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GENERAL INFORMATION 

Grant Program 
please mark with an X  

Indiana Memory 
Digitization  

Technology  
Innovative 
Technology  

Information Access for 
the Unserved  

            X       

Project Title  Information Literacy: It's a Sycamore Thing  

Organization Indiana State University - Cunningham Memorial Library  

Full Mailing Address                 200 North Seventh Street, Terre Haute, IN 47809  

Web Address http://library.indstate.edu/ 

Organization Director  
Mark D. Green (AOR) 
Alberta Comer (Library, Dean) 

E-mail Address  
For award administration please 
contact dunderwood@indstate.edu 

Telephone Number  (812) 237-3088 Fax Number  (812) 237-3092 

Project Director  
contact for grant purposes    

Heather Rayl E-mail Address  Heather.Rayl@indstate.edu 

Telephone Number  (812) 237-2150 Fax Number  (812) 237-3376 

Fiscal Agent                   
responsible for fiscal reporting  

Sarah Ber E-mail Address  Sarah.Ber@indstate.edu 

Telephone Number  (812) 237-3553  Fax Number  (812) 237-8179  

Federal Congressional District(s)  Eight County Vigo 

Estimated Number of People Served by  
Project During Grant Period 

12,144 LSTA Amount Requested  10,000.00 

Source of this Number 
US Census, library circulation records, etc.  

Enrollment 2012-2013 Amount of Cash Match 1,069.00 

FEIN Number/Tax ID Number 35-6001670 Total Cost of Project 11,069.00 

Federal DUNS Number 
If unsure of this number, call 1-866-705-5711  

075953448   

FEDERAL LIBRARY SERVICES AND TECHNOLOGY ACT (LSTA) PRIORITIES  

□ Mark ONLY ONE with an X to indicate the PRIMARY purpose that best describes your project.  

X 
Expand services for learning and access to information and educational resources in a variety of formats, in all types of lib raries, for 
individuals of all ages.  

  Establish or enhance electronic and other linkages between and improve coordination to improve library services.  

  Provide training and professional development to enhance the skills of the current and future library workforce. 

  Develop public and private partnerships with other agencies and community -based organizations.  

  
Target library services to individuals of diverse geographic, cultural, and socioeconomic backgrounds, with disabilities, and with limited 
functional literacy or information skills.  

  
Target library and information services to persons having difficulty using a library and to underserved urban and rural commu nities, including 
children from families with incomes below the poverty line.  

  
Develop library services that provide all users access to information through local, state, regional, national and internatio nal collaborations 
and networks 

INDIANA STATE LIBRARY LSTA GOALS 

□ Mark ONLY ONE with an X to indicate the PRIMARY purpose that best describes your project.  

X 
Information Access - Indiana libraries will provide up-to-date, reliable access to information by utilizing effective telecommunications, 
technology, and resources.  (Includes projects involving technology, digitization, and resource sharing)  

  
Enhanced Services – Indiana libraries will improve services to residents, including services that support lifelong learning, employment, and 
civic engagement.  (Includes projects involving the following special populations: Children, Inst itutional, unserved / underserved, blind and 
physically handicapped and unemployed.) 

  Capacity Building - Indiana libraries will improve the capacity of libraries through staff development and training opportunities . 

LIBRARY SERVICES AND TECHNOLOGY ACT GRANT APPLICATION 
 

State Form 53456 (R5 / 12/12) 
 

INDIANA STATE LIBRARY 
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P A R T  I.   P R O J E C T   S U M M A R Y 

Provide an abstract describing all project components  in 150 words or less. 

The Cunningham Memorial Library  will offer Sycamore Things, an information literacy program, to all ISU students promoting smart 
use of technology and incorporating information literacy principles as described by the Association of College and Research 
Libraries. Each activity in the program will address different facets of information literacy and demonstrate how to use tablets 
professionally. At the completion of the program, participants will have improved information -seeking skills and learned to use 
technology to enhance learning and methods of evaluating web-based resources for scholarship.  Because ISU has a high population 
of first-generation, low income students, ISU is requesting LSTA funding to purchase 30 mini iPads to loan to students interested in 
the program but unable to afford tablets. At the program’s completion, the Library will maintain the iPads and loan them to campus 
classrooms and local K-12 teachers.  Sycamore Things will also be offered in future spring semesters.  

