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Indiana Prosecuting Attorneys Council
SPEAKER REQUEST
	Event Title  
(List official title of event)
	

	Speaker Requested
(Name & title of speaker requested)
	

	Speech Date  
(List date of speech)
	

	Origin of Invitation 
(Name of organization or group submitting request)
	

	Event Location  
(Location name, mailing address, location phone)
	

	Speech Topic  
(Define topic/points you wish the speaker to cover)
	

	Presentation Format  
(Keynote speech, roundtable, panel)
	

	Speech Time & Duration  
(List time of speech)
	

	Questions & Answer Period  
(If there is Q&A, what is the duration?)
	

	Audience  
(Approximate number of audience and describe its background and if membership is required to attend)
	

	Open Press/Closed Press  
(Will media be invited? If so, describe and submit media list.)
	

	Surrogate Requested

(If principal is unavailable, will you accept a surrogate?  If so, do you have a preference?)
	

	Purpose  
(Describe in 2 sentences or less)
	.

	Cost of Attendance  
(Include member and non-member price if applicable)
	

	Event Web Site  
(Enter your URL here)
	

	Event Sponsor  
(List event sponsors and co-sponsors)
	

	For Profit/Not for Profit  
(Indicate whether the event is for profit or not)
	

	Event Agenda 
 (Attached text version of event agenda, and highlight speaker requested)
	

	Deadline for Acceptance  
(Publication or otherwise; see details below)
	

	Coordinator Point of Contact  
(Name, title, email, office phone, cell phone)
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