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________________________________________________________________________________________
Fiscal Year 2016 Request for Applications (RFA) & Grant Manual 

Funding Opportunity Number: USDA-AMS-SCBGP-2016 
Catalog of Federal Domestic Assistance (CFDA) Number: 10.170 
Dates: Applications must be received email by 5:00 p.m. Eastern Time on May 1, 2015. Applications received after this deadline will not be considered for funding. 
Executive Summary: The Indiana State Department of Agriculture (ISDA), requests applications for the fiscal year (FY) 2016 Specialty Crop Block Grant Program (SCBGP) to award grants to eligible programs to carry out projects that solely enhance the competitiveness of specialty crops. This request for applications identifies the eligibility criteria for projects and applicants, and the application forms and associated instructions needed to apply for a SCBGP grant. 
Questions/Contact: 
Melissa Rekeweg

Mrekeweg@isda.in.gov
317-650-9877
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Purpose

Fruit, vegetable and other specialty crop production is very important to the diversity of Indiana’s agriculture industry.  While the rapid change in agriculture to a consumer-driven industry creates niches and market opportunities for all of Indiana’s specialty crop producers, the ability to diversify and seek new markets and new product opportunities will be critical to many Hoosier farms. The State of Indiana is looking to help identify viable platforms for these producers and to enhance the competitiveness of Indiana-grown produce.
Therefore, the Indiana State Department of Agriculture (ISDA) is looking for project proposals from the specialty crop industry in the state to present for funding from the U.S Department of Agriculture (USDA).  The proposals must solely enhance specialty crops throughout the state of Indiana. Please note that this is an application guideline and not a complete list of SCBG requirements. We strongly encourage applicants to consult the USDA guideline for complete grant requirements.
The Indiana State Department of Agriculture administrates the SCBGP. ISDA encourages programs to develop projects solely to enhance the competitiveness of specialty crops pertaining to the following issues affecting the specialty crop industry: 
· enhancing food safety; 

· assisting all entities in the specialty crop distribution chain in developing “Good Agricultural Practices,” “Good Handling Practices,” “Good Manufacturing Practices,” and in cost-share arrangements for funding audits of such systems for small farmers; packers and processors; 

· investing in specialty crop research, including research to focus on conservation and environmental outcomes; 

· developing new and improved seed varieties and specialty crops; 

· pest and disease control; and development of organic and sustainable production practices; 

· increasing child and adult nutrition knowledge and consumption of specialty crops; 

· improving efficiency and reducing costs of distribution systems; 

· developing local and regional food systems; and 

· improving food access in underserved communities. 



The majority of funds will be awarded to programs through a competitive review process which will include the use of an independent review panel of experts or qualified individuals overseen by ISDA officials. Grants will be awarded to those with a minimum of $5,000. SCBG grant funds will be awarded for projects up to two years in duration. Applications that build upon previously funded projects should clearly state how the project complements previous work. 

The ISDA is requesting proposals for fiscal year 2016 grant cycles. Notification of selection will be sent out when program applications have been submitted and approved by both the ISDA and USDA. Selected grant projects will not be able to begin project activity and incur eligible project expenses until this approval has been received and grant awards have been sign between ISDA and the grantee. 
February 2015 – Announcement of grant program 

May 1, 2015 – Full proposals must be received electronically by ISDA no later than 5:00 PM Eastern Time.  
May-June 2015– Internal ISDA review and recommendation 

July 2015 – Indiana State Plan due to USDA-AMS
September 2015 – USDA notifies ISDA of approval of funding for grant projects included in the state plan
September – October 2015 – Applicants notified of status 

October – December 2015 - Grant contracts are prepared for grant recipients.

January 1, 2016 – Projects may commence once contract is signed by both parties. 

December 31, 2017 – Project work must be completed 


*Estimated only, actual timeline will depend on USDA. 

