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[DATE]


[NAME]
[ADDRESS]
[CITY, STATE  ZIP]

RE:  	NOTICE OF APPEAL FILED [FILE DATE]

Dear [NAME],

	My name is Derek Peterson, and I am the Court Reporter for Marion County Superior Court 2.  I am contacting you regarding your Notice of Appeal that was filed [FILE DATE].  In order to complete your request, I need an initial deposit of $50.00 to begin preparation of the transcript. 
[bookmark: _GoBack]I have 90 days from the date of filing of your Notice of Appeal to complete and file the transcript in this matter.  Since your Notice of Appeal was filed [FILE DATE], the transcript is due on [DUE DATE].  Please contact me well in advance of the [DUE DATE] deadline to ensure I have enough time to prepare your transcript.  Thank you for your assistance in this matter.


Sincerely,



Derek M Peterson
Court Reporter
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