P A R T  II.   N E E D S   S T A T E M E N T 

Describe the need or problem that generated this project and explain how you determined this need.  

Studies show that today’s low income students have less access to technology and access  to the internet in general. They find it 
difficult to compete with their “digitally native” counterparts from more affluent households who often have internet at home  and 
have access to a computer, if not multiple technological devices. Only half of Ameri can teens have access to broadband at home 
(Lenhart). A recent study from Oxford University found that “Teenagers who do not have access to the internet in their home h ave a 
strong sense of being ‘educationally disadvantaged’” (“UK teenagers without the in ternet”). At the same time, a recent Pew 
Internet and American Life Project shows that, “educational attainment and household income continue to be strongly correlate d 
not only with internet adoption, but also with a wide range of internet activities and o wnership of a number of devices” (Zickuhr). A 
recent article in Wall Street Journal Online profiled low income students in Alabama who must use wireless internet at McDona lds 
to finish classroom assignments, or hurriedly complete the assignments in school if they have no access to a computer outside of 
school (Troianovski).  

 

Over half of Indiana State University’s students in 2012 were Pell Grant recipients (Bradley). Many of these students need in tensive 
instruction to be brought up to the comfort level of  their colleagues who may have had more access to technology during their K -12 
education. Indiana State University does not have the infrastructure to support these students. On campus, only the Bayh Coll ege of 
Education has technology equipment to loan to  instructors, and priority for its use goes to instructors in that department. Locating 
the Sycamore Things information literacy program (along with the collection of tablets for use in the program) in the library  will 
make the learning tools equally accessible to all students and instructors across campus. When the Sycamore Things pilot is over, 
these devices can be re-used by instructors who wish to incorporate information literacy skills in their classrooms. When the 
devices are not in demand by ISU instructors, we will also make them available to local K -12 teachers. Finally, we plan to run the 
Sycamore Things program during the spring semester, so the devices will be reserved then.  

 

Works Cited 

 

Bradley, Daniel J. “Shifting Into Third Gear and Keeping a n Eye on the Horizon.” Indiana State University. Tilson Auditorium, Terre 
Haute, IN. 19 Sep. 2012. 2012 Fall Address.  

 

Lenhart, Amanda, Paul Hitlin, and Mary Madden. Teens and Technology. Pew Internet and American Life Project. 27 July 2005.  

 

Troianovski, Anton. “The Web-Deprived Study at McDonald’s.” Wall Street Journal. 28 Jan. 2013. Web. 14 Feb. 2013.  

 

“UK teenagers without the internet are ‘educationally disadvantaged.’” University of Oxford. 22 Dec. 2012. Web. 14 Feb. 2013.  

 

Zickuhr, Kathryn, Aaron Smith. Digital differences. Pew Internet and American Life Project. 13 Apr. 2012.       

PRIMARY PROJECT AUDIENCE  

□ Mark next to AT LEAST ONE but NO MORE THAN THREE with an X to indicate your primary audience(s) for the project.   

  Pre-Schoolers (0-5)   Seniors (65+)   Urban Populations 

  Children (6-12)   People with Special Needs   Institutionalized Persons 

  Youth (13-17)   Library Staff   Non- or Limited English Speakers  

X Adults (18-64)   Rural Populations   Statewide Public  
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Identify the goal from the Indiana State Library’s Five-Year LSTA Plan (posted at http://www.IN.gov/library/lsta.htm) that your project will 
address and explain how your project will address this goal.  

Our project will address facets of Goal One and Goal Two of the Indiana LSTA Five Year Plan, Information Access and Enhanced 
Services, respectively. Our program, which will strengthen the information literacy skills of students at Indiana State University, has 
been designed to address the Information Literacy guidelines set by the Association of College and Research Libraries. These 
guidelines “form the basis for lifelong learning. [Information literacy] is common to all disciplines, to all learning environments, and 
to all levels of education. It enables learners to master content and extend their investigations, become more self -directed, and 
assume greater control over their own learning.”  

 

Sycamore Things will address specific tenets of ACRL’s guidelines, and present them in a way that will be appealing to a youn ger 
generation to learn and incorporate into their daily lives. Additionally, the purchase of table t devices for our circulating collection 
will allow the library to support different learning styles and expose the student body to new technologies that they will en counter 
in the workplace. Also, in equipping students with information literacy skills, we  hope to instill a base for lifelong learning.       

