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Pension Relief Upgrades

*Changes made to the pension relief submission process in
order to remedy problems experienced last year

*Enhancements of the pension relief submission process
using PERF Online to create a more user-friendly
experience
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Key Benefits

e |_ess time consuming process
— Information can be pre-populated

o Additional information insures full evaluation of
departments

e Recelve Pension Relief money quickly and safely
when you sign up for Electronic Funds Transfer
(EFT)

o Secure log-in provides safe data transfer
 Modifications of process for enhanced usability
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Important Dates:

December 4, 2009

Receive letter requesting reports be
completed and submitted on PERF Online

December 14, 2009

Pension Relief Link on PERF Online made
available for upload of this year’s reports

January 1, 2009

Submit Pension Relief records through
Pension Relief Link on PERF Online

February 1, 2010

All reports are due to PERF via PERF
Online

February 2-March 2, 2010

PERF reviews Pension Relief submissions,
and notifies employers of submission and
approves or revokes the PR submission

March 3-April 2, 2010

PERF’s Actuary processes Pension Relief
data

April 2-June 29, 2010

PERF Finance prepares Pension Relief
payments

June 30 and September 30, 2010

Receive Pension Relief distribution via EFT
to your financial institution

wdiana’ ) |

/ ,xf):/)
‘ E'R‘ | Your goals ..

. our commitment. * www.perf.i




Why February 1 Deadline?

1110 - 2/26/10 2/27/10 - 4/2110 4/2/10 - 6/30/10 6/30/10 9/30/10
PERF Reviews PERF’s Actuary PERF Finance prepares 1st PR Distribution 2nd PR Distribution
PR Submissions processes PR Data PR Distributions Installment Installment
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ERs can submit Submission
PR data file to PERF Deadline
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Step 1: Logging into PERF Online

IN.gOV | R GOVERNOR

MITCH DANIELS
visit his home page >>

About Agriculture & Business & | Education& @ Family& : Law& @ Public @ Taxes& Tourism &
indiana = Environment | Employment | Traning . Health lustice | Safety . Finance | Transportation
ISE-D) Find an Agency Finda Person HELP [ 2% [* & (D

Public Employees’ tndisn
Retirement Fund PERF/
PERF Home
My Plan
Employers -

Ll

Retirement Education
Forms

About PERF
Procurement

Hews Center
Investments

Annual Report
Contact Us

IR

At what age should |
refire?

go to fund 2 ‘What is the difference
between a defined benefit

{pension) and defined
contribution?

P Member Login LT L

thinking about planning for
* Retirement Fun retirement?

‘What beneficiary and
With approximately $16 billion in assets under management at fiscal year-end 2008, the Indiana Ny Oo Frerdone?
Public Employees’ Retirement Fund (PERF) is among the largest 100 pension funds in the United How many years of
States. The fund serves the needs of more than 220,000 public employees and retirees representing ditable service must |
more than 1,200 employers including public universities, school corporations, municipalities and in order for my
state agencies

Employer Loginl_‘

Dreaming of relirement? .

- red position at the
Recession Update: PERF Performs Better than Qverall Market of the month. My
2009 Leqislative Summary &3 employer
Indiana PERF shows significant gains in customer senice
PERF refirees play big role in Hoosier economy

Pickyour date carefully. ] :
]
]
m  Guaranteed Fund Rate Set at 3.5 Percent
]
]
]

I Apply on time, no later than
90 days before retirement.

|

More FAQs »

Mew Federal Income Tax Withhaolding
Stability in Touah Times
Manaaing Risk in Tough Times

Information to
smooth fral

T099IR iomaiion

Calengar | Help | IN.gov User Survey | Newsroom | Online Services | Policies | Sitemap | Text Only | Browsesloud Text Reader | Agency Information: 1-888-528-1887
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/2 PERF Authentication Service - Windows Internet Explorer provided by State of Indiana —|=1x]

Step 2: Employer Login

Lo Il hitps://secure.in.gov/ipsi-authenticationlogin?service =https %34 % 2F % 2FsecLire.IN.gov % 2Fperfa% 2Femployerworkbench % 2F j ] |"fH Xlluve Search ‘,0 v‘
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ﬁ %ﬁ P PERF Authentication Service
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Login Page

Please Enter User Name and Password
+ Required Field

* User Login ID
* Password

Login | Clear

Login Help
Forgot Password?

ABOUT SSLCERTIFICATES
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Step 3: Pension Relief File

est.secure.in.gov/perfdemo/employerworkbench/StMgrServiet?EntryPointName=emprworkbench - Windows Internet Explorer pro =S
@O hd |g htips: /ftest.secure.in.gov fperfdemo/employerworkbench/StMgrServiet?EntryPointtame=emprworkbenchsummary # j\é‘ ‘E‘ ‘i‘ Ilee Search |E|
Eile Edit ¥iew Favorites Tools Help @ Snaglt B &' [Region[Auo Scrol] ] [Clipboard =l
* ﬁ @ hitps:#test.secure in.gow/perfdemosempl | | = i E&a v 7 Page - @Tgo\s -7

Monday, October 26, 2009 Contact Us Home Logout
Select Organization:

Welcome, MEGAN PAPENFUSS

[ 7766100 LAFAYETTE-POLICE DEPT x| LAFAYETTE-POLICE DEPT

Enrollment & Demographics
Outstanding Items New
Calculators * Employer's Report of Separation from Employment (0) (0)

# Employer's Report of Final Wages (0) Q)

P — * Employer Certification ©) ()

Employment

Wages & Contributions

Upload Pension Relief File
Upload Pension Relief Data

Your last logon was: 10/26/2009 11:20:39 AM ET

PERF Qfine offers employers a variety of secure and simple tools to

account management and exchange information with PERF

ou would like information on how to use PERF Online, please call
B3-526-1687.

