 4 Unset> -
 Last Edit Date - —~ |8 - i Daation < Prices o [ 2 Available
Hcopy ‘ ‘ ‘ Copy ber ‘ ‘ Normal 1 copy ‘ ‘ 0.00 1 copy ‘ ‘ - PLFD : Le
|| <unset> 1 copy [ I <Unset>
oo & || Fine Level ||| - oPAC Visiblez ||
‘ 1 copy H | Normal 1 copy ‘ ‘ Yes 1 copy H
——————————————— L RIS =
- Circulate as Type — || - Reference? —— |
I <Unset> 1 copy ‘ ‘ No 1 copy ‘ ‘
|
- Circulation Modifier
[ <Unset> 1 copy
Sl ! | k|
[ Create Copies (M) ] [ Close ] Bt

1 Microsoft Exc... » OCLC Connex... ® 3ulrunner v | @ Judy 4 2 Microsoft ... = & ,® "2
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Select the correct magazine template from the drop down list as shown below. If
there are no templates, see Creating Templates on page 6.1, or consult with the
Cat 1 at your library. Once you select your template, and the template name is
displayed in the box, click Apply (Alt +Y). If the template you need is already
displayed in the box, you do not need to select it from the list, just click Apply.

2 : e —
Copies |-_| |E| le
Record Summary
Title: Highlights For children {magazine) (Wiew MARC)
Author: Myers, Garry Cleveland Edition: Pub Date: c1946-
TCN: (System) 5068351 Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 05/24/05
Copy Editor

- Juvenile Audiobooks w Apply Delete Import Export I Save I Reset
Identifiq #dwit C0-Rous Circulation (2) Miscellaneous (3) Statistics (4) %

Adult audicbooks

- i i 3
Barcode —| o fiction movies Circulate? Alert Message Library Filter
33946002079 3 4u1r musiec CDs Yes 1 copy zlnsek > 1 copy EG-IN: Legacy Item Catl
e — Adult new books =Unset = 1 copy
reation D ? it?
1 Adult new books, 500+ pages Holdable? Deposiil
Adult new mass market paperbacks Yes 1 copy Mo 1 copy EG-IN:Legacy Item Cat2
Adult nonfiction movies <lnset= 1 copy
Creator Age Protection Deposit Amount
Adult reference
EBabyToddler <lnset> 1 copy 0.00 1 copy HMMPL : Legacy Home Location
_ Begimnning fiction =Unset: 1 copy
Last Edit Dg Loan Duration Price
Disc alert
Easy hooks Mormal 1 copy 0.00 1 copy HMMPL : Legacy Item Type
i =Unset = 1 copy
- Holiday books
Last Editor ¥ Fine Level OPAC Visible?
Juvenile Audichooks
| G ile Moge Marmal 1 copy es 1 copy .
il ile Nonficti
wyenite fentietien Circulate as Type Reference?
Juvenile fiction
=Unset: 1 copy Mo 1 copy

Juvenile kits

v

Juvenile movies

Juvenile music cds Create Copies (m‘]j Close ]
Juvenile software

After you apply your template, do any other editing necessary, for instance,
adding the price, click on the button at the lower right that is labeled Create
Copies (Alt + M).
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A message will appear that says Items added/modified.
Click Create Copies (Alt + M).

Record Summary ~ Admin |Minimize
Title: Time iew MAR

Author: Hadden, Briton Edition: Pub Date: [2001]

TCN: (System) Created By: (EG-IN) Last Edited By: (EG-IN) Last Edited On: -

570108 1M 0InIn10101 1n1n101a101a101 10M17/08 bl 1w}

Copy Editor 22 [2001]

New Magazines v l Apply l Delete l Import Expart Save Reset BT DL RHEE
Identification Location (1) | Circulation (2) @[ sl Actions for this Record
“Barcode ———— | _ ghelving Location || - Alert Message — || Library Fil