P A R T  III.   O B J E C T I V E S,   A C T I V I T I E S,  &   E V A L U A T I O N 

OBJECTIVES 

Describe the overall objectives of your project.  

The Sycamore Things Project will:  

--teach the current generation of students who are “ digital natives” about information literacy in an engaging way, including 
evaluating online resources for factual information, protecting privacy, and finding pertinent information in the larger worl d of 
online information. 

--create a collection of tablet devices that can be circulated by the library to different classrooms across campus to enhance 
learning objectives.  

--develop a series of exercises that can be used by students or instructors using the devices (or other devices with internet a ccess) 
to learn specific information literacy standards.  

--lead an initiative on campus for those interested in expanding their teaching techniques to integrate technology tools in the  
classroom.      

ACTIVITIES 

Describe all project activities in detail.  

While the activities for Sycamore Things are based upon the popular 23 Things program pioneered by Helene Blowers at the Publ ic 
Library of Charlotte and Mecklenburg County, this program will coordinate the 23 Things program’s Web 2.0 activities with the  
Association of College and Research Libraries Information Literacy Guidelines. The program will be based in the Library’s exi sting 
LibGuides with participants adding links to their individual activities as we build our community of users. With the program  being 
launched in the Google+ or Facebook environment, students will immediately begin to build their literacy knowledge as they le arn 
how to interact in a professional manner with others online. Sycamore Things will include the following sorts of activit ies: 

1.   Participants will decide whether to use Google+ or FaceBook for their personal platform. Participants will determine how much  
personal information to release and will consider the consequences of sharing personal information. (The information lit erate 
student determines the nature and extent of the information needed.)  

2.   Participants will evaluate specific information sources on the world wide web. (The information literate student accesses 
needed information effectively and efficiently.)  

3.   Follow a thread on Twitter. Evaluate the information submitted on the threads. (The information literate student evaluates 
information and its sources critically and incorporates selected information into his or her knowledge base and value system. ) 

4.   At a meetup, learn about and create an infographic. (The information literate student, individually or as a member of a group,  
uses information effectively to accomplish a specific purpose.)  

5.   Participants will develop a multimedia project. Use Creative Commons licensed material to create a project (such as an Animoto 
video) to share with the group.  (The information literate student understands many of the economic, legal, and social issues  
surrounding the use of information and accesses and uses informa tion ethically and legally.)  

Additionally, in-person activities will include a brown bag lunch with a special speaker and an “unconference” with mini -sessions 
presented by ISU students or faculty on technology-related topics. While these sessions will extend the participants' learning, they 
are also meant to provide momentum to the process. Sources will be identified to provide food and prizes for the events. Badg es or 
certificates will also be awarded along the way to provide motivation. A wrap-up party will give participants the opportunity to 
share and celebrate their learning experience.       

Identify project staff and detail their individual roles in your proposed project.  
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Heather Rayl, Emerging Technology Librarian, and Shelley Arvin, Reference/Instruction Librarian, will work together to develop the 
Sycamore Things program. They will also identify apps to pre -install on the iPads, plan the associated programs, and provide 
support and guidance throughout the program for the student parti cipants. The Reference and Instruction Department will also 
provide support for the program as needed.  

Susan Frey and the Circulation Department will provide support for circulating the iPads to the student participants.  

The Library's Public Relations Department will assist in creating and distributing flyers and other campus -wide communications to 
publicize the program. They will also assist in arranging space to hold the programs.  

The Systems Department will provide support for the iPads, if needed.       

P A R T  IV.   C O M M U N I C A T I O N   P L A N 

Grantees are encouraged and expected to publicize the project through available  and appropriate media outlets.  How will you promote your 
project to your target audience? 

The Library has several avenues to advertise on campus:  

-- global email announcements distributed to all students  

-- table tents in Library, student union*, and in cafeterias  

-- flyers throughout campus 

-- announcement to faculty to encourage their students to participate  

-- advertisement and/or article in the student newspaper  

-- Library website 

-- display in the student union*  

-- Library and University social media sites  

-- local news affiliates 

 
*space in the student union is difficult to reserve       

How and when are you planning to share the results of your project beyond your local jurisdiction? 

We plan to propose presentations at ILF, ACRL and ALA. We will also propose a juried presentation/paper at the Bricks and Cli ck 
Symposium, or publish in a trade journal or magazine.  

Is this project a model for replication?  If so, please explain.  

