
One or Two Line Listing Report 
 

 
This procedure describes how to create a one or two line listing report from a subset of cases.   
Before running a listing report you will need to have a subset file created.  
The first line in this window is labeled ‘Choose which listing report type’. The input box has a pull down 
arrow. Click on the pull down arrow and select the report type you wish to use.  The ‘Chosen Variables’ 
option has some additional steps and will be discussed after the regular listings. 

On the next line enter the name of 
the subset from which you want to 
run the listing. If you want to 
search through a list of available 
subsets, click on ‘Browse’.  

In the Title box you can type in a 
heading for this report. (Anything 
you type in the Title box will 
appear at the top of each page of 
your listing report.)  This is a free 
text field of 80 characters. 

Be sure to check the box if you 
want only the first course portion 
of treatment in the report.  You can also choose to ‘Include Deleted Cases’ that are in your subset by 
clicking the box next to that option. 
Click ‘Run’. The program will create the listing report and then bring up the print options window. 
When you click ‘Examine & Print’ your document will come up in the word processing program that you 
have selected in the parameters. 
 
 
 
 
 
 
 
 
 
 
The ‘Chosen Variables’ listing gives you more options for your report and allows you to customize the 
report for your needs.  If you have chosen the ‘Chosen Variables’ option during the above procedure, 
when you click ‘Run’ you will see the following window: 
 
 
 
 



If you hadn’t entered your 
subset name earlier you 
should do so now.  You can 
either type the name in or use 
the ‘Browse’ option to bring up 
a list of subsets. 
If you didn’t enter a title during 
the last step you can do so 
now. 
You can either choose your 
items using the ‘Search’ 
function or by using the tree at 
the bottom of the page. 
To use the ‘Search’ option 
click on the ‘Search’ button.  
You will see a screen asking 
you to ‘Type in Item Word’.  
The search function is looking 
for a string of letters that 
appear in the word.  If you are 
looking for Primary Site you 
can type in ‘Primary’ or ‘Site’.  
You need to be careful not to 
type in too much information 
since some entries may be 
abbreviated. 
To select an item, double click 
on the number in the 
‘NAACCR #’ column.  This will 
enter the item number into the 
appropriate field.  If you wish 
to view the variable in English you will need to click in the box marked ‘English’ before adding the item.  
The other information that is added are the item length and label.  These may be changed if needed.   
Once you click ‘Add Item’ the variable 
information is added into the criteria area in the 
middle of the screen. 
Some of the other options that you have in the 
program allow you to ‘Remove the CTR- Seq # 
as first variable’.  For hospitals this removes 
the accession number and sequence as the 
first variable in the report.  You can also 
‘Double Space’ your report and ‘Include 
Deleted Cases’ that may be in you subset. 
You can continue to choose variables up to 
120 characters.  Once you start choosing 
variables you will see a prompt on the line next 
to ‘Item length’ which tells you how many 
characters you have left. 
Once you have finished selecting your 
variables click ’Run’ at the bottom of the 
screen.  You will see a progress bar on the bottom left side of the window.  When the listing has finished 
you will see the ‘Examine & Print’ window as described above. 