31208910652678 1 copy ‘ [magaﬂ“e 1 copy ‘ <Unset> 1 copy [[G—lll ile nsortial Total: 41 Available: 41
Creation Date VU - i _Booosit? o s Actions for Selected Rows
1 copy 5 @I 1 copy I ~EG-TN : Le Lib Status lee]
-
= <lnset> o]
Creator / !~ Trems added/modified. josit Amount - L
[ 1 copy ‘ { 1copy || PLFD: Les
- Last Edit Date 4 ! stinsets Available
‘ lcnpy‘ | | - o l_aopy‘ - PLFD : Lex
<Unset> 1copy ||| , & <Unset>
- Last Editor - Fine Level - OPAC Visiblez — || -
1 copy ‘ Normal 1 copy ‘ Yes 1 copy L
- Circulate as Type — || - Reference? \
<Unset> 1 copy ‘ \ No 1 copy I
- Circulation Modifier -
magazine 1 copy
just arrived
i3 = L]
[Create Copies (@J [ Close ]
b
| I =

s start ) & 3 Microsoft Exce... » OCLC Connexion * 3 xulrunner - & Judy d 2 Microsoft ... + & "1 8:55 AM

Click OK or press Enter.
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Your copy will appear on your holdings maintenance screen. Notice that the item
is at status “In Process.” Checking in the magazines will change their status from
In Process to Available so that they can circulate.

“ 1: plfd-cat2@PLFDP-MAAPSMGR.evergreen.lib.in.us

File Edit Search Circulation Cataloging Admin (-) Help

1 Bib Record: 57501ga|

Record Summary

Title: Time

Author: Hadden, Briton

TCM: (System) 5760198  Created By: (EG-IN) 101010101010101

(View MARC)
Pub Date: [2001]

Last Edited On: 10/12/08

Edition:
Last Edited By: (EG-IN) 101010101010101

Record 3 of 1000 Start ] [ Previous I [ Next ] l End ] Actions for this Record
Holdings Maintenance
| PLFDP Plainfield-Guilford Township Public Library A Consortial Total: 42 Available: 41
[] show Volumes [] Show tems [ Refresh l [Shuw Libs with llems] Actions for Selected Rows
Location/Barcode Volu... Call Number Circ Lib | Due Date Location Owning Lib Status B
= EG-IN : Evergreen Indiana -~
[=-PLFD : Plainfield Public Library D
=1-PLFDP : Plainfield-Guilfor... 42 .
=-MAG Tim Oct. 27, 2008 MAG Tim Oct. 27, 2008
31208910652678 MAG Tim Oct. 27, 2008 PLFDP magazine FLFDP In process
MAG Tim SEP 8, 2008 1 MAG Tim SEP 8, 2008 FLFDFP
MAG Tim SEP 29, 2008 1 MAG Tim SEP 29, 2008 PLFDP
MAG Tim SEP 22, 2008 1 MAG Tim SEP 22, 2008 FLFDP
MAG Tim 5EP 15, 2008 1 MAG Tim SEP 15, 2008 FLFDF
MAG Tim SEP 1, 2008 1 MAG Tim SEP 1, 2008 FLFDP |
MAG Tim OCT 6, 2008 1 MAG Tim OCT 6, 2008 FLFDFP
MAG Tim MAY 5, 2008 1 MAG Tim MAY 5, 2008 FLFDF
MAG Tim MAY 26, 2008 1 MAG Tim MAY 26, 2008 FLFDP
MAG Tim MAY 19, 2008 1 MAG Tim MAY 19, 2008 FLFDFP
MAG Tim MAY 12, 2008 1 MAG Tim MAY 12, 2008 FLFDP
MAG Tim MAR 31, 2008 1 MAG Tim MAR 31, 2008 FLFDFP
MAG Tim MAR 3, 2008 1 MAG Tim MAR 3, 2008 FLFDF
MAG Tim MAR 24, 2008 1 MAG Tim MAR 24, 2008 FLFDP
MAG Tim MAR 17, 2008 1 MAG Tim MAR 17, 2008 FLFDFP
MAG Tim MAR 10, 2008 1 MAG Tim MAR 10, 2008 FLFDP
MAG Tim JUN 9, 2008 1 MAG Tim JUN 9, 2008 FLFDP 3

/s start © & ” [ B Microsoft Exce... - [t Judy

* 2 xulrunner

OCLC Connexion

"E5 2 Microsoft ...~ & "B 8:57 AM

To make magazines immediately available you will need to change the status in
the magazine template. See Chapter 6 — Templates or consult with the Cat-1 at
your library.
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Editing Magazine Issues

To make changes, for instance if you have applied the wrong template, highlight
the item line you wish to change. Then right click or click on Actions for
Selected Rows (Alt + F). Select Edit Item Attributes from the drop down list.