Once the Sycamore Things activities have been written, they can easily be reused , remixed, and adapted by other libraries. Although 
the activities will be written for university students, they also could be easily adapted for use in a high school setting, or even a 
public library setting.  

All funded grant projects are required to acknowledge the IMLS on all products.  
For more information, go to http://www.imls.gov/recipients/communication.shtm . 

P A R T  V.   E V A L U A T I O N   P L A N  

Outcomes Based Planning and Evaluation (OBPE) is the preferred evaluation method for your grant pro ject.   
 

Refer to http://www.shapingoutcomes.org/course  for more information about Outcomes Based Planning and Evaluation (OBPE ).  If you are 
unfamiliar with the terms below, the site’s Glossary of Terms is an excellent place to begin.  

INPUTS 

4

http://www.imls.gov/recipients/communication.shtm
http://www.shapingoutcomes.org/course
http://www.shapingoutcomes.org/course/glossary/index.htm


  Page 7 of 11   

The most significant input for this program will be the time invested to develop the Sycamore Things activities. This will in volve a 
considerable time commitment for both Rayl and Arvin over the course of Summer 2013.  

The Library's events areas will also be used to host the in -person activities of the program. 

Other library staff will be asked to contribute time to this project a s well. The Library's Circulation staff will be involved in preparing 
the iPads for circulation, and checking them out. The Public Relations staff will work with Rayl and Arvin to develop the promotional 
materials for the program. 

The Library's Systems Department may be asked to provide additional technical support if needed.  

A few library staff will be asked to participate in a pilot of the Sycamore Things activities to test the effectiveness and m ethods. 

Finally, the Library's Reference and Instruction staff will act as consultants when developing the activities that will comprise 
Sycamore Things. They will also consult on developing the rubric for assessing the skills learned during the program.       

OUTPUTS 

Measuring the outputs for this program will be difficult because the library has never done anything like this before. Will t he 
novelty attract a large number of participants on the first implementation, or will it take two or  three tries to attract large 
numbers? Over time, the event participation could grow larger than we estimate because the activity will be web -based. 

We will expect that all of the 30 iPads purchased will be checked out and that 75% of those who begin the p rogram will complete it. 
The program will run formally once per year in the spring.        

OUTCOMES 

Participants will:  

-- increase their understanding of the role of libraries and librarians as related to 21st century learning.  

-- improve their technology literacy skills as they relate to both real life and academic situat ions.  

-- have increased availability of technology tools.  

EVALUATION PLAN OVERVIEW 

Describe how you will determine whether  the needs of your target group were met by your project.  Then explain how you will measure the 
impact of the project on your target audience(s). 

Participants will:  

-- improve their ability to determine the nature and extent of their information need.  

-- access information more effectively and efficiently.  

-- improve their ability to evaluate information and its sourc es critically.  

-- be better able to incorporate selected information into their knowledge base and value system.  

-- more clearly understand the economic, legal and social issues surrounding the use of information.  

-- better understand the need to access and use information ethically and legally.  

-- improve their perception of the Library as a 21st century source of information.  

EVALUATION INDICATORS 

These indicators will be measured by observation of participation in the program:  

-- 70% of the iPads will be borrowed for participation in Sycamore Things in the first year and 90% will be borrowed in the second 
year. 

-- 75% of the participants will successfully complete the program.  

-- 10% of the participants will repeat a task to improve their  performance. 

-- 100% of the participants will attend at least one in -person event(either the kick off, a meet up or the closing celebration).  

-- 60% of the participants will be more likely to come to the library for assistance with information needs, as m easured by the exit 
survey 

-- Participants (even those who do not complete the program) will earn at least one badge.  

 

We will also compare results from a pre- and post-self-evaluation survey of information literacy skills.  

-- 100% of participants will complete the pre-assessment survey (requirement for entering program).  

-- Of the students who complete the program, 75% will complete the post -assessment survey. 
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-- In comparing results, we expect to find improvement in the indicators listed in the evaluation  overview. 

 

We also expect to measure an increased perception of the Library as a place to get help in information evaluation, as well as  an 
increase in the comfort level of the participants in asking for assistance with information needs.        

EVALUATION METHODS 

The first activity will have students complete an online survey in which they evaluate their own knowledge and use of literac y skills.  
Short, reflective activities will provide learner -based assessments and will follow some of the activities, however, each individual 
activity will itself be a performance-based assessment.  

