	Community Services Rental Packet
	2009




	Landlord Name:      
	Tenant:      

	Address:      
	Unit:     

	Phone:     
	Address:     

	Contracting Agency:      
	Phone:      


INSTRUCTIONS:

This form should be completed by the Tenant and the Landlord to request the Contracting Agency's approval of the unit for which the Tenant has elected to receive rental assistance.

Landlord:  Please read the sample Lease Addendum and information about Housing Habitability Standards provided in the Tenant's Rental Packet.  After the Tenant submits this request to the Contracting Agency, a staff member will contact you to arrange for an inspection.  The Contracting Agency is not responsible for any part of the rent prior to unit approval and execution of the 

(RAP) Contract.  Please attach a copy of your proposed lease to this form.

Tenant:  With the Landlord, fill out this form completely and return it to:      
Do not sign a lease until the Contracting Agency has inspected and approved the unit.
Type of Unit:


 FORMCHECKBOX 
Single Family   

 FORMCHECKBOX 
Semi-detached/Row House   

 FORMCHECKBOX 
Garden/Walk up

 FORMCHECKBOX 
Elevator/High Rise   

 FORMCHECKBOX 
Mobile Home


Date Constructed:       Most recent rent charged:       Proposed rent:      

                                                   

Were the same utilities/appliances included in the rent:   FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

	Utility  / Appliance
	Included in Rent
	Paid by Tenant
	Utility/ Appliance
	Included in Rent
	Paid by Tenant

	Heating
	     
	     
	Water Heating
	     
	     

	Cooking
	     
	     
	Water
	     
	     

	Other Electric
	     
	     
	Sewer
	     
	     

	Air Conditioning
	     
	     
	Trash Collection
	     
	     

	Range/Microwave
	     
	     
	Other
	     
	     

	Refrigerator
	     
	     
	Other
	     
	     


OWNER CERTIFICATION:  By executing this request, the owner agrees that the required Lease Addendum is acceptable and certifies that:  (1) the information provided on the form is accurate and true; (2) the proposed unit is not assisted or covered by any other federally funded rental subsidy contract; (3) the unit currently meets Housing Quality Standards (or will be brought to HQS standard before the Rental Assistance Contract is executed; and (4) this unit is made available, managed, and operated regardless of race, color, creed, religion, sex, national origin, handicap, or familial status.
Tenant Name





               Landlord Name
      Type or Print name here



                     Type or Print name here

      Signature


             Date


Signature


Date

	Landlord Name:      
	Tenant:      

	Address:      
	Unit:     

	Phone:     
	Address:     


This lease addendum adds the following paragraphs to the Lease between Tenant and Landlord referred to above.

A. Purpose of Addendum:  The lease for the above referenced unit is being amended to include the provisions of this addendum because the Tenant has been approved to receive rental assistance under the IHCDA Rental Assistance Program.  Under the RAP, 
B. The parties have signed the lease on the condition that the Contracting Agency and Landlord will promptly execute a Rental Assistance Payment (“RAP”) Contract.  This Lease shall not become effective unless the RAP Contract has been executed by both the Landlord and the Contracting Agency effective the first day of the term of the Lease.

C. Conflict with Other Provisions of the Lease:  In case of any conflict between the provisions of this Addendum and other sections of the Lease, the provisions of this Addendum shall prevail.

D.  Terms of the Lease:  The term shall begin on 
E. Rental Assistance Payment:  During a period of from three to 18 months, each month the Contracting Agency will make a rental assistance payment to the Landlord on behalf of the Tenant family.  This payment shall be credited by the Landlord toward the monthly rent payable by the tenant.  The Tenant shall pay the balance of the monthly rent. 

F. Security Deposit:  

1. (Tenant / Contracting Agency) has deposited       with the Landlord as a Security Deposit.  The Landlord will hold this security deposit during the period the Tenant occupied the dwelling unit under the lease.  The Landlord shall comply with State and Local laws regarding interest payments on security deposits. 

2. After the Tenant has moved from the dwelling unit, the Landlord may, subject to State and local law, use the security deposit including any interest on the deposit as reimbursement for rent or any other amounts payable by the Tenant under the Lease.  The Landlord will give the Tenant a written list of all items charged against the security deposit and the amount of each item.  After deducting the amount used as reimbursement to the Landlord, the Landlord shall promptly refund the full amount of the balance to the (Tenant/Contracting Agency). 

