INDOT/Office of Transit
Facility Close-Out Checklist
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As the final element of facility construction projects, all grantees should ensure that their selected contractors have provided all necessary final documents and that grantees have secured all necessary certificates and have in their possession all required construction documents. INDOT has developed this checklist to assist grantees in the completion and commissioning processes.

Grantees are responsible for the conduct of these steps and collection of the specified documents listed below. All documents should be retained by the grantee.

INDOT requests that grantees submit a completed and signed form to INDOT for its records. 

	No.
	Item/Description
	Complete
(Yes or No)
	Date

	(1) 
	Final owner walk-through 
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(2) 
	Punch list completion (verified completion of all issues that arose during the final walk-through)
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(3) 
	Removal of all construction debris and all construction trailers, fencing, etc.
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(4) 
	Interior cleaning and preparation for occupancy
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(5) 
	Final contractor invoice
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(6) 
	Completion and removal of all construction liens and/or waivers
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(7) 
	Termination of construction insurance policies
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(8) 
	Contractor provision of  final “as-built” drawings from the contractor
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(9) 
	Contractor provision of all product warranties
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(10) 
	Contractor provision of all operations & maintenance (O & M) manuals
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(11) 
	Training, as necessary, on all system components
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(12) 
	Obtain all keys to all doors/entries
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(13) 
	Certificate of occupancy from local authority
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
	(14) 
	Design professional contract close-out and final payment
	|_|  Yes
|_|  No
|_|  Not Applicable
	Enter Date
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