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[Date]

[Designated Contact Name]

[Utility Name]

[Street Address]

[City, State, Zip Code]

Subject: Utility Agreement for [Amount] on Project Des. No. [1234567]

Dear [Designated Contact Name];

Enclosed is a copy of a [Agreement Type and Subordination Agreement] between the State of Indiana and your utility.  The agreement covers the terms of reimbursement for a relocation of your facilities to accommodate construction of the subject project.

Please review, sign and notarize the agreement.  The Attorney General of the State of Indiana requires the following.
1. The agreement must be signed by either the President or the Chairman of the Board of your utility.  If anyone else signs the agreement, you must provide written documentation of their authority to commit the utility to the terms of the agreement.

2. The signatures on the agreement must be notarized and the notary seal must be visible.

After processing, please return the original agreement with original signatures and all attachments to the address following.

[Utility Oversight Agent Name]


[Utility Oversight Agent Company]


[Street Address]


[City, State Zip Code]

A copy of the fully signed agreement will be returned for your records.
If you have any questions on this subject please contact [Utility Coordinator Name, Utility Coordinator Agency, Street Address, City, State, Zip Code, telephone: 123-456-7890, insert.email@address.here.com].

Sincerely,

[Utility Oversight Agent Name]

[Utility Oversight Agent Title]
Enclosure

Cc:
[Project Manager], Project Manager

[Utility Coordinator Name], Utility Coordinator Title
File
February 13, 2012

ATT Indiana

5858 North College Avenue

Indianapolis, Indiana 46220

ATTENTION: Mr. Michael Haynes










UTILITY ADJUSTMENT









Project No.: 0900269










Des. No.: 0900269




Location: US 31

Hamilton County

Dear Mr. Haynes:


Enclosed is a copy of a Standard Highway Agreement and Subordination Agreement between the State and your utility.  The agreements covers the terms for a relocation of your facilities to accommodate construction of the subject project.

  A copy of the completely executed agreement will be returned for your file.   If you should have any questions, please contact Gail Lee of this office at (317) 232-5208.

The following is required by the State of Indiana Attorney General’s Office

1. The agreement must be signed by either the President of the utility or by the Chairman of the Board.  If anyone else signs the agreement we must have written documentation of that person’s authority to commit the utility to the terms of the agreement.

2. The signatures on the agreement must be notarized and the notary seal must be visible.

The terms of the agreement assume that there is absolutely no betterment.










Sincerely,










Gail N. Lee, P.E.










Highway Utility Engineer