G. Utilities and Appliances:  The utilities and appliances listed in Column 2 are provided by the Landlord and included in the rent.  The utilities and appliances listed in Column 3 below are not included in the rent and are paid separately by the Tenant. 

	Utility  / Appliance
	Included in Rent
	Paid by Tenant
	Utility/ Appliance
	Included in Rent
	Paid by Tenant

	Heating
	     
	     
	Water Heating
	     
	     

	Cooking
	     
	     
	Water
	     
	     

	Other Electric
	     
	     
	Sewer
	     
	     

	Air Conditioning
	     
	     
	Trash Collection
	     
	     

	Range/Microwave
	     
	     
	Other
	     
	     

	Refrigerator
	     
	     
	Other
	     
	     


H. Household Members:  Household members authorized to live in this unit are listed below.  The Tenant may not permit other persons to join the Household without notifying the Contracting Agency and obtaining the Landlord’s permission.  

	Household Member
	Relationship to Primary Tenant
	Age

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     

	4.      
	     
	     

	5.      
	     
	     

	6.      
	     
	     

	7.      
	     
	     

	8.      
	     
	     


I. Housing Habitability Standards:  The Landlord shall maintain the dwelling unit, common areas, equipment, facilities, and appliances in decent, safe, and sanitary condition (in compliance with 24 CFR Part 574, B574.310 (b), B882.404(c)(3); and CPD-94-05).
J. Termination of Tenancy:  The Landlord may not terminate the tenancy or refuse to renew the lease of a tenant of rental housing assisted with RAP funds except for serious or repeated violations of the terms and conditions of the lease; for violation of applicable Federal, State or local law; for completion of the tenancy period under the lease or for other good cause.  To terminate or refuse to renew tenancy, the owner must serve written notice upon the tenant specifying the grounds for the action at least thirty (30) days before the termination of the tenancy. The Landlord must notify the Contracting Agency in writing when eviction proceedings are begun.  This may be done by providing the Contracting Agency with a copy of the required notice to the Tenant. 

K. Prohibited Lease Provisions: Any provision of the Lease that falls within the classifications below shall not apply and may not be enforced by the Landlord.

1. Agreement to be sued:  Agreement by the Tenant to be sued, to admit guilt or to a judgment in favor of the landlord in a lawsuit brought in connection with the Lease.

2. Treatment of Property:  Agreement by the Tenant that the Landlord may take or hold the Tenant’s property, or may sell such property without notice to the Tenant and a court decision on the rights of the parties.  This prohibition, however, does not apply to an agreement by the tenant concerning disposition of personal property remaining in the housing unit after the tenant has moved out of the unit.  The owner may dispose of this personal property in accordance with the State law.

3. Excusing the Landlord from Responsibility:  Agreement by the Tenant not to hold the Landlord or Landlord’s agent legally responsible for any action or failure to act, whether intentional or negligent.

4. Waiver of Legal Notice:  Agreement by the Tenant that the Landlord may institute a lawsuit without notice to the Tenant.
5. Waiver of Legal Proceedings:  Agreement by the Tenant that the Landlord may evict the Tenant or household members (i) without instituting a civil court proceeding in which the Tenant has the opportunity to present a defense, or (ii) before a court decision on the rights of the parties.

6. Waiver of Jury Trial:  Agreement by the Tenant to waive any right to a trial by jury.
7. Waiver of Right to Appeal Court Decision:  Agreement by the Tenant to waive the tenant’s right to appeal, or to otherwise challenge in court, a court decision in connection with the lease.
8. Tenant Chargeable with Cost of Legal Actions Regardless of Outcome:  Agreement by the Tenant to pay lawyer’s fees or other legal costs even if the Tenant wins in a court proceeding by the owner against the Tenant.  The Tenant, however, may be obligated to pay costs if the tenant loses.

L. Non-discrimination:  The Landlord shall not discriminate against the Tenant in the provision of services, or in any other manner, on the grounds of age, race, color, creed, religion, sex, handicap, national origin, or familial status.

