TITLE 590
INDIANA LIBRARY AND HISTORICAL BOARD

Art. 1. GENERAL PROVISIONS
Art. 2. AUTOMATION STANDARDS (EXPIRED)
Art. 3. STATEWIDE LIBRARY CARD PROGRAM

Art. 4. LIBRARIAN CERTIFICATION

ARTICLE 1. GENERAL PROVISIONS

Rulel.  Standards of Eligibility to Receive State Funds

Rule 2. Development Plan for Area Library Services Au-
thorities (Repeal ed)

Rule2.5. Minimum Standards for the Indiana Cooperative
Library Services Authority

Rule 3. Indiana Document Depository Libraries

Rule 1. Standards of Eligibility to Receive State
Funds

Purpose of rule

Definitions

Eligibility toreceivestate funds; determination

5901AC 1-1-0.5
590 1AC 1-1-0.6
5901AC1-1-1

590 IAC1-1-2  Minimum standards for public libraries;
compliance reports (Repeal ed)
590 IAC 1-1-2.5 Minimum standards for public libraries

590 IAC 1-1-0.5 Purposeof rule
Authority: IC 4-23-7.1-11
Affected: IC 4-23-7.1

Sec. 0.5. Standardsfor public libraries are established
to encourage local libraries to maintain a minimum level
of service and to establish criteria for eigibility to
receivestateand federal appropriations. (IndianaLibrary
and Historical Board; 590 IAC 1-1-0.5; filed Mar 17,
1986, 4:00 pm: 91R 1966; readopted filed Nov 13, 2001,
9:25a.m.: 251R 1303)

590 IAC 1-1-0.6 Definitions
Authority: 1C 4-23-7.1-11
Affected: 1C 4-23-7

Sec. 0.6. The following definitions apply throughout
thisrule:

(1) “Accredited college or university” meansacollege
or university that qualifies for membership in the
North Central Association of Colleges and Secondary
Schools or other regional or national associations of
similar rank.

(2) “Administrative experience” means experience
attained as a head librarian/director or by having
supervision over and responsibility for the work of
other persons.

(3) “Approved library education” means elementary
instructioninlibrary sciencetaken, after completion of
two (2) years of academic education, in an institution
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accredited by the AmericanLibrary Association (ALA)
or approved by the Indiana department of education.
Similar approved courses in library science taken
outside of Indiana may be accepted.
(4) “By-laws” mean the rules adopted by the library
board for the government of its members and the
regulation of its affairs.
(5) “Certification examination” means an exam given
by theIndianastatelibrary tolibrariansfor the purpose
of obtaining certification levels.
(6) " Continuing education” means an approach to educa-
tion that encourages dynamic and continuous learning.
(7) “Director” meansthe librarian who is the administra-
tive head of the library and is responsible to the library
board for the operation and management of thelibrary.
(8) “Evening hours’ mean the hoursthelibrary isopen
after 5 p.m.
(9) “Full-time” means that the director is paid for
thirty-five (35) to forty (40) hours per week or, if the
library is open fewer than thirty-five (35) hours per
week, the director is paid for the number of hours that
the library is open.
(10) “Graduate degree” means completion of at least
one(1) year of professional study onthegraduatelevel
taken in an accredited library school and validated by
a diploma such as the Master of Library Science or
Master of Information Science.
(11) “Indianacooperativelibrary servicesauthority” or
“INCOLSA” meansacooperative, statewide structure
for information and resource sharing.
(12) “Library board” means the fiscal and administra-
tive body of apublic library.
(13) “Population served” means residents or real
property taxpayers of the library district taxed for the
support of thelibrary.
(14) “ Software” means programsthat tell the computer
what operations to perform.
(15) “Special services’ means library service for
specia populations such as the blind, deaf, or physi-
cally handicapped.
(Indiana Sate Library and Historical Board; 590 1AC 1-
1-0.6; filed Jul 25, 1997, 8:30 a.m.: 20 IR 3367,
readopted filed Nov 13, 2001, 9:25 a.m.: 25 IR 1303)

5901AC 1-1-1 Eligibility to receive state funds;

determination
Authority: 1C 4-23-7-5
Affected: 1C 4-23-7.1-11; IC 4-23-7.1-24; 1C 20-14-12

Sec. 1. The digibility of a public library to receive
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state or federal funds under the provisions of any pro-
gramfor whichthe Indianastatelibrary isthe administra-
tor shall be determined as follows:

(1) Compliance with any requirementsthat may be set

forth in state legislation providing for such funds.

(2) Compliance with Indianalaw.

(3) Compliancewith the standards promul gated by the

Indianalibrary and historical board.
(Indiana Library and Historical Board; Rule I, A.1; filed
Dec21, 1973, 3:15p.m.: Rulesand Regs. 1974, p. 362; filed
Mar 17, 1986, 4:00 p.m.: 9 IR 1966; errata, 9 IR 2063,
readopted filed Nov 28, 2001, 3:30 p.m.: 25 1R 1303)

590 1AC 1-1-2 Minimum standards for public li-
braries; compliance reports (Re-
pealed)

Sec. 2. (Repealed by Indiana Library and Historical
Board; filed Mar 17, 1986, 4:00 pm: 9 IR 1965; errata,
9 1R 2208)

5901AC 1-1-25 Minimum standardsfor public

libraries
Authority: 1C 4-23-7.1-11
Affected: 1C4-23-7;1C4-23-7.1; IC6-1.1-18.5; IC 20-14-2; I C
20-14-6; 1C 20-14-7-6

Sec. 2.5. (a) The library must operate in compliance
with Indianalaws, including the Public Library Law (IC
20-14-2; IC 20-14-6; IC 20-14-7-6), the Indiana Library
and Historical Department Law (IC 4-23-7), and other
Indiana laws that affect municipal units.

(b) The library board is responsible for hiring a full-
time library director with the education and experience
required for the size of population served by the library
asfollows:

(1) Serving apopulation greater than one hundred fifty

thousand (150,000):

(A) graduation froman accredited college or univer-
sity;

(B) a graduate degree from an ALA accredited
library science school; and

(C) six (6) years of library experience, including at
least three (3) years of administrative experience
after completing the graduate degree.

(2) Serving a population from twenty-five thousand

one (25,001) to one hundred fifty thousand (150,000):

(A) graduation from an accredited collegeor univer-
sity;

(B) a graduate degree from an ALA accredited
library science school; and

(C) three (3) years of library experience after com-
pleting the graduate degree.
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(3) Serving a population from ten thousand one

(10,001) to twenty-five thousand (25,000):

(A) graduation froman accredited college or univer-
sity; and

(B) a graduate degree from an ALA accredited
library science school.

(4) Serving a population from five thousand one

(5,001) to ten thousand (10,000):

(A) abachelor's degreefrom an accredited college or
university; and
(B) at least fifteen (15) semester hours of approved
library education, with areas of study to include:
(i) selection and evauation of media;
(if) public library administration;
(iii) reference and information sources;
(iv) cataloging and organization of materials; and
(v) children's materials.

(5) Serving a population of five thousand (5,000) or

fewer:

(A) two (2) years of academic education in an
accredited college or university; and
(B) at least nine (9) additional semester hours of
approved library education, with areas of study to
include:

(i) selection and evauation of media;

(ii) public library administration; and

(iii) reference and information sources.

(6) A permanent certificate, previously issued by the

Indiana library and historical board, based on experi-

enceand education, or certificationexaminationinlieu

of approved library education, meets the requirements
for this section.

(c) Thelibrary board shall:

(1) classify employees;

(2) adopt schedules of salaries; and

(3) prescribe duties of employees;
all with the advice and recommendations of the library
director.

(d) All newly constructed and existing library facilities
(central buildings and branches) must be in compliance
with local, state, and federa building and health and
safety codes.

(e) The library shall be a member of the Indiana
cooperative library services authority (INCOLSA).

