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 Department of Correction J. David Donahue 01-10-05 to 07-31-08 
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RECEPTION DIAGNOSTIC CENTER 
REVIEW COMMENTS 
FEBRUARY 29, 2008 

 
 
 
TRUST FUND 
 
 Accounting Records 
 
 As stated in our prior Report B27607, we found that the Reception Diagnostic Center did not 
properly prepare the monthly Trust Fund bank reconciliations in a timely manner.  Additionally, we found 
that the reconciliations prepared by the facility contained various adjustments which could not be sub-
stantiated.  The February 2008 bank reconciliation contained two adjustments, one for commissary 
credits of $1,218.78 and one for a missing bank deposit of $1,483.20.  These two adjustments resulted in 
a shortage of $2,701.98 in the Offender Trust Fund bank account.  Bond coverage was not in effect to 
cover this shortage as required by Indiana Code 4-24-6-9. 
 
 Indiana Code 4-24-6-9 requires that such losses be covered by a general blanket performance 
bond or crime insurance policy. 
 
 A bank reconciliation must be performed each month.  The bank statement for the checking ac-
count must be reconciled to the check register.  (Accounting and Uniform Compliance Guidelines Manual 
for State and Quasi Agencies, Chapter 13) 
  
 Each agency is responsible for maintaining an effective and accurate accounting system for sub-
sidiary and supplementary records.  At all times, the agency's manual and computerized records, sub-
sidiary ledgers, control ledger, and reconciled bank or Auditor's balance should agree.  (Accounting and 
Uniform Compliance Guidelines Manual for State and Quasi Agencies, Chapter 1) 
 
 Individual Records 
  
 During our review of the Reception Diagnostic Center, we found that the Trust Fund general 
ledger and subsidiary ledgers as of February 29, 2008, do not agree.  The balance of the subsidiary 
ledgers was $56,085.83 and the balance of the control ledger was $55,965.71, resulting in a difference of 
$120.12. 
 
 At all times, the manual and computerized records, subsidiary ledgers, the control ledger, and 
reconciled bank balance should agree.  (Accounting and Uniform Compliance Guidelines Manual for 
State and Quasi Agencies, Chapter 13) 
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RECEPTION DIAGNOSTIC CENTER 
REVIEW COMMENTS 
FEBRUARY 29, 2008 

(Continued) 
 
 
 Monthly Financial Statements 
 
 As stated in our prior Report B27607, the Reception Diagnostic Center did not complete the 
monthly financial statements for the Trust Fund in a timely manner.  The monthly financial statements for 
the months April 2006 through December 2007 were not completed until January 2008 and February 
2008. 
 
 Each institution should file monthly financial statements for its local funds with the state agency 
having administrative control over the institution.  (Accounting and Uniform Compliance Guidelines Man-
ual for State and Quasi Agencies, Chapter 13)  
 
 Outstanding Checks 
 
 During our review of the Trust Fund at the Reception Diagnostic Center, we found that the 
February 2008 outstanding check list contained 240 checks which have been outstanding for more than 
one year. 
 
 Indiana Code 32-34-1-20, 32-34-1-26, and 32-34-1-27 provide that Trust Fund checks which 
have been issued and are outstanding for one year after they were written are presumed to be aban-
doned and are to be remitted to the Attorney General's Office as unclaimed property. 
 
 Restrictive Endorsements 
  
 During our testing of Trust Fund receipts at the Reception Diagnostic Center, we found that 
checks received are not restrictively endorsed immediately upon receipt.  The checks are not restrictively 
endorsed until they are processed by the business office. 
 
 Checks should be restrictively endorsed with an endorsement stamp, immediately upon receipt.  
This should occur upon opening the mail or otherwise receiving the instrument.  (Accounting and Uniform 
Compliance Guidelines Manual for State and Quasi Agencies, Chapter 3) 
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RECEPTION DIAGNOSTIC CENTER 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on October 14, 2008, with Steve McCauley, Superin-
tendent; Joan Caylor, Accountant 1; and Tammie Keen, Regional Finance Director.  The official response 
has been made a part of this report and may be found on page 7. 
 
 A copy of the draft report was sent on October 14, 2008, to Wendy Knight, Christopher Meloy, 
and Brett Mize, former Superintendents. 