Tenant Name





Landlord Name
      Type or Print name here



             Type or Print name here

      Signature


             Date


Signature


Date


	Landlord Name:
	Tenant Name:

	Address: 
	Unit:     

	Phone:
	Address:

	Email:
	


This IHCDA Rental Program Contract (“Contract”) is entered into between      (Hereafter referred to as “Contracting Agency”) and the above referenced Landlord.  This Contract applies only to the Tenants and the dwelling units identified above. 
A. TERMS OF THE CONTRACT

1. The term of this Contract shall begin on       FORMTEXT 

     
(Enter Date) and end no later than  (Enter Date).  The Contract      automatically ends on the last day of the term of the Lease.

B. SECURITY DEPOSIT

1. Landlord will hold this security deposit during the period the Tenant occupies the dwelling unit under the Lease.  The Landlord shall comply with State and local laws regarding interest payments on security deposits. 

2. After the Tenant has moved from the dwelling unit, the Landlord may, subject to State and local law, use the security deposit, including any interest on the deposit, as reimbursement for rent or any other amounts payable by the Tenant under the Lease.  The Landlord will give the Tenant a written list of all items charged against the security deposit and the amount of each item.  After deducting the amount used as reimbursement to the Landlord, the Landlord shall promptly refund the full amount of the balance to the Tenant or Contracting Agency.

3. The Landlord shall immediately notify the Contracting Agency when the Tenant has moved from the Contract unit.

C. RENT AND AMOUNTS PAYABLE BY TENANT AND CONTRACTING AGENCY
1. Initial Rent:  The initial rent payable to the Landlord for the first payment of the contract is 
2. Rent Adjustments:  With no less than 60 days notice to the Tenant and the Contracting Agency, the Landlord may propose a reasonable adjustment to be effective no earlier than the 13th month of this contract.  Either the Tenant or the Contracting Agency may reject the proposed rent.  The Tenant may reject the proposed rent by providing the Landlord with a 30-days written notice or intent to vacate.  If the Contracting Agency rejects the proposed rent, the Contracting Agency must give both the Tenant and the Landlord 30 days notice of intent to terminate the Contract.

3. Tenant Share of the Rent:  Initially, and until such time as both the Landlord and the Tenant are notified by the Contracting Agency, the Tenant’s share of the rent shall be  
4. Contracting Agency Share of the Rent “Rental Assistance Payment (“RAP”): Initially, and until such time as both the Landlord and the Tenant are notified by the Contracting Agency, the Contracting Agency’s share of the rent shall be 
5. Payment Conditions:  The right of the Landlord to receive payments under this Contract shall be subject to compliance with all of the provisions of the Contract.  The Landlord shall be paid under this Contract on or about the first day of the month for which the payment is due.  The Landlord agrees that the endorsement on the check shall be conclusive evidence that the Landlord received the full amount due for the month, and shall be a certification that:

a. The Contract unit is in decent, safe, and sanitary condition and that the Landlord is providing the services, maintenance and utilities agreed to in the Lease.

b. The Contract unit is leased to and occupied by the Tenant named above in this Contract.

c. The Landlord has not received and will not receive any payments as rent for the Contract unit other than those identified in this Contract.

d. To the best of the Landlord’s knowledge, the unit is used solely as the Tenant’s principal place of residence.

D. HOUSING QUALITY STANDARDS AND LANDLORD PROVIDED SERVICES

1. The Landlord agrees to maintain and operate the Contract unit and related facilities to provide decent, safe and sanitary housing in accordance with 24 CFR Section 882.109 including all of the services, maintenance and utilities agreed to in the Lease. 

2. The Contracting Agency shall have the right to inspect the Contract Unit and related facilities at least annually and at such other times as may be necessary to assure that the unit is in decent, safe, and sanitary condition and that required maintenance, services, and utilities are provided.

3. If the Contracting Agency determines that the Landlord is not meeting these obligations, the Contracting Agency shall have the right even if the Tenant continues in occupancy, to terminate payment of the Contracting Agency’s share of the rent and/or terminate the Contract.

E. TERMINATION OF TENANCY

1. The Landlord may evict the Tenant following applicable State and local laws.  The Landlord must notify the Contracting Agency in writing when eviction proceedings are begun.  The Landlord will provide the Contracting Agency with a copy of the required notice to the tenant.  