Specialty crops are fruits and vegetables, culinary and medicinal herbs, horticultural, and nursery crops, including floriculture. Eligible plants must be intensively cultivated and used by people for food, medicinal purposes and/or aesthetic gratification. A complete list of specialty crops is located on the USDA’s website. 

Proposals for grant funds should describe how the project potentially impacts and produces measurable outcomes for the specialty crop industry and/or the public rather than a single organization, institution, or individual. Grant funds will not be awarded for projects that solely benefit a particular commercial product or provide a benefit or profit to a single organization, institution, or individual. Single organizations, institutions, and individuals are encouraged to participate as project partners. 

· Proposals will be accepted from non-profit organizations, producer organizations, government agencies, universities and other organizations related to Indiana’s specialty crops industry.

· Proposals cannot be accepted from individuals, individual producers, for-profit businesses, or commercial entities unless the project is focused on research, education, demonstration or in some way benefit the specialty crop industry in a means that can be adequately demonstrated.

· Grant funds will not be awarded for projects that solely benefit a particular commercial product or provide a benefit or profit to a single organization, institution, or individual.
· Projects must have very strong information dissemination and outreach component where results from the project are shared with others and that others may benefit from the project.

· Proposals that involve collaboration or partnerships between producers, industry groups, academics, or other organizations are encouraged.

· Applicants may cooperate with any public or private organization involving agricultural development, research, and/or marketing to enhance Indiana’s specialty crop industry.

· If two or more individuals or organizations propose a joint project, they must submit one application as co-applicants.
All applicants must have a Data Universal Numbering System (DUNS) number and a Commercial and Government Entity Code (CAGE). A DUNS number can be obtained free of charge at http://fedgov.dnb.com/webform and CAGE Code at https://www.sam.gov/portal/SAM/#1.  No entity may receive a Specialty Crop Block Grant unless the entity has provided a DUNS number.

A project is a set of interrelated tasks with a cohesive distinct, specified, and defined goal. It follows a planned, organized approach over a fixed period of time and within specific limitations (cost, performance/quality, etc.). Additionally, it uses resources that are specifically allocated to the work of the project and usually involves a team of people. 

Projects are different from other ongoing operations in an organization because, unlike operations, projects have a definitive beginning and end - they have a limited duration. One way to think about this is that a project has an overarching goal that you want to accomplish through a series of individual activities or tasks.
A. Examples of Eligible Projects 
· A State requests funding to contract with a university to conduct research on the feasibility of planting, cultivating, and growing a specialty crop in a particular area, the results of which can be shared with many growers throughout the State.

· A single grower requests funds to demonstrate the viability of organic small fruit production and partners with Cooperative Extension to publicize the working model of diversification to other regional growers.

· A single company requests funds to provide a viable pollination alternative to specialty crop stakeholders in the region, which currently does not have one.

· A single specialty crop organization requests funds to conduct an advertising campaign that will benefit their specialty crop members.

· A single farmer erects high tunnels on their property to extend the growing season of tomatoes and lettuce and conducts a field day and farm tour to encourage other small family farmers to adopt the production methods.
B. Examples of Ineligible Projects

· A company requests grant funds to purchase starter plants or equipment used to plant, cultivate, and grow a specialty crop for the purpose of making a profit, or to expand production of a single business.

· A State requests grant funds to make grants to individual specialty crop businesses or roadside stands to promote their individual business.

· A sole proprietor requests grant funds to redesign her/his logo in order to make her/his specialty crop value-added product stand out at the local farmers market.

· A company that develops specialty crop value-added products requests funds to train its employees how to make its value-added products.

· A specialty crop producer requests funds to promote their asparagus at a roadside stand.
Projects where one organization specifically attempts to disparage the mission, goals, and/or actions of another organization are unallowable. In addition, recipients and sub-recipients cannot use grant funds to compete unfairly with private companies that provide equivalent products or services.