Upload Active Member Data

Contact Us

Click any button on the menu to the left to start using PERF Online
today

ABOUT SSLCERTIFICATES
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Step 4: Choose File Option

/2 https://test.secure.in.gov/perfdemo/employerworkbench/StMgrServiet?EntryPointName=emprworkbenc| dows Internet Explorer pro == x|
@D - |g https  /ftest.secure.in.gov fperfdemo/emploverworkbench/Stgr Serviet?EntryPointame=emprworkbenchsummary # j ) |')|| X| Iuve Search \P - \
Eile Edit ¥iew Favorites Tools Help @ snaglt B ' [Region [Auo Sral] =] [Clipkoard |
- »
* *‘1'% @ hitps:#test secure in gov/perfdemosempl | | @ < A2 sﬁu < :;9{3699 v 0¢ Tools ~
=l
Ff PERF Online e . ‘ \
Monday, October 26, 2009 Contact Us Home Logout
Select Organization: - - "
[ 7766100 LAFAYETTE-POLICE DEPT »| Upload Pension Relief File
(ST TET A BT E e “Please note: You may only submit your Pension Relief file once.
Upon submission, the Pension Relief Upload link will be removed from PERF Online.
Calculators "
Calculators___ [N —
Separation from
Emnyment cancel Upload Previous Data Records in Queue Upload File |
Wages & C butions
Instructions on how to upload file:
1. Choose the "Browse" button to open the "Select File" window.
Upload Pension Relief File
;Upluad Pension Relief Data 2. Locate the Pension Relief file to upload. This must be a xis file.
Upload Active Member Data 3. Double-click the file name.
4. Confirm the file name in the lower portion of the "Select File" window
5. Click "Open".
6. Confirm the file name in the texi box next to the "Browse" bution.
7. Click "Upload File".
AmouTSSLERRTIRICATRS Click here to view Templates.
Click here to view Guidelines.
[l
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Step 5a: Previous Data Option

 |f you have NO new retirees, you need only
change two pieces of information for all
members:

1. Monthly payout amount
2. Annual payout amount

* For any new retirees, all member, payee, and
DROP fields must be completed.
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Step 5b: Previous Data Option

st.secure.in.gov/perfdemo/employerworkbench/StMgrServiet?EntryPointName=emprworkbench - Windows Internet Explorer pro =l=1x|
@75)' Ig https:/ftest.secure.in.gov/perfdemofemployerworkbench/SuvigrServiet?EntryPointtame=emprworkbenchsummary # j Y ¥4 X Iuve Search \p '|
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* E{% @ hittps:stest secure in goviperfdemo/empl | | < ~ o - E/){E’BQS A1

RF/IW PERF Online
i | S ‘ \

Y

Monday, October 26, 2009 Contact Us Home Logout
Select Organization:

7766100 LAFAYETTE-POLICE DEFT =
I H For Year : |2009 = Department : LAFAYETTE-POLICE DEPT Employer Number : 7766100
Member Last Day

Enroliment & Demographics
Member Member | Member

- Date of in Pay = Date of =
Calculators MemberFirst | member Last Name Birth H'i:’r’;'(e“:;n_ Status Féeat:;e(mnm Death | Death Benefit
Name (MM-DD- (MM-DD- (MM-DD-

— vyvy) |PPYYYY)| Syyyy | DBYYYY) | Thvey)
Employment

Wages & Contributions

Separati

Upload Pension Relief File
Upload Pension Relief Data

Upload Active Member Data

Preferences

4 |

=

Title of Authorized Agent
«|
Last Name of Authorized Agent
*|
First Name ot Authorized Agent
*
I

ABOUT SSLCERTIFICATES

Back | Delete | InsertRows Save as Incomplete Save Changes

Registration to use PERF Online does not automatically authorize the user to sign PERF documentation or approve electronic submissions of any kind. Only
a person properly authorized by the employer's governing board may sign PERF documents or electronic submissions of any kind. If you have questions
about who is authorized or how to become authorized please contact PERF at 1-888-526-1687 and ask to speak with an Employer Liaison Specialist.