() The library shall provide the following minimum
Services:

(1) Acquisition, organization, and loan of materials.

(2) Availability of general collections to the public at

al timesthelibrary is open.

(3) A telephone listed in the library's name.

(4) Interlibrary loan free of charge (other than reim-

bursement for actual photocopy and postage or freight

costs).
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(g) Thelibrary must comply withfederal lawsaffecting
employment practice and facilities management.

(h) Thelibrary board shall be governed by written by-
lawsthat outlineits purpose and operational procedures.

() The library shdl have a written long-range plan of
servicefor two (2) tofive(5) years, including thefollowing:

(1) A statement of community needs, goals, and

measurable objectives.
(2) A method for periodic review and evaluation.
(i) Thelibrary shall haveawritten automation plan that
conforms with the automation standards in 590 IAC 2
adopted by the Indiana library and historical board.
(k) The library board shall adopt the following:
(1) A written collection development policy.
(2) Principles of access to al library materials and
Services.
() The library board and director shall maintain their
separate functions as follows:
(1) The board is responsible for governance.
(2) Thedirector isresponsible for administration.
(m) All library trustees shall follow the principles
discussed in current state publications for trustees that
are approved by the Indiana state library.
(n) The library shall have written personnel policies
and procedures. Written personnel policies and proce-
dures must address at |east the following:
(1) Employment practices, such as:
(A) recruitment;
(B) selection; and
(C) appointment.

(2) Personnel actions, such as:
(A) placement;
(B) performance eva uations;
(C) promotions,
(D) grievances,
(E) disciplinary actions; and
(F) personnel records.

(3) Salary administration.

(4) Employee benefits.

(5) Conditions of work.

(6) Leaves.

(o) Thelibrary shall support continuing education for
staff and trustees.

(p) The library must comply with provisions of the
federal Americans with Disabilities Act to make its
services available to everyone.

(q) Hours of service shall be provided to allow the
greatest possible access for the community as follows:

(1) Thelibrary serving apopulation of fifteen thousand

(15,000) or fewer must be open a minimum of twenty

(20) hours each week, including at least one (1)

evening and some hours on one (1) weekend day.

(2) The library serving a population between fifteen

5901AC1-2.5-1

thousand (15,000) and thirty thousand (30,000) must

be open aminimum of forty-five (45) hours each week,

including at least two (2) evenings and at least one (1)

weekend day.

(3) The library serving a population over thirty thou-

sand (30,000) must be open a minimum of fifty-five

(55) hours each week, including at least three (3)

evenings and at least one (1) weekend day.

() Thelibrary shall provide the following:

(1) Reference services.

(2) Children's services.

(3) Library sponsored programming.

(4) Audiovisual services.

(5) Specia services.

(s) The library shall inform its public of the services
available and encourage use of these services.

(t) The library shall provide at least a base level of
technology consisting of a computer, modem, fax,
printer, and software by January 1, 1998.

(u) Thelibrary shall file with the Indiana state library
by February 1 of each year an annua report for the
preceding calendar year, as of December 31, intheform
prescribed by the Indiana state library. Included in the
report shall be a statement certifying which standards
have been met, including a statement outlining the
library'sintention and specific measures planned to reach
the remaining requirements not met at that time. Any
falsification of statements certifying which standards
have been met shall result inthelibrary being required to
return to the Indiana state library any state or federal
fundingthat wasreceived. (Indiana Library and Histori-
cal Board; 590 IAC 1-1-2.5; filed Mar 17, 1986, 4:00
p.m.: 9 IR 1966; errata, 9 IR 2063; filed Jul 25, 1997,
8:30a.m.: 201R3367; errata, 21 IR 111; readopted filed
Nov 13, 2001, 9:25 a.m.: 25 IR 1303)

Rule 2. Development Plan for AreaLibrary Ser-
vices Authorities (Repeal ed)

(Repealed by Indiana Library and Historical Board,;
filed Nov 28, 2001, 3:30 p.m.: 25 IR 1304)

Rule 2.5. Minimum Standardsfor the Indiana
Cooperative Library Services Authority
590 IAC 1-2.5-1 Purpose of rule
590 1AC 1-2.5-2 Definitions
5901AC1-2.5-3 Minimum standardsfor the Indiana cooper-
ative library services authorities

590 IAC 1-2.5-1 Purposeof rule
Authority: IC 4-23-7.1-11
Affected: |C 4-23-7.1; IC 20-14-8; IC 20-14-12

Sec. 1. Standards for library services authorities are
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established to provide minimum criteriafor eligibility to
receivestateandfederal appropriations. (IndianaLibrary
and Historical Board; 590 IAC 1-2.5-1; filed Mar 17,
1986, 4:00 pm: 9 IR 1966; readopted filed Nov 13, 2001,
9:25a.m.: 25IR 1303)

590 IAC 1-2.5-2 Definitions
Authority: IC 4-23-7.1-11
Affected: 1C4-23-7.1; IC 20-14-8-1; IC 20-14-12

Sec. 2. Thefollowing definitionsapply throughout this
rule:
(1) “Library” means a collection of books or other
printed matter, audiovisual materials and other forms
of recorded knowledge kept in a centralized place and
under the responsibility of a person who has knowl-
edge of their arrangement and use of library skills. The
library isfor the use of individuals or groups in meet-
ing their recreational, informational, educational,
research, or cultural needs.
(2) “Library services’ means those activities in which
libraries engage in the following:
(A) The planning, management, budgeting, financ-
ing, purchasing, staffing, and evaluation of their
libraries.
(B) The selection, acquisition, processing, and
mai ntenance of their collections of materialsand the
related bibliographic records.
(C) Thepromotion, interpretation, servicing, and use
of their library materials and facilities.
(3) “Member libraries” means the libraries of the
qualified entities (asdefinedin | C 20-14-8-1) that have
adopted the joint agreement of the Indiana cooperative
library services authority.
(IndianaLibraryandHistorical Board; 5901AC 1-2.5-2;
filed Mar 17, 1986, 4:00 p.m.: 9 IR 1967; errata, 9 IR
2063; readopted filed Nov 28, 2001, 3:30 p.m.: 25 IR
1303)

590 IAC 1-2.5-3 Minimum standardsfor the Indi-
ana cooperative library ser-

vices authorities
Authority: IC 4-23-7.1-11
Affected: 1C 4-23-7; IC 4-23-7.1; IC 20-14-8; |C 20-14-12

Sec. 3. (@) The Indiana cooperative library services
authority shall operate in compliance with IC 20-14-8
and IC 4-23-7.

(b) The Indiana cooperative library services authority
shall be governed by written bylaws, administrative
procedures, and rules for the conduct of business, copies
of which shall be filed with the Indiana state library as
adopted and amended.
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(c) The Indiana cooperative library services authority
shall develop along range plan that includes a statement
of needs assessment, goals and program objectives, a
method for annua review and evaluation, and a mecha-
nism for the participation of member libraries in the
planning and evaluation process. The plan should relate
to the philosophies of the Indiana long range plan for
library services and development. A copy of the plan
shall be submitted to the Indiana state library.

(d) The Indiana cooperative library services authority
shall comply with thelawsgoverning municipal corpora-
tions and pertinent to the expenditure of public funds.

(e) The Indiana cooperative library services authority
shall employ achief administrative officer who holds an
undergraduate degree from an accredited college or
university, one (1) year of graduate library education,
experience commensurate with responsibilities and
eligibility for Librarian | certification as prescribed by
the Indianalibrary certification board.

(f) At least fifty percent (50%) of the membership of
thelndianacooperativelibrary servicesauthority must be
publicly supported libraries.

(g9) The long range plans of the Indiana cooperative
library servicesauthoritiesshall addressthe provisions of
the following services for members:

(1) Accessto anational bibliographic utility.

(2) Training and consultation in the area of automa:

tion, such as the following:

(A) Information retrieval.

