LSTA Children’s Literacy 2014-2015
Grant Application

Thank you for your interest in an LSTA grant!  The following pages will provide you with information about the grant opportunity and general application guidelines to reference as you prepare your application for submission.  


General Guidelines

· All Indiana public libraries are eligible to apply if they meet the following criteria:
· Comply with federal and state statutes and regulations
· Meet Indiana Public Library Standards                                        	 
· The maximum grant award per library is $5,000. 
· A 10% local cash match is required.
· LSTA grants are reimbursement grants, meaning libraries are responsible for paying for all expenses up-front. In order to receive grant funding, the library must submit a reimbursement request form with appropriate documentation including itemized receipts and proof of payment. We cannot reimburse any items purchased before the grant start date.
· All grant funds must be spent by September 30, 2015, and reimbursement requests must be received by October 31, 2015. 
· Applicants may also apply for other LSTA grants (Digitization and/or Technology)
· Please see the complete guidelines (“2014 LSTA Children's Literacy Grant Guidelines”) on our website for more information.


Completing this Application 

Text boxes will expand as you type. We do expect you will need at minimum one paragraph to answer most questions.  

If you are unsure how to answer an application question, please contact the LSTA Grant Consultant for help at jclifton@library.in.gov or (317) 234-6550.



Project Budget

A Project Budget is included within this application. Please consult the sample budget provided when completing your budget. Estimates are acceptable, and budget revisions may be requested at a later time if needed.


Application Submission

Applications for the 2014 LSTA Children’s grants are due Tuesday, February 24, 2015. 

1. To apply, you must mail (or hand deliver) one signed original of the application form and budget worksheet to:

Jennifer Clifton, LSTA Consultant
Library Development Office (Rm. 413)
Indiana State Library
315 West Ohio Street
Indianapolis, IN 46202

2. You must ALSO e-mail a copy of all application materials to LSTA Grant Consultant Jennifer Clifton at jclifton@library.in.gov.  
· Please attach to your email at least 1 large, clear digital photograph of your library’s children’s area. (This may be a .jpg, .bmp, .tif, or any other standard format, preferably less than 2MB in size.)
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	GENERAL INFORMATION

	Grant Program
please mark with an X
	Children’s Literacy

	
	X

	Project Title
	

	Library Name
	

	Full Mailing Address                
	

	Web Address
	

	Library Director
	
	E-mail
	

	Telephone Number
	(   )
	Fax
	(   )

	Project Director/Children’s Librarian
contact for grant purposes  
	
	E-mail
	

	Telephone Number
	(   )
	Fax
	(   )

	Fiscal Agent                  
responsible for fiscal reporting
	
	E-mail
	

	Telephone Number
	(   ) 
	Fax
	(   ) 

	Federal Congressional District(s)
	
	County
	

	Estimated Number of People Served by 
Project During Grant Period
	
	LSTA Amount Requested
	

	Source of this Number
US Census, library circulation records, etc.
	
	Amount of Cash Match
	

	FEIN Number/Tax ID Number
	
	Total Cost of Project
	

	Federal DUNS Number
If unsure of this number, call 1-866-705-5711 
	
	
	

	FEDERAL LIBRARY SERVICES AND TECHNOLOGY ACT (LSTA) PRIORITIES

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]□ Mark ONLY ONE with an X to indicate the PRIMARY purpose that best describes your project.

	X
	Expand services for learning and access to information and educational resources in a variety of formats, in all types of libraries, for individuals of all ages.

	
	Establish or enhance electronic and other linkages between and improve coordination to improve library services.

	
	Provide training and professional development to enhance the skills of the current and future library workforce.

	
	Develop public and private partnerships with other agencies and community-based organizations.

	
	Target library services to individuals of diverse geographic, cultural, and socioeconomic backgrounds, with disabilities, and with limited functional literacy or information skills.

	
	Target library and information services to persons having difficulty using a library and to underserved urban and rural communities, including children from families with incomes below the poverty line.

	
	Develop library services that provide all users access to information through local, state, regional, national and international collaborations and networks.

	INDIANA STATE LIBRARY LSTA GOALS

	□ Mark ONLY ONE with an X to indicate the PRIMARY purpose that best describes your project.

	
	Information Access- Indiana libraries will provide up-to-date, reliable access to information by utilizing effective telecommunications, technology, and resources. (Includes projects involving technology, digitization, and resource sharing)

	X
	Enhanced Services- Indiana libraries will improve services to residents, including services that support lifelong learning, employment, and civic engagement. (Includes projects involving the following special populations: Children, Institutional, unserved/underserved, blind and physically handicapped, and unemployed)

	
	Capacity Building- Indiana libraries will improve the capacity of libraries through staff development and training opportunities.




	P A R T  I. Library Background

	Which of the following best describes your library’s children’s services staffing?  (Please check all that apply)

	
	At least one paid full time employee dedicated to children’s services.

	
	At least one paid part time employee who devotes some time to children’s services.

	
	Regularly scheduled volunteers who work with children.

	
	Other (please describe your children’s services staffing): 


	Do you currently collaborate with community agencies/organizations in any way?

	
	Yes (please describe): 



	
	No

	Describe any outreach activities conducted by library staff to local groups (e.g. Head Start, child care centers, shelters, housing projects, WIC centers, etc.)

