
Estimator Project Setup Checklist: 
 

 
1. Ensure that you have the latest bid history catalogs!  Then choose the 

appropriate (English or Metric) catalog for your project. 
.   

2. The Estimate ID must be the 7-digit DES number ONLY.  Do not use the 
Contract number or include anything else in the Estimate ID. You must 
submit a separate Estimator file for each DES. 
 

3. Set the Base Date to the LETTING DATE for your project.  

4. Set the Unit System to English or Metric as appropriate. 

5. Set the Work Type to the HIGHEST level of summarization (“000” level).  
 
6. Set the Season to the time of year when the job will be constructed (Winter, 

Spring, Summer, Fall). 
 

7. Set the Location to the county where the job is located 

8. Use Group 0001 for ALL ITEMS unless otherwise instructed by INDOT. 

9. Don’t forget to enter the Estimate and Group descriptions. 

 