All costs must be associated with project activities that enhance the competitiveness of specialty crops. The list below is not an all inclusive list of eligible and ineligible expenses. Please consult the USDA guidance Section 5.5 for a complete listing. 
A. Eligible Expenses include, but are not limited to: 
· Compensation for Personnel Services

· Salaries, wages and fringe benefits

· Consultant Services or Subcontractors

· Costs of professional and consultant services rendered by persons who are members of a particular profession or possess a special skill.

· Materials and Supplies

· Costs incurred for materials, supplies, and fabricated parts necessary to carry out the grant project. Purchased materials and supplies shall be charged at their actual prices, net of applicable credits.

· Equipment and other Capital Expenditures

· Lease/rental or depreciation costs

· Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unit cost of $5000 or more have the prior approval of AMS.

· Travel Costs

· Expenses for airfare, lodging, meals, mileage, parking, etc. are allowable if directly related to, and necessary- for grant activities, and accounted-for in the budget. The State of Indiana contractual cost limits for travel applies.

· Other Miscellaneous Costs

· For example: telephone, meetings, publications, etc.
B. Ineligible Expenses – Unallowable costs/expenses include: 
· Capital Expenditures for General Purpose Equipment, Buildings and Land (Equipment)

· Bad Debts

· Lobbying, Political and Other Governmental Activities

· Entertainment and Alcohol

· Alcoholic beverages except when the costs are associated with enhancing the competitiveness of wine grapes and prior approval is given from the awarding agency.

· Amusement, diversion, and social activities and any costs directly associated with such costs (such as tickets to shows or sports events, meals, lodging, rentals, transportation, and gratuities) are not allowed.

· Indirect costs (administrative support) & grantee tuition

· Contributions to a contingency reserve or any similar provision

· Fines, penalties, damages, and other settlements resulting from violations (or alleged violations) of, or failure of the governmental unit to comply with, Federal, State, local, or Indian tribal laws and regulations

· Costs of goods or services for personal use of the governmental unit’s employees regardless of whether the cost is reported as taxable income to the employees

· Organized fundraising, including financial campaigns, solicitation of gifts and bequests, and similar expenses incurred to raise capital or obtain contributions regardless of the purpose for which the funds will be used

· Costs of investment counsel and staff and similar expenses incurred to enhance income from investments

· Contributions or donations, including cash, property, and services, made by the governmental unit, regardless of the recipient

· Grant funds shall supplement the expenditure of State funds in support of specialty crops grown in that State, rather than replace State funds



Applications must be submitted via email no later than 5 pm EST on May 1, 2015. The application must be in Microsoft Word format.  Applications are to be sent to:

Melissa Rekeweg


Mrekeweg@isda.in.gov

A. Records Requirements 

The grantee will be responsible for setting up and maintaining a project file that contains all records of correspondence with ISDA, receipts, invoices and copies of all reports and documents associated with the project. The grantee shall retain all data and other records relating to the acquisition and performance of the grant award agreement for a period of three years after the completion of the agreement. All records shall be subject to inspection and audit by state personnel at reasonable times. Upon request, the grantee shall produce a legible copy of any or all such records.
B.  Monitoring 

      ISDA reserves the right to perform site monitoring visits to any and all grantees to ensure that work is progressing within the required time frame and that fiscal procedures are followed accurately and appropriately.  Monitoring includes both financial and program information, as well as site visits. 
C.  Liability 

ISDA will not be held liable for any costs incurred by any firm for work performed in the preparation and production of a proposal, nor for any work performed prior to the formal execution of the grant award. 
D.  Open Records

Proposals submitted for funding and all related grant awards and reports shall be subject to               disclosure under the Indiana open records law. 