Students will post their completion of each activity to their chosen social media platform, so the program moderators will be  able to 
track completion rates of each activity. 

Moderators will also be able to see badges posted to the social media platform.  

A formal post-assessment tool, when compared to the pre-assessment, will indicate participants' change in attitude and 
knowledge.      

P A R T  VI.   P R O J E C T   T I M E T A B L E 

Using as few or as many rows as you need, complete a timetable of activities for each aspect of your proposed project that de scribes what will 
be done and indicates by whom and when it will be done. 

PROJECT IMPLEMENTATION 
ACTIVITY WHO WHEN  (month and year or “ongoing”)  

Set up the Sycamore Things online presence. Run small scale 
pilot group with library staff. Make final adjustments.  

Rayl, Arvin, Library Staff  July 2013-October 2013 

Order, Process, Catalog iPads  Technical Services completed by August 

Opening Event Rayl, Arvin, other Library Staff if 
needed 

January 2014 

Meetups for participants Rayl, Arvin, other Library Staff if 
needed, Student participants  

Once a month in February, March and 
April 2014 

Closing Event Rayl, Arvin, other Library Staff if 
needed 

April 2014 

Assessment and Presentation Rayl, Arvin Spring/Summer 2014 

COMMUNICATION 
ACTIVITY WHO WHEN  (month and year or “ongoing”)  

Anounce grant reward to campus community  Rayl, Arvin when grant is received 

Contact campus news, email announcents, social media 
announcements, Flyer advertisements  

Rayl, Arvin January 2014 

Contact Local News Affiliates (town newspaper, local  TV) Rayl, Arvin February 2014 

Submit Conference proposals  Rayl, Arvin Spring/Summer 2014 

EVALUATION 
ACTIVITY WHO WHEN  (month and year or “ongoing”)  

Pilot assessment Rayl, Arvin, Library Staff  October 2013 

Initial assessment of level of information literacy  Rayl, Arvin, Student Participants  January 2014 

Track participation in activities Rayl, Arvin January - April 2014 

Final assessment of level of information literacy  Rayl, Arvin, Student Participants  April 2014 

REPORTING 
ACTIVITY WHO WHEN  (month and year or “ongoing”)  

First Quarter Progress Report  Project Director August 31, 2013 

Second Quarter Progress Report  Project Director November 30, 2013 

Third Quarter Progress Report  Project Director February 28, 2014 

Project Evaluation Plan Project Director May 31, 2014 

Financial Final Report Project Director or Fiscal Agent  June 30, 2014 

Narrative Final Report Project Director June 30, 2014 

P A R T  VII.   C O N T I N U A T I O N   P L A N 

Explain how activities or benefits from the project will continue after th e LSTA funding period has ended or if the program will not be 
continued, explain why. 

6
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The iPads purchased through the program will become available after for circulation as classroom sets for instructors who wis h to 
use the devices in a classroom setting during the fall and summer semesters. We will use the iPads for the Sycamore Things program 
in the spring. Instructors on campus will have priority for checking out the devices, but they will also be available for K -12 teachers 
in the local area. 

The Sycamore Things activities can be revised, adapted, and repeated as often as the library feels there is interest from the  student 
body.        

P A R T  VIII.  P R O J E C T   B U D G E T   N A R R A T I V E  

In narrative form by project budget category and funding source, describe your project budget items as listed in the Project Budget worksheet 
and briefly identify how they contribute to your proposed project.  Be sure that each item  for which you want LSTA funds is described in detail 
below.  The Project Budget Narrative must match your Project Budget worksheet.    
 

The Project Budget worksheet and guidelines on acceptable use of LSTA g rant funds are available on our website: 
http://www.IN.gov/library/lsta.htm . 

PERSONAL SERVICES 

Describe budget items to be paid with LSTA funds.  

No personal services will be paid with LSTA funds. 

Describe budget items to be paid through cost sharing (local cash or in -kind contributions).  

Both Heather Rayl and Shelley Arvin will spend considerable amounts of time developing the Sycamore Things program. The Public 
Relations staff, Erin Harmon and Dara Middleton, will also be involved in larger parts of the project. Harmon will develop the flyers 
and posters for the project.  Middleton is the library's Event Planner and will work with Rayl and Arvin to arrange for space in the 
library, configuration of the space, and also arrange for food for the open and closing events. We also anticipate additional  staff will 
participate in smaller parts of the project.  