F. FAIR HOUSING REQUIREMENTS

1. Non-discrimination:  The Landlord shall not, in the provision of services or in any other manner, discriminate against any person on the grounds of age, race, color, creed, religion, sex, handicap, national origin, or familial status.  The obligation of the Landlord to comply with Fair Housing Requirements insures to the benefit of the United States of America, the Department of Housing and Urban Development, and the Contracting Agency, any of which shall be entitled to involve any of the remedies available by law to redress any breach or to compel compliance by the Landlord.

2. Cooperation in Quality Opportunity Compliance Reviews:  The Landlord shall comply with the Contracting Agency and with HUD in conducting compliance reviews and complaint investigations pursuant to all applicable civil rights statues, Executive Orders and all related rules and regulations.  

G. CONTRACTING AGENCY AND HUD ACCESS TO LANDLORD RECORDS

1. The Landlord shall provide any information pertinent to this Contract which the Contracting Agency or HUD may reasonably require.

2. The Landlord shall permit the Contracting Agency or HUD or any of their authorized representatives to have access to the premises for the purposes of audit and examination and to have access to any books, documents, papers, and records of the Landlord to the extent necessary to determine compliance with this Contract.

H. RIGHTS OF CONTRACTING AGENCY IF LANDLORD BREACHES CONTRACT

1. Any of the following shall constitute a breach of the Contract:

a. If the Landlord has violated any obligation under this Contract or

b. If the Landlord has demonstrated any intention to violate any obligation under this Contract.

c. If the Landlord has committed any fraud or made any false statement in connection with the Contract, or has committed fraud or made any false statement in connection with any Federal housing assistance program.

2. The Contracting Agency’s right and remedies under the Contract includes recovery of overpayments, termination or reduction of payments and termination of the Contract.  If the Contracting Agency determines that a breach has occurred, the Contracting Agency may exercise any of its rights or remedies under the Contract.  The Contracting Agency shall notify the Landlord in writing of such determination including a brief statement of the reasons for the determination.  The notice by the Contracting Agency to the Landlord may require the Landlord to take corrective action by a time prescribed in the notice.

3. Any remedies employed by the Contracting Agency in accordance with this Contract shall be effective as provided in a written notice by the Contracting Agency to the Landlord.  The Contracting Agency exercise or nonexercise of any remedy shall not constitute a waiver of the right to exercise that or any other right or remedy at any time.

I. CONTRACTING AGENCY RELATION TO THIRD PARTIES

1. The Contracting Agency does not assume any responsibility for or liability to any person injured as a result of the Landlord’s action or failure to act in connection with the implementation of this Contract or as a result of any other action or failure to act by the Landlord.

2. The Landlord is not the agent of the Contracting Agency and this Contract does not create any relationship between the Contracting Agency and any lender to the Landlord or any suppliers, employees, contractors or subcontractors used by the Landlord in connection with this Contract. 

3. Nothing in this Contract shall be construed as creating any right of the Tenant or a third-party (other than HUD) to enforce any provision of this Contract or to asset any claim against HUD, the Contracting Agency, or the Landlord under this Contract.

J. CONFLICT OF INTEREST PROVISIONS

No employee of the Contracting Agency who formulates policy or influences decisions with respect to the Tenant Based Rental Assistance Program and no public official or member of a governing body or State or local legislator who exercise his/her functions or responsibilities with respect to the Tenant Based Rental Assistance Program shall have any direct or indirect interest during this person’s tenure or for one year thereafter, in this contract or in any proceeds or benefits arising from the Contract or to any benefits which may arise from it.

K. TRANSFER OF THE CONTRACT

The Landlord shall not transfer in any form this Contract without the prior written consent of the Contracting Agency. The Contracting Agency shall give its consent to a transfer if the transferee agrees in writing (in a form acceptable to the Contracting Agency) to comply with all terms and conditions of this Contract. 

L. ENTIRE AGREEMENT: INTERPRETATION

1. This Contract contains the entire agreement between the Landlord and the Contracting Agency.  No changes in this Contract shall be made except in writing signed by both the Landlord and the Contracting Agency.

