One or Two Line Listing Report

This procedure describes how to create a one or two line listing report from a subset of cases.
Before running a listing report you will need to have a subset file created.

The first line in this window is labeled ‘Choose which listing report type’. The input box has a pull down
arrow. Click on the pull down arrow and select the report type you wish to use. The ‘Chosen Variables’
option has some additional steps and will be discussed after the regular listings.
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Click ‘Run’. The program will create the listing report and then bring up the print options window.

When you click ‘Examine & Print’ your document will come up in the word processing program that you
have selected in the parameters.
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The ‘Chosen Variables’ listing gives you more options for your report and allows you to customize the
report for your needs. If you have chosen the ‘Chosen Variables’ option during the above procedure,
when you click ‘Run’ you will see the following window:
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You can continue to choose variables up to
120 characters. Once you start choosing
variables you will see a prompt on the line next
to ‘Item length’ which tells you how many
characters you have left.

Once you have finished selecting your
variables click 'Run’ at the bottom of the
screen. You will see a progress bar on the bottom left side of the window. When the listing has finished
you will see the ‘Examine & Print’ window as described above.
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