(B) Retrospective conversion.

(C) Equipment and software purchasing.
(D) Electronic mail service.

(3) Referenceandreferral servicesto supplement those

provided by the local libraries.

(4) Interlibrary loan of materials, provided in accor-

dance with the most recent edition of the Indiana

resource sharing manual .

(5) Délivery service for the fast, efficient interlibrary

loan of materials.

(6) Consultation, communication, and continuing

education for libraries.

(h) The Indiana cooperative library services authority
shall file with the Indiana state library an annual report
for the preceding year in theform or forms prescribed by
the Indiana state library. Included in the report shall bea
statement certifying which standards have been met
including a statement outlining the authority’s intention
and specific measures planned to reach the remaining
requirements not met at that time. (Indiana Library and
Historical Board; 590 IAC 1-2.5-3; filed Mar 17, 1986,
4:00p.m.: 91R 1967; readopted filed Nov 28, 2001, 3:30
p.m.: 25 IR 1304)
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Rule 3. Indiana Document Depository Libraries

590IAC1-3-1  Selection of depository documents by state
library

590 IAC1-3-2  Exemptions from depository program

590 IAC1-3-3  Inter-library loan and reference services
required

590IAC1-3-4  Retention of depository documents

590IAC1-3-5 Disposa of documents by state university
depository libraries

5901AC1-3-6 Disposal of documentsby secondary depos-
itory libraries

5901AC1-3-7 Termination asdepository library by request
or for cause

590 1AC 1-3-1 Selection of depository documents

by statelibrary
Authority: |C 4-23-7-5
Affected: |C 4-23-7.1

Sec. 1. Sdection of Depository Documents. Selection of
documentsto be sent to depository librariesshall be madeby
the Indiana State Library and shal be determined by the
availability and generd interest of the document. (Indiana
Library and Historical Board; Rule I11,A.1; filed Dec 16,
1974, 2:05 pm: Rules and Regs. 1975, p. 377; readopted
filed Nov 13, 2001, 9:25 am.: 25 IR 1303)

590 IAC 1-3-2 Exemptions from depository pro-

gram
Authority: IC 4-23-7-5
Affected: 1C4-23-7.1

Sec. 2. Exemptions from the Depository Program.
Documents available only through purchase must be
obtained directly from the agency of publication by the
depository library, if it desire the publication. (Indiana
Libraryand Historical Board; Rulelll,A.2; filed Dec 16,
1974, 2:05 pm: Rulesand Regs. 1975, p. 377; readopted
filed Nov 13, 2001, 9:25 a.m.: 25 IR 1303)

5901AC 1-3-3 Inter-library loan and reference

servicesrequired
Authority: |C 4-23-7-5
Affected: |C 4-23-7.1

Sec. 3. Required Services. Depository libraries must
provide inter-library loan and reference service in
connection with Indiana state documents to the libraries
and to citizens in their respective regions, and make
every effort to see that depository documents are avail-
ableto the general public and to promote their reference
use. (Indiana Library and Historical Board; Rulelll,B;
filed Dec 16, 1974, 2:05 pm: Rules and Regs. 1975, p.
377; readopted filed Nov 13, 2001, 9:25 a.m.: 25 IR
1303)

590 IAC 1-3-7

590 IAC 1-3-4 Retention of depository documents
Authority: IC 4-23-7-5
Affected: IC 4-23-7.1

Sec. 4. Retention of Documents. All depository
documents must be retained at least five years by the
depository library. (Indiana Library and Historical
Board; Rulelll,C; filed Dec 16, 1974, 2:05 pm: Rules
and Regs. 1975, p. 377; readopted filed Nov 13, 2001,
9:25a.m.: 25IR 1303)

590 IAC 1-3-5 Disposal of documents by state uni-
versity depository libraries
Authority: IC 4-23-7-5
Affected: IC 4-23-7.1

Sec. 5. Disposal of Documents by the four State
University Depository Libraries. Thefour stateuniversity
depository libraries must request theapproval of the State
Library before disposing of depository documents
retained five years or longer. (Indiana Library and
Historical Board; Rulelll,D.1; filed Dec 16, 1974, 2:05
pm: Rules and Regs. 1975, p. 378; readopted filed Nov
13,2001, 9:25 a.m.: 25 IR 1303)

5901AC 1-3-6 Disposal of documents by secondary
depository libraries
Authority: IC 4-23-7-5
Affected: IC 4-23-7.1

Sec. 6. Disposal of Documents by Secondary Deposi-
tory Libraries. Secondary depository libraries may, at
their own discretion, dispose of documents retained five
years or longer, unless the State Library has given
advance noticethat certain documents are needed for the
State Library's collection. (Indiana Library and Histori-
cal Board; Rule 111,D.2; filed Dec 16, 1974, 2:05 pm:
Rules and Regs. 1975, p. 378; readopted filed Nov 13,
2001, 9:25 a.m.: 25 IR 1303)

590 1AC 1-3-7 Termination asdepository library

by request or for cause
Authority: |C 4-23-7-5
Affected: |C 4-23-7.1

Sec. 7. Termination as a Depository Library. Any
depository library hastheright to relinquish its privilege
at any time by addressing a letter to the Director of the
Indiana State Library stating that the library no longer
wishes to be a depository for Indiana state documents.

The privilege may a so be taken away by the Director
of the Indiana State Library for failure of the library to
adhere to the Regulations [590 IAC 1-3] for Indiana
Document Depository Libraries.



590 IAC 3-1-1

Upon termination of the depository privilege, either by
request or for cause, the library shall request of the Director
of thelndiana State Library ingtructions concerning disposi-
tion to be made of the depository publications of thelibrary.
(IndianaLibraryandHistorical Board; RulelllE; filed Dec
16, 1974, 2:05 pm: Rulesand Regs. 1975, p. 378; readopted
filed Nov 13, 2001, 9:25 a.m.: 25 IR 1303)

ARTICLE 2. AUTOMATION STANDARDS
(EXPIRED)
(Expired under IC 4-22-2.5, effective January 1, 2002.)

ARTICLE 3. STATEWIDE LIBRARY CARD
PROGRAM
Rule1. Public Library Access Card Program

Rule 1. Public Library Access Card Program

5901AC 3-1-1  Definitions

590/AC3-1-2 Requirementsfor Indiana libraries; required
information

590 IAC 3-1-3  Fees; method of payment

5901AC 3-1-4  Itemsavailable for loan

590 IAC3-1-5  Statistics

5901AC 3-1-6  Overduefees; lost items

590 IAC 3-1-7  Statistics; annual report

590 IAC 3-1-8  Agreements in writing; statistics for reim-
bursement

590 IAC 3-1-9  Payment of funds; noncompliance

590 |AC 3-1-1 Definitions
Authority: 1C 4-23-7.1-5.1; 1C 4-23-7.1-5.2
Affected: 1C 4-23-7.1; IC 6-1.1-1-15; |C 20-14-1-2; | C 20-14-
3-1.1; IC 20-14-7-1.1

Sec. 1. (@) Thedefinitionsin thisruleapply throughout
thisarticle.

(b) “Annual report” hasthe meaning as set forthin IC
4-23-7.1-22.

(c) “Books’ means the following:

(1) Hardbound print books.

(2) Paperback print books.

(3) Large print format books.

(4) Lap or board books.

(d) “Home library” means the public library where an
individual is aresident or real property taxpayer in the
taxing district of the library or library from which a
nonresident has purchased a card.

(e) “Indiana library and historical board” has the
meaning as set forth in 1C 20-14-1-2.

(f) “Issuing library” means any public library in the
state, not just the home library, where an individual
obtainsaPLAC.

(g) “Library” means apublic library as set forthin IC
20-14-1-2.
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(h) “Library board” has the meaning as set forthin IC
20-14-1-2.

