INSTRUCTIONS ON THE USE OF UTILITY CERTIFICATE AND WAIVER

The purpose of this memorandum is to provide an update to the use of Utility Coordination Waiver and Utility Coordination Certificate.

We have recently reviewed the use of utility coordination waivers and utility coordination certificates and compared the utility certification process against the right of way certification process.  As a result, the use of utility coordination waiver and utility coordination certificate is being revised.

104-1.04(04) Waiver of Utility Coordination Process

A utility coordination waiver is no longer issued.  The Utility Coordination Certificate form is now used.

104-1.04(05) Utility Coordination Certificate

The purpose of a utility coordination certificate is to affirm that all utility coordination on a project is complete or if not complete to list those items that remain to be completed.  As such this document may be used for those projects with no utility coordination required or for those projects with significant utility coordination required.

The utility coordinator prepares the utility coordination certificate.  By signing the certificate the utility coordinator affirms that they have completed all the requirements for utility coordination.  If all aspects of utility coordination are not complete then the utility coordinator must list those items that are not complete and the utility certificate must be countersigned by the Senior Utility Engineer.  The oversight agent is only signing to indicate the exceptions are not a hindrance to the letting of the project and are unlikely to delay the project.

The utility coordinator submits the signed utility coordination certificate to the Designer and it is uploaded into ERMS with other contract documents.  The utility certificate must be submitted and uploaded to the contract documents not later than the ready for contracts date.  As the exceptions are resolved the utility coordination certificate may be revised.  Any revised certificate will be submitted to contracts not later than three weeks prior to the letting date.  Also, the utility coordination certificate will be updated prior to the pre-construction meeting and the revised document will be distributed at that meeting.  The utility coordination certificate is prepared by and revised by the utility coordinator, signed by the Senior Utility Engineer as needed and uploaded into ERMS by the Designer.

  An editable utility coordination certificate is available from the Utility Coordination - Standard Documents web page http://www.in.gov/indot/3269.htm.