While the actual effort expended toward this project will be much greater , ISU will document committed matching funds of $300 
(representing .3% fiscal year effort for both Rayl and Arvin). This amount will be tracked according to A-133 audit requirements.  
The additional effort shown is to be considered leverage and will not be  tracked for audit purposes.  
 

SUPPLIES 

Describe budget items to be paid with LSTA funds.  

The majority of the LSTA grant funds will be using to purchase 30 iPad Minis. At the time of this writing, iPad minis are $32 9, which 
totals $9870. 
 
The remainder of the funds will be used to purchase cases for the iPads. Cases will help prolong the life of the devices. The  cases we 
found cost $14.95 each (see attachment). $130 will be used to buy 8 of the cases (technically it will buy 8.6 cases). The  Library will 
contribute the remainder of the monies for the cases.  

Describe budget items to be paid through cost sharing (local cash or in -kind contributions).  

The Library will contribute $319 to purchase 22  cases (technically 21.4) for the iPads. 

OTHER SERVICES & CHARGES 

Describe budget items to be paid with LSTA funds.  

No other services and charges will be paid with LSTA funds.  

Describe budget items to be paid through cost sharing (local cash or in -kind contributions).  
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The Library will provide printing services, valued at $150, for printing flyers, posters and table tents to advertise the eve nt. 

CAPITAL OUTLAYS 

Describe budget items to be paid with LSTA funds.  

No capital outlays will be paid with LSTA funds.  

Describe budget items to be paid through cost sharing (local cash or in-kind contributions). 

The Library will also pay for $10 worth of Apps (software programs) for the iPads, totaling $300.  

P A R T  IX.  A S S U R A N C E S 
The Institute of Museum & Library Services (IMLS) requires the Indiana State Library to obtain certification from its sub -grant applicants 
regarding federal debt status, debarment and suspension, non -discrimination, a drug-free workplace, and other applicable assurances.  These 
requirements are incorporated in the Assurances Statement below.  Review the Statement and sign the certification form.  If y ou receive a 
grant, you must comply with these requirements.  
 
By signing the application form, the authorizing official, on behalf of the applicant, assures and certifies that, should a sub -grant be awarded, it 
will comply with the statutes outlined and all related IMLS and ISL regulations.  These assurances shall obligate the applica nt for the period 
during which Federal financial assistance is extended.  The applicant recognizes and agrees that any such assistance will be ex tended in reliance 
on the representations and agreements made in these assurances, and that the United States government has the ri ght to seek judicial 
enforcement of these assurances, which are binding on the applicant, its successors, transferees, and assignees, and on the a uthorized official 
whose signature appears on the application form.  
 
Certifications Required of All Applicants  

1. Financial, Administrative, and Legal Accountability;  
2. Debarment and Suspension; 
3. Non-Discrimination; 
4. Drug-Free Workplace Act of 1988 
5. Lobbying 
6. E-Verify Employment Eligibility Verification  
7. State Ethics Laws 
8. Information Technology Accessibility Standards ; and 
9. Telephone Solicitations Laws 

 
Certification of Authorizing Officials  
I have examined this application, and I hereby certify on behalf of the applicant organization that:  

1. The information provided is true and correct;  
2. All requirements for a complete LSTA Grant application have been fulfilled;  
3. The applicant will comply with all applicable payment, accounting, and reporting requirements; and  
4. The applicant will comply with applicable certifications regarding Items 1 -9 listed above under Certifications Required of All 

Applicants. 
 
We, the undersigned, hereby certify that should this organization receive a sub -grant, the organization and its leaders will comply with all LSTA 
regulations, all statues outlined, requirements as defined by the Indiana State Library ( Managing Your LSTA Grant), and all applicable Federal 
statutes and regulations.  
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BUDGET ITEM SOURCE OR METHOD OF COMPUTATION
LSTA GRANT 

FUNDS

COST 

SHARING

PROJECT 

TOTAL

Personal Services

Salaries & Wages

Heather Rayl

Budget Year, 2012-2013. Program development- 

.3% effort $150 $150

Shelley Arvin

Budget Year, 2012-2013. Program development- 

.3% effort $150 $150

Erin Harmon

Budget Year, 2012-2013. Work on design of 

flyers, print materials $0

Dara Middleton Budget Year, 2012-2013.  Event planning $0

Employee Benefits

TOTAL PERSONAL SERVICES $300 $300

Supplies

Supplies

iPad Minis 30 units at $329 $9,870 $9,870

Covers for iPad Minis 30 units at $14.95 $130 $319 $449

TOTAL SUPPLIES $10,000 $319 $10,319

Other Services & Charges

Professional Services

Communication & Transportation

Printing & Advertising

Flyers and Posters $150 $150

Repair & Maintenance

TOTAL OTHER SERVICES & CHARGES $150 $150

Capital Outlays

Furniture & Equipment

Round all amounts to the nearest whole dollar.  