(i) “Library district” hasthe meaning asset forthinIC
20-14-1-2.

(i) “Loca agreement” means a local or regional
agreement made between two (2) or more libraries that
residents of each library district may borrow items from
apublic library in the other library district or districts or
aresolution by alocal library board that the library will
allow anyone with a public library card from another
library in the state to borrow materials.

(k) “Minimum standards for public libraries’” has the
meaning as set forthin 1IC 4-23-7.1-11 and 590 IAC 1-1.

() “Net loans’” means a greater number of loans made
by alibrary to PLAC cardholdersfromoutsideitsdistrict
than loans made by PLAC cardholders from within its
district at other libraries.

(m) “Nonbook materials” means all items other than
books that alibrary would normally circulate.

(n) “Nonresident” meansacitizen of Indianawho does
not live within a public library district, nor pays real
property taxes to a public library taxing district. The
home library for anonresident is the library from which
the nonresident paid the nonresident fee of that library
for acard fromthat library.

(0) “PLAC” means the public library access card, the
name for the statewide library card program, enacted by IC
4-23-7.1-5.1. The PLAC dlows an individua to borrow
materias directly fromany public library in Indiana.

(p) “PLAC quarterly report” meansthe approved form
State Form 44289 (R/1-94), which isused to report cards
sold and money submitted to the Indiana state library
quarterly.

(9) “Real property” has the meaning as set forthin IC
6-1.1-1-15.

(r) “ Statewide library card program” has the meaning
as set forth in IC 4-23-7.1-1. (Indiana Library and
Historical Board; 590 IAC 3-1-1; filed Jul 9, 1999, 5:51
p.m.: 22 IR 3875)

5901AC 3-1-2 Requirementsfor Indianalibraries;

required information
Authority: IC 4-23-7.1-5.1; IC 4-23-7.1-5.2
Affected: IC 4-23-7.1; IC 20-14-3-1.1; IC 20-14-7-1.1

Sec. 2. () Any library in Indiana shall issuea PLAC
to any resident of Indiana.

(b) The Indiana state library will provide a supply of
numbered PLACs to each library in the state. Libraries
will not be charged for the PLAC when they are distrib-
uted from the Indiana state library. An order for a new
supply of PLACs may be placed on the PLAC quarterly
report form.
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(c) A PLAC shal show on its face the following
information:

(1) Name of cardholder.

(2) Address of cardholder.

(3) Home library of the cardholder.

(4) Expiration date of card.

This information shall be made part of the PLAC at the
issuing library. Thecardisissued asanindividual cardto
one (1) specific person.

(d) Anindividual who isin good standing as defined by
the loca library and eligible to obtain a valid resident or
nonresident library cardfromalibrary in Indianaqudifiesto
obtainaPLAC. A nonresident of alibrary district may obtain
aPLAC a any library. Thefeefor anonresident to obtain a
PLAC isat |least the sumof twenty-fivedollars ($25), or the
operating fund expenditure per capita of the library, if that
amount is greater than twenty-five dollars ($25), plus the
current PLAC fee. A nonresident fee may be set higher than
the operating fund expenditure per capitaof thelibrary. The
amounts of the operating fund expenditure per capita for
libraries are found in the current “Statistics of Indiana
Libraries,” collected and published by the Indiana state
library under 1C 4-23-7.1-6, IC 4-23-7.1-14, and IC 4-23-
7.1-22, and distributed annualy to each Indiana public
library.

(e) Rules or guidelines used at the local library to
determine eligibility for alocal library card shall also be
appliedwhen anindividual requeststo purchaseaPLAC.
“Good standing” is defined at the local library level.

(f) A family PLAC shall not beissued. The guidelines
of the local library regarding use of alibrary card by a
person other than the actual cardholder shall befollowed
if afamily member wishesto borrow onaPLAC.

(9) The PLAC may be issued by mail if the library
chooses to do so.

(h) A library may choose to issue its own library card
toanindividual holding aPLAC to enablethat library to
properly check out materialstothepatron. Any local card
that isissued to a PLAC holder shall be marked clearly
with the PLAC expiration date. Libraries that have
computerized registration files must mark the expiration
date of the record of the PLAC cardholder in the data-
base. PLAC cardholders may be required to show both
the PLAC and thelocal library card to check out materi-
als according to the rules of the lending library.

(i) Resident college or university students are not
required to have a PLAC to use the local library in the
college or university community. If a college student
wantsto borrow materialsfromalibrary other than hisor
her homelibrary or thelibrary inthe collegeor university
community where he or sheresides, then the student will
need to beissued a PLAC. Local libraries must follow
established guidelines in place for issuance of student
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cardstolocal college, university, or other postsecondary
school students.

(i) No refunds of fees paid for aPLAC shall be made
under any circumstance.

(k) When a PLAC islost or stolen, the PLAC card-
holder shall be issued a replacement card at the library
wherethe PLAC wasissued. Thefeefor the replacement
card shall be subject to annual review by the Indiana
library and historical board and shall be remitted to the
Indiana state library. Names, addresses, and card num-
bers of individuals who are issued replacement cards
must appear onthe PLAC quarterly report form. (Indiana
Library and Historical Board; 590 IAC 3-1-2; filed Jul
9, 1999, 5:51 p.m.: 22 IR 3876)

590 1AC 3-1-3 Fees;, method of payment
Authority: |1C 4-23-7.1-5.1; IC 4-23-7.1-5.2
Affected: |C 20-14-3-1.1; IC 20-14-7-1.1; IC 36-1-8-11

Sec. 3. (a) An annual fee as determined by the Indiana
library and historical board shall be collected for the
PLAC under IC 4-23-7.1-5.1(b)(2).

(b) An individua may pay for the PLAC by any
method listed in IC 36-1-8-11 and approved by the
library board. If payment is made by check, the check
must be made out to the library issuing the PLAC.
Collection and deposit of fees must be recorded by the
issuing library according to the prescribed method of the
Indiana state board of accounts.

(c) All PLAC fees shall be deposited daily in the
PLAC fund of the library.

(d) Collected fees for PLAC shall be remitted to the
Indianastate library on aquarterly basisusingthe PLAC
quarterly report form. (Indiana Library and Historical
Board; 590 1AC 3-1-3; filed Jul 9, 1999, 5:51 p.m.: 22IR
3877)

590 1AC 3-1-4 Itemsavailablefor loan
Authority: 1C 4-23-7.1-5.1; 1C 4-23-7.1-5.2
Affected: 1C 20-14-3-1.1; IC 20-14-7-1.1

Sec. 4. (a) Booksthat normally circulatein anindivid-
ual library shal be available for loan to PLAC
cardholders.

(b) At thediscretion of theindividual library, nonbook
materials may be loaned to PLAC cardholders.

(c) Each locd library will be required to annually deter-
mine what additiond types of materials will be loaned to
PLAC cardholders. (Indiana Library and Historical Board;
590 IAC 3-1-4; filed Jul 9, 1999, 5:51 p.m.: 22 IR 3877)

590 IAC 3-1-5 Statistics
Authority: 1C 4-23-7.1-5.1; 1C 4-23-7.1-5.2
Affected: 1C 20-14-3-1.1; IC 20-14-7-1.1
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Sec. 5. Each library is required by the Indiana state
library to keep statistics recording the home library of
each PLAC cardhol der who borrows materialsas well as
the number of items borrowed by a PLAC cardholder.
(Indiana Library and Historical Board; 590 IAC 3-1-5;
filed Jul 9, 1999, 5:51 p.m.: 22 IR 3877)

590 1AC 3-1-6 Overduefees; lost items
Authority: 1C 4-23-7.1-5.1; IC 4-23-7.1-5.2
Affected: 1C 20-14-3-1.1; IC 20-14-7-1.1

Sec. 6. (a) Each individual library shall determine the
daily overdue fee for library materials loaned to PLAC
cardholders by policy set by the board of trustees of that
library.

