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BUSINESS PAYMENT IN LIEU OF MOVING EXPENSES 

	NAME:
	     

	CODE:
	
	PARCEL:
	
	REVIEWER:
	

	
	
	
	
	

	Attached
	Previously Submitted
	Submit when available
	Form #
	Required Items

	

	 FORMCHECKBOX 

	NA
	NA
	Voucher
	Original signed claim voucher + 1 copy 

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	W-9
	Original + 1 copy (if not previously submitted) 

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	#30
	90 Day Notice signed by the agent and displacee

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	#33
	Payment In Lieu Certification

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	#35
	Payment In Lieu Determination

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	#40
	Accountant’s or IRS Certification letter – signed by tax preparer

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	TAX
	Federal Tax returns for the last two taxable years prior to displacement – signed by the displacee and preparer

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	INV
	Large or unique items should be noted in the caption.

	
	
	
	*
	Photos must clearly identify the personal property being inventoried

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	#9
	Tenant List (Renters Only)

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	 FORMCHECKBOX 

	RW Clear
	R8 stating Right of Way is clear signed by agent and displacee

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	# 8
	“PARC” Agent’s Report detailing the claim 

	
	
	
	*
	R8 does not need to be lengthy, but it must be specific and complete  

	
	
	
	*
	R8 must be signed by both the agent and displacee

	
	
	
	*
	Delivery Instructions must be noted


REQUIREMENTS: 

· Forms must be completely filled out.

· Note the code, parcel, & suffix numbers on every page.

· Submit within 2 working days of obtaining signed documents.

· Do not submit PIL vouchers until the actual move date is less than 30-45 days.  

· A copy of the district 48 Hour email notification must be in the relocation file before the file is closed.
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Reviewer Comments: ________________________________________________________________________________
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