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APR Demographic Report with Individual Detail  

Once you have run the HUD Required Info Audit Report and verified there are no errors, you are ready to run the 

HUD APR (Annual Progress Report).  Agencies can view individual detail at the end of the APR.  Here’s how to run the 

HUD APR from the Opening Menu:  

1. Click the Reports Menu Button near the bottom of the screen.  

2.   Select your program from the program  

      drop-down menu. 

 

3. In the “Select a Report” field, select 

“HUD-APR” from the drop-down menu. 

 

 

4. Select a date range under the Services 

    Report Date Range.  

 

 

 

 

 

 

5. Check the box that says Individual Detail. 

 

 

6. Click CONTINUE.  

 

The next screen will show the HUD APR. Verify the numbers accurately reflect what your program has entered. 

After question 15 of the APR, Individual Detail is shown. Each client who was in the program during the reporting 

range will be shown, along with the corresponding information captured on the APR. The same letter codes used in 

the APR are denoted on the Individual Detail section. For example, if a client was provided with Case Management 

under question 15, then the corresponding letter “b” will show up in the individual detail section. 
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