2. The Contract shall be interpreted and implemented in accordance with HUD requirements.

M. WARRANTY OF LEGAL CAPACITY AND CONDITION OF UNIT

1. The Landlord warrants (1) the unit is in decent, safe, and sanitary condition as defined in 24 CFR Section 982.409 and that the Landlord has the legal right to lease the dwelling unit covered by this Contract during the Contract term.

2. The party, if any, executing this Contract on behalf of the Landlord hereby warrants that authorization has been given by the Landlord to execute it on behalf of the Landlord.

Landlord Name





Contracting Agency Representative
     






     
     Type or Print name here



             Type or print name here

      Signature


             Date


Signature


Date

WARNING:  18 U.S.C. 1001 provides, among other things, that whoever knowingly and willingly makes or uses a document or writing containing any false, fictitious, or fraudulent statement or entry, in any matter within the jurisdiction of any department or agency of the United States shall be fined not more than $10,000 or imprisoned for not more than five years or both.

WARNING:  18 U.S.C. 1001 provides, among other things, that whoever knowingly and willingly makes or uses a document or writing containing any false, fictitious, or fraudulent statement or entry, in any matter within the jurisdiction of any department or agency of the United States shall be fined not more than $10,000 or imprisoned for not more than five years or both.
Date Assistance Began:      
Months approved for assistance:       
Dates for eligible service re-assessments:       
All housing used for the IHCDA Rental Assistance Programs to provide safe and sanitary housing that is in compliance with the habitability standards outlined below and any state or local requirements.  Mark each statement as A for approved or D for deficient.  Property must meet all standards in order to be approved.
i. ____ Structure and materials: The structures must be structurally sound so as not to pose any threat to the health and safety of the occupants and so as to protect the residents from hazards.

ii. ____ Access: The housing must be accessible and capable of being utilized without unauthorized use of other private properties.  Structures must provide alternate means of egress in case of fire.

iii. ____ Space and Security: Each resident must be afforded adequate space and security for themselves and their belongings.  An acceptable place to sleep must be provided for each resident.

iv. ____ Interior air quality: Every room or space must be provided with natural or mechanical ventilation.  Structures must be free of pollutants in the air at levels that threaten the health of residents.

v. ____ Water Supply: The water supply must be free from contamination at levels that threaten the health of individuals. If private well water is used, there must be a recent health department evaluation.

vi. ____ Thermal environment: The housing must have adequate heating and/or cooling facilities in proper operating condition.

vii. ____ Illumination and electricity: The housing must have adequate natural or artificial illumination to permit normal indoor activities and to support the health and safety of residents.  Sufficient electrical sources must be provided to permit use of essential electrical appliances while assuring safety from fire.

viii. ____ Food preparation and refuse disposal: All food preparation areas must contain suitable space and equipment to store, prepare, and serve food in a sanitary manner.

ix. ____ Sanitary Conditions: The housing and any equipment must be maintained in sanitary condition.

x. ____ Lead-based paint: If the structure was built prior to 1978, it must have a Attestation related to Lead based paint.

xi. ____ Smoke detectors: The Rental Assistance program must comply with the Fire Administration Authorization Act of 1992 (P.L. 102-522). Smoke detectors must be installed in accordance with NFPA 74, or more stringent local policies as applicable. Existing units must contain a single or multiple station smoke detector; outside each sleeping area; on each level; battery operated or hard wired; clearly audible or interconnected. Accommodations must be made for individuals with sensory impairments.

(Source: U.S. Department of Housing and Urban Development: 24 CFR Part 574, B574.310 (b), B882.404(c)(3); and CPD-94-05.)

CERTIFICATION STATEMENT

I certify that I have evaluated the property located at the address below to the best of my ability and find the following:  

​____The property meets all of the above standards   ____The property does not meet all of the above standards.

Therefore, I make the following determination:   
____The property is approved.  ____ The property is not approved.

Case Name ____________________________________________________________________________




Street Address __________________________________________________________________________

_______________________________________________________________________________________

Apartment #

City



State


Zip

Evaluator’s Signature:  _____________________________________________________
Date:  __________________________
Please Print. Name:
______________________________________________________           Agency Staff Initial ___________




RAP CONTRACT








Lease


Addendum








Initial Request for Unit Approval 











IHCDA Habitability Standards
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