








CHIEF OF POLICE AND SAFETY 

Help us become a world class regional university. At IU Southeast, we promote student learning and prepare students for productive citizenship in a diverse society. You will contribute to the intellectual, cultural, and economic development of the metro Louisville area. 

Top 5 Reasons to work for IU Southeast:
1. Our Mission: http://www.ius.edu/missionvisionvalues.cfm
Help us educate the world, one student at a time.
1. Our Benefits:  http://www.ius.edu/hr/prospective/benefits.cfm 
Find balance between work and life at IU Southeast plus great paid time off, health insurance (including dental) and retirement plan options. 
1. Our Atmosphere:  
Our campus is friendly and fun! You’ll find a community of eager learners of all ages. 
1. Learn and Grow At IU Southeast:  
We value learning so you will have lots of professional development opportunities. Attend training or take classes. With our fee courtesy program, (http://www.indiana.edu/~uhrs/benefits/fee_courtesy.html) we’ll even pay for your bachelor’s or master’s level course work! 
1. Our People: We grow people. It’s our business. At IU Southeast, we hire the best and the brightest if you’re one of the right people, we encourage you to apply.
OCCUPATIONAL SUMMARY:
Serve as the senior law enforcement officer for campus.  Implement system-wide policies and procedures and provide law enforcement advice to campus administrators.  Manage the campus police, fire, first-aid, key, safety and parking programs along with OSHA, biohazard, hazardous material, disaster response and risk management programs.

MINIMUM REQUIREMENTS:
Bachelor’s degree in Criminal Justice or closely related field preferred
8 years of progressively more responsible police experience
3 years supervisory experience in Police Department
Physical exam post offer of employment
Successful completion of state police academy course (12-15) weeks
Ability to become certified as a Training Officer by the Law Enforcement Training Board
Ability to become a Certified Indiana Law Enforcement officer
Ability to become trained as Emergency First Responder 
Ability to learn OSHA regulations on safety and hazardous materials
Ability to become certified in Hazardous Materials 
Ability to become certified in Bio-Hazard Materials
Basic computer skills including Microsoft Office Suite (Word, Excel, Outlook)
Average mobility required
U.S. citizenship required
Vision correctable at 20/40
Distinguish colors red, green & amber
Driver’s license
Available to work rotating shifts, weekends, holidays
Ability to work under adverse weather conditions
Proven orientation toward quality service

DUTIES AND RESPONSIBILITIES:
Administer policies, procedures and regulations pertaining to the operation of the University safety functions on the campus.  Serve as liaison to the University Police and University community.  Serve as the campus’ primary representative relating to requests for assistance to or from local, state and federal law enforcement, fire and regulatory agencies.  Coordinate investigations and monitor compliance with established regulations.

Manage IUS Police and Safety Department and coordinate functions involving protection of life and property and the enforcement of state statutes and University regulations.  
						
Consult with and advise the Vice Chancellor of Administrative Affairs on safety and law enforcement, hazardous materials, concerns and problems on the campus.

Manage Fire Safety/OSHA, asbestos, Hazardous Waste, Safety, biohazard, Radiation and Environmental Safety programs.  Ensure pick up, proper identification and prompt shipment of hazardous material.  Monitor OSHA requirements.  Ensure compliance with asbestos regulations.  Direct staff to assist in the assessment and correction of hazards.

Develop policies and establish both standard operating and emergency operating procedures.  Serve as liaison with campus and system-wide safety committees to serve as technical resource to analyze needs and make recommendations concerning existing hazards.

Develop and implement “Right to Know” program in compliance with federal guidelines.  Conduct research to identify hazardous material on campus and advise personnel, to include physical plant and laboratory research employees of possible exposure dangers.  Coordinate with purchasing department to identify departments receiving hazardous materials.

Identify needs and design training products and programs for University personnel on fire safety, CPR, first aid, biohazard and hazardous materials.  Develop videotapes for general distribution.  Establish follow-up with individual departments to determine needs for more personalized training.

Maintain central records repository to ensure compliance with EPA and OSHA regulations.  Coordinate data collection with Laboratory and Radiation Safety programs.  Prepare required state and federal reports.

Supervise or conduct periodic safety investigations to monitor such areas as asbestos control.  Coordinate safety investigations performed by outside agencies.  Serve as primary contact on environmental safety matters with such agencies.

Investigate major campus incidents and prepare a variety of reports and analyses reflecting related information. 

Develop and administer training programs on lab safety, biohazard and hazardous materials, “Right to Know” laws, CPR, first aid and self-defense to employees and students.

Participate in the development of specifications for, and evaluations, of new equipment and supplies and recommend appropriate purchases.

Plan and direct public safety programs and special law enforcement or security operations.
									
Serve as campus representative for Risk Management issues.  Investigate, turn in necessary reports to IU Bloomington for claims and recommend corrective action to prevent future claims.

Maintain and distribute proper information to comply with the Crime Awareness Act.

Supervise issuance of keys and necessary records for all campus doors.

Monitor, investigate and determine proper course of action in “violence in the workplace” issues. 

Supervise the work activities of staff.  Develop and prepare monthly work schedules insuring proper distribution of duties, adequate deployment, resolution of conflicts, equipment, space and facilities for the subsequent performance of duties. 

Schedule fire and safety inspections to ensure operational status of alarm systems, equipment and facilities and to maintain compliance with local, state and federal regulations.

Initiate all departmental personnel actions such as hiring, performance appraisals, promotion, disciplinary actions, transfers, and vacation schedules.

If needed, serve as the officer on duty.  Periodically work second and third shift.  Be on call 24 hours per day, 7 days per week.

Administer the paid parking program.  Monitor and analyze the program; recommend rate structures, and fine schedules.

Develop disaster plans for the campus in the event of a natural or man-made disaster.  Collaborate the local agencies to coordinate services and provide training to employees in procedures.

Supervise the maintenance of records and the preparation of variety of reports and analyses as required.

Serve as account manager.  Develop and submit budget recommendations; monitor, verify and reconcile expenditures or budgeted funds.

Perform other related duties incidental to the work described herein.

The above statements are intended to describe the general nature and level of work being performed by the person assigned to this job.  They are not intended to be and exhaustive list of all the duties, responsibilities, and skills.

TO APPLY:
Attach a cover letter, a detailed resume with names, addresses and phone numbers of three current references to the On-Line Application (OLA) at https://ola.indiana.edu   Contact Human Resources if any accommodations are needed during the application process due to a disability.

The position is now available.  Review of applications begins JULY 20, 2009;  position will remain open until filled.

Salary:  $60,000-63,000 with excellent benefits

Consistent with the university’s commitment to diversity, persons from traditionally under represented groups are strongly encouraged to apply.  IU Southeast is an Affirmative Action Equal Opportunity Employer. 
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