E.  Other Considerations 

ISDA also reserves the right to:

· Post funded proposals or final reports to the ISDA website

· Reject any or all proposals received

· Waive or modify minor irregularities in proposals received after prior notification and agreement of applicant 

· Use any or all ideas submitted unless those ideas are covered by legal patent or proprietary rights 

· Clarify the scope of the program, within the RFA requirement and with appropriate notice to potential applicants, to best serve the interests of ISDA

· Amend program specifications after their release, with appropriate written notice to potential applicants 
· Require a good faith effort on part of the project sponsor to work with ISDA subsequent to project completion to develop or implement project results
· Withhold any payments when grant award conditions are not met 


Upon approval of the Indiana State Plan by USDA AMS, applicants will be notified in writing as to whether or not they received a grant award. Successful applicants will also be sent a Notice of Grant Award to sign indicating their intention to complete the proposed tasks, report results, and authorizing ISDA to monitor progress of the proposed project. 
Requests for reimbursements will be accepted on a quarterly basis.  All requests must come with documentation of expenses.  Included but not limited to a report which includes narrative updates on the project and a listing of expenditures that corresponds to the line item budget in your grant.  Documentation for expenditures such as cancelled checks, invoices, bank statements, printouts from your accounting system, etc. should also be included. 

Quarterly, annual, and final reports are required for projects and will summarize project activities and progresses made. Annual reports are only required for projects that span more than one year. The quarterly report is formatted the same as the annual report and will include the following information: Activities Performed, Problems and Delays, Future Project Plans, and Funding Expended to Date. A final report will be required on the last day of the grant agreement. The final report will include the following: Project Summary, Project Approach, Goals and Outcomes Achieved, Lessons Learned, Beneficiaries, Contact Person, and Additional Information. A template for the reports will be provided with the acceptance packet. Applicants who do not submit the quarterly, annual, final or who submit incomplete reports may have funds withheld or be required to return previously distributed funds back to ISDA and will not be eligible to apply for the grant in the future. 
If material change (20% of the total grant amount or greater) in the budget is needed during the project period, a written request must be submitted to ISDA to reallocate budget funds between categories. 

The application should be typed in Microsoft Word using Times New Roman 12 pt font single spaced with 1 inch margins and include detailed information on the following categories in the order listed below and cannot exceed 15 pages (This does not include any attachments requested in application including resumes, accounting statements and letters of support). Follow all directions. Use application template provided. Double check your grammar, spelling, and math. Keep all sections clear and concise. ISDA must receive the application via email by May 1, 2015 by 5 pm EST. 
1. APPLICATION COVER SHEET 
Complete the Application Cover Sheet for your project. 
· Organizational Bio: Briefly describe your organization in one page maximum. How long have you been in existence? Be sure to describe your accomplishments and qualifications. 
2. APPLICATION NARRATIVE
Abstract.  Include the lead agency for administering the plan, along with project summary of 250 words or less suitable for dissemination to the public. It should include the need for the project, a brief description of the goals and outcomes, and your plan for evaluating and measuring the success of the project or program.
Project purpose. Clearly state:

1. What is the specific issue, problem, or need that the project will address? Please provide evidence of problem with qualitative and quantitative data. 
2. Why is the project important to the community and is it done in a timely manner? Please reference evidence of community need. Ex. Newspaper, magazine, research articles or consumer reports. 
3. If any of the project activities or costs has the potential to enhance the competitiveness of non-specialty crops (ex: farmers market, general buy local, CSA etc.) describe the methods or processes you will implement to verify all grant funds are expended on activities and costs that only enhance the competitiveness of eligible specialty crops. 
4. If you propose a cost-share or match to cover non-specialty crop activities and costs, include the specific costs or contributions proposed to meet the cost-share or match, the source of funding or contributions, and describe how you determined the appropriate amount of cost-share or match. 
5. If the project is a continuation of a project that the Specialty Crop Block Grant Program (SCBGP) funded previously, describe how the project differs from and builds on the previous project’s efforts. Specifically, provide a summary of the accomplishments of the previous project that have led you to seek continued funding. Also state when and how many years you have received the grant. Why is the continuation needed? 
Potential Impact. This section must show how the project benefits the specialty crop industry and/or the public or multiple states rather than only a particular commercial product, single organization, institution, or individual and must address the following: 

• Who are the specialty crop beneficiaries of the project? 

• How many specialty crop beneficiaries will the project benefit? 