(b) Reimbursement for lost library material borrowed
on aPLAC isthe responsibility of the borrower, not the
homelibrary of the borrower. Thereplacement cost of an
item shall be determined by the lending library.

(c) Thelibrary to which the PLAC cardholder returns
borrowed materials may determine if a fee will be
charged to the PLAC cardholder if the library is not the
lending library. If afeeis charged, the library to which
thematerialsarereturnedisresponsiblefor collectingthe
fee. (Indiana Library and Historical Board; 590 IAC 3-
1-6; filed Jul 9, 1999, 5:51 p.m.: 22 IR 3877)

590 IAC 3-1-7 Statistics; annual report
Authority: IC 4-23-7.1-5.1; IC 4-23-7.1-5.2
Affected: IC 4-23-7.1-11; IC 20-14-3-1.1; IC 20-14-7-1.1

Sec. 7. (8) Each library shall report all required bor-
rowing statistics that have been kept on the PLAC
program as a part of the annual report. The board presi-
dent shall attest to the accuracy of the statistics submitted
on PLAC statistics form.

(b) Each library shall annualy file with the Indiana
state library areport detailing what library materialswill
be loaned to PLAC cardholders.

(c) Failureto submit acompl ete statistical report to the
Indiana state library by February 1 of each year, under
590 IAC 1-1-2.5(u), will result in the following action
taken:

(1) Withholding of funds due to the library as aresult

of net loans made in the program.

(2) Determination that the library isin noncompliance

with minimum standardsfor publiclibrary asspecified

inlC4-23-7.1-11 and 590 IAC 1-1.

(3) Withholding of state and federal funds to the

library by the Indiana state library.

(d) Each library is responsible for all unsold cards.
(Indiana Library and Historical Board; 590 IAC 3-1-7;
filed Jul 9, 1999, 5:51 p.m.: 22 IR 3877)
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5901AC 3-1-8 Agreementsinwriting; statisticsfor

reimbur sement
Authority: 1C 4-23-7.1-5.1; 1C 4-23-7.1-5.2
Affected: 1C 20-14-3-1.1; IC 20-14-7-1.1

Sec. 8. (8) All loca agreements must be in writing and
approved by the participating libraries’ boards of trustees.

(b) Loans to individuals whose libraries have local
agreements may not be counted and submitted as statis-
tics for reimbursement as part of the statewide PLAC
program. (Indiana Library and Historical Board; 590
IAC 3-1-8; filed Jul 9, 1999, 5:51 p.m.: 22 IR 3878)

590 1AC 3-1-9 Payment of funds; noncompliance
Authority: |1C 4-23-7.1-5.1; IC 4-23-7.1-5.2
Affected: |C 20-14-3-1.1; IC 20-14-7-1.1

Sec. 9. () Payment of funds for the statewide PLAC
program will be paid out on the basis of net loans under
IC4-23-7.1-5.2(d). Money paid into the PLAC fund plus
the interest earned on this fund during a calendar year
will be divided by the number of net loans made to
PLAC cardholdersand theresulting figurewill bethe per
net loan figure paid to libraries.

(b) Libraries with net PLAC loans must meet “Mini-
mum Standards for Public Libraries’ as stated in 590
IAC 1-1 in order to be €ligible for reimbursement
through the PLAC program. A voucher shall be com-
pleted and signed by each library to complete the reim-
bursement process.

(c) A library determined to be in noncompliance with
the terms of the PLAC program may appeal the decision
at the first Indiana library and historical board meeting
following the notification to the library of the judgment.
The Indiana library and historical board will render a
fina decision after hearing the appea of the library.
(Indiana Library and Historical Board; 590 IAC 3-1-9;
filed Jul 9, 1999, 5:51 p.m.: 22 IR 3878)

ARTICLE 4. LIBRARIAN CERTIFICATION
Rulel. Genera Provisions
Rule 2. Definitions
Rule 3. Certification Application; Fees
Rule4. Certification Requirements

Rule 1. General Provisions

590 IAC4-1-1  Library certification law

590 IAC4-1-2  Authority of certification board

590 IAC 4-1-3  Validity of old certificates

5901AC4-1-4  Lifecertificate

590 IAC4-1-5  Exempt librarians and voluntary certifica-
tion

590 IAC4-1-6  Military service

590 IAC4-1-7  Reciprocity
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590 IAC 4-1-1 Library certification law
Authority: IC 20-14-12-3
Affected: |C 20-14-12-4

Sec. 1. IC 20-14-12-4 refers to al professional posi-
tions as distinguished from clerical positionsthat do not
require certification. See the definition of professional
position at 590 IAC 4-2-10. (Indiana Library and
Historical Board; 590 IAC 4-1-1; filed Nov 16, 2001,
4:35p.m.: 251R 1151)

590 IAC 4-1-2 Authority of certification board
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 2. The board, in accordance with 1C 20-14-12,
makes the final determination as to what grades of
certificate arerequired for directors or head librarians of
public libraries. (Indiana Library and Historical Board,;
590 IAC 4-1-2; filed Nov 16, 2001, 4:35 p.m.: 25 IR
1151)

590 IAC 4-1-3 Validity of old certificates
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 3. A librarian in position and holding apermanent
certificateunder 5951AC 1, whichwasrepealed in 2001,
will not be required to obtain a new certificate issued
under this article. Their present certificate will remain
fully valid for their present position and for any other
position that the certificate originally covered. They may
obtain a new certificate, at their own option, provided
they fully meet the required qualifications for the grade
of certificate sought, and provided such new certificate
isapplied for and processed in the same manner as other
certificates issued under this article. (Indiana Library
and Historical Board; 590 IAC 4-1-3; filed Nov 16,
2001, 4:35 p.m.: 25IR 1151)

590 1AC 4-1-4 Lifecertificate
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

Sec. 4. Any certificateissued onthebasisof prescribed
gualificationsis designated as alife certificate. (Indiana
Library and Historical Board; 590 IAC 4-1-4; filed Nov
16, 2001, 4:35 p.m.: 25 1R 1151)

5901AC 4-1-5 Exempt librariansand voluntary

certification
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

Sec. 5. A certificate issued by the board is not re-
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quired, under the law, for appointment to positions in
school libraries and libraries of educationa ingtitutions. A
librarian in such a library or in any private library may
voluntarily makeapplicationfor acertificate. If theapplicant
isfoundto bequalified for thegrade of certificate requested,
the applicant shdl be given the certificate in the same
manner and subject to the same conditions as pertain to
certificates of librarians in public libraries. As used in this
section, “privatelibrary” meansany library not supported by
public funds. (Indiana Library and Historical Board; 590
IAC 4-1-5; filed Nov 16, 2001, 4:35 p.m.: 25IR 1151)

590 IAC 4-1-6 Military service
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 6. Any service in the Armed Forces shall be
accepted in lieu of library experience provided an
applicant held a professional library position prior to his
or her military serviceand at that time held qualifications
entitling him or her to an Indiana library certificate.
(Indiana Library and Historical Board; 590 IAC 4-1-6;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1151)

5901AC 4-1-7 Reciprocity
Authority: |C 20-14-12-3
Affected: 1C 20-14-12

Sec. 7. Anyone presenting a certificate for public
library service from any other state shall be required to
obtain an Indianacertificatein order to qualify for public
library servicein Indiana. In granting this certificate, due
recognition shall be given to a certificate that may be
presented from the other state in terms of the special
gualifications it represents as these qualifications apply
under the certification requirements of Indiana. In all
cases due consideration will be given to the educational
standardsand recommendationsof the American Library
Association. (IndianaLibrary and Historical Board; 590
IAC 4-1-7; filed Nov 16, 2001, 4:35 p.m.: 25 R 1151)

