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RELOCATION SERVICES 

(bid fees, interpreter etc. – up to $499.00)

	NAME:
	     

	CODE:
	
	PARCEL:
	
	REVIEWER:
	

	
	
	
	
	

	Attached
	Previously Submitted
	Submit when available
	Form #
	Required Items

	

	 FORMCHECKBOX 

	NA
	NA
	Voucher
	Original signed claim voucher + 1 copy 

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	W-9
	Original + 1 copy (if not previously submitted) 

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	Invoice
	Invoice or Bill not to exceed the approved bid fee

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	Bid
	Original bid on company letterhead

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	#27
	Bid Specifications signed by the bidder

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	# 8
	“PARC” Agent’s Report detailing the claim 

	
	
	
	*
	Delivery Instructions must be noted

	
	
	
	*
	R8 does not need to be lengthy, but it must be specific and complete  

	
	
	
	*
	R8 must be signed by the agent only


REQUIREMENTS: 

· Forms must be completely filled out.

· Note the code, parcel, & suffix numbers on every page.

· Intended for payments up to $499.00 only, to be made directly to vendor

· Submit within 2 working days of obtaining signed documents.

· Bid fee invoices must be submitted by bidding company within 14 of submitting the bid itself.

· Movers that are paid a bid fee and are later awarded the move must deduct the full amount of the bid fee from the final moving bill. 
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Reviewer Comments: ________________________________________________________________________________
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