Errors highlighted in red need to be corrected before submission
Errors highlighted in orange do not match our records but are acceptable. =l
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Step 6: Excel Worksheet
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Step 7: Correcting Errors

~
Monday, October 26, 2009 Contact Us Home Logout
Select Organization:
7766100 LAFAYETTE-POLICE DEP”
| | For Year - | 2008 Department : LAFAYETTE-POLICE DEPT Employer Number : 7766100
Enrollment & Demographics
: ‘Dateor | Memper | LRIV w :
Member First Membari st Name Birth Date of Status Death Benefit
- Hire (MM- Paid
(MM-DD- DD-YYYY) (MM-DD-
Separation from YYYY)
Employment o Il Il Il Il Il Il I Il I[
. Il Il Il Il I Il | I I[
oo I I l I I I | I i
e ! e :
o | Il Il Il Il I Il | I I[
Upload Pension Relief File oo i i [ i Il [ | [ Il Il
Upload Pension Relief Data O [ il il I il I [l [ | I |[
Upload Active Member Data O [ i i I i i I | [
o I Il Il Il I Il | ™
. =
L L2
Title of Authorized Agent
* |
Last Name of Authorized Agent
% | b
First Name of Autherized Agent
ABOUT SSLCERTIFICATES |
*
[ Delete ] [ InsertRows ] [ Save as Incomplete I [ Save Changes I
Registration to use PERF Online does not automatically authorize the user to sign PERF documentation or approve electronic submissions of any kind. Only
a person properly authorized by the employer's governing board may sign PERF documents or electronic submissions of any kind. If you have questions
about who is authorized or how to become authorized please contact PERF at 1-888-526-1687 and ask to speak with an Employer Liaison Specialist.
Errors highlighted in red need to be corrected before submission >
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Step 8: Submit File

test.secure.in.gov/perfdemo/employerworkbench /StMgrServiet?EntryPointName=emprworkbench - Microsoft Internet Explorer ;I QI il
Ele Edit Wew Favorites Tools Help ‘ a'
@Back v o b B @ Ch‘pSearch ’}}"}(Favorites @‘ E,g' ; & - \_J ﬁ
Address I@ https: fftest.secure in.gov/perfdemo/femployerworkbench/StvgrServlet?EntryPointhlame=emprworkbenchsummary # j B so ‘L\nks >

A
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Friday, December 12, 2008 Contact Us Home Logout

Enrollment &

mographics
JEE Total number of members : 13

Total number of Payees : 13

Total Annual Benefit : $ .00

Total Death Benefit : $ .00

Separation from Total Benefit Paid before Death : $ .00
Employment Total DROP Amount : $ .00

Grand Total : $ .00

Calculators

Comments :

Upload Pension Relief File

Upload Pension Relief Data _|
Upload Active Member Data -

Preferences
Contact Us

Return Back to Upload Pension Relief File

ABOUT SSLCERTIFICATES

Submit Cancel
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Step 9: Successfully Submitted

‘test.secure.in.gov/perfdemo /employerworkbench /StMgrservlet?EntryPointName=emprworkbench - Microsoft Internet Explorer =] x|
Flle Edit view Favorites Tools Help ‘

@Back - o - @ @ Ch‘pSearch *Favor’\tes @ B' ; b I_J ﬂ

Address IQ https:/ftest.secure.in.gov/perfdemofemployverworkbench/StvigrServietPEntryPointiame=emprworkbenchsummary # j GO ‘L\nks >

-

)

PERF Online “Sao
__— .

Friday, December 12, 2008 Contact Us Horne Logout
Enrollment & éemographics

Your Pension Relief file has been successfully submitted.

- The Pension Relief Upload link will now be removed from PERF Online. PERF will

Separation from contact you once your file has been reviewed.
Employment

If you have any further questions, feel free to contact PERF at questions@perf.in.gov

Upload Pension Relief File
Upload Pension Relief Data

Upload Active Member Data

Back to Harme

ABOUT SSLCERTIFICATES

&]Done [T T T [3 e ntemet
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Important Dates:

December 4, 2009

Receive letter requesting reports be
completed and submitted on PERF Online

December 14, 2009

Pension Relief Link on PERF Online made
available for upload of this year’s reports

January 1, 2009

Submit Pension Relief records through
Pension Relief Link on PERF Online

February 1, 2010

All reports are due to PERF via PERF
Online

February 2-March 2, 2010

PERF reviews Pension Relief submissions,
and notifies employers of submission and
approves or revokes the PR submission

March 3-April 2, 2010

PERF’s Actuary processes Pension Relief
data

April 2-June 29, 2010

PERF Finance prepares Pension Relief
payments

June 30 and September 30, 2010

Receive Pension Relief distribution via EFT
to your financial institution
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If PERF does NOT recelve your
Pension Relief data....

* By law, PERF Is required to make equal
pension relief distributions by June 30 and
September 30.

 PERF will not use old data to calculate this
year’s pension relief distribution.

* |If pension relief data is not submitted on time,
you may not receive your pension relief
distribution.
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Pension Relief Help

* Pension Relief informational flyer

* Frequently asked questions (FAQs) and additonal Pension
Relief information available on PERF website:
http://www.in.gov/perf/>>My Plan>>Police Officers and Fire
Fighters>>Pension Relief Information

* Field Services Representatives available for house calls with
advanced notice

 |f you think you’ll need PERF Online login help, see our Field
Services representative before you leave

 PERF Online access & future questions
Contact PERF @ 888-526-1687 or locally at 233-4162
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