Rule 2. Definitions

590 IAC4-2-1  Applicability

590 IAC4-2-2  “Accredited college or university” defined

590 IAC 4-2-3  “Accredited library education” defined

590 IAC 4-2-4  “Accredited library school” defined

590 IAC4-2-5  “Administrative experience’ defined

590 IAC4-2-6  “Approved library science education” de-
fined

590 1AC 4-2-7 “Board” defined

590 IAC 4-2-8  “College credits’ defined

590 IAC4-2-9  “Creditable library education” defined

590 IAC 4-2-10 “Professional position” defined

590 IAC 4-2-11 “Specialist education” defined

590 IAC 4-2-12  “Unlawful” defined
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590 IAC 4-2-1 Applicability
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 1. The definitions in this rule apply throughout
thisarticle. (Indiana Library and Historical Board; 590
IAC 4-2-1; filed Nov 16, 2001, 4:35 p.m.: 25 R 1151)

590 1AC 4-2-2 " Accredited collegeor university”

defined
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

Sec. 2. “Accredited college or university” means a
collegeor university that qualifiesfor membership inthe
North Central Association of Colleges and Schools or
other regional or national associations of similar rank.
These associations and the institutions they have accred-
ited are listed in the latest edition of the publication
“ Accredited Institutions of Higher Education” 1974 (and
later), issued annually by the United States Office of
Education. (Indiana Library and Historical Board; 590
IAC 4-2-2; filed Nov 16, 2001, 4:35 p.m.: 25 1R 1152)

590 1AC 4-2-3 “Accredited library education” de-

fined
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

Sec. 3. “Accredited library education” means comple-
tion of at least one (1) year of professional study on the
graduate level taken inan American Library Association
accredited library school and validated by a diploma or
certificate awarding a master's of library science or
equivaent. (Indiana Library and Historical Board; 590
IAC 4-2-3; filed Nov 16, 2001, 4:35 p.m.: 25 IR 1152)

5901AC 4-2-4 “Accredited library school” defined
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 4. “Accredited library school” means a profes-
sional school of librarianship that is approved by the
Committee on Accreditation of the American Library
Association, or a school that was approved at the time
courses were taken that are submitted to fulfill the
Indiana certification requirements. Accredited status is
retroactive to cover the academic year preceding the one
in which the accreditation visit to the library school was
made. (Indiana Library and Historical Board; 590 IAC
4-2-4; filed Nov 16, 2001, 4:35 p.m.: 25 IR 1152)

590 IAC 4-2-5 “Adminigrative experience’ defined
Authority: IC 20-14-12-3
Affected: 1C 20-14-12
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Sec. 5. “ Administrative experience” meansexperience
attained as adirector or head librarian or by supervising
thework of other persons, at |east two (2) of whom have
professional status, or avalid equivalent of such experi-
encethat is accepted by the board. (Indiana Library and
Historical Board; 590 IAC 4-2-5; filed Nov 16, 2001,
4:35p.m.: 251R 1152)

590 IAC 4-2-6 “Approved library science educa-

tion” defined
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 6. “Approved library science education” means
elementary instruction in library science taken, after
completion of two (2) years of academic education, inan
ingtitution approved to give such library scienceinstruction.
This approval may be either accreditation of the institution
by theAmericanLibrary Associaiontogivegraduatelibrary
education, or approva by the Indiana state commission on
higher education to give graduate or undergraduate courses
inlibrary science. Such approved Indiana coursesin library
sciencetakeninfulfillment of thelndianateachers’ licensing
requirementsfor school library service shal be accepted for
purposesof publiclibrary certification, except asestablished
insection9(2)(A) of thisrulewith respect to therequirement
of acoursein public library administration for adirector or
head librarian of apublic library. Smilar approved courses
in library science taken outside of Indianamay be accepted
at the discretion of the board. (Indiana Library and Histori-
cal Board; 5901 AC 4-2-6; filed Nov 16, 2001, 4: 35 p.m.: 25
IR1152)

590 IAC 4-2-7 "Board” defined
Authority: 1C 20-14-12-3
Affected: |1C 4-23-7-2; IC 20-14-12

Sec. 7. “Board” meansthe Indianalibrary and histori-
cal board as established under 1C 4-23-7-2. (Indiana
Library and Historical Board; 590 |AC 4-2-7; filed Nov
16, 2001, 4:35 p.m.: 25 1R 1152)

5901AC 4-2-8 “College credits’ defined
Authority: |C 20-14-12-3
Affected: 1C 20-14-12

Sec. 8. “Collegecredits’ meansthe computation of the
number of years of academic college work. Thirty (30)
semester hours or forty-five (45) quarter hoursisconsid-
ered ayear of work, provided, however, that the award of
abaccalaureate degreeisrequired asevidence of comple-
tion of four (4) years of college work. (Indiana Library
and Historical Board; 590 IAC 4-2-8; filed Nov 16,
2001, 4:35 p.m.: 25 1R 1152)
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590 IAC 4-2-9 “Creditable library education” de-

fined
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 9.“ Creditablelibrary education” referstothekind
andtheamount of library education, which, together with
academic education and creditable experience, is recog-
nized by the board in determining the grade of certificate
to be granted. The board recognizes the following types
of library education:

(1) Accredited library education, as defined in section

3 of this rule, which requires at least one (1) year of

professional study beyond the baccalaureate degree.

Thisprofessional education relatestothehigher grades

of Indianalibrary certificates.

(2) Approved library science education, as defined in

section 6 of this rule, which requires designated

amounts of study in library science and relates to the

lower grades of Indiana library certificates. Two (2)

levels of such study are recognized and are designated

asintermediate library education and minimum|ibrary
education as follows:

(A) As used in this section, “intermediate library
education” meansat least fifteen (15) semester hours
or twenty (20) quarter hours of approved library
science education and shall consist of courses
embracing five (5) areas of study, namely:

(i) selection and evauation of media;

(ii) cataloging and organization of materials,

(iii) public library administration;

(iv) reference and information sources; and

(v) children’s materials;
at least three (3) semester hours or four (4) quarter
hours each. Persons who are not candidates for
administrative positions may substitute some other
course approved by the board for the course in
public library administration. Certificateswill show
such substitution. Subsequent eligibility toaposition
of director or head librarian shall require removal of
the deficiency by taking the specified course. Inter-
mediate library education is recognized as basic
genera preparation for librarianship that meets
specified certification requirements above the level
of minimum library education.
(B) Asusedinthissection, “ minimumlibrary educa-
tion” means at least nine (9) semester hours or
twelve(12) quarter hoursof approved library science
education, taken after compl etion of two (2) years of
academic education in an accredited college or
university. This education is designated to meet the
minimum essential needsof small publiclibrariesfor
purposes of certifying positions of director or head
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librarian. As such, minimum library education shall
consist of coursesembracingthree(3) areasof study,
namely:
(i) selection and evaluation of media;
(i) reference and information sources; and
(iii) public library administration;
at least three (3) semester hours or four (4) quarter
hourseach. The same provisionsrelating to substitu-
tion for the course in public library administration
shall apply to minimum library education asapply to
intermediate library education.
(Indiana Library and Historical Board; 590 IAC 4-2-9;
filed Nov 16, 2001, 4:35 p.m.: 25 R 1152)

590 IAC 4-2-10 “ Professional position” defined
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 10. “Professional position” means a position in
which a person devotes more than half of hisor her time
to work that callsfor:

(1) aknowledge of books and other library materials

and of technical library processes; and

(2) the ahbility to dea with people in a professional

capacity as distinguished from clerical.

(Indiana Library and Historical Board; 590 |AC 4-2-10;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1153)

590 IAC 4-2-11 “ Specialist education” defined
Authority: |C 20-14-12-3
Affected: 1C 20-14-12

Sec. 11. “Specialist education” means study beyond
the secondary level in subject areas that provide special-
ized expertise in libraries, including, but not limited to,
business administration, history, fine arts, and audio-
visual media. Positions that may be included in the
specialist category are as follows:

(1) Business manager.

