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[DATE]


[NAME]
[ADDRESS]
[CITY, STATE  ZIP]

RE:  	NOTICE OF APPEAL FILED [FILE DATE]
	SECOND REQUEST FOR PAYMENT

Dear [NAME],

	I sent you a letter back on [FIRST LETTER DATE] regarding your Notice of Appeal that was filed [FILE DATE], and haven’t received a response to date.  In order to complete your request, I need you to contact me.  I need to receive a $50.00 initial deposit to begin preparation of the transcript.  
[bookmark: _GoBack]I have 90 days from the date of filing of your Notice of Appeal to complete and file the transcript in this matter.  Since your Notice of Appeal was filed [FILE DATE], the transcript is due on [DUE DATE].  If you do not respond, I will be forced to file a Motion for Extension of Time with the Indiana Court of Appeals, citing your failure to make payment arrangements for preparation of the transcript.  I look forward to your anticipated cooperation to this matter.


Sincerely,



Derek M Peterson
Court Reporter
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