P R O J E C T   B U D G E T

Your budget should provide an overview of all anticipated project costs from federal and local sources. 

You are encouraged to obtain quotes for products and services to develop your application budget. Should your application be approved, your 

grant contract will include the project budget “as is“ unless you request revision in advance.  After contract, changes to the approved project 

budget must be requested of and approved by the Indiana State Library. 

Print, AV, Electronic Resources & Collection Materials

A row may be added anywhere by (1) right-clicking on the row above which you wish to insert the new row, (2) selecting Insert  from the menu 

that appears and (3) selecting Entire Row  from the next menu.

You are not limited to the space provided.  Cells are set to expand as you type.  Your budget may continue on to additional pages.

Line-by-line instructions in PowerPoint and PDF form are available to download from the Grant Application page of the Indiana State Library 

LSTA webpage:  http://www.in.gov/library/3732.htm.

All amounts must match the amounts given in your Project Budget Narrative.
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Software

Apps for iPads $10 fund for 30 iPads $300 $300

Other Capital Outlays

TOTAL CAPITAL OUTLAYS $300 $300

BUDGET TOTAL $10,000 $1,069 $11,069

LSTA funds cannot be used to supplant local or system funds.

LSTA funds may not be used for administrative overhead.
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iPad Covers 
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iPad Mini 
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BUDGET ITEM SOURCE OR METHOD OF COMPUTATION
LSTA GRANT 

FUNDS

COST 

SHARING

PROJECT 

TOTAL

Personal Services

Salaries & Wages 0 0 0

Employee Benefits

TOTAL PERSONAL SERVICES $0 $0 $0

Supplies

Supplies Media Pouches 0 98 98

TOTAL SUPPLIES $0 $98 $98

Other Services & Charges

Professional Services

Communication & Transportation

Printing & Advertising Price Quota 0 150 150

Repair & Maintenance

TOTAL OTHER SERVICES & CHARGES $0 $150 $150

Capital Outlays

Furniture & Equipment Equipments 2764 0 2764

Print, AV, Electronic Resources & Collection Materials Direct Purchase 3000 1000 4000

Software Subscription 0 1800 1800

Other Capital Outlays

TOTAL CAPITAL OUTLAYS $5,764 $2,800 $8,564

BUDGET TOTAL $5,764 $3,048 $8,812

Round all amounts to the nearest whole dollar.  

P R O J E C T   B U D G E T

Your budget should provide an overview of all anticipated project costs from federal and local sources. 

LSTA funds cannot be used to supplant local or system funds.

LSTA funds may not be used for administrative overhead.

You are encouraged to obtain quotes for products and services to develop your application budget. Should your application be approved, your grant 

contract will include the project budget “as is“ unless you request revision in advance.  After contract, changes to the approved project budget must 

be requested of and approved by the Indiana State Library. 

A row may be added anywhere by (1) right-clicking on the row above which you wish to insert the new row, (2) selecting Insert  from the menu that 

appears and (3) selecting Entire Row  from the next menu.

You are not limited to the space provided.  Cells are set to expand as you type.  Your budget may continue on to additional pages.

Line-by-line instructions in PowerPoint and PDF form are available to download from the Grant Application page of the Indiana State Library LSTA 

webpage:  http://www.in.gov/library/3732.htm.

