Sending Run Data Information from Image Trend To Another Organization
Generating an XML file to Export to NEMSIS

Log into Image Trend.
1. From the upper left of the screen, click Data Exchange.
The Data Exchange page appears.
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2. From the menu on the left side, click NEMSIS Export.

A sub-menu appears.

3. Click Generate Events XML.
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The NEMSIS Export page appears.
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On this page you must select what you want to export in your report.
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4. From the Exported drop d
previously exported. (If this

n menu, selegf whether you want to include runs that have been
ill be the first tfme to export from Image Trend, select Both. After you transfer data the
first time to an organizatiof, select No)
5. From the Strictly NEMSIS Compliant drop down menu, select whether this file should be strictly
NEMSIS compliant. (If ybur files aren’t 100% NEMSIS Silver compliant, select No)
6. In the Time Format section, select the way in which you would like times to be recorded in this export file. (Unless
the organization specifies, leave Time documented and appended ZULU indication selected)
¥7. From the Strip Special Characters drop down box, select whether any special characters (#,4,&,?,*, or others)
should be removed from the information included in this export file. (It is recommended to select Yes)
8. Use the remaining fields to enter any additional criteria that run sheets must meet in order to be
included in this export.

9. When finished, click Search at the bottom of the NEMSIS Export page.

A screen listing all run reports meeting your criteria appears.
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Hint- It is recommended to change the option in the Display drop down menu in the upper left of the screen to All.
This will ensure that you have all the results that match your criteria.
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10. To include all incidents listed into your export report, select the checkbox in the header row, just to the left of
Validity.

NOTE: If you didn’t select Display All earlier and you have multiple pages of incidents, all the incidents only on this
page will be identified by selecting the box to the left of validity. You will then have to go page by page.
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OR if you prefer
To select individual runs, select the checkbox(s) for each one to include.

11. Click Export in upper right side of the screen.
A NEMSIS Export confirmation page appears with information about the pending export.
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12. The top half of the box gives an overview of your pending export report.

The bottom half of the box provides additional options for your report.

For more information about a specific configuration option, hover your pointer over the question mark icon.
It is recommended to leave the default of no.

13. Click Continue.

The Search Results page appears with the NEMSIS XML file you have generated.
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14. To download the file, click the Download icon|=J| and use the dialog box to save or open the file.
15. Jfo view the incidents included in this file, click the Reporf icon .

If you want to transfer the file- Click on the server icon with the Red Arrow of the file you want to export. A new box
will open at the bottom of the left side of the screen. (Note- this is if you are using Google Chrome as your web browser.
If you are using another web browser, like Fire Fox, the box will appear in a different spot on your screen).

Right click on this new box and select Show in folder.
You will then be prompted to select where you want to store the file.
Determine where you want to store the file and if you want to change the name of the file.

Exit the program.

Go to the Service you want to transfer the file to. Follow their steps to transfer and when asked, follow the steps to
where you saved the file to be exported.

If you just want to examine the file- Click on the Report icon to easily see what will be transferred in the file(s).
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If you have additional questions, please contact Murray Lawry at mlawry@isdh.in.gov
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