The Copy Editor screen displays:

Copy Editor S ] ﬂe\g
- New Magazines ¥ l Apply I Delete l Import I Export l Save [ Reset ]
Identification Location (1) | Circulation (2) Miscellaneous (3)| ||| s
SCETE - Shelving Location .|| Circulate? Alert Message Library Fil | JRC)
p: [2001
In process 1 copy magazine 1 copy No 1 copy <Unset> 1 copy EG-IN: Le [2001]
ed On: 10/12/08
— _ J % <Unset>
rcode Circulation Library Holdable? Deposit?
Actions for this Record
31208910652678 1 copy PLFDP 1 copy Yes 1 copy No 1 copy EG-IN: Le
i <Unset>
Creation Date Owning Lib : Call Number Age Protection Deposit Amount - || - sortial Total: 42 Available: 41
2008-10-24 1 copy PLFDP : MAG Tim 1 copy <Unset> 1 copy 0.00 1 copy PLFD : Ley
Oct. 27, 2008 i Actions for Selected Rows
Creator Loan Duration Price Lib Status "
pifd-cat2 1 copy ||| Copy Number Long 1 copy 8.00 1 copy ||| PLFD: Ley b
<Unset> 1 copy <Unset>
[ Last Edit Date : Fine Level OPAC Visible?
2008-10-24 1 copy Normal 1 copy Yes 1 copy
/ In process
- Last Editor Circulate as Type Reference?
pifd-cat2 1 copy <Unset> 1 copy No 1 copy
Circulation Modifier
magazine 1 copy
just arrived
< ' | >
Copy Notes ] [Modlfy Cuplesl [ Close ]
v
| |
‘2 start ©) & 7 | B Microsoft Exce... |  OCLC Comnexion  * 2 xulrunner  =| % Judy "B 2 Microsoft ...~ &))" 8:50 AM

If you had entered anything incorrectly, you can change it from this screen. At
this point you can also add copy notes, if desired.
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Editing Magazine Call Numbers

To change a call number, highlight the call number line you wish to change. Then
right click or go to Actions for Selected Rows (Alt + F) to select Edit Volumes
(Alt + V). A small window will open with the call number in a text box. Make
your corrections and click the Modify button.

* Yolumes &|@M us E
Yolume Editor Admin {;
HMMEL | 200s/01 ]

(view MARC)
Edition: Pub Date: 1990-
1010101010101 Last Edited By: {EG-IN) 101010101010101 Last Edited On: 05/24/08
Actions for this F
- Consortial Total: 42 Available:
Shaw Libs With Items Actions For Selected R
Yolu,.,  Copies all Mumber Citc Modi,.. ' Loan... Location Price Status

50 <39

1 FEE 2009

1 JAN 2009
[+ DEC 2008 1 DEC 2008
[F-NOY 2005 1 MOy 2005
[#-OCT 2005 1 OCT 2008
[# SEP 2008 1 SEP 2008
[+-000 SEP 2007 1 000 sEP 2007
[+-000 SEP 2006 1 000 SEP 2008
[#-000 SEP 2005 o 000 SEP 2005
[#000 OCT 2007 1 000 OCT 2007
[#-000 OCT 2006 1 000 OCT 2006
[#000 OCT 2005 i} o0 GCT 2005

A dialog box will open up saying Volumes modified (even for one volume).

The page at hitp:ffevergreen.lib.in. us says: E'

Click OK or press Enter. Your changes will be reflected on the screen.
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