• How will the project benefit the specialty crop beneficiaries? 

• What is the potential economic impact of the project if it can be estimated? 

• If applicable, how will the project have a multi-state (benefitting two more or states) or national impact? 
Expected Measurable Outcomes.  Describe at least one distinct, quantifiable and measurable outcome that directly and meaningfully support project's purpose that solely supports enhancing the competitiveness of eligible specialty crops.  The outcome measures must define an event or condition that is external to the project and that is of direct importance to the intended beneficiaries and/or the public. Provide a timeframe when outcome measures will be achieved. Outcome oriented objectives may be long term that exceed the grant period.  If the outcome measures are long-term and occur after the project’s completion, then identify an intermediate outcome that occurs before the end of the grant period and that is expected to help lead to the fulfillment of long-term outcomes. For further information on expected measurable outcomes, please see the Outcomes Model or this Educational Bulletin. This section must include the following: 
1. Provide a GOAL - A goal is what you hope to achieve as a result of conducting the activities and producing the outputs (tangible results that can be seen, touched, handled, or moved about) of the project. Examples of outcome-oriented goals could include a change in knowledge, change in behavior, and change in conditions that make a difference for the beneficiaries of the project.   
2. Provide a PERFORMANCE MEASURE. Identify a performance measure for each goal that you will use to measure the actual project results compared to the expected results. These are usually expressed in quantifiable terms and should be objective and measurable (numeric values, percentages, scores and indices, although in certain circumstances qualitative measures are appropriate).

3. Provide a BENCHMARK - For each performance measure provided, include benchmark. The benchmark is the baseline data against which you will measure your success. Examples of a benchmark could include current or initial level of knowledge, current behavior, or current conditions.

4. Provide a TARGET - For each benchmark provided, indicate the TARGET. The TARGET is the level of change that you anticipate by the completion of the project. This is NOT the target audience or target population.

5. Provide your PERFORMANCE MONITORING PLAN. How will you monitor your progress toward achieving each GOAL? What are your data sources for monitoring performance? For example, will you conduct surveys or use questionnaires? How will you collect the required data? Be sure to include the frequency of your data collection. Describe how you will share the results of the project with specialty crop growers and other interested specialty crop stakeholders.
Work Plan. 
· Project activity. Describe the project activities that are necessary to accomplish the objectives. Make sure you include your performance monitoring/data collection plan activities. 

· Who will do the work? Indicate the project participants who will do the work of each activity, including sub-recipients, and/or contractors. If you request grant funds for personnel and contractors, you must include them in the work plan to demonstrate the requested funding is warranted. If you request funds for travel, these activities must also be included. 

· When will each activity be accomplished? Include a timeline that indicates when each activity will occur (at least month and year) and beginning and end dates for the project. Make sure the work plan timeline shows that the project will be completed within the allowable grant period. 

Project Commitment: Describe the specialty crop stakeholders other than the applicant, individuals, and organizations involved in the project who support this project and why. Attach letters of support. 
Multi-state Projects.  If applicable, how will the project have a multi-state (benefitting two more or states) or national impact? Contact ISDA for detailed requirements. 
Project Oversight.  Describe the oversight practices that provide sufficient knowledge of grant activities to ensure proper and efficient administration. Please attach resumes of persons involved with program administration at the end of application. 
Sustainability Plan. Describe how your project will thrive on its own in the future without the use of grant funds. How does your program plan on moving forward if funds are not received? 
Organizational Budget.  Describe your organization accounting practices in a budget narrative demonstrating your organization’s competence. Explain your accounting and procurement policy. Also, please attach a balance sheet and income statement for your organization as a whole.    
3. BUDGET
Complete the budget form (located on application), showing the uses for the state grant funds. Provide sufficient information in paragraph format about each budget category to demonstrate that grant funds are being expended on activities that meet the purpose of the program.  Please double check all math. Frequent errors in recording costs may indicate the need for accounting system improvements, enhanced internal controls, or both. All expenses described in the Budget Narrative must be associated with expenses that will be covered by the SCBGP. If a match is required by the State department of agriculture, expenses to be covered with matching funds must be described separately. 
Personnel. For each project participant, indicate their title, the percent of full time equivalents (FTE), and the corresponding salary for the FTE. List the organization’s employees whose time and effort can be specifically identified and easily and accurately traced to project activities that solely enhance the competitiveness of specialty crops. 
Travel. State per diem rates must be used for travel expenses.  Please refer to the following link for details:  http://www.in.gov/idoa/2459.htm  Provide any additional details or explanations as needed. In the case of air travel, project participants must use the lowest reasonable commercial airfares.
Equipment. Describe any special purpose equipment to be purchased or rented under the grant. “Special purpose equipment” is tangible, nonexpendable, personal property having a useful life of more than one year and an acquisition cost that equals or exceeds $5,000 per unit and is used only for research, medical, scientific, or other technical activities. Rental of “general purpose equipment” must also be described in this section. Purchase of general purpose equipment is not allowable under this grant. 

