These are the required steps at the Indiana Law Enforcement Academy. Please understand that by completing this form, you are not making a reservation. The Facilities Manager will review the form and determine if the reservation can be made. Expect to be contacted shortly after the Facilities Manager receives the completed form. It is important that each step be followed to avoid conflict with another agency, or event. Due to the growing requests for the use of academy facilities and space, it is more important than ever to follow these steps.  All meetings and events, regardless of the size, or urgency must have a completed Facility Request Form.
Facility Request Forms are located in the Facilities Manager’s Office, and on our web site. They are to be completed whenever inquiring about the availability of a room or space at the Indiana Law Enforcement Academy. It is important that you complete this form at least forty-five (45) days in advance of  your event, to insure the availability. However, if your event is being conducted over several days or weeks, or several locations on the academy campus it is requested that you provide a minimum of ninety (90) days notice. Completed forms should either be  emailed to the Facilities Manager, ncamerer@ilea.in.gov or mailed to Lt. Norman Camerer, Indiana Law Enforcement Academy, P.O.Box 313, Plainfield, Indiana 46168. You will receive confirmation via phone or email as to whether the request could be complied with. 

When completing this form, please fill in all of the blanks. If it does not apply to your event, write”n/a”. Please remember to insert contact phone numbers and/or email (preference) of the “person in charge” of the event/room. This is helpful if we need to contact you with any conflicts or sudden changes.

If you need the I.L.E.A. Media Staff to assist with video, PowerPoint, sound and/or lighting, you must indicate this on the form in the appropriate section. Please be as specific as possible with any media equipment requested. Technical Support Staff needs  adequate notice when there is a request for their support. Technical Support will contact you with any questions regarding your specific requests.

Typically, the Indiana Law Enforcement Academy will have a staff member (usually one of the instructors) who will be an officer in charge (O.I.C.) of your event. The O.I.C. will provide you with specific instructions relevant to your course. Should you need assistance please make contact with the O.I.C. of your course or event. 

If your event requires the maintenance staff to set-up a room please be specific with the number of chairs and tables requested.  To best accommodate your needs, the set-up requirements must be submitted when the form is turned into the  Facilities Manager.  If there are any changes, please notify the Facilities Manager as soon as possible. The Maintenance staff must have the finalized set-up no later than 72 hours preceding the event.

 There may be conflicts but every request is given full consideration.  If you have any questions concerning facility use, please contact Lt. Norman Camerer, Facilities Manager at (317) 837- 3266. 