(2) Archivist.

(3) Computer specialist.

(4) Library media specialist.

(5) Specialist in charge of art collection.

(Indiana Library and Historical Board; 590 1AC 4-2-11;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1153)

590 IAC 4-2-12 “Unlawful” defined
Authority: IC 20-14-12-3
Affected: [|C 20-14-12

Sec. 12. “Unlawful” means, among other things, the
unlawful expenditure of public funds for the purpose of
employing library personnel. Specifically, and as an
example, a library board may be considered to expend
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public funds unlawfully when it pays asalary to aperson
occupying a professional position who does not hold a
requisite certificate issued by the board. Such failure to
observe the law would normally be disclosed at thetime
of official audit of library accounts. The members of the
governing body collectively shall be responsible for the
restitution to the funds of the library for which the
governing body is responsible of such salaries, fees,
reimbursements, or other paymentsfrom public fundsas
have been made to a person not holding the certificate of
the required grade or avalid temporary permit. (Indiana
Library and Certification Board; 590 |AC 4-2-12; filed
Nov 16, 2001, 4:35 p.m.: 25 IR 1153)

Rule 3. Certification Application; Fees
590 IAC4-3-1  Minimum requirements
590 IAC 4-3-2  Temporary permits
590 IAC4-3-3  Fees

590 1AC 4-3-1 Minimum requirements
Authority: |C 20-14-12-3
Affected: |C 4-22-2-2; IC 20-14-12

Sec. 1. (@) Thedirector or head librarian, or an officer
of thelocal library board (transmitting of ficial) shall send
to the board an application for a certificate for any
member of the professional staff who:

(1) isnot aready certified; or

(2) doesnot hold therequisite grade of certification for

the position occupied.

(b) The application must be on a form prescribed and
supplied by the board and shall indicatein the designated
place the position occupied by the applicant, attested to
by the signature and title of thetransmitting official. The
application must also indicatein the designated place the
grade of certificate requested or proposed for the appli-
cant.

(c) A personwhoisnot presently under employmentin
an Indianalibrary may make application for acertificate
on the prescribed form in his or her own name without
the signature of atransmitting official (except that if the
applicant is a library school student, the dean of the
library school is the transmitting official).

(d) The applicant shall submit to the board official
verification of the academic and library education
claimed before a certificate is granted.

(e) Certificates will be issued to persons who give
proof of qualifications prescribed by the board for a
requisite grade of certificate. Application for such
certificate shall be made on the prescribed form, accom-
panied by the prescribed fee as established in section 3 of
thisrule. Such certificates shall be valid in respect to the
level of positions they are designed to cover.
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(f) Thequalificationsin 590 |AC 4-4 for each grade of
certificate are considered to be minimum requirements
only. Certificates issued therefore represent minimum
standards of competence for the various levels of posi-
tions. Libraries may require higher qualifications for
appointments to their staff, but cannot lawfully appoint
to positions persons who have lower qualifications than
those called for by the grades of certificates pertaining to
the levels of position as prescribed by the board.

(g) Candidates for librarian certificates who lack the
amount of academic education specified for a particular
grade of certificate are urged to make up the deficiency
by attending college or by taking approved examinations
designed to test academic equivalencies. The board is
prepared to advise candidates on the availability of
college courses and college equivalency examinationsas
recommended means of meeting the academic education
requirements for library certificates.

(h) Any candidate for alibrarian certificate who has
taken an examination (which is no longer offered) and
received a passing score will be issued a certificate that
reflects credit for the examination. (Indiana Library
Certification Board; 590 IAC 4-3-1; filed Nov 16, 2001,
4:35 p.m.: 25IR 1153)

5901AC 4-3-2 Temporary permits
Authority: |C 20-14-12-3
Affected: |C 4-22-2-2; IC 20-14-12

Sec. 2. A temporary permit may be issued at the
request of alocal library board to cover a substitute or
temporary employee or an acting appointee who does not
at the time of assuming duties fully meet the require-
ments for the appropriate grade of certificate. Applica-
tion for such temporary permit must be made within six
(6) months after the date of assuming duties. Regardless
of the date of such application, the effective date of the
first temporary permit shall be the date six (6) months
after first assuming the duties of the covered position. A
temporary permit is valid for one (1) year. It can be
renewed by special authorization of the board. Applica-
tion for such renewal shall be approved and requested by
the local library board and shall be accompanied by a
statement i ndicating progresstoward meeting therequire-
ments for the requisite permanent certificate. A tempo-
rary permit will not be issued to a director or head
librarian who does not have the qualifications for the
grade immediately below the one for which application
is being made, with the exception of Librarian V. A
temporary permit for the position of director or head
librarian can be renewed twice. Application for atempo-
rary permit shall be made on the regular form prescribed
for all certificates and shall be accompanied by the
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prescribed fee as established in section 3 of this rule.
(Indiana Library Certification Board; 590 IAC 4-3-2;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1154)

5901AC 4-3-3 Fees
Authority: IC 20-14-12-3
Affected: 1C 4-22-2-2; |C 20-14-12

Sec. 3. Thefeefor apermanent or temporary certifica-
tion shall be onedollar ($1). (Indiana Library Certifica-
tion Board; 590 IAC 4-3-3; filed Nov 16, 2001, 4:35
p.m.: 25 IR 1154)

Rule 4. Certification Requirements

590 IAC4-4-1  Cetification plan
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5901AC 4-4-1 Certification plan
Authority: |C 20-14-12-3
Affected: 1C 20-14-12

Sec. 1. The population figures used in thisrule are those
figures officidly released in the latest United States decen-
nia census. (IndianaLibraryandHistorical Board; 5901AC
4-4-1; filed Nov 16, 2001, 4:35 p.m.; 251R 1154)

590 IAC 4-4-2 Librarian |
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

Sec. 2. (@) The Librarian | position shall be the required
minimum grade of certificatefor directorsor head librarians
of libraries serving a population greater than one hundred
fifty thousand (150,000), and for other comparable profes-
sional positions as determined by the board.

(b) Quadlification requirements for the Librarian |
position are as follows:

(1) Graduation from an accredited college or university.

(2) One (1) year of accredited library education.

(3) Ten (10) years of library experience, or six (6)

years of library experience, including at least three (3)

years of administrative experience, after attaining

digibility for aLibrarian 111 certificate.
(Indiana Library and Historical Board; 590 IAC 4-4-2;
filed Nov 16, 2001, 4:35 p.m.: 25 R 1154)

590 IAC 4-4-5

590 IAC 4-4-3 Librarian |l
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 3. (@) The Librarian Il position shal be the
required minimum grade of certificate for directors or
head librarians of libraries serving a population of from
twenty-five thousand one (25,001) to one hundred fifty
thousand (150,000), and for other comparable profes-
sional positions as determined by the board.

(b) Quaification requirements for the Librarian Il
position are as follows:

(1) Graduation from an accredited college or university.

(2) One (1) year of accredited library education.

(3) Three(3) yearsof library experience, after attaining

digibility for aLibrarian 111 certificate.

(Indiana Library and Historical Board; 590 IAC 4-4-3;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1155)

590 IAC 4-4-4 Librarian 11l
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 4. (8) The Librarian Ill position shall be the
required minimum grade of certificate for directors or
head librarians of libraries serving a population of from
ten thousand one (10,001) to twenty-five thousand
(25,000), andfor other comparableprofessional positions
as determined by the board.

(b) Qualification requirements for the Librarian 11l
position are as follows:

(1) Graduation from an accredited college or university.

(2) One (1) year of accredited library education.
(Indiana Library and Historical Board; 590 IAC 4-4-4;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1155)

590 IAC 4-4-5 Librarian 1V
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 5. (@) The Librarian IV position shal be the
required minimum grade of certificate for directors or
head librarians of libraries serving a population of from
five thousand one (5,001) to ten thousand (10,000), and
for other comparable professional positions as deter-
mined by the board.