	


	What types of library services are currently offered to children and families?

	


	P A R T II. Narrative Questions

	Describe the improvements needed in your children’s area, and why these improvements are needed. 
Please provide statistics or cite professional literature as needed.

	





	How would this project support your library’s strategic directions and needs of the community? 

	





	Will this project enable you to better serve any special populations? (e.g. Children with disabilities, children with limited literacy skills, English language learners, or persons from unserved areas) 

	







	Please list and describe all items to be purchased with grant funds:

	













	How do you plan to evaluate the success of your project?

	








	How do you plan to promote or share the results of your project?

	





	Do you grant the Indiana State Library permission to use the before and after photographs provided by your library in presentations or other promotional materials?

	
	Yes

	
	No

	P A R T III. Library Commitment

	

	
Library Director’s Name: 

Signature of Library Director:
                                             
Date:





	[bookmark: RANGE!A1:E39]P R O J E C T   B U D G E T

	Your budget should provide an overview of all anticipated project costs from federal and local sources. 

	Round all amounts to the nearest whole dollar.  

	All amounts must match the amounts given in your Project Budget Narrative.

	You are not limited to the space provided.  Cells are set to expand as you type.  Your budget may continue on to additional pages.

	A row may be added anywhere by (1) right-clicking on the row above which you wish to insert the new row, (2) selecting Insert from the menu that appears and (3) selecting Entire Row from the next menu.

	You are encouraged to obtain quotes for products and services to develop your application budget. Should your application be approved, your grant contract will include the project budget “as is“ unless you request revision in advance.  After contract, changes to the approved project budget must be requested of and approved by the Indiana State Library. 

	Line-by-line instructions in PowerPoint and PDF form are available to download from the Grant Application page of the Indiana State Library LSTA webpage:  http://www.in.gov/library/3732.htm.

	BUDGET ITEM
	SOURCE OR METHOD OF COMPUTATION
	LSTA GRANT FUNDS
	COST SHARING
	PROJECT TOTAL

	Supplies
	 
	 
	 
	 

	Supplies
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	TOTAL SUPPLIES
	 
	 
	 
	 

	Other Services & Charges
	 
	 
	 
	 

	Professional Services
	 
	 
	 
	 

	 
	
	
	 
	

	Communication & Transportation
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Printing & Advertising
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Repair & Maintenance
	 
	 
	 
	 

	 
	 
	 
	 
	 

	TOTAL OTHER SERVICES & CHARGES
	 
	 
	 
	 

	Capital Outlays
	 
	 
	 
	 

	Furniture & Equipment
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Print, AV, Electronic Resources & Collection Materials
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Software
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Other Capital Outlays
	 
	 
	 
	 

	 
	 
	 
	 
	 

	TOTAL CAPITAL OUTLAYS
	 
	 
	 
	 

	BUDGET TOTAL
	 
	 
	 
	 

	LSTA funds cannot be used to supplant local or system funds.

	LSTA funds may not be used for administrative overhead.




	S A M P L E   P R O J E C T   B U D G E T

	BUDGET ITEM
	SOURCE OR METHOD OF COMPUTATION
	LSTA GRANT FUNDS
	COST SHARING
	PROJECT TOTAL

	Supplies
	 
	 
	 
	 

	Supplies
	 
	 
	 
	 

	Large globe
	Estimate
	$100
	 
	$100

	Hanging bags for kits
	Estimate (20 x $5)
	$100
	 
	 $100

	READ Posters
	ALA  (4 x $20)
	$80
	
	$80

	Puppet theater/puppets
	Estimate
	$100
	
	$100

	TOTAL SUPPLIES
	 
	 $ 380
	 $0
	$380

	Other Services & Charges
	 
	 
	 
	 

	Professional Services
	 
	 
	 
	 

	Hire a painter for children’s department
	Quote
	
	$650
	

	Communication & Transportation
	 
	 
	 
	 

	
	
	
	
	

	Printing & Advertising
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Repair & Maintenance
	 
	 
	 
	 

	 
	 
	 
	 
	 

	TOTAL OTHER SERVICES & CHARGES
	 
	$0
	$650
	$650

	Capital Outlays
	 
	 
	 
	 

	Furniture & Equipment
	 
	 
	 
	 

	Browser book bins for Children’s area
	Estimate (2 x $350)
	$700
	 
	$700

	Beanbag cushions
	Catalog (8 x $100)
	$800
	
	$800

	Read-a-round bench for Children’s area
	Catalog
	$1,200
	 
	$1,200

	Dr. Seuss Rug – 11’x8’
	Catalog
	$600
	
	$600

	Activity Tables and chairs
	Catalog (2 x $250)
	$500
	
	$500

	Interactive learning wall
	Estimate from catalog (3 components priced $200-$300 each)
	$820
	
	$820

	Print, AV, Electronic Resources & Collection Materials
	 
	 
	 
	 

	
	
	
	
	

	 
	 
	 
	 
	 

	Software
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Other Capital Outlays
	 
	 
	 
	 

	 
	 
	 
	 
	 

	TOTAL CAPITAL OUTLAYS
	 
	 $4620
	$0
	$4620

	BUDGET TOTAL
	 
	 $5000
	 $650
	 $5650
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