Supplies. List the materials, supplies, and fabricated parts costing less than $5,000 per unit and describe how they will support the purpose and goal of the proposal and solely enhance the competitiveness of specialty crops.
Contractual/Consultant. Contractual/consultant costs are the expenses associated with purchasing goods and/or procuring services performed by an individual or organization other than the applicant in the form of a procurement relationship. If there is more than one contractor or consultant, each must be described separately. If the contractor/consultant has already been selected, please verify that the applicant used its own procurement procedures which reflect applicable State and local laws and regulations and conform to the Federal laws and standards identified in 7 CFR Part 3019.40 through 48 or 3016.36, as applicable. If a contractor/consultant has not yet been selected, provide an acknowledgement that the procurement processes have not yet been conducted, and an assurance that the applicant will use its own procurement procedures. If contractor employee and consultant hourly rates of pay exceed the salary of a GS-15 step 10 Federal employee in your area (for more information please go to (http://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/ ), provide a justification for the expenses. This limit does not include fringe benefits, travel, indirect costs, or other expenses. 

Other: Include any expenses not covered in any of the previous budget categories. Be sure to break down costs into cost/unit. Expenses in this section include, but are not limited to, meetings and conferences, communications, rental expenses, advertisements, publication costs, and data collection. If you budget meal costs for reasons other than meals associated with travel per diem, provide an adequate justification to support that these costs are not entertainment costs.
Program Income. Program income is gross income—earned by a recipient or sub-recipient under a grant—directly generated by the grant-supported activity, or earned only because of the grant agreement during the grant period of performance. Program income includes, but is not limited to, income from fees for services performed; the sale of commodities or items fabricated under an award (this includes items sold at cost if the cost of producing the item was funded in whole or partially with grant funds); registration fees for conferences, etc. Please state how you will reinvest program income to further enhance the competiveness of specialty crops. Also, please be aware that 100% of income generated from the grant must be reinvested into promoting specialty crops and must be documented and is subject to audit if grant money is received. For example, if this grant represents 10% of funds received for this program, then 100% of that 10% must be shown that it was reinvested into the program. (USDA Guideline Page 27)   
Alternative Project Funding.  List any other funding you may be receiving or have received for this project and where that funding is coming from.
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Specialty Crop Block Grant program Proposal Evaluation Form
project name:


______________________________

project coordinator:

______________________________

total funds requested:

______________________________

reviewer number:


______________________________

This evaluation form is to assist in the scoring, ranking and selection of the Specialty Crop Block Grant Program proposals submitted for funding. The proposals will be evaluated in ten areas. Please indicate whether a requirement was fulfilled and give a numerical score. Total each category and place the final score in the space provided at the end of the worksheet. Please write any comments which may be helpful in determining whether to fund a project or any questions in the space provided. Please be sure to place your overall recommendations at the end of the evaluation.

	i.  Organizational Bio: describes the applicant agency and its qualifications
	
	comments 

	Support qualifications in area of activity in which funds are sought
	
	

	Provides evidence of the applicant’s accomplishments
	
	

	score: (out of 10 pts) 
	
	


	II.  abstract: clearly and concisely summarizes the request
	
	comments 

	Is the project eligible? 
	