(b) Qualification requirements for the Librarian IV
position are as follows:

(1) Bachelor's degree from an accredited college or

university.

(2) Atleast fifteen (15) semester hours or twenty (20)

quarter hours of approved library education.
(Indiana Library and Historical Board; 590 IAC 4-4-5;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1155)



590 IAC 4-4-6

590 IAC 4-4-6 Librarian V
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 6. (a) The Librarian V position shall be the
required minimum grade of certificate for directors or
head librarians of libraries serving a population of less
than five thousand (5,000), and for other comparable
professional positions as determined by the board.

(b) Qualification requirements for the Librarian V
position are as follows:

(1) Two (2) years of academic education in an accred-

ited college or university.

(2) An additional nine (9) semester hours or twelve

(12) quarter hours of approved library education.
(Indiana Library and Historical Board; 590 |AC 4-4-6;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1155)

590 IAC 4-4-7 Specialist |
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

Sec. 7. Specidist | qualification requirements are as
follows:
(1) Graduation from an accredited college or university.
(2) Fifth year degreein subject areafrom an accredited
graduate school.
(3) Ten (10) years experience in subject field, or six
(6) years of subject experienceincluding at |east three
(3) years of administrative experience.
(Indiana Library and Historical Board; 590 IAC 4-4-7
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1155)

590 IAC 4-4-8 Specialist 11
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

Sec. 8. Specidist I qualification requirements are as
follows:

(1) Graduation from an accredited college or university.

(2) Fifth year degreein subject areafrom an accredited

graduate school.

(3) Three (3) years of experiencein subject field.
(Indiana Library and Historical Board; 590 |AC 4-4-8;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1155)

590 IAC 4-4-9 Specialist 111
Authority: 1C 20-14-12-3
Affected: 1C 20-14-12

INDIANA LIBRARY AND HISTORICAL BOARD 102

Sec. 9. Specidlist |11 qualification requirements are as
follows:
(1) Graduation from an accredited college or university.
(2) Fifth year degreein subject areafrom an accredited
graduate school.
(Indiana Library and Historical Board; 590 IAC 4-4-9;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1155)

590 IAC 4-4-10 Specialist 1V
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 10. Specialist 1V qualification requirementsareas
follows:
(1) Bachelor's degree from an accredited college or
university.
(2) Fifteen (15) semester hours or twenty (20) quarter
hoursin relevant subject area.
(Indiana Library and Historical Board; 590 1AC 4-4-10;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1156)

590 IAC 4-4-11 Specialist V
Authority: IC 20-14-12-3
Affected: 1C 20-14-12

Sec. 11. Specialist V qualification requirements are as
follows:
(1) Two (2) years of academic education in an accred-
ited college or university.
(2) An additional nine (9) semester hours or twelve
(12) quarter hoursin relevant subject area.
(Indiana Library and Historical Board; 5901AC 4-4-11;
filed Nov 16, 2001, 4:35 p.m.: 25 IR 1156)

590 IAC 4-4-12 Specific positions
Authority: IC 20-14-12-3
Affected: |C 20-14-12

Sec. 12. Local requirementsfor specific positionsshall be
st by thelocd library board. No specific recommendations
are gppropriate or feasible for particular postions, such as
children’slibrarian, branch librarian, or bookmobile librar-
ian, becausetoowideavariancein skillsand responsibilities
is represented in these positionsin different library systems
throughout the state. It is the responsibility of the local
administration to placein such positions certified personnel
having the necessary training and experience. (Indiana
Library and Historical Board; 590 IAC 4-4-12; filed Nov
16, 2001, 4:35 p.m.: 25 R 1156)



	TITLE 590 INDIANA LIBRARY AND HISTORICAL BOARD
	ARTICLE 1. GENERAL PROVISIONS
	Rule 1. Standards of Eligibility to Receive State Funds
	590 IAC 1-1-0.5 Purpose of rule
	590 IAC 1-1-0.6 Definitions
	590 IAC 1-1-1 Eligibility to receive state funds; determination
	590 IAC 1-1-2 Minimum standards for public li-braries; compliance reports (Re-pealed)
	590 IAC 1-1-2.5 Minimum standards for public libraries

	Rule 2. Development Plan for Area Library Ser-vices Authorities (Repealed)
	Rule 2.5. Minimum Standards for the Indiana Cooperative Library Services Authority
	590 IAC 1-2.5-1 Purpose of rule
	590 IAC 1-2.5-2 Definitions
	590 IAC 1-2.5-3 Minimum standards for the Indi-ana cooperative library ser-vices authorities

	Rule 3. Indiana Document Depository Libraries
	590 IAC 1-3-1 Selection of depository documents by state library
	590 IAC 1-3-2 Exemptions from depository pro-gram
	590 IAC 1-3-3 Inter- library loan and reference services required
	590 IAC 1-3-4 Retention of depository documents
	590 IAC 1-3-5 Disposal of documents by state uni-versity depository libraries
	590 IAC 1-3-6 Disposal of documents by secondary depository libraries
	590 IAC 1-3-7 Termination as depository library by request or for cause


	ARTICLE 2. AUTOMATION STANDARDS (EXPIRED)
	ARTICLE 3. STATEWIDE LIBRARY CARD PROGRAM
	Rule 1. Public Library Access Card Program
	590 IAC 3-1-1 Definitions
	590 IAC 3-1-2 Requirements for Indiana libraries; required information
	590 IAC 3-1-3 Fees; method of payment
	590 IAC 3-1-4 Items available for loan
	590 IAC 3-1-5 Statistics
	590 IAC 3-1-6 Overdue fees; lost items
	590 IAC 3-1-7 Statistics; annual report
	590 IAC 3-1-8 Agreements in writing; statistics for reimbursement
	590 IAC 3-1-9 Payment of funds; noncompliance


	ARTICLE 4. LIBRARIAN CERTIFICATION
	Rule 1. General Provisions
	590 IAC 4-1-1 Library certification law
	590 IAC 4-1-2 Authority of certification board
	590 IAC 4-1-3 Validity of old certificates
	590 IAC 4-1-4 Life certificate
	590 IAC 4-1-5 Exempt librarians and voluntary certification
	590 IAC 4-1-6 Military service
	590 IAC 4-1-7 Reciprocity

	Rule 2. Definitions
	590 IAC 4-2-1 Applicability
	590 IAC 4-2-2 “Accredited college or university” defined
	590 IAC 4-2-3 “Accredited library education” de-fined
	590 IAC 4-2-4 “Accredited library school” defined
	590 IAC 4-2-5 “Administrative experience” defined
	590 IAC 4-2-6 “Approved library science educa-tion” defined
	590 IAC 4-2-7 “Board” defined
	590 IAC 4-2-8 “College credits” defined
	590 IAC 4-2-9 “Creditable library education” de-fined
	590 IAC 4-2-10 “Professional position” defined
	590 IAC 4-2-11 “Specialist education” defined
	590 IAC 4-2-12 “Unlawful” defined

	Rule 3. Certification Application; Fees
	590 IAC 4-3-1 Minimum requirements
	590 IAC 4-3-2 Temporary permits
	590 IAC 4-3-3 Fees

	Rule 4. Certification Requirements
	590 IAC 4-4-1 Certification plan
	590 IAC 4-4-2 Librarian I
	590 IAC 4-4-3 Librarian II
	590 IAC 4-4-4 Librarian III
	590 IAC 4-4-5 Librarian IV
	590 IAC 4-4-6 Librarian V
	590 IAC 4-4-7 Specialist I
	590 IAC 4-4-8 Specialist II
	590 IAC 4-4-9 Specialist III
	590 IAC 4-4-10 Specialist IV
	590 IAC 4-4-11 Specialist V
	590 IAC 4-4-12 Specific positions




