RENTAL ASSISTANCE PAYMENT (RAP)

TENANT LAST RESORT HOUSING (LRH-T)
(up to $5,250 -> RAP  -  $5,251 or more -> LRH-T)


 FORMCHECKBOX 
 owner to rent

	NAME:
	     

	CODE:
	
	PARCEL:
	
	REVIEWER:
	     

	
	
	
	
	

	Attached
	Previously Submitted
	Submit when available
	Form #
	Required Items

	

	 FORMCHECKBOX 

	NA
	NA
	Voucher
	Original signed claim voucher + 1 copy 

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	W-9
	Original + 1 copy (if not previously submitted) 

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	# 17 / 17A / 16
	90 Day Notice signed by the agent and displacee

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	EMR
	Economic or Market Rent Assessment (if applicable)

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	LOW
	HUD Low Income chart

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	INCV
	Income Verification (tenant 30% rule)

	
	
	
	*
	If the displacee does not provide income information or qualify for the 30% rule, it must be documented in an R8 and signed by the displacee.

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	# 15A / 15
	Replacement Housing Computation

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	PHOTO / HUD
	Photo of subject property and HUD utility chart

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	# 14T
	Comparable Properties for Replacement Housing

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	PHOTO / UTILITY
	Photos of comparables, data sheets, and HUD utility chart

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	Unused Data Sheets
	Additional data sheets (newspaper ads, etc.) for searched comparables 

	
	
	
	*
	Include comments for why they were not considered and dates of when they were searched

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	# 18
	Decent, Safe, & Sanitary Inspection

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	# 22, 22A, 23
	Agreement for Advanced RHP 

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	PHOTO / UTILITY
	Photo of replacement and HUD utility chart

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	LEASE
	Replacement Lease signed by the displacee and landlord

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	NA
	# 9 / LEASE
	Tenant List signed by the landlord and Subject Lease

	
	
	
	
	

	 FORMCHECKBOX 

	NA
	NA
	# 8
	“PARC” Agent’s Report detailing the claim 

	
	
	
	*
	Delivery Instructions must be noted

	
	
	
	*
	R8 does not need to be lengthy, but it must be specific and complete  

	
	
	
	*
	R8 must be signed by both the agent and displacee

	
	
	
	%
	Last Resort Housing requires additional information which is listed in sections 5.8-5.9 of the Relocation Manual.


REQUIREMENTS: 

· Forms must be completely filled out.

· Note the code, parcel, & suffix numbers on every page.

· Submit within 2 working days of obtaining signed documents.

Reviewer Comments: ________________________________________________________________________

8
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