	

	Identifies goals and objectives
	
	

	Identifies project partnerships
	
	

	score: (out of 15 pts) 
	
	


	iii.  Project purpose and potential impact: problem definition and need 
	
	comments 

	Problem or need is addressed
	
	

	The problem and the need for the project are supported by qualitative and quantitative data
	
	

	Project is of reasonable scope/realistic and can be accomplished within the time frame of the grant
	
	

	The project identifies who it will serve and/or the geographic area to be served
	
	

	Addresses benefits and potential economic impact 
	
	

	Process to verify spending on only specialty crops is identified 
	
	

	score: (out of 35 pts) 
	
	


	iv.  Expected Measureable outcomes and Goal: realistic and measureable 


	
	comments 

	Describes at least 1 distinct, quantifiable, and measureable outcome(s) that directly support(s) project’s purpose 
	
	

	Provides a timeframe when outcome measures will be achieved
	
	

	Objectives are identified for each goal
	
	

	Goals are specific, measurable, achievable and realistic
	
	

	Plan to share results 
	
	

	score: (Out of 25 pts)
	
	


	v.  Work Plan:
	
	comments 

	Activities for each objective are identified
	
	

	It is clearly stated who will be responsible for the various tasks and efforts related to implementing the project
	
	

	Presents a reasonable scope of activities that can be conducted within the time and resources of the program
	
	

	Completion of the stated activities is likely to result in program success
	
	

	score: (out of 20 pts) 
	
	


	vi.  project commitment and oversight 
	
	comments

	Identifies stakeholders other than the applicant
	
	

	Shows commitment from stakeholders 
	
	

	Resumes are attached of those who are involved with program
	
	

	Those who are directly involved show sufficient knowledge of grant activities to ensure proper and efficient administration
	
	

	score: (out of 20 pts) 
	
	


	vii.  sustainability:
	
	comments

	Describes how project will be sustained beyond the funding period.
	
	

	Provides alternatives if funding is not received
	
	

	score: (out of 10 pts)
	
	


	viii.  organizational budget: prepardness and competence 
	
	comments

	Attaches balance statement and income statement
	
	

	Organization has in place proper policies to ensure quality execution of grant (eg. Accounting policies) 
	
	

	score: (out of 10 pts) 
	
	


	ix.  budget:  clearly delineates costs to be met by the funding source and those to be provided by other parties.
	
	comments

	Is consistent with proposal narrative
	
	

	Contains no unexplained amounts/ ineligible activities 
	
	

	Includes revenue from other sources
	
	

	Project costs are reasonable
	
	

	Program income is reinvested into program
	
	

	Math is correct
	
	

	score: (Out of 30 pts) 
	
	


SECTION X COMPLETED BY ISDA ONLY

	x.  previous preformance and organization 
	
	comments 

	If the organization previously received SCBG funding, were reports and invoices timely and accurate? (-20 – 0 pts) 
	
	

	DUNS number included  (-5 – 0 pts) 
	
	

	CAGE number included (-5 – 0 pts)
	
	

	Uses application template (-1 – 0 pts) 
	
	

	No sections are skipped (-1 for every section skipped) 
	
	

	score: (out of -32-0 pts) 
	
	


total project score out of 175:
     _____       
	Score
	quality 
	recommendation

	150-175
	Excellent 
	Should be funded

	140-149
	Strong
	Should be given consideration

	130-139
	Good
	Could be given consideration

	120-129
	Average
	Revisions needed to be considered

	<120
	Weak 
	Should not be considered 


recommendations:

fund: _____

partial: _____

do not fund: _____

   amount: ______

Additional comments: 

1.0 Funding Opportunity Description 





2.0 Award Information 








4.0 Award Requirements 
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