All amounts must match the amounts given in your Project Budget Narrative.
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BUDGET ITEM SOURCE OR METHOD OF COMPUTATION
LSTA GRANT 

FUNDS

COST 

SHARING

PROJECT 

TOTAL

Personal Services

Salaries & Wages

Client Support Team Member Library Budget $0 $704 $704

Operations Specialist Library Budget $0 $527 $527

Employee Benefits

Client Support Team Member Based off the rate of 43.34% $0 $305 $305

Operations Specialist Based off the rate of 40.06% $0 $211 $211

TOTAL PERSONAL SERVICES $0 $1,747 $1,747

Supplies

Supplies

TOTAL SUPPLIES

Other Services & Charges

Professional Services

Communication & Transportation

Printing & Advertising

Repair & Maintenance

TOTAL OTHER SERVICES & CHARGES

Capital Outlays

Furniture & Equipment

Self-service directory unit-includes stand, screen, 

and computer Zivelo $7,450 $0 $7,450

Shipping of the directory unit Zivelo $225 $270 $495

Wiring power and data to directory IU Architect's Office $2,200 $0 $2,200

Software

Four Winds Interactive Four Winds Interactive $125 $0 $125

Other Capital Outlays

TOTAL CAPITAL OUTLAYS $10,000 $270 $10,270

BUDGET TOTAL $10,000 $2,017 $12,017

Round all amounts to the nearest whole dollar.  

P R O J E C T   B U D G E T

Your budget should provide an overview of all anticipated project costs from federal and local sources. 

LSTA funds cannot be used to supplant local or system funds.

LSTA funds may not be used for administrative overhead.

You are encouraged to obtain quotes for products and services to develop your application budget. Should your application be approved, your 

grant contract will include the project budget “as is“ unless you request revision in advance.  After contract, changes to the approved project 

budget must be requested of and approved by the Indiana State Library. 

Print, AV, Electronic Resources & Collection Materials

A row may be added anywhere by (1) right-clicking on the row above which you wish to insert the new row, (2) selecting Insert  from the menu 

that appears and (3) selecting Entire Row  from the next menu.

You are not limited to the space provided.  Cells are set to expand as you type.  Your budget may continue on to additional pages.

Line-by-line instructions in PowerPoint and PDF form are available to download from the Grant Application page of the Indiana State Library 

LSTA webpage:  http://www.in.gov/library/3732.htm.

All amounts must match the amounts given in your Project Budget Narrative.
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BUDGET ITEM SOURCE OR METHOD OF COMPUTATION
LSTA GRANT 

FUNDS
COST SHARING

PROJECT 

TOTAL

Personal Services

Salaries & Wages

Employee Benefits

TOTAL PERSONAL SERVICES $0.00

Supplies

Supplies

DVD's ( Approximately 50 depending on 

individual cost) $8,676.00 $853.00 $9,529.00

TOTAL SUPPLIES $8,676.00 $853.00 $9,529.00

Other Services & Charges

Professional Services

Contract work to install necessary pieces $450.00 $50.00 $500.00

Communication & Transportation

Printing & Advertising

Repair & Maintenance

TOTAL OTHER SERVICES & CHARGES $450.00 $50.00 $500.00

Capital Outlays

Furniture & Equipment

46" LCD TV $567.00 $63.00 $630.00

Wall Mount $45.00 $5.00 $50.00

Stream HD Wireless PC to TV display adapter 

and passive wall plate $203.00 $23.00 $226.00

Floating glass shelf $59.00 $6.00 $65.00

Software

Other Capital Outlays

TOTAL CAPITAL OUTLAYS $874.00 $97.00 $971.00

BUDGET TOTAL $10,000.00 $1,000.00 $11,000.00

LSTA funds cannot be used to supplant local or system funds.

LSTA funds may not be used for administrative overhead.

You are encouraged to obtain quotes for products and services to develop your application budget. Should your application be approved, your 

grant contract will include the project budget “as is“ unless you request revision in advance.  After contract, changes to the approved project 

budget must be requested of and approved by the Indiana State Library. 

Print, AV, Electronic Resources & Collection Materials

A row may be added anywhere by (1) right-clicking on the row above which you wish to insert the new row, ( 2) selecting Insert  from the menu 

that appears and (3) selecting Entire Row  from the next menu.

Line-by-line instructions in PowerPoint and PDF form are available to download from the Grant Application page of the Indiana State Library 

LSTA webpage:  http://www.in.gov/library/3732.htm.

Round all amounts to the nearest whole dollar.  

P R O J E C T   B U D G E T

Your budget should provide an overview of all anticipated project costs from federal and local sources. 

You are not limited to the space provided.  Cells are set to expand as you type.  Your budget may continue on to additional pages.

All amounts must match the amounts given in your Project Budget Narrative.